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Key/Legend

The BADGE application and the manuals use various styles and icons. Below are their explanations. The
BADGE Application refers to all BADGE modules while the BADGE Module Manual covers this specific
module.

Individual users may not have read or write privileges for every module; therefore, all users may not be
able to add, edit, delete, or view certain information or functions in BADGE.

In the BADGE Application
Style/Symbol/Button Meaning

01/01/2050 |- | |

Located in the upper right hand corner of any given screen/window, in
- X order of appearance (from left to right): Minimize the screen; Maximize
the screen; and Close the screen. If a component is greyed out it is not
available.

Screen/Window Control Buttons

H 4 1 of 4 b P

L @; In order of appearance (from left to right): go Back to Parent Report;
Stop Rendering report; and Refresh report.

Report Viewer Buttons (2 of 4)

In order of appearance (from left to right): Textbox, enter text to search
: for; click Find to search for text entered in textbox; and click Next to find
Report Viewer Buttons (4 of 4) the next instance of text entered in the textbox.

Find | Mext

A record with text displayed in red font generally indicates there is an
Info Button and/or “alert” associated with a given juvenile record. To view an alert click the
Text in Red Font red and white Info button or select the Alerts tab on the Juvenile
Information screen.

Icon displayed on

various screens. The exclamation mark on a red background denotes a mandatory field.

The “” icon typically displays when the application notifies a user of the
results of a requested action, for example: “Data saved successfully.”
This also displays when there is additional information for field.

o Icon displayed on
Information Screen
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Style/Symbol/Button Meaning

s

Click the Close button to close the current screen, leaving open the prior
screen

Close Button

Map It Button The Map It button is currently disabled across the BADGE application.

*- Yes Mo (B Unknown

In the BADGE Manual
Style/Symbol Meaning

Italicized Name of a tab, document title, or manual title.

Name of a column header in an application displayed table or an
application generated report. Cased to match.

Bolded and Underlined The manual’s main title and other titles for key sections.

Underlined

|m| Padlock Icon Denotes a locked item or record that cannot be changed.
%,,ﬂ*“ Reference Bullet Refer to another page or resource for additional information.

The BADGE manuals are instructional guides for users to understand how to use the BADGE application. The
BADGE manuals apply the same formatting across all manuals but information specific to each module. This
manual is intended to assist those using the BADGE Caseload Management module.

The BADGE application manuals are regularly updated and uploaded to DJJ’s website without user
notification. For this reason, it is recommended that users access the manuals solely through the website
instead of downloading and printing them to ensure that the most up-to-date version is used.
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Please Note

The BADGE electronic data management system is the property of the Commonwealth of Virginia and is
intended for authorized users only. By accessing and using the BADGE system, users are consenting to
system monitoring for law enforcement and other purposes.

Every user accessing the BADGE electronic data management system is bound by confidentiality rules.
BADGE system users should not access information on any persons for which there is not a legitimate
professional interest. A log entry is made whenever a user accesses a record in the BADGE system.

Access the following link for the DJJ Acceptable Use & Information Security Agreement. See §2.2-2827 of the
Code of Virginia for restrictions on state employee access to information infrastructure. See 8816.1-223 and
16.1-300 of the Code of Virginia for confidentiality requirements and use restrictions of data and records.

Unauthorized use of the BADGE electronic data management system may subject a user to State or Federal
criminal prosecution and penalties.

To report any issues encountered with the BADGE electronic data management system please email DJJ-
BADGE-Issues@dijj.virginia.gov. If there is a need to request a change please contact the appropriate
Regional Program Manager (RPM) or Superintendent.

Please email DJJ-BADGE-Passwords@djj.virginia.gov for assistance with BADGE login problems.

All potentially sensitive data have been removed from all screen images presented in this manual.
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Direct Care Module

Access the Module
From the BADGE home screen (i) Click the JTS Modules drop-down menu, (ii) click the Direct Care option
from the drop-down menu, and the Direct Care Main screen will appear.

“¢ BADGE - X
a5l Direct Care Main - = X
File JT5Search | JTS Modules | Help

Caseload Management

File Search Reports

Community Insight Reports
C5U Intake
Detention

Direct Care
Gang Management System
Incident Reporting

To report an issue please email DJJ-BADGE-lssues@dj.virginia gov
If you have a change to request please contact your RPM or Superintendent.

Ll.lscrhne: DIJ_REINICE]

Search

Click the Search drop-down menu on the Direct Care Main screen to access the various methods available to
search for an existing juvenile in direct care: Admissions by Juvenile, Current Population, and Resident
Grievance Tracking.

a5l Direct Care Main
File] | Search | Reports

Admissions by Juvenile

Current Population

Resident Grievance Tracking

1. Admissions by Juvenile
a. From the Direct Care Main screen (i) click the Search drop-down menu, (ii) select the Admissions by
Juvenile option from the drop-down menu, and the Find Juvenile screen will appear.
i. On the Find Juvenile screen search for a juvenile by (i) selecting an option in the Search by area
on the Find Juvenile tab and (ii) entering the appropriate search data in any available text fields
provided.
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5! Direct Care Main = = %

File | Search | Reports

I Admissions by Juvenile

Current Population
P! 52l Find Juvenile X

Resident Grievance Tracking

Find Juvenile |Direct Care Population  Detention Population

Search by Last Name (] Use Wiideard

© Juvenile Number Name Suffx ) Include

(O DC Number First Name (] Use Wildeard

© Intake Case Number [ Include Atemative First Name Spelings

O Caseload Number Alas &

© Advance Search DOB / Age

) Previous Selections Street Address (Full or Partial)

ZIP Code Phene (Home, Cell, or Work)

luverile Number | .
[ Find duveniles with Commitment(s) to the State Clear Al

Show Last Results

ii. Click the Find button and one of the following three screens will appear:
1. The Juvenile Search screen will appear stating “No matches. Please change your criteria.”

Juvenile Search X

A Mo matches, Please change your criteria,

2. The DC Admission History screen will appear with the results for the specified juvenile.
3. The Search Results screen will appear with any potential matches.
a. Onthe Search Results screen (i) select the desired juvenile highlighting the row in blue, (ii)
click the Select button and the DC Admission History screen will appear with the results for
the juvenile selected from the search results.

W5 DC Admission History for (5 Bl s e ® | 7000 x

&5l Search Results - 151 juveniles meet your criteria. X Offense History

l

Viddie Name: Residence FIPS Race  Genetic Sex
Admission/
Movement

Commitment
Info & LOS

Classification/
Reclassification

Population
a3

Chargeable

IR
i

i

]
r

DC Forms

Commitment Orders  Committing Offenses  Movement  Classification  Treatment Needs

FHL

b

History

Commitment Date  Committing FIPS Commitment Type Court Type

e

Grievance

-
|
=
LB |
mn
Fi=
-
i
—
f—
.-
-
Cam i
=
R ]
=i
=

i

Juvenile Frofile

M

II

¥ Refer to the BADGE Login & Search User Manual for instructions on how to navigate the Find Juvenile screen.
¥ Refer to the DC Admission History Screen section for instructions on how to navigate the DC Admission History screen.

2. Current Population
From the Direct Care Main screen (i) click the Search drop-down menu, (ii) select the Current Population
option from the drop-down menu, and the JCC Current Population screen will appear.
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On the JCC Current Population screen (i) select the Facility from the drop-down menu. The Do Not Filter
by Unit checkbox will be selected automatically, to filter the results by a specific unit (ii) uncheck this
checkbox and (iii) select a Unit from the drop-down menu.

a5l Direct Care Main - O X

Admissions by Juvenile

Current Population

Resident Grievance Tracking

85 JCC Current Population — [m] e 85 JCC Current Population

Beaumont Juvenile Comectional Center ~
Beaumortt Juvenile Comectional Center
==

Bon Air Juver ente
CAP (Central Admission and Placement unit)
. CPP {Community Placement Program})
Juveriie #  Last ol Placement (Direct Care)
Detention Re-]
Individual JDC Beds

Bon Air Juvenile Comectional Certer

UNIT 53 ~ (]

UNIT 53
Middle Name DOB Age Released

a. Search Button and View Data Button
(i) Click the Search button and the search results will appear in a table on the screen. (ii) Select the
desired juvenile, and the row will be highlighted in blue. (iii) Click the View Data button and the DC

Admission History screen will appear.
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Bl DC Admission History for (F 80 s s ¥ (700 x

JCC Current Population
P

e e |
 Ofense Hiioy |

Bon Air Juvenile Comectional Center Cffense History

Admission./
Movement

Commitment
Info & LOS

Classffication/”
Reclassfication

Fopulation
Board

Chargeable

DC Forms

Commitment Orders  Committing Offenses  Movement  Classification  Treatment Needs

Commitmert Date  Commiting FIPS Commitmert Typs Court Type

History

Grievance

duvenile Profile

¥ Refer to the DC Admission History Screen section for instructions on how to navigate the DC Admission History screen.

b. CTM (Community Treatment Model) Button.
On the JCC Current Population screen (i) click the CTM button, and the CTM Data Level screen will
appear. (ii) Select either the Facility Level, Unit Level, or Juvenile Level radio button and (iii) click
OK to advance to the selected CTM data level screen.

H JCC Current Population

Bon Air Juvenile Comectional Center

Iicddlle Nam,

70 CTM Data Level

You must select a juvenile before proceeding.

A record search must be performed and a record selected on the JCC Current Population screen prior to clicking the CTM
button.

i. Facility Level Screen
1. (i) Select the Facility Level radio button, (i) click the OK button, and the Facility Level screen
will appear. The Facility Level screen contains the Community Supervisors Meeting tab and the
Cluster Meetings tab.
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) Facility Level

J Unit Level

) Juvenile Level
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Facility Level

ity
Supervisors Meeting

Facility: Bon Air Juvenile Carrectional Center

Cluster Mestings

X

Recorded By

Date

Attendees Goals Achieved

Comments:

Attendees:

[ Add Mesting | [

+ Edit Meeting | \ X Delete Meeting % 52ve Meeting ¥) Cancel

o

Goals Achieved:

| Leaming Lab | - Team Builder
| Leaming Lab | - Sup:
] Leaming Lab Il - CTM Topic Refresher
| Administrative Debriefing

* Other Position is entered only when ‘Other* is selected from Position drop-down.

Position

Other Position

Cluster

Unit

a. Community Supervisors Meeting Tab. This tab displays the community supervisors
meeting information: Recorded By, Date, Attendees, Goals Achieved, a Comments textbox,
and an Attendees table.

i. Add Meeting Button

1.

(i) Click the Add Meeting button, and the fields on the bottom of the screen will
become accessible. (ii) Select the Date from the drop-down calendar menu, (iii)
select one or more Goals Achieved checkbox options, and (iv) enter any
Comments in the textbox.

(i) Click the Add Attendee button, and the fields in the Attendees section will
become accessible. (ii) Select the Position from the drop-down menu, if Other is
selected, (iii) type the position name in the Other Position textbox. (iv) Select the
Cluster from the drop-down menu and (v) select the Unit from the drop-down menu.
Click Save Meeting button, and the meeting record will appear in the table at the top
of the screen. The Recorded By field will auto-populate with the name of the logged
in BADGE user who saved the meeting information.

Facility Level X

Facility: Bon Air Juvenile Correctional Center

Attendess Goals Achieved

Comments:

Attendees: “ Other Position is entered only when ‘Other' s selected from Position drop-down.

Position Other Position Cluster Unit

ii. Edit Meeting Button

1.
2.

Revised 08/2023

Select a record, and the row will be highlighted in blue.

(i) Click the Edit Meeting button and the fields on the bottom of the screen will

become accessible for the selected record. (ii) Edit the information in the Date,

Goals Achieved, and Comment fields as necessary.

a. If an attendee needs to be deleted from the meeting record, (i) select the
attendee record and the row will be highlighted in light blue. (ii) Click the Delete
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Attendee button and a Warning screen will appeatr, (iii) click the Yes button to
delete the record.
3. Click the Save Meeting button to save the edited record.

Facility Level x
Facility: Bon Air Juvenile Correctional Center Facility: Bon Air Juvenile Correctional Center
[ T ———————r——— | : —
[ A ectng | || EditMecting || [ X Delete Mesting]| | 2 5eve Mesting | 9 Cance 4 Add Meeting | | WP EditMeting | | X Delete Mecting 4 Cancel
Date: Goals Achieved: Date: Goals Achieved:
Comments: L d Comment ts: |} = = :
Attendees: * Other Position is entered only when *Other is selected from Position drop-down. Attendees: *Ofther Position is entered only when *Other' is selected from Position drop-down.
Add Attendee X Delete Attendes AddAttendee | [ [ X Delete Attandes | N
iii. Delete Meeting Button
1. Select arecord in the table, and the row will be highlighted in blue.
2. (i) Click the Delete Meeting button and a Warning screen will appear. (ii) Click the
Yes button on the Warning screen to delete the meeting record.
iv. Cancel Button
1. (i) Click the Cancel button when adding or editing a meeting and a Warning screen
will appear. (ii) Click the Yes button on the Warning screen to proceed without saving
any changes.
Facility Level x
Facility: Bon Air Juvenile Correctional Center
Recorded By D Attend: Goals Achieved Waming
| = = = | o Are you sure you want to delete the selected record?
T ————————————
| Add Mesting | [+ EditMeeting | |>§De\de;\deﬂmg \I £25ave Meet \ V-q Cancel o
Date: Goals Achieved:
Warning
Commen = s = - N . § n - o Are you sure you want to continue without saving your
changes?
Attendees: = Other Position i entered only when ‘Other is selected from Position drop-down.
Yes No
ttendk X D H

b. Cluster Meetings Tab. This tab consists of the clusters meeting information: Recorded By,
Date, Attendees, Goals Achieved, a Comments textbox, and an Attendees table.
i. Add Meeting Button

1. (i) Click the Add Meeting button, and the fields on the bottom of the screen will
become accessible. (ii) Select the Date from the drop-down calendar menu, (iii)
select one or more Goals Achieved checkbox options, and (iv) enter any
Comments in the textbox.

2. (i) Click the Add Attendee button, and the fields in the Attendees section will
become accessible. (ii) Select the Position from the drop-down menu, if Other is
selected, (iii) type the position name in the Other Position textbox. (iv) Select the
Cluster from the drop-down menu and (v) select the Unit from the drop-down menu.
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3. Click Save Meeting button, and the meeting record will appear in the table at the top

of the screen. The Recorded By field will auto-populate with the logged in BADGE
user who saved the meeting information.

Facility Level

Facility: Bon Air Juvenile Correctional Center

Date:

Comments:

Attendees:

/| Population Managemer

* Other Position is entered only when 'Cther’ is selected from Position drop-down.

Pasition

Other Position Cluster Unit

ii. Edit Meeting Button

1. Select arecord, and the row will be highlighted in blue.
(i) Click the Edit Meeting button and the fields on the bottom of the screen will

2.

become accessible for the selected record. (ii) Edit the information in the Date,
Goals Achieved, and Comment fields as necessary.

a.

If an attendee needs to be deleted from the meeting record, (i) select the

attendee record and the row will be highlighted in light blue. (ii) Click the Delete
Attendee button and a Warning screen will appeatr, (i) click the Yes button to

delete the record.

Click the Save Meeting button to save the edited record.

Facility: Bon Air Juvenile Correctional Center

[ Add Meeting ||

| Edit Mesting || [ Delete Mesting ||| €5ave Mecting

Date:

Comments:

Attendees:

Goals Achieved:

/] Overall Assessment of the Cluster
/| Individual Unit Staff Team Member Assessment
/] Group Asse:

nt of Unit

/| Population Management lssues

* Other Position is entered only when ‘Other is selected from Position drop-down.

Position

Other Position Cluster Unit

Facility Level

Facility: Bon Air Juvenile Correctional Center

[ Add Meeting | [

+¥ EditMeeting | [ X Delete Meeting | | (2 Save Mecting ) Cancel

Date:

Commen ts:

Attendees;

ther s selected from Position drop-down,

Position

Cluster Unit

Revised 08/2023

iii. Delete Meeting Button

1. Select arecord, and the row will be highlighted in blue.

2. (i) Click the Delete Meeting button and a Warning screen will appeatr, (ii) click the
Yes button to delete the meeting record.

iv. Cancel Button

1. (i) Click the Cancel button when adding or editing a meeting and a Warning screen
will appear, (ii) click the Yes button to proceed without saving any changes.
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Facility Level
Facility: Bon Air Juvenile Correctional Center

t Cluster Meeti
Supervisors Meeting | 1" 1eeting®

| Recarded Dats e Gnals Achieved

R T T T T A T T TR P T

[ Add Mecting | [ & Edit Meeting \i\ K Delete Meeting ||| £ 5ave Mecting ) Cance

<P Add Attendee X Delete Attendee

Date: Goals Achieved:
/| Overall Assessment of the Cluster
| Individual Unit Staff Team Member Assessment
| Group Assessment of Unit
/| Population Management lssues
Comments:
Attendees: * Other Position is entered only when 'Other is selected from Position drop-down.
Position Other Position Cluster Unit

Warning

o Are you sure you want to delete the selected record?

1=
o

Warning

Are you sure you want to continue without saving your
changes?

Yes Mo

There must be at least one attendee per meeting. If the user attempts to delete the only attendee record, a Warning screen will

appear and the record will not be deleted.

oE
=

ii. Unit Level Screen

Refer to the DC Admission History Screen section for instructions on how to navigate the DC Admission History screen.

1. (i) Select the Unit Level radio button, (i) click the OK button, and the Unit Level screen will
appear. The Unit Level screen contains seven tabs: Dashboard, Check-Ins, Circle-Ups, Mutual
Help Groups, Other TSAs, Team Meetings, and Town Halls.

A Unit must be selected on the JCC Current Population screen when performing a search, prior to selecting the Unit Level
radio button on the CTM Data Level screen, or an information screen will display advising the user to do so.

Unit Level

You must select a housing unit before

proceeding.

X
CTM Data Level X Facility: Bon Air Juvenile Correctional Center m——
Dashboard | Check-Ins | Circle-Ups | Mutual Help Groups | Other TSAs | Team Meetings | Town Halls
O Facility Level Today Yesterday 30-Day Average
Check-ns: o o 000
L Unit Level Daily Schedule Postings: [ [ 000
— - ircle- o o 0.00
() Juvenile Level Circle-Ups
This Weelk Last Week 4-Week Weekly Average
=
Meetings Total Attendees Meetings Total Attendees Meetings Average Attendees
Team Meetings: 0 o 0 0 o 0
Mutual Help Groups: 0 o 0 0 o 0
Community Supervisors [] 0 1 2 025 2
Meetings:
Other T5As: 0 0 0
X This Month Last Month Monthly Average
Meetings Total Attendees Meetings Total Attendees Weetings Average Attendees
Town Halls: 0 0 0 0 o8 100

a. Dashboard Tab. The Dashboard tab is read-only and displays a summary of unit level
information from the remaining six tabs, in three areas, on the Unit Level screen.

Revised 08/2023
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Unit Level X

Facility: Bon Air Juvenile Correctional Center Housing Unit: e | o

Dashboard | Check-Ins | Circle-Ups | Mutual Help Groups | Other TSAs | Team Meetings | Town Halls

Today Vesterday 30-Day Average
Check-Ins: o o 0.00
Daily Schedule Postings: o o 0.00
Circle-Ups: 0 0 000
This Week Last Week 4-Week Weekly Average

Meetings Total Attendees Meetings Total Attendees Meetings Average Attendees

Team Meetings: 0 0 0 0 0 0

Mutual Help Groups: 0 0 0 o 0 o
Community Supervisers 0 0 1 2 025 2
Meetings:
Other TSAs: 0 0 0
This Month Last Month Manthly Average
Meetings Total Attendees Meetings Total Attendees Meetings Average Attendees|
Town Halls: 0 0 0 0 008 100

The area at the top of the tab provides a count of Check-Ins, Daily Schedule Postings,

and Circle-Ups by Today, Yesterday, and 30-Day Average.

The area in the middle of the tab displays a count of meetings and attendees for Team

Meetings, Mutual Help Groups, and Community Supervisors Meetings for This Week,

Last Week, and a 4-Week Weekly Average. A meeting count and four-week average

meeting count is also displayed for Other TSAs.

The area at the bottom of the tab displays a count of meetings and attendees for Town

Halls for This Month, Last Month, and a Monthly Average.

Print Button

1. Click the Print button and CTM Unit Dashboard report screen will display the
Community Treatment Model Unit Dashboard report for the selected unit. The
report displays the information contained on the Dashboard tab.

Refresh Button

1. Click the Refresh button to ensure the most current information is being displayed.

8 CTM Unit Dashboard o X

% & B A = | 100%

Virginia Department of Juvenile Justice
[+ i Meodel Unit D:
For Bon Air Juvenile Correctional Center
Housing Unit: 8™ k1

1 of 1 Find | Next

Today Yesterday ~ 30-Day Daily Average

Checkns 0 0 0
Daily Schedule Postings 0 0 0
Circle-Ups 0 0 0
This Week Last Week 4Week Weekly Average
Total Total Total
Mectings  Atiendees  Meetings  Attendees  Meetings  Attendees
Team Meetings 0 0 0 0 ] 0
Mutual Help Groups 0 0 0 0 ] 0
'cn:.:l.:‘.;.;ny Supervisors . . ’ 5 ) .
This Month Last Month Monthly Average
Total Total
Meetings  Attendees  Meetings  Attendees = Meetings  Attendees
Town Halls 0 0 0 0

Check-Ins Tab. The Check-Ins tab allows the user to add, edit, or delete a check-ins record
and displays: Recorded By, Date, Daily Schedule Posted, Morning Check-In, Midday Check-

In, and Settlement Group.
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Unit Level X

Facility: Bon Air Juvenile Correctional Center Housing Unit: s =1

Dashboard | Check-Ins | [Circle-Ups | Mutual Help Groups | Other TSAs | Team Meetings | Town Halls

Recorded By Date Daily Schedule Posted  Morning Check-In  Midday Check-In  Settlement Group

|\ padd | [ et | [ X Delete ||

Date:
Daily Schedule Posted: [0 O
Mornin: g Check-In:

Midgay Check-In:

FFFF
zz 2z z

Settlement Group:

i. Add Button
1. (i) Click the Add button and (ii) select the Date from the calendar drop-down menu.
Select the Yes or No radio button for (iii) Daily Schedule Posted, (iv) Morning
Check-In, (v) Midday Check-In, and (vi) Settlement Group. (vii) Click Save and the
record will appear in the table at the top of the Check-Ins tab and the Recorded By
field will auto-populate with the name of the logged in BADGE user making the entry.
ii. Edit Button
1. (i) Select arecord in the table, and the row will be highlighted in blue. (ii) Click the
Edit button and (iii) edit the record as necessary using the Date calendar drop-down
menu and the Daily Schedule Posted, Morning Check-In, Midday Check-In, and
Settlement Group radio button fields.
2. Click the Save button to save the updated information.

If the user selects a date that has been used, a warning will display stating the “Check In Date for this housing unit has already
been entered.”

iii. Delete Button
1. Select a record in the table, and the row will be highlighted in blue.
2. (i) Click the Delete button and a Warning screen will appear. (ii) Click the Yes button
on the Warning screen to delete the record.

Warning

o Are you sure you want to delete the selected record?

iv. Cancel Button
1. Click the Cancel button when adding or editing a record to proceed without saving
any changes.
a. A Warning screen will appear if the Cancel button is selecting while adding a
record but not while editing a record. When the Warning screen displays click the
Yes button to proceed without saving any changes.

Warning

Are you sure you want to continue without saving yaur
changes?

Revised 08/2023 10|Page
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c. Circle-Ups Tab. The Circle-Ups tab allows the user to add, edit, or delete a circle-ups
meeting record and displays: Recorded By, Date, Initiated By, Helpful, and Comments.

Unit Level X

Facility: Bon Air Juvenile Correctional Center Housing Unit: w1

Dashboard | Check-Ing | Circle-Ups |[Mutual Help Groups | Other TSAs | Team Meetings | Town Halls

U aradd | [ % Ede | \>\De\ete||

Date: [iz] Initiated By Residents Helpful: Mot at all

Comments:

i. Add Button
1. (i) Click the Add Button and (ii) select the Date from the calendar drop-down menu.
Use the drop-down menus to select responses for the (iii) Initiated By and (iv)
Helpful fields. (v) Enter any necessary text in the Comments text field. (vi) Click
Save and the record will appear in the table at the top of the Circle-Ups tab and the
Recorded By field will auto-populate with the name of the logged in BADGE user
making the entry.
ii. Edit Button
1. (i) Select arecord in the table, and the row will be highlighted in blue. (ii) Click the
Edit button and (iii) edit the record as necessary using the Date, Initiated By,
Helpful, and Comments fields.
2. Click the Save button to save the updated information.
iii. Delete Button
1. (i) Click the Delete button, and the Warning screen will appear. (ii) Click the Yes
button to delete the record.

Warning

0 Are you sure you want to delete the selected record?

iv. Cancel Button
1. Click the Cancel button when adding or editing a record to proceed without saving
any changes.
a. A Warning screen will appear if the Cancel button is selecting while adding a
record but not while editing a record. When the Warning screen displays click the
Yes button to proceed without saving any changes.

Warning

Are you sure you want to continue without saving your
changes?

[
a

Multiple circle-ups can be recorded using the same date.

Revised 08/2023 11|Page



BADGE Manual

Revised 08/2023

BADGE Direct Care Module Manual

d. Mutual Help Groups Tab. The Mutual Help Groups tab allows the user to add, edit, or
delete a mutual help group meeting record and displays: Recorded By, Date, Start Time,
Duration (In Minutes), Number of Attendees, Led By, Topic, a Comments textbox, and an

Attendees table.

Unit Level X

Facility: Bon Air Juvenile Correctional Center Housing Unit: sl 5

Dashboard | Check-Ins cime-uPF Mutual Help Groups l}lherTSA; Team Mestings | Town Halls

Recorded By Date Start Time ““”';”ﬂ' - “:‘n“ E'EE‘ Led By Topic

4 Add Mesting o EditMeeting | | X Delete Meeting | | (45
Date: fis] Time:  [11:35 AM = (hhimm am/pm Duration:

LedBy:  Staff Topic:

Comments:

Attendees: * Other Position is entered only when "Other’ is selected from Position drop-down.

Position Other Position Cluster

Add Meeting Button

1. (i) Click the Add Meeting button, and the fields on the bottom of the screen will
become accessible. (ii) Select the Date from the drop-down calendar menu, (iii) enter
the Time and use the scroll arrows to select AM or PM, (iv) enter the Duration in
minutes, (v) use the drop-down menu to select Led By, (vi) enter the Topic in the
textbox, and (vii) enter any Comments in the textbox.

2. (i) Click the Add Attendee button, and the fields in the Attendees section will
become accessible. (ii) Select the Position from the drop-down menu, if Other is
selected, (iii) type the position name in the Other Position textbox. (iv) Select the
Cluster from the drop-down menu.

3. Click Save Meeting button, and the meeting record will appear in the table at the top
of the screen. The Recorded By field will auto-populate with the name of the logged
in BADGE user who saved the meeting information.

Unit Level X

Facility: Bon Air Juvenile Correctional Center Housing Unit: " o0

Dashboard | Check-Ins Cir:\erUpg Mutual Help Groups l}(herTSAs Team Mestings | Town Halls

Duration (In Number of
Minutes)  Attendees 2 Topic

Recorded By Date. Start Time

|| < Add Meeting \l\ + EditMeeting | [ X Delete Mesting \| {4 Save Meeting ) Cance

Date: [i5] Time: 11:35 am = (hhimm am/pm Duration:

LedBy:  Staff Topic:

Comments:

Attendees: * Other Position is entered only when "Other’ is selected from Position drop-down.

Position Other Position Cluster

Edit Meeting Button
1. Select a record, and the row will be highlighted in blue.

12|Page



BADGE Manual BADGE Direct Care Module Manual

2. (i) Click the Edit Meeting button and the fields on the bottom of the screen will
become accessible for the selected record. (ii) Edit the information in the Date, Time,
Duration, Led By, Topic and Comments fields as necessary.

a. If an attendee needs to be deleted from the meeting record, (i) select the
attendee record and the row will be highlighted in light blue. (ii) Click the Delete
Attendee button and a Warning screen will appear, (iii) click the Yes button to
delete the record.

3. Click the Save Meeting button to save the edited record.

Unit Level X Unit Level

Facility: Bon Air Juvenile Correctional Center Housing Unit: &l ma Facility: Bon Air Juvenile Correctional Center Housing Unit: /&l &8

Dashboard | Check-Ins Urcle—UpF Mutual Help Groups l)therTSAs Team Meetings | Town Halls Dashboard | Check-Ins CW(\E'UPF Mutual Help Groups q)ﬂmrTSAs Team Meetings | Town Halls

Duration (In - Number of

Duration (In - Number of

| Recorded By Date sortTime  puraton (n MIOTO Leq gy Topic | Recorded By Date smtTime e s Led By Topic

. = — . =

=" B —— - = - L
[ <= Add Meeting || [+ Edit Meeting \l [ % Delete Meeting | | 3 Save Mesting ) Cancel 7 Add Meeting | [ o EditMeeting | [ X Delete Mesting | | (5ave Mesting ) Cancel
Date: B Time: 11135 A= (hhumm am/om) Duration: | 800 | (minutes) Date: [Warning ) Duration: | 500 | (minutes)
LedBy;  Staff Topic Led By,
Commen " Comments o Are you sure you want to delete the selected record?
Neo
Attendees: = Other Position is entered only when ‘ther is selected from Position drop-down. Attendees = Other Position is entered only when ‘Other is selected from Position drop-down.
Position Other Position Cluster Position Qther Position Cluster

P Add Attendee X Delete Attendee P Add Attendee X Delete Attendee

iii. Delete Meeting Button
1. Select arecord in the table, and the row will be highlighted in blue.
2. (i) Click the Delete Meeting button and a Warning screen will appeatr. (ii) Click the
Yes button on the Warning screen to delete the meeting record.
iv. Cancel Button
1. (i) Click the Cancel button when adding or editing a meeting and a Warning screen
will appear. (ii) Click the Yes button on the Warning screen to proceed without saving
any changes.

Unit Level X

Facility: Bon Air Juvenile Correctional Center Housing Unit: &l &

Dashboard | Check-Ins C\'v(lerUpF Mutual Help Groups *)therTSAs Team Meetings | Town Halls

Duration (In Number of
s

‘Remrded 8y Date startTime  graonin e Warning

- .

o Are you sure you want to delete the selected record?

[ Add Meeting | [ Edit Mesting || [  Delete Meeting | || (452 ¥) Cancel No
Date: | 1 Time: |11:25 AM 5 (hhimm am/pm) Duration:
LedBy:  Staff Topic:

Comments Waming
Are you sure you want to continue without saving your
changes?

Attendees: * Other Position is entered only when Other is selected from Position drop-down.

Position Other Position Cluster

Yes No

4P Add Attendee X Delete Attendee

There must be at least one attendee per meeting. If the user attempts to delete the only attendee record, a Warning screen will
appear and the record will not be deleted.
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e. Other TSAs (Therapeutic Structured Activities) Tab. The Other TSAs tab allows the user
to add, edit, or delete an other TSA record and displays: Recorded By, Date, Number of
TSAs, Followed Schedule?, and Comments.

Unit Level X

Facility: Bon Air Juvenile Correctional Center Housing Unit: ' %

Dashboard | Check-Ins | Circle-Ups | Mutual Help Groupq| Other TSAs | [Team Mestings | Town Halls

Number Followed
Recorded By Date o TShe Schodujay Comments

Date: [iz] Number of Other TSAs: 3 Followed Schedule?  Some

Comments:

i. Add Button
1. (i) Click the Add Button and (ii) select the Date from the calendar drop-down menu.
(i) Enter the Number of Other TSAs and (iv) select an option from the Followed
Schedule? drop-down menu. (v) Enter any necessary text in the Comments text
field. (vi) Click Save and the record will appear in the table at the top of the Other
TSAs tab and the Recorded By field will auto-populate with the name of the logged
in BADGE user making the entry.
ii. Edit Button
1. (i) Select arecord in the table, and the row will be highlighted in blue. (ii) Click the
Edit button and (iii) edit the record as necessary using the Date, Number of Other
TSAs, Followed Schedule?, and Comments fields.
2. Click the Save button to save the updated information.
iii. Delete Button
1. (i) Click the Delete button, and the Warning screen will appear. (ii) Click the Yes
button to delete the record.

Warning

o Are you sure you want to delete the selected record?

iv. Cancel Button
1. Click the Cancel button when adding or editing a record to proceed without saving
any changes.
a. The Warning screen will appear if the Cancel button is selecting while adding a
record but not while editing a record. When the Warning screen displays click the
Yes button to proceed without saving any changes.

Warning

Are you sure you want to continue without saving your
changes?
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f. Team Meetings Tab. The Team Meetings tab allows the user to add, edit, or delete a team
meeting record and displays: Recorded By, Date, Number of Attendees, Attendees, Goals
Achieved, and a Comments textbox.

Unit Level X

Facility: Bon Air Juvenile Correctional Center Housing Unit: ksl i«

Dashboard | Check-Ins | Circle-Ups | Mutual Help Groups OlhE[TSA4 Team Meetings |[fown Halls

Recorded By Date Number of Attendees  Attendees

Goals Achieved

|\ < Add Mesting | [ '+ EditMesting | [ Delete Meeting | | £252ve Meeting ¥) Cancel

Date: Goals Achieved:

/| Group assessment
Assessment of individual residents
/| Unit problems, concems, and proposed interventions

Review of previous week's proposed interventions to address unit problems or concerns

Comments | =™

Attendees: * Other Position is entered only when 'Other' is selected from Position drop-down.

Position Other Position Cluster

| 1P Add Attendee X Delete Attendee

i. Add Meeting Button

1.

(i) Click the Add Meeting button, and the fields on the bottom of the screen will
become accessible. (ii) Select the Date from the drop-down calendar menu, (iii)
select one or more Goals Achieved checkbox options, and (iv) enter any
Comments in the textbox.

(i) Click the Add Attendee button, and the fields in the Attendees section will
become accessible. (ii) Select the Position from the drop-down menu, if Other is
selected, (iii) type the position name in the Other Position textbox. (iv) Select the
Cluster from the drop-down menu.

Click Save Meeting button, and the meeting record will appear in the table at the top
of the screen. The Recorded By field will auto-populate with the name of the logged
in BADGE user who saved the meeting information.

Unit Level X
Facility: Bon Air Juvenile Correctional Center Housing Unit: k8 i ¢
Dashboard | Check-Ins | Circle-Ups | Mutual Help Groups | Other T5A4 Team Mestings |rown Halls

Recorded By Date Number of Attendees  Attendees Goals Achieved

|\ < Add Mesting | |[ " EditMeeting | [ X Delete Mesting | | (@52ve Meeting ) Cancel

Date:

revious week's proposed interventions to address unit problems or concerns

Comments:

Attendees: * Other Position is entered only when 'Other is selected from Pasition drop-down.

Position Other Position Cluster

ii. Edit Meeting Button

1.
2.

Revised 08/2023

Select a record, and the row will be highlighted in blue.

(i) Click the Edit Meeting button and the fields on the bottom of the screen will

become accessible for the selected record. (ii) Edit the information in the Date,

Goals Achieved, and Comment fields as necessary.

b. If an attendee needs to be deleted from the meeting record, (i) select the
attendee record and the row will be highlighted in light blue. (ii) Click the Delete
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Attendee button and a Warning screen will appear, (iii) click the Yes button to

delete the record.

3. Click the Save Meeting button to save the edited record.

Unit Level
Facility: Bon Air Juvenile Correctional Center

Dashboard | Check-Ins | Circle-Ups | Mutual Help Group:

s omerTsAsl Team Meetings Iruwn Halls

Unit Level

Housing Unit: & | & Facility: Bon Air Juvenile Correctional Center

Housing Unit: UNIT 53

Date

Attendees Gosls Achieved Recorded By

Recorded B Date Number of Attendees

Rachel Crow 06/13/2022

Dashboard | Check-Ins | Circle-Ups | Mutual Help Groups | Other TsAsl Team Meetings lmwn Halls
Go:
o

X Delete Mesting | [ [Z4Save Meeting

|\ > Add Mesting | [[ - Edit Meeting | [ X Delete Meeting | | 2 52ve Meeting 9c = Add Mesting Edit M
Dats Date: | 6/13/2022 Waming
e o | === sunitproblemsor cancems
Comments Comments; 224t
Attendees: * Other Position s entered only when ‘Other' is selected from Position drop-down. Attendees: * Other Positian is entered only when ‘Other' is selected from Position drop-down.
Position Other Position Cluster Position Other Position Clugter
BSU Supervisor Cluster 1

X Delete Attendee

4 Add Attendee

- Add Attendee | [

iii. Delete Meeting Button

1. Select arecord, and the row will be highlighted in blue.
2. (i) Click the Delete Meeting button and a Warning screen will appeatr, (ii) click the

Yes button to delete the meeting record.
iv. Cancel Button

1. (i) Click the Cancel button when adding or editing a meeting and a Warning screen
will appear, (ii) click the Yes button to proceed without saving any changes.

Unit Level

Dashboard | Che:

Facility: Bon Air Juvenile Correctional Center

Housing Unit: il i+

ck-Ins | Circle-Ups | Mutual Help Groups ommsml Team Mestings |rc,wnHa”5

Attendees Goals Achieved

Recorded B: Date Number of Attendees

Comments:

Attendees:

. Edit Mesting \l\ X Delete Mesting | | (82 55ve Mesting 9 Cancel

[ % Add Meeting | |

Warning

o Are you sure you want to delete the selected record?

Warning

* Other Position is entered only when ‘Other is selected from Position drop-down.

Position

Other Position Cluster

Are you sure you want to continue without saving your
changes?

Yes

There must be at least one attendee per meeting. If the user attempts to delete the only attendee record, a Warning screen will
appear and the record will not be deleted.

g. Town Halls Tab. The Town Halls tab allows the user to add, edit, or delete a town halls
meeting record and displays: Recorded By, Date, Start Time, Duration (In Minutes), Number

of Attendees, Attendees, a Comments textbox, and an Attendees table.

Revised 08/2023
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Unit Level X
Facility: Bon Air Juvenile Correctional Center Housing Unit: ma= 8

Dashboard | Check-Ins | Circle-Ups | Mutual Help Groups | Other TSAs TaamMsatmgsI Town Halls

Duration (In  Number of
Recorded By Date Start Time Minutes) Attendees

Attendees

|[ 5= Add Meeting | [ " EditMeeting | [ X Delete Meeting | | (@ save Meeting ) Cancel

Date: fis] Time: 1226 M= (hh:mm am/pm Duration:

Attendees: “ Other Position is entered only when “Other is selected from Position drop-down.

Position Other Position Cluster

BSU Supervisor Cluster 1

Add Meeting Button
1.

(i) Click the Add Meeting button, and the fields on the bottom of the screen will
become accessible. (ii) Select the Date from the drop-down calendar menu, (iii) enter
the Time using the scroll arrows to select AM or PM, (iv) enter the Duration in
minutes, and (v) enter any Comments in the textbox.

(i) Click the Add Attendee button, and the fields in the Attendees section will
become accessible. (ii) Select the Position from the drop-down menu, if Other is
selected, (iii) type the position name in the Other Position textbox. (iv) Select the
Cluster from the drop-down menu.

Click Save Meeting button, and the meeting record will appear in the table at the top
of the screen. The Recorded By field will auto-populate with the name of the logged
in BADGE user who saved the meeting information.

Unit Level b
Facility: Bon Air Juvenile Correctional Center Housing Unit: e

Dashboard | Check-Ins | Circle-Ups | Mutual Help Groups | Other TSAs | Team Mee(ingsl Town Halls

Duration (In Number of
Mi

Recorded By Date Start Time

|| < Add Meeting || [ & EditMeeting | [ X Delete Meeting | | (252ve Mecting 9 Conce

Date: fis] Time: 12:26 AM 57| (hhemm am/pm) Duration: | 14 (i

Comments: | ™

Attendees: = Other Position is entered only when "Other" is selected from Position drop-down.

Position Other Position Cluster

BSU Supervisor Cluster 1

ii. Edit Meeting Button

1.
2.

Select a record, and the row will be highlighted in blue.

(i) Click the Edit Meeting button and the fields on the bottom of the screen will

become accessible for the selected record. (ii) Edit the information in the Date, Time,

Duration, Led By, Topic and Comments fields as necessary.

a. If an attendee needs to be deleted from the meeting record, (i) select the
attendee record and the row will be highlighted in light blue. (ii) Click the Delete
Attendee button and a Warning screen will appeatr, (iii) click the Yes button to
delete the record.

Click the Save Meeting button to save the edited record.
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Unit Level x Unit Level x
Facility: Bon Air Juvenile Correctional Center Housing Unit: s Facility: Bon Air Juvenile Correctional Center Housing Unit: e
Dashbosrd | Chectcins | ircle-Ups | Mutual Help Groups | Other T | Team Mestings| Tovm Holls Deshbosrd | Chectns | Circe-Ups | Mutual el Groups | Other T5As | Team Mietings| Tow Hall
n ero
ees

Recorded By Date StrtTime 2

u jumber of
i o

[ add Meeting | [+ edit Meeting || \)(DeleteMeelmg\l (@521 Mesting 9c [ 4% Add Mesting | [ & EditMeeting | [ X Delete Meeting| | [Z5ave Mecting 9 Cancel
Warning
Date: fis) Time:  |12:28 M (hhimm am/pm) Duration: 1 Date: fis)

Comments: | ™=

g

Attendees: * Other Position is entered only when ‘Other" is selected from Position drop-down. Attendees: * Other Position is entered only when “Other” s selected from Position drop-down.
Other Position Cluster Position ‘Other Position Cluster
BSU Supervisor Cluster 1

Position
Cluster 1

BSU Supenvisor

iii. Delete Meeting Button
1. Select arecord in the table, and the row will be highlighted in blue.

2. (i) Click the Delete Meeting button and a Warning screen will appear. (ii) Click the
Yes button on the Warning screen to delete the meeting record.

iv. Cancel Button
1. (i) Click the Cancel button when adding or editing a meeting and a Warning screen

will appear. (ii) Click the Yes button on the Warning screen to proceed without saving
any changes.

Unit Level

Facility: Bon Air Juvenile Correctional Center Housing Unit: s

Dashboard | Check-Ins | Circle-Ups | Mutual Help Groups | Other TSAs TeamMeeungsl Town Halls

Recorded By Date Start Time: EA“’:“"D': " ":’”ﬁ:e”‘f Attendess

Waming

o Are you sure you want to delete the selected record?

1=
&

[ %7 Add Mesting | [ " Edit Meeting | |[X Delete Mecting || | (2 Save Mecting 9 Cance

Date: fis] Time: 1zz5am =] (hhimm am/pm) Duration: 1
Comments: | ™=
Warning
Are you sure you want to continue without saving yaur
changes?
Attendees: * Other Position is entered only when 'Other is selected from Pasition drop-down.
Position Other Position Cluster
BSU Supervisar Cluster 1 Yes Jill:]
i Add Attendee X Delete Attendee

There must be at least one attendee per meeting. If the user attempts to delete the only attendee record, a Warning screen will
appear and the record will not be deleted.

iii. Juvenile Level Screen
1. (i) Select the Juvenile Level radio button, (ii) click the OK button, and the Juvenile Level screen

will appear. The Juvenile Level screen contains nine tabs: Coversheet, Personal Advocate,
Phase Promotions, Phase | Checklist, Phase Il Checklist, Phase Il Checklist, Phase IV

Checklist, Frozen Status, and Personal Action Plan.
a. Go to the DC Admission History screen / CTM Button section below for detailed instructions

for the Juvenile Level screen.
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Juvenile Level

Juvenile Number: "l B

X
Juvenile Name: i sy [l fiomm sy |

CTM Data Level

) Facility Level
) Unit Level

() Juvenile Level

Coversheet | Pemonal | Phase | Phasel | Phasell | Phaseil | phaseiv | Frozen | personal
Advocate | Promotions | Checklist | Checklit | Checklit | Checkiist | Status | Action Plan
Facility: |Bon Air Juvenile Corrections! Center Current Unit: |50 = | Date In: [ Ma |
Phase | [ Phase I Phase Il Phase IV
CumentPhase ||| ol [ [T | e a7 |
Frozen Status: |No
Treatment Needs
Sex Offender: | Not Applicable Date Completest| |
Substance Abuse: oste compiteas| |
Aggression Level | Intensive Date Cumplmed:lzl

¥ Refer to the DC Admission History Screen / CTM Button section for detailed instructions on how to navigate the Juvenile Level

screen.

3. Resident Grievance Tracking

a. From the Direct Care Main screen (i) click the Search drop-down menu, (ii) select the Resident

Grievance Tracking option from the drop-down menu, and the Resident Grievance Tracking screen
will appear displaying a table of all active grievance records, including grievances resolved within the

last 10 days.

a&l Direct Care Main

File | Search | Reports

Admissions by Juvenile

Current Population

Resident Grievance Tracking

Resident Grievance Tracking X

All active grievances including grievances resolved within past 10 days_
Tracking Juvenile Name ed. GV vl DB Coominator Fonvarded Appld.  Dispostion
- o o mE s - " — o
[* T i e S e
o ol ¥ Bl well Tommd | L [ ] " e s B ol e
- R W 3 - - -
= o Bl ol s | - — 2 T
Sy » - - — —
N i B e ¥ e well Chmd | B (] el e R
o = el e - e ——— =
- - —— N TR S m— . —
- ol ol 0o " - e w n .
[* = S B | i R——— £l
= k N LA 2 e e NS
- TR - 5 s »
L - Lt T = e T
= S = T
[* el B = — g
|- SSp S B (] ™ 1 m — e Bkl
- L. mepl g o 1 N A = sy Ly o

| View / Edit Close Refresh |

i. (i) Select the desired juvenile grievance record on Resident Grievance Tracking screen, and the
row will be highlighted in blue. (ii) Click the View / Edit button and the Resident Grievance for

[iluvenile] screen will appear.

ii. Refresh Button. Click the Refresh button on Resident Grievance Tracking screen to ensure the
most current information is being displayed.
iii. Close Button. Click the Close button on Resident Grievance Tracking screen to return to the

Direct Care Main screen.
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x|

{incident information | Investigation/ Levels Outcome

Date/Ti
Incidert Dete/Time: | Bl [ Report Date: | B E-08 Roived, |HEAE =
JGC being greved): | Fiaatin s Maide a Resident’s Classfcation: | Complant
H Unit
tine of noidert): | B Human Rights Advocate's Classfication” | Complaint
Coondinators Name: |l 1 Biaga. Appiicable Requlation: | Procedure.
Code/Number
Grevance Are: [ S e e
Description for Other:
Incident L T
Description. ‘ View
Staff. Qther Juveniles
Involved: First Name Last Name Invotved Juvenile # First Name Last Name
Add Staff Remove Staff ‘Add Juvenile Remove Juvenile
Add Edit Delete. Close Print Investigation

¥ Refer to the Resident Grievance button section for instructions on how to navigate the Resident Grievance screen.

Adding a New Admission
From the Direct Care Main screen, (i) click the File drop-down menu, (ii) select the New Admission menu
option, and the Find Juvenile screen will appear. (iii) Follow the instructions in the Admissions by Juvenile

Section to find and select the appropriate juvenile record and the Add New Direct Care Admission screen will
appeatr.

85! Direct Care Main = - X Wl Find Juvenile x
Find Juvenile Direct Care Population Detention Population

Search by Last Name (7] Uss Wiideard
© Juvenie Number Mame Suffix [ Include
O DC Number First Name () Use Wildcard
O Intake Case Number [ Include Atemative First Name Spelings
© Caseload Number Aliss S5N
© Advance Search DOB/Age © DOB O Age
() Previous Selections Street Address (Full or Partial)

ZIP Code Phone {Home. Cell. or Work)
Juverile Number |

[~ Find Juvenies with Commitment(s) to the State Clear Al

Show Last Results.

Process Mew Direct Care Adrission *

You cannot admit S8 TR NI in direct care,
Juvenile currently at Bon Air Juvenile Correctional Center,

If a juvenile is currently in direct care, the Process New Direct Care Admission information screen will appear and inform the
user that the juvenile cannot be admitted while they are currently in direct care.

¥ Refer to the BADGE Login & Search User Manual for instructions on how to navigate the Find Juvenile screen.
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85 Add Mew Direct Care Admission x

Show Juvenile’s Information Show DC Admigsion(s) Information

The data displayed in the Juvenile Information section at the top of the Add New Direct Care Admission screen cannot be
edited from this screen.

1. Add New Direct Care Admission Screen
From the Add New Direct Care Admission screen, the juvenile’s general information and any previous
direct care admissions are displayed and a new direct care admission can be created.
a. Show Juvenile’s Information Button
i. (i) Click the Show Juvenile’s Information button and the Juvenile Information screen will appear
and display additional information for the juvenile. (ii) Click the Close button to exit the Juvenile
Information screen and return to the Add New Direct Care Admission screen.

B orme g ey - O X
i Add New Direct Care Admission X Juvenile Information Screen

Info/Face Sheet  Alias
Recorded Alerts

| Pint Alets

Show Juvenile's Information Show DC Admission(s) Information

%F Refer to the BADGE Juvenile & Adult Information Screens User Manual for instructions on using the Juvenile Information
screen.

b. Show DC Admission(s) Information Button
i. (i) Click the Show DC Admission(s) Information button and the DC Admission History screen will
appear (see the DC Admission History screen section for detailed screen instructions). (ii) Click the
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Close button to exit the DC Admission History screen and return to the Add New Direct Care
Admission screen.

ot Add Mew Direct Care Admission e
& DC Admission History far [ & L] X
Juvenile Information Select Juvenile's Direct Care Admission from the List Has Alert(s)
Juvenile Number  [Ela SSN |/ .. e L e [duvenik Info_|
Juvenile Name Tyl mil ™0m Offense History
" Mo Image For DC # Sl
iilm - .
Date of Bith S8 Age(Years-Months) | S04 Available JCC Admission Information P
Race / Ethnicity | == g DC Number | F=5 Regular Offender Admission Date | [0 HL Movemert
Cument Status | VnSaalfell Bei 0 St e el el Commitment
Resident of  Cther/Linknown Genetic Sex | = Info & LOS
Classification
Previous Juvenile’s Direct Care Admission(s) LOS Release Dates Reclassffication
DC MNumber: & {Received by RDC: Released: Indeterminate Determinate/Blended Final Population
) ’ ’ ’ Board
Early Release Date Discharge Date Early Release Date
Chargeable
Late Release Date Blended Morths Late Release Date Offenses
Show Juvenile’s Information ] Show DC Admission(s) Information | DC Foms
Please Enter Information for New Direct Care Admission Commitment Orders  Committing Offenses  Movement  Classfication  Treatment Needs Access
Aditting Faciity . Commitment Date  Commiting FIPS Commiment Type Coutt Typs History
Resident
Prior Facility ~ Grievance
Supenvisory Courtt FIPS  Other/Unknown w Admission Date Jduverile Profile
Detainer?” @  Bligible for Good Time Credit? @ Admission Time |12:00:00 AM = —
- @ ves (No B MA Save Close Frint Close

The Show DC Admission(s) Information button will be available ONLY if the juvenile has been released from a previous
Direct Care admission.

c. Add a New Direct Care Admission
i. Toadd anew direct care admission go to the Please Enter Information for New Direct Care

Admission section on the bottom of the Add New Direct Care Admission screen.

1. Select the (i) Admitting Facility, (ii) Prior Facility, and (iii) Supervisory Court FIPS using the
corresponding drop-down menus.

2. (i) Select the Admission Date from the drop-down calendar menu if the default date (today’s
date) must be changed. (ii) Enter the Admission Time and use the scroll arrows to select AM
or PM.

3. If the juvenile has a detainer, (i) click the Detainer?* checkbox to place the appropriate indicator
in the check box (see the checkbox legend on the bottom left of the screen). If the juvenile is
eligible for good time credit, (ii) click the Eligible for Good Time Credit?* checkbox to place
the appropriate indicator in the check box.

4. Click the Save button and the DC Admission History screen will appear.

i. Click the Close button on the DC Admission History screen to return to the Direct Care
Main screen.
d. Close Button
i. Clicking the Close button, prior to clicking the Save button, on the Add New Direct Care Admission
screen will return the user to the Direct Care Main screen.

o
"

{

Refer to the DC Admission History screen section for instructions on how to navigate the DC Admission History screen.

Users can only process new admissions to facilities to which they are assigned.

A new Direct Care Number (DC # or DC Number) is created when a new direct care admission is entered on the Add New
Direct Care Admission screen and the Save button is clicked. The newly created DC Number will be displayed immediately on
the DC Admission History screen.
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55 DC Admission History for (#7800 s med (700 X

85! Add New Direct Care Admission »

Admission/
Movement

Commitment
Info & LOS

Classification,
Reclassification

Population
Board

DC Number: "#% (Receivedby RDC: [ " - Released:' % = )

Chargeable

Offenses
Show Juvenile’s Information Show DC Admission(g) Information

DC Forms

Commitment Orders  Committing Offenses  Movement Classfication  Treatment Needs

Commitment Date  Commiting FIPS Commiment Type Coutt Typs History

Resident
Grievance

Juvenile Profile

DC Admission History Screen

The DC Admission History screen lists all direct care admission records for the selected juvenile in the list at
the top of the screen. For a direct care admission record selected from the list, the DC Admission History
screen will display view only information in the JCC Admission Information and LOS Release Dates areas of
the screen and on the following five tabs: Commitment Orders, Committing Offenses, Movement,
Classification, and Treatment Needs.

The Juvenile Info and Offense History buttons in upper right corner of the screen provide direct access to the
Juvenile Information and Offense History screens.

85 DC Admission History for (S5 B 81 s me® [T ®

Admission/
Movement

Commitment
Info & LOS

Classification/
Reclassification

Population
a

Chargeable
Offenses

DC Forms.

Commitment Orders ~ Committing Offenses  Movement Classification  Treatment Nesds

Commilment Dale _Commiting FIPS Commimert Type Coutt Type History

Residert
Grievance

Juvenile Profile

M

The For DC # area of the DC Admission History screen contains ten buttons that open direct care specific
screens where information can be added, edited, or deleted for the selected direct care record.
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85! DC Admission History for L L] X
Select Juvenile’s Direct Care: Admission from the: List Has Alert(s)
DC Number: & Received by RDC: = - Has not been released) _

Offense History
For DC # W

JCC Admission Information

Commitment Date ~ Committing FIPS

Admission/
DC Number I Regular Offender Admission Date |2 M Movemert
Curert Status | Wil 15 I e e T Commitment
Info & LOS
Classification,”
LOS Release Dates Reclassification
Indetemminate: Determinate/Blended Final Population
Early Release Date Discharge Date Early Release Date
Chargeable
Late Releass Date Blended Morths Late Releass Date Offenises
DC Forms
Commitment Orders  Committing Offenses  Movement  Classfication  Treatment Needs IRecess
History

Commitmert Type Court Type

Residert
Grigvance

Juvenile Profile

CTM

Close

Select the Direct Care Admission Record

From the DC Admission History screen, select the desired juvenile direct care admission record from the list at
the top of the screen and the record will be highlighted in blue (frequently, only one record will exist). The list
will show the juvenile’s DC number, received by RDC date, and released date information. If the juvenile has
not been released, the admission will read “Has not been released”. The information displayed on the screen
will change depending on the selected direct care admission.

8! DC Admission History for T | | X
Selact livenile’s Diract Care Admission fram the |ist Has Aleri(s)
| DC Number. = | {Received by RDC: | - Has not been released) | [ duvenie Info |
| 7] et
I S T For DC# P
JCC Admission Information Admission/
DC Number | == Regular Offender Admission Date | [ . i Movement
Curent Status | E f s b sl i Commitment
Info & LOS
Classification/
LOS Release Dates Reclassification
Indeterminate Determinate/Blended Final Population
Early Release Date Discharge Date Early Release Date
Chargeable
Late Release Date Blended Manths Late Release Date Offenses
DC Forms
Commitment Orders  Commiting Offenses  Movement  Classfication  Treatment Needs s
Commimert Date_ Commting FIPS Commimert Type Cout Type i
Resident
Grievance
Juvenile Profile
CcTM
Prirt Close

The JCC Admission Information and LOS Release Dates information cannot be edited from the DC Admission History
screen.

If a juvenile is a serious offender, the DC Admission History screen will read “Serious Offender” in blue under the JCC
Admission Information section.

1. DC Admission History Screen Informational Areas, Tabs, and Report
a. JCC Admission Information
i. This read only area displays the juvenile’s DC Number, Admission Date, Current Status, and a
flag if the juvenile is a Serious Offender.
b. LOS Release Dates
i. This read only area displays Indeterminate: Early Release Date and Late Release Date;
Determinate/Blended: Discharge Date and Blended Months; and Final: Early Release Date and
Late Release Date.
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& DC Admission History for (S B s 8 [TH R0 X

Offense History

Admission/
Movement

Commitment
Info & LOS

Classification,
Reclassfication

Fopulation
Board

Chargeable

Commitment Orders  Committing Offenses  Movement Classfication  Treatment Needs

Commiment Date _ Commiting FIPS Commmert Type Caut Type gy

Resident
Grievance:

Juvenile Profile

M

c. Commitment Orders Tab
i. This tab lists the juvenile's Commitment Date, Committing FIPS, Commitment Type, and Court
Type.
d. Committing Offenses Tab
i. This tab lists the juvenile’s Offense Date, Offense Description, and PM (penalty modifier)
information.

9 DC Admission History for (S8 I #8700, X 5 DC Admission History for i B i ke B (R %

Admission/
Movement

Commitment
Info & LOS
Classification/
Reclassfication
Fepulation
Board
Chargeable

enses.

OC Forms.

ting Offenses  Movement Classfication Treatment Needs

Commitment Date ~ Commiting FIPS. Commiment Type Court Type istory

Resident
Grievance

Juvenile Profile

e. Movement Tab
i. This tab lists the juvenile’s Facility, Date In, Date Out, and Latest Unit information.
f. Classification Tab
i. This tab lists the juvenile’s Classification Type, Classification Score, Classification Level, and
Assessment Date information.
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85 DC Admission History for B B s i "0 00 X B85 DC Admission History for I, mmm === X

Info 4 LOS
Classfication/
Reclassfication
P

Info & LOS
Classffication/
Reclassfiication

Commitment Orders Committing Offerses  Movemer} |
Classfication Type Classfication Score. Cassfication Level Assessment Date

g. Treatment Needs Tab
i. This tab lists the juvenile’s Treatment Need, Date Started, and Date Completed for Sex Offender
Treatment, Substance Abuse Treatment, and Aggression Management Treatment.

85l DC Admission History for B9 sl i 700 X

Admission/
Movement
Commitment
Info & LOS
Classification/
Reclassfication
Fopulation
Board

Chargeable
Offenses

T o e Ve
Sex Offender Treatment

Treatment Need | No Information Date Stated | Resdent
Grievance

Substance Abuse Treatment

Treatment Need | No Infomation Date Statted | Juvenie Profie

Aggression Management Treatment
Treatment Need | No Infomation Date Statted |

2¥ Refer to the Caseload Management Module Manual for more information on the Treatment Needs tab.

h. Direct Care Admission History Report
i. Click the Print button and the Report Viewer screen will appear displaying the Direct Care
Admission History Report for the selected juvenile. The report displays the juvenile’s demographics,
JCC Admission Information, LOS Release Dates, and the data from the following five tabs:
Commitment Orders, Committing Offenses, Movement, Classification, and Treatment Needs.
i. Close Button
i. Click the Close button to return to the Direct Care Main screen.

Revised 08/2023 26|Page


http://www.djj.virginia.gov/documents/admin/info-services/Caseload-Management.pdf

BADGE Manual BADGE Direct Care Module Manual

6 Report Viewer - o X
DC Admission History for S B 81 s s (TR X - -
L mission Histery for M 41 of 1 b M|« @@ | EE0AR-| 100% ~ Find | Next
) A DC Hstory Rer ~
= Direct Care Admission History Report
Juvenile's Information
Name: e e Juvenile Number: 1= <
Age. (W10 DOB. MaNE"  Genefic SexFessm Race: M
DC Number: 08
JCC Admission Information
Offender Type: Serious Offender Date Juvenile Recd by RDC: o s
JCC Release Date

Current Status: Errére UrimerSpr=rill-=i O

I LOS Release Dates
Indeterminate Determinate/Blended Final
= e oty e e EalyRD: N/A Discharge Date: "=l Early RD: i wi
. e - Late RD: WA Blended Months: ™ Late RD: ‘WS
Sex Offender Treatment
Treatment Need: No Information Date Started: N/A Date Completed: N/A
Substance Abuse Treatment
Treatment Need. No Information Date Started: N/A Date Completed. N/A
Aggression Management Treatment
Treatment Need: No Information Date Started: N/A Date Completed:  N/A v
< I > < . >
2. Juvenile Info and Offense History Buttons
a. Juvenile Info Button
i. Click the Juvenile Info button and the Juvenile Information screen will appear.
b. Offense History button
i. Click the Offense History button and the_Offense History screen will appear.
85 DC Admission History for (S B 1w me 8 [TH0 X
Commitment Orders  Committing Offenses ~ Movement Classfication  Treatment Needs
Commitment Date ~ Committing FIPS Commiment Type
B Offense History - [m] X

B = Juvenile Information Screen - 0 X

Info/Face Sheet  Alias  Case Workers 1D Marks  Detention Info
Recorded Alerts

Other - include details

Medical Information

Suicide Attempts.

Double click to select COURT DISPOSITION {Court Order) in drop down
L= s P R R T e
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¥ Refer to the BADGE Juvenile & Adult Information Screens User Manual for instructions on how to navigate the Juvenile
~ Information screen.
¥ Refer to the BADGE Offense History Screen Manual for instruction on how to navigate the Offense History screen.

3. For DC # Action Buttons
The available buttons in the For DC # area of the DC Admission History screen are summarized in the
table below. Click on an embedded hyperlink in the table to go directly to the detailed instructions for a
specific button.

g5 DC Admission History for BF=ms, pag @ ===y X
Has Alert(s)
[Cuverile Info |
v Offense History
For DC #=78
JCC Admission Irformation Admission/
DC Mumber | 8708 Regular Offender Admission Date |12 &R Movemert
Curent Status o 5 B 8 Lo Commitmert:
’7 Info & LOS
Classffication/
108 Reclassification

Indeterminate Determinate/Blended Final Papulation

Board

EadyReleassDate | DischameDate | EayReleaseDate | 2
Late Release Date Blended Months Late Release Date o

DC Forms

Commitment Orders  Committing Offenses  Movement Classfication  Treatment Needs Access

History

Commitment Date ~ Committing FIPS Commitmert Type Court Type

Resident
Grievance

Juvenie Profile

CT™

Print Close

For DC # Buttons Description

. The Commitment Info & LOS button allows the user to add a commitment order, committing
Commitment Info & LOS . .
offense, intake offenses, and non-intake offenses. The user can also calculate LOS.

The Population Board button allows the user to access juvenile information, case
Population Board management/LOS, and medical, commitment status, and housing alerts. The user can search by
juvenile number and view print strips.

The DC Forms button allows the user to access the type of form and the date it was completed.
DC Forms The type of forms listed are Visitation, Vulnerability Assessment, Residential Transfer, and
Comprehensive Discharge Summary Report.

The Residence Grievance button allows the user to access information about the juvenile to
Resident Grievance include the tracking number, incident date, received date, incident class, grievance area, and

disposition. The user may also add an incident.

The CTM button allows the user to view the juvenile’s personal advocate, phase promotions,

€M phase checklist, frozen status, and personal action plan information.
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a. Admission/Movement Button
Click the Admission/Movement button and the Information for DC Number screen will appear. The
Information for DC Number screen will display view only information in the Juvenile Information area
of the screen and allow the user to add, edit, or delete information on the following tabs: Admission
Information, Movement Information, and Offsite Movement Information.

Information for DC Number 578 X

g5 DC Admission History for, BF=mi, R = ===y )(
Select Juvenile's Direct Care Admission from the List Has Alert(s)
DC Number: (Received by RDC: a [ Juvenile Info | No Image
Available
= Offense History
For DC #4790
JCC Admission Information Admission/
DC Mumber &7 Regular Offender Admission Date |0 57 D Mavement
Curent Status |y i o8 oo p———_— Commitment Admission Information | Movement Information | Offsite Movement Information ||
EfoL 105 Direct Care Admission Information for DC & & 8 i1
Classification/ - .
- e Datee Reclassfication Facility Prior to Adm. | BN Sl =
b PmrE e ez opdaie Supervisory Court FIPS | Other/Unknown Admission Date | %

Ealy Release Date Dischange Date Eary Release Date
Lete Release Date Blended Morths Lete Release Date S

DC Forms

Admission Time  11:00 P\AE
Detainer?” [m] Pending Charge(s)7" [W] Eligible for Good Time Credit?* W]

Current Placement " TE BT gl = |

Commitment Orders  Committing Offenses  Movement Classfication Treatment Needs Access
History

Commiment Date  Committing FIPS Commitment Type Cout Type

Resident
Grievance Recorded by | s IS ‘

Juvenile Profile ‘ Release Juvenile| ‘ Edit | | Remove ‘

CTH
*o A Yes [ No m]N/A

Print Close

i. Admission Information Tab
1. The Direct Care Admission Information for DC # section of the tab displays juvenile’s
admission information for the specified direct care number.
a. The following fields are displayed and auto-populate when the tab is selected: the DC # (on
the top boarder of the tab), Facility Prior to Adm., Supervisory Court FIPS, Admission
Date, Admission Time, Detainer?*, Pending Charge(s)?*, Eligible for Good Time
Credit?*, Current Placement, and Recorded by.

Information for DC Number 578 X

No Image
Available

dmission Information | [ Information | Offsite Movement Information |

Direct Care Admission Information for DC # &858

Facility Prior to Adm.  Boa 8 s olie ©o s o 7 e
Supervisory Court FIPS ~ Other/Unknown Admission Date | =

Admission Time  11:00 P‘AE
Detainer?” [m] Pending Charge(s)?" [m] Eligible for Good Time Credit?" [m]

Current Placement " TE BT gl = ‘

Recorded by | et Zoem [ S |

‘ Release Juvenile| | Edit | | Remove ‘ |

= [ VYes [ No [m]N/A

i. Release Juvenile Button
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Click the Release Juvenile button Admission Information tab and the Current
Placement field will be replaced by the following fields: Release Status, Discharge
Date, FIPS Release to, and Discharge Time.

Select the (i) Release Status, (ii) Discharge Date, and (iii) FIPS Release to using
the corresponding drop-down or calendar drop-down menus. Change the (iv)
Discharge Time from the default value by entering the correct discharge time
directly into the textbox and using the arrows to select AM or PM.

Click the Save button to save the record and the Recorded by textbox will auto-
populate with the name of the user updating the record and the date of the update.

Information for DC Number 8

X X

Information for DC Number & &

No Image
Available

No Image
Available

Admission Information | Movement Information | Offsite Movement Information

Direct Care Admission Information for DC # &85

Facility Prior to Adm. B0 . S

fis]

Supervisory Court FIPS ~ Other/Unknown Admission Date [

Admission Time  11:00 PM =

Admission Information | Movement Information | Offsite Movement Information
Direct Care Admission Information for DC # I

fis ]

Facility Prior to Adm. | 00 Be Je la 1 i o

Supervisory Court FIPS | Other/Unknown Admission Date [

Admission Time  11:00 PM E

Detainer?” [m]

Current Placement

Recorded by | P

Pending Charge(s)?" [m] Eligible for Good Time Credit?" [m] Detainer?” [m] Pending Charge(s)?" [m] Eligible for Good Time Credit?" [m]

Release Status Discharge Date | Select a date @

FIPS Release to | Other/Unknown Dischargs Time 1200 AMEH]

p— . "y ] [ ———

Recorded by

‘ Release Juvenile|

| Edit | | Remove Release Juvenile

=

= [ Yes [ MNo [m]N/A = [ Yes [JMNo [m]N/A

Close

The Discharge Date and Discharge Time entered cannot be greater than the current date and time.

ii.
1.

Edit Button

Click the Edit button on the Admission Information tab and all fields on the tab
become available for updating. The Current Placement field will be replaced by the
following fields, if they are not already displayed: Release Status, Discharge Date,
FIPS Release to, and Discharge Time.

Select the (i) Facility Prior to Adm., (ii) Supervisory Court FIPS, (iii) Admission
Date, (iv) Release Status, (v) Discharge Date, and (vi) FIPS Release to using the
corresponding drop-down or calendar drop-down menus. Click to place the
appropriate marks (yes, no, and not applicable) in the checkboxes for (vii)
Detainer?, (viii) Pending Charge(s)?, and (ix) Eligible for Good Time Credit?.
Change the (x) Admission Time and (xi) Discharge Time values by entering the
correct time directly into the textbox and using the arrows to select AM or PM.

Click the Save button to save the record and the Recorded by textbox will auto-
populate with the name of the user updating the record and the date of the update.
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Information for DC Number 57 * Information for DC Number &5 x
No Image No Image
Available Available
dmission Information I“ Information | Offsite Movement Information | Admission Information | Movement Information | Offsite Movement Information |
Direct Care Admission Information for DG # #7858 Direct Care Admission Information for DG # I'™F
Facility Prior fo Adm. | B e e Facility Prior to Adm. [ B el R e M ol e e V]
Supervisory Court FIPS | Other/Unknown Admission Date | Fammas 5] Supervisory Court FIPS | Other/Unknown | Admission Date -
Admission Time  11:00PM [ Admission Time 11:00 PM E
Detainer?” [m] Pending Charge(s)?" [m] Eligible for Good Time Credit?" [m] Detainer?” [m] Pending Charge(s)?" [m] Eligible for Good Time Credit?" [m]
Current Placement " T BT 1 e ‘ Release Status l:l Discharge Date | Select a date @
FIPS Release to | Other/Unknown | Discharge Time 1200aM[
Recorded by r— T TR T | Recorded by r— T TR T |
‘ Release Juvenile| | Edit | | Remove ‘ Release Juvenile | Save | | Cancel ‘
= [ Yes [ MNo [m]N/A = [ Yes [JMNo [m]N/A

iii. Remove Button
1. Click the Remove button on the Admission Information tab and the Remove Direct
Care Admission confirmation screen will appear displaying the Juvenile’s Name,
Juvenile Number, DC Number, and Admission Date.
2. Click the Yes button to remove the record and return to the Direct Care Main screen.

Information for DC Number X

Remove Direct Care Admission

Juvenile’'s Name: ™Sm = mowomenome e
Juvenile Number:
DC Number: 1
Admission Date: u,
including all corresponding movement and offsite movement
information?

o Do you want to remove direct care admission for:

Admission Informa

Direct Care Admi: tes
Faciity Prior to Adm. | IS/ RS A s |

Supervisory Court FIPS | Other/Unknown - Admission Date | 1
Admission Time  17:00 P4 ';'
Detsiner” [W]  Pending Charge(s)?* [W]  Eligible for Good Time Credit? [m]

Current Placement ‘l- e Tl oeee e ow e = ‘

Recorded by [Femes (s m i |

[Release Juvenile] [ Edit | [ Remove |

s [Fves [JNo m] /A

The Admission Time must be earlier than the current time.

ii. Movement Information Tab
1. The Movement Information section displays the juvenile’s facility and housing unit movement
information in a table at the top of the tab and includes Facility, Date Arrived, and Date
Transferred.
a. Edit Button
i. (i) Click the Edit button and select the (ii) Transferred to and (iii) Date Transferred
using the corresponding drop-down or calendar drop-down menus. Input the (iv) Time
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Transferred value by entering the correct time directly into the textbox and using the

arrows to select AM or PM.

Click the Save button to save the record and the Recorded by textbox will auto-

populate with the name of the user updating the record and the date of the update.

Information for DC Mumber & &

Admission Information | Movement Information | Offsite Movement Information |

Information for DC Mumber & &

Mo Image
Available

Admission Information

Movement Information

Facility Date Arrived Date Transferred

Ne Housing Unit Movements Recorded

Transferred to
Date Transferred | Select a date Time Transferred  12:00 M|

Recorded by |"-- = ol |

Housing Unit Movement Information

Housing Unit

Date Maved In | Select a date

i I
3

Time Moved In | 1200 4 =] Remave

Maovement Information

Movement Information

Offsite Movement Information

Facility

Ne Housing Unit Movements Recorded

Date Arrived Date Transferred

Transferred to ‘

Date Transferred | Select a date

v
Time Transferred 1200AM E

Recorded by I L]

| Cancel

Housing Unit Movement Information

Housing Unit

Date Maved In | Select a date

Time Moved In 1200 4 =] Remove

i

b. Remove Button

i. (i) Click the Remove button in the Movement Information section of the tab and the
Verify confirmation screen will appear, (ii) click the Yes button to delete the most recent
movement record and all related offsite movement information.

Information for DC Number & &

dmission Information | M

Mowvement Information

ment Information

Offsite Movement Information

Failty 1 o

Are you sure you want to delete the most recent movement
and any offsite movements for this time-frame?

Yes

Transferred to

Date Transferred | Select a date

Time Transferred  12:00 A [=]

Recorded by [Memss Ty SaTiT

Housing Unit Movement Information

Housing Unit

Date Moved In | Select a date

Remove

18 e
3

Time Moved In 12200 &M =

Housing Unit Movement Information
a. Add Button

Section

i. (i) Click the Add button and select the (ii) Housing Unit and (iii) Date Moved In using
the corresponding drop-down or calendar drop-down menus. Input the (iv) Time Moved
In value by entering the correct time directly into the textbox and using the arrows to

select AM or PM.
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Click the Save button to save the record and the Recorded by textbox associated with

the housing unit movement record will auto-populate with the name of the user updating
the record and the date of the update.

Information for DC Number & 8

Mo Image
Available

Information for DC Number & &

No Image
Available

Admission Information

| I IS |
Admission Inlnrmaticu!l Mavement Information |[Offsite Movement Information |
1

Movement Information

Offsite Movement Information

Maovement InformatiofT Maovement Information
Facility Date Ammived Date Transferred Facility Date Ammived Date Transferred
e p——— - e | -
Mo Housing Unit Movements Recorded Mo Housing Unit Movements Recorded
Transferred to Transferred to Edit
Date Transferred |Select a date Time Transferred  12:00 AM |- Date Transferred | Select a date Time Transferred  12:00 AM |-
- _ Remove - _ Remove
N ———— - [Fonem | iy ———— |
Housing Unit Movement Information Housing Unit Movement Information
Housing Unit Housing Unit | ]
Date Moved In | Select a date Time Moved In  72:00 Al = Remove Date Moved In | Select a date Time Moved In [12.00AM [

b. Remove Button
i

(i) Click the Remove button in the Housing Unit Movement Information section of the

tab and the Verify confirmation screen will appear, (i) click the Yes button to delete the
most recent housing unit movement record.

Information for DC Number X
Verify
Are you sure you want to delete the most recent housing unit
movement record?
Information | Offsite Movement Information
Movement Information
Facility Date Arrived Date Transferred
e 5 v ommgy g - gLl vim
Housing Unit Movement Information
Housing Unit Moved In Moved Out Recorded By
. = Jmpl - s i i
e
Date Transferred | Selecta date Time Transferred  12:00 44 =
:
Recorded by | = | - |
Housing Unit Movement Information
Housing Unit W5 1 Add
Date MovedIn | #7500 Time Moved In 08:00 &M (= Remove

Before the user can delete a facility from the movement record, they must first delete all associated housing units.
A movement record cannot be edited or deleted after a juvenile has been released from Direct Care.

Facility housing units will expand and collapse based on selection.
The date of transfer must be greater than the date arrived and cannot be a future date.

The newest data will automatically be loaded into the database. If there is newer data in the database, the entry will be

cancelled.
Only the most recent movement record can be deleted.

Revised 08/2023

33|Page



BADGE Manual BADGE Direct Care Module Manual

iii. Offsite Movement Information Tab
The Offsite Movement Information Section displays the juvenile’s offsite movement information in
a table at the top of the tab and includes: Moved Out, Reason, Moved In, and Facility.
1. Add Button

a. (i) Click the Add button, select the (ii) Date Moved Out and (iii) Time from the drop-down
calendar screen and by entering the correct time directly into the textbox and using the
arrows to select AM or PM.

b. Select the (i) Offsite Movement Reason using the drop-down menu. Select the (ii) Date
Moved In and (iii) Time from the drop-down calendar screen and by entering the correct
time directly into the textbox and using the arrows to select AM or PM.

i. If “Educational Program” or “Work Program” are selected for the Offsite Movement
Reason, the user must select the (i) Approval Start Date and (ii) Approval End Date
from the drop-down calendar screens.

c. The Facility (Based on Movement) and Recorded by fields will auto-populate.

d. Click the Save button.

Information for DC Number & * Information for DC Number = x

Mo Image
Available

ion Information | M Informatiof | Offsite Movement Information Admission Information | Movement Information | Offsite Movement Information

Offsite Movement Information Offsite Movement Information

Moved Out Reason Moved In Facility Moved Out Reason Moved In Facility

Date Moved Out f5]|  Time 1z4spmEH Date Moved Out = 5]  Time 1z43pmEH
Offsite Mavement Reason || Educational Program b Offsite Movement Reason 5
Date Moved In | Select a date Time 1z00aME Date Moved In | Select a date Time  1200aM]

Approval Start Date | Select a date Approval End Date | Select a date [75] Facility (Based on Movement) |©~ = =

Facility (Based on Movement) |7 = wmn B gy Recorded by |T'= "moEw

Recorded by |1 ] " Add | cancel

Close Close

2. Edit Button
a. Select arecord from the table in the Offsite Movement Information section and the record
will be highlighted in blue.
b. Click the Edit button.
i. Edit the data fields as needed (see the fields described in the Add Button section
immediately above).
c. Click the Save button when the edits are completed.
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Information for DC Number £ & x

Mo Image
Available

e

1 Information | M Iniormation‘ Offsite Movement Information |

Information for DC Number & x

Mo Image
Available

Admission Information | Movement Information | Offsite Movement Information

Offsite Movement Information

Date Moved Out fis)

Offsite Movement Reason  Educational Pregram

Date Moved In | Select a date Time 1200 aM[]
Approval Start Date | Select = date [15] Approval End Date | Select a date [75]

Facility (Based on Movement) |“ e ‘

Time [1243PM =]

Offsite Movement Information

Moved Out  Reason
BT LT Bl ™af o

Moved In Facility

e e " "

Date Moved Out C fis)

Offsite Movement Reason | Educational Pregram

Date Moved In | Select 3 date Time 1z00amE
Approval Start Date | Select = date [15] Approval End Date | Select a date [75]

Facility (Based on Movement) |“ e ‘

Time 1243PME]

Recorded by |7+

Recorded by [+

Edit

s |

| [ Remowe add |

o= 1

[ cancel

3. Remove Button

a. (i) Select a record from the table in the Offsite Movement Information section and the
record will be highlighted in blue. (ii) Click the Remove button and the Remove Offsite
Record screen will appear. (iii) Click the Yes button to remove the record.

4. Close Button

a. Click the Close button to return to the DC Admission History screen.

Information for DC Number

Remove OffSite Record

Do you want to remove this OffSite record?
No Image

Available

Yes

e

1 Information Information | Offsite Movement Information

Offsite Movement Information

Moved Out  Reason
L IEY | sy Sy

Moved In  Facility

T pe—— S g— gy

Date Moved Out | B=E=E [T

Offsite Movement Reason  Educational Program

Date Moved In | Select a date Time 1200 aM[E]
Approval Start Date | Selecta date [15] | Approval End Date | Selecta date [15]

Facility (Based on Movement) |ﬁ 1

Time |1243PM5]

Recorded by [T = Fe=s

add | [ Eaw ] [ Remove |

The user cannot select a date earlier than the current date for the Date Moved Out or the Date Moved In.

Commitment Info & LOS

Button

Click the Commitment Info & LOS button and the Commitment Orders screen will appear. The user
can view, add, edit, or delete the juvenile’s commitment details and offense information on the
Commitment Order tab; and view, add, edit, or delete the juvenile’s YASI, length of stay (LOS) and
additional time, and release dates information on the LOS Calculations tab.
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5l DC Admission History for BFSme, Wl s ===y X

Offense History

Admission/
Maovement

Commitment
Info &LOS

J
il

HIEEIEHII

=

Classification/
Reclassification

Population

o

Chargeable

DC Forms

Commitment Orders  Committing Offenses  Movement Classfication Treatment Needs

Commiment Date  Committing FIPS Commitment. Type Coutt Type History

Grievance

Juvenile Profile

ilr it Orders for Byl iy u) mesmeioomln § - Data [m,yl X mEmmmmﬂmlorﬂlgwﬁ—DmEmw X

| Commitment Order | LOS Calculations

Add Edit Delete:
Details  Committing Offense
AILO! addressed to Demetria Clayton
Commitment Date: Court ~ Papers Recd YAS! Information
R — c (— [—
Commitment Type: * Blended Months: Court Type: N — Sl i
— Oveal RskScore | DyamcProtectveScore | Oynamic Rsk Score [
Determinate Information 105/ Z ke,
Length Morths: Days: Time To Be Served 2 Most Serious Commting Offense Tier LOS (Months) Admin. Time (Months) Jail Tme (Days)
‘Suspended Months: Sentenced onlyto the day before  hbithday.
— Release Dates
Gt Do L Early Release Date. Late Release Date: Statutory () Special Decision Case:
Administrative Time: Morths. Deteminate Discharge Date:
Comment View Nobs & Calcuate LOS
View Save
v Cancel
Save Cancel

If a juvenile has been released from direct care, the Commitment Orders screen will be read-only. The screen title will indicate
either Data Entry or Read-Only.

Commitment orders with a Commitment Date before March 1, 2023, will use the 2015 LOS Guidelines and commitment
orders with a Commitment Date equal to or after March 1, 2023, will use the 2023 LOS Guidelines.

i. Commitment Order Tab
The Commitment Order tab displays the juvenile’s commitment orders in a table at the top of the
tab and includes Commit #, Court FIPS, and Papers Received date. The Commitment Order tab
also contains the Details and Committing Offense tabs that allow the user to view, add, edit, or
delete the juvenile’s commitment and offense information.

#5 Commitment Orders for & 8 & = == =i === & - Data Entry b3

mment Order | LOS Calculations

Add Edit Delete
Commitment Date: Court: ~ Papers Recd
Commitment Type:  Blended Morths: Cout Type: v
Determinate Information
Length Morhs: Days: Time To Be Served -
Suspended Months: Sentenced only to the day before  bithday.
Credit Days: ]
Administrative Time: Months Detemminate Discharge Date:
Commert: View
Save Cancel
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2. Details Tab
This tab allows the user to view, add, edit, or delete the juvenile’s commitment order details.
a. Add Button
i. (i) Click the Add button, select the (i) Commitment Date, (iii) Court, and (iv) Papers
Recd date using the corresponding drop-down or calendar drop-down menus. Select the
(v) Commitment Type and (vi) Court Type from the drop-down menus.
1. If Blended Sentence is selected for Commitment Type, enter the number of
months in the Blended Months field.

) Commitment Orders for & ¥ - Data Entry x
it Order || LOS Caleulations
Fapers
Commit # Coutt Fips Received
Commitng Oferoe
Commitment Date EE  cour: Papers Recd [2E]
Commitment Type Blended Months: _ Court Type
Deteminate Information
Length Months Days Time To Be Served:
Suspended Months: Sentenced onlytothe day before birthday
Credit Days
Administrative Time Months Determinate Discharge Date:
Comment View
Save Cancel

2. If Blended Sentence, Determinate Commitment, or Subsequent Determinate is
selected for Commitment Type, the fields in the Determinate Information section
become accessible.

a. Inputthe (i) Length Months, (ii) Days, (iii) Suspended Months, (iv) Credit
Days, and (v) Administrative Time into each field. (vi) Select the (vii) Time To
Be Served and (viii) Sentenced only to the day before [age] birthday from the
drop-down menus. The Determinate Discharge Date will auto-populate.

b. (i) Enter any necessary information into the Comment textbox. (ii) Click the View
button to temporarily expand the comment box to a larger notes screen, (iii) click
the Update button to save changes made on the notes screen.

& - Data Entry %

8! Cemmitment Orders for & e
Juvenile Number: %

{ Commimert Crder § |03 Calculations

Commit & Cout Fips

Blended Sentence
Detenminate Commitment

Indeterminate Commitmert

Pre-Dispostion
Subse;uem Determinate
Ubsequent Indeteminate

Papers

Received

Select Blended Sentence, Determinate Commitment, o
Subsequent Determinate for Commitment Type 10 access
the fields in the Determinate Information section.

Credt Days:

Administrative Time

Comment:

Determinate Discharge Date:

Add Edit Delete
Detalls  Committing Cffénse
Comitment Date: B cout Papers Recd [2e]]
Commitment Type: |E\ended Manths:  Court Type:
Deteminate Infanmation
Length Manths: Days Time To Be Served
Suspended Morths Sentenced only to the day before bithday

Save Cancel

Commitment Order Notes For Commitment Number il

Update

A pending offense is an alleged offense committed before the date of commitment for which there was not a final disposition
or sentence prior to the determination of the projected length of stay. To calculate the LOS for a pending offense, select
Indeterminate Commitment from the Commitment Type drop-down menu.

Revised 08/2023

37|Page



BADGE Manual BADGE Direct Care Module Manual

A subsequent indeterminate commitment is a commitment to DJJ for an offense that a juvenile commits after the date of
commitment. To calculate the LOS for a subsequent indeterminate commitment select Subsequent Indeterminate from
the Commitment Type drop-down menu.

3. (i) Click the Save button and an information screen will state the “Commitment Order
has been saved.” (ii) Click the OK button and the record will appear in the table on
the Commitment Order tab.

o

Commitment Order  LOS Calculations

Fapers

‘ Commit # Cout Fips =
Add Edt Delete
Details  Committing Offense X
Commtment Date: EE | commitment Order has been saved. Papers Recd [2z]
Commitmert Type:  Indeteminate Commitme Type: JCoutt -

Time To Be Served:

Save Cancel

b. Edit Button
i. Select arecord from the table at the top of the Commitment Order tab and the record will
be highlighted in blue.
ii. Click the Edit button.
1. Edit the data fields as needed (see the fields described in the Add Button section
immediately above).
ii. Click the Save button when the edits are completed.

5l Commitment Orders for &0.E0 - Data Entry [m] X

Commitment Order  LOS Calculations

Commit # Court Fips Papers ‘

Add Edit Delete

Detalls Commiting Offense
Commitment Order has been saved.

Commiment Date: B com ~ | Papers Recd (2]}
Commitment Type:  Dicte: "™ Blended Morths: Coutt Type ~
Deteminate Information
Length Mortths: Days: Time To Be Served: >
Suspended Months Sentenced only tothe day before | bithday.
Credt Days
Administrative Time Months Deteminate Discharge Date:

Commert: View

Save Cancel

As noted above, if a juvenile has been released from direct care, the Commitment Orders screen will be read-only, and the
record will be locked. To edit a commitment order after a juvenile has been released: (i) unrelease the juvenile, (ii) make any
necessary changes, and then (iii) rerelease the juvenile.

b. Delete Button
i. (i) Select a record from the table at the top of the Commitment Order tab and the record
will be highlighted in blue. (ii) Click the Delete button and a Warning screen will appear.
(iii) Click the Yes button on the Warning screen to delete the record. An information
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screen will appear stating the record is deleted, (iv) click the OK button to return to the
Commitment Orders screen.

55! Commitment Orders for BRI EED - Data Entry [m] x

Commitment Order |05 Calculations

Commit # Court Fips

Warning

. Areyou sure you want to delete this Commitment Order

& ! \ record?

Detalls  Commitiing Cffense

Commitmert Date: ™" Bmml [  Cout: WP memam maw v Papers Reed: [ [ze]
Commitment Type:  Detemingte Commiment |~ Blended Morths Court Type: B0 =m -~ nn -
Deteminate Information
Length Months: P o o Record deleted.
Suspended Morths Sertenced only to the day before | bithday.
Credt Days:
Administrative Time: Manths Determinate Discharge Date:
Comment View

Save Cancel

The Commitment Date must be before the date the juvenile was received at RDC.

If the LOS exceeds the juveniles 21st birthday, the Determinate Discharge Date will be set to the day before the juvenile’s
birthday.

The user cannot select an age less than the juvenile’s current age. If an age less than the current age is selected, the Lengths
Months and Days, Suspended Months, Credit Days, Administrative Time Months, and Time to Be Served fields will
become blank.

2. Committing Offense Tab
The Committing Offense tab displays the Offense Date, VCC Code/Description, Pending, PM,
LOS Tier 2015/2023, and Non Intake Reason information (the Delete column is discussed in the
delete an offense record instructions in section “d.” below). The tab allows the user to add intake
and non-intake offenses.
a. Edit Button
i. (i) Select a record from the table at the top of the Commitment Order tab and the record
will be highlighted in blue. (ii) Click the Edit button and the Add Intake Offenses and
Add Non Intake Offenses buttons at the bottom of the Committing Offense tab will
become accessible.

) Commitment Orders for = & = = & - Data Entry [m] X

{Commitmen Order | 105 Calculations

Fapers

Commit # Court Fips Received

LOS Tier
2015/2023

Details Committing Offense

Non
Intake
Reason

Offense Date | VCC ¢ Desciption Pending | PM Delete

Add Intake Offenses Add Non Intake Offenses

Save Cancel

The LOS Tier 2015/2023 column in the table at the bottom of the screen will display the offense tiers as categorized under the
2015 LOS Guidelines and 2023 LOS Guidelines. The 2015 categorization will be the number before the slash and the 2023
categorization will be the number after the forward slash.
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b. Add Intake Offenses Button
i. Click the Add Intake Offenses button, and the Offense History screen will appear.

1. (i) Select a record from the Intake Offense History table at the top of the screen and
the record will be highlighted in blue. (ii) Place a checkmark in the Associated
column checkbox corresponding to the offense record to be associated with the
commitment order.

2. Click the Save button.

3. Click the Close button to return to the Commitment Orders screen.

85 Offense History - [m] x

B Commitment Ordersfor™ ® [0 B = = 5 [ == . Data Entry [m] X

Commitment Order  |OS Calculations

Commit # Cout Fips

Details Committing Offense

Offense.
e VCC / Description

Double click to select COURT DISPOSITION (Court Order) in drop down
T P AT A

Add Intake Offenses Add Non Intake Offenses

Save Cancel

Hoe | Wom | 0% | B

¥ Refer to the BADGE Offense History Screen Manual for instructions on how to navigate the Offense History screen.

b. Add Non-Intake Offenses Button
i. Click the Add Non-Intake Offenses button, and the Non CSU Intake Offenses screen
will appear.

& Commitment Orders for 8 B~ & = mesm fesslud - Data Entry

Commitment Order  LOS Caleulations

Commit # Cout Fips

Details Committing Offense

Offense Lo Tier | Mon
Date:

VCC / Description Pending | PM

Add Intake Offenses Add Non Intake Offenses

Save Cancel

1. From the Non CSU Intake Offenses screen select the (i) Offense Date and the (i)
Reason offense was not recorded in CSU Intake from the corresponding calendar
drop-down and drop-down menus. (iii) Click the VCC Code Search button, and the
VCC Code Search screen will appear.

a. From the VCC Code Search screen the user can search for an offense by (i)
typing one or more of the following into the corresponding field(s): Statute, VCC,
Heading, Sub-Heading, or Description. The Use wild card for search
checkbox will be selected automatically, uncheck this checkbox if the wildcard
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function will not be used. (ii) Click the Search button and the Search Results
section will display all items that meet the search criteria by VCC Code and
Offense Description. (iii) Click on a row to select a VCC Code and the row will be
highlighted in blue. (iv) Click the Ok button to return to the Non -CSU Intake
Offenses screen. The selected information will auto-populate into the VCC
Code/Description field.

VCC Code Search x
Statute: VCC:
Heading: Sub-Heading:
- 5 D
ol Mon CSU Intake Offenses X
Use wild card for search [
Offense Date : |
R offe 017 Search
OB [ Cou Orenee T tod = CoU | |—|
VICC Code/Description: | VCC Code Search VCC Code (ffense Description I
L]
L -
Accept Cancel
- | = _l ]

2. From the Non CSU Intake Offenses screen click the Accept button to return to the
Commitment Orders screen.
3. Click the Save button.

g5 Commitment Orders for @JLE - Data Entry [m} x

Commiment Order  LOS Calculations

Papers
Commit # Court Fips Received

a5l Mon CSU Intake Offenses b
Offense Date : 2] Edit
Reason offense was not Details Commiting Offense
kel T e ‘Circuil Court Offense Not Initisted at CSU~ ~ m
. lon

Offense Date | VCC / Deserption Pending | PM | 502 10 | intake | Delete

VCC Code/Description: r EnBun o VCC Code Search Reason
= m] Delete
|—| ey e I T T o---|
Accept Cancel

Add Intake Offenses Add Non Intake Offenses

Save Cancel

c. Delete an Offense on the Committing Offense Tab
To delete a committing offense record from the table on the Committing Offense tab, two or
more committing offense records must exist. To delete a record when only one committing
offense exists the entire commitment order must be deleted. To delete the entire
commitment order see the Delete button instructions in the Commitment Order tab, Details
Tab section above. Deletion of the order will delete the offense.
i. Edit Button
1. Click the Edit button and the Delete button(s) in the Delete column of the table on
the Committing Offense tab will become accessible.
a. Delete Button
i. (i) Select a record in the table, and the row will be highlighted in blue. (ii) Click
the Delete button and a Warning screen will appear advising the user of the
possible requirement to adjust LOS calculations. (iii) Click the Yes button on
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the Warning screen to acknowledge the warning and delete the committing
offense record.

el Commitment Orders for B 50 wliw 5 - Data Entry

Commitment Order  LOS Calculations Wi
arning

Commit # Court Fips ;z'(’;’iad

Deleting Committing Offense may require adjustment of LOS

~ 1 caloulations.
© 7 Areyou sure you want to delete this Committing Offense

record?

Details Committing Offense

Non

Offense Date | VCC # Description Pending | PM | 08 T | intake | Delete
Rezson
x

O Delete

NS5 I FECN A e |

To delete the last committing offense you must delete the commitment
order.

T

Add Intake Offenses Add Non Intake Offenses

Save Cancel

If the user attempts to delete the last remaining offense an information screen will appear and state the commitment order
must be deleted to delete the last committing offense.

ii. Save Button
1. (i) Click the Save button to save the edit/deletion and an information screen will

appear and state the record has been saved. (ii) Click the OK button to return to the
Commitment Orders screen.

55 Commitment Orders for BENIE . LA - Data Entry o et

Commitmert Order  LOS Calculations

Papers

Commit # Cout Fips &=

Edit

Detals Commitiing Offense
Commitment Order has been saved.

LOS Tier

Non
Intake
Reason

Delete

Pending | PM

Offense Date | VCC / Description e

Add Intake Cffenses Add Non Intake Offenses

Save Cancel

Save or cancel information on the Commitment Order tab before moving to the LOS Calculations tab.
When attempting to add an offense for a juvenile not between ages 11 and 21, the user will get a Warning screen before

continuing.
The Details tab must have information selected to enter information on the Committing Offense tab.

ii. LOS Calculations Tab
The LOS Calculations tab displays the juvenile’s indeterminate/subsequent indeterminate
calculations in a table at the top of the tab and includes LOS Calculation Date, Commitment Date,
YASI Risk Level, Date YASI Administered, Most Serious Offense Tier, LOS Min-Max, Admin Time
(Months), Jail Time (Days), Early Release Date, Late Release Date, and Statutory Release Date.
The tab also allows the user to add, edit, or delete YASI Information, LOS / Additional Time,

Release Dates, and Notes.
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a2 [commitment Orders for &

=8 § - Data Entry

Conmitment Order [ LOS Cacuatons

Indeterminate/ Subsequent Indeterminate Calculations

LOS / Addiional Time

Release Dates
Early Release Date

Notes

View

Most Serious Committing Offense Tier

LOS (Months)

Late Release Date

10s YAS| Admin  Jal  Eaty Lte Statutory
Commiment Date YASI  Most Serious
Calcuiation Risk Tme Tme Release  Release  Release
Date Dato Levey Administered | OffenseTier MinMax ') (Days) Date Date Date
Add
05 questions or concems should be
YAS! Information
Date Administered Completed by FIPS Risk Level
Overal Risk Score Dynamic Protective Score Dynamic Risk Score

Admin. Time (Moniths)

Statutory

Jail Time (Days)

() Special Decision Case

The LOS Calculations tab will only be accessible if the juvenile has an indeterminate or subsequent indeterminate

commitment.

Enter the commitment order Details and Committing Offense before calculating LOS.

1. Add Button

a. (i) Click the Add button and the Administrative Time (Months), Jail Time (Days) and
Notes textboxes, and the Special Decision Case checkbox will become accessible. If
applicable, enter the (ii) Administrative Time (Months) and (iii) Jail Time (Days) into the
corresponding fields. If the commitment is a special decision case, (iv) click the Special
Decision Case checkbox.

b. (i) Enter any necessary information into the Notes textbox. (ii) Click the View button to
temporarily expand the Notes textbox to a larger notes screen, (iii) click the Update button
to save changes made on the notes screen.

a5 Commitment Ordlers for

® - Data Entry x
Commitment Order  LOS Calculations
Indeterminate/ Subsequent Indeterminate Calculations

Caaimon Conminent. (21 DarevSI - MosSeus Lo TN wL PR LR Radm

Date Level {Morths) (Days) Date Date
Add Edit Delete
All LOS questions or concems should be addressed to Demetria Clayton

YASI Information

Date Administered Completed by FIPS Risk Level

Overall Risk Score Dynamic Protective Score Dynamic Risk Score

LOS / Additional Time

Most Serious Commiting Offense Tier LOS (Morths) Admin. Time (Morths) || Jil Time (Days) |
Release Dates

Early Release Date Late Release Date Statutory [ Special Decision Case

Notes

View

Calculate LOS

Cancel

c. Click the Calculate LOS button.
i. The fields in the YASI Information, LOS / Additional Time, and Release Dates
sections will auto-populate. This includes the following fields: Date Administered,
Completed by FIPS, Risk Level, Overall Risk Score, Dynamic Protective Score,
Dynamic Risk Score, Most Serious Offense Tier, LOS (Months), Early Release
Date, Late Release Date, and Statutory (release date).

If an entry was made in the Administrative Time (Months) field a statement will appear
in the Notes textbox and inform the user of the number of months of administrative time
that have been added to the early and late release dates. Any other relevant LOS
calculation information that exists will also be presented in the Notes textbox.

Revised 08/2023
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If an entry was made in the Jail Time (Days) field a statement will appear in the Notes

textbox and inform the user of the number of days of jail time that have been added to
the early and late release dates. Any other relevant LOS calculation information that
exists will also be presented in the Notes textbox.
d. Click the Save button.

85 Commitment Orders for =8 8 ¥ - Data Entry X a5 Commitment Orders for I8 & ¥ - Data Entry x
Commiment Order LOS Calculations Commitment Order  LOS Calculations
Indeterminate/ Subsequent Indeterminate Calculations i / Sub: ent Indeterminate C:

LoS YAS| Admin - Jail Early Late Statutory YASI Admin  Jail Early Late Statutory

Calculation  ommimert ggc  Dabe TASI - Mot Sefous LOS  Tire  Tine Felease  Relase  Release Calcuiation  SoTmMmeNt gy DAETASI o Mot Senous 108 . Tme  Tme Fekase  Roksse  Ackase

Date Level {Morths) (Days) Date Date Date Date Level (Months) (Days) Date Date Date

Add Edit Delete Add Edit Delete
All LOS guestions or concems should be addressed to Demetria Clayton All LOS questions or concems should be addressed to Demetria Clayton
YAS Information YASI Information
Date Administered Completed by FIPS Risk Level Date Administered Completed by FIPS | = Risk Level |D
Overall Risk Score Dynamic Protective Score Dynamic Risk Score Overall Risk Score |5 Dynamic Protective Scors |3 Dynamic Risk Score |6

LOS / Addtional Time
Most Serious Committing Offense Tier

LOS / Addttional Time

LOS Months) Admin. Time (Months) Jai Time (Days) Most Serious Comitting Offense Tier [4  LOS (Morths) [23-32 | Admin. Time (Morths) 2 Jail Time (Days) 365 |
Release Dates Release Dates
Eaty Release Date Late Release Date Statutory [0 Special Decision Case Early Release Date: Late Release Date Statutory () Special Decision Case
Caloulate LOS -2 morths of Administrativs Time have besn added to the LOS calculated rangs. 365 days of Jail Time Calculate LOS
Notes Notes (365 total) have been added to the ERD. 365 days of Jail Time (355 total) wouid make the LRD exceed
the SRD. The LRD has been set to the SRD Save

View

Cancsl Cancel

After clicking the Calculate LOS button on the LOS Calculations tab, the YASI Information, Most Serious Offense Tier,
LOS (Months), and Release Dates fields will auto-populate if applicable.

To calculate the LOS, a YASI record must exist within 30 days (preceding or following) of the date of admission.

5 Commitment Orders for Bea's BB - Data Entry X
Commitment Order LOS Calculations
Indeterminate/ Subsequent Indeterminate Calculations
YASI Admin  Jal  Eary Late Statutory
Commitment Date YASI Most Serious  LOS
Calculation Risk Time Time  Release Release Release
Date Date (el Administered Offense Tier ~ Min-Max (Morths) (Days) Date i Date
Add Edit
All LOS questions or concems should be addressed to Demetria Clayton
YAS| Information
Date Administered | I Completed by FIPS | Ml Risk Level A
Overall Risk Score |3 Dynamic Protective Score |3 Dynamic Risk Score |3
LOS / Addttional Time
Most Serious Commiting Offense Tier |4 LOS (Months) |22-31 Admin. Time (Months) |1 Jai Time (Days) |365
Release Dates
Early Release Date Late Release Date Statutory () Special Decision Case
months of Administrative Time have been added to the LOS calculated range. The calculated ERD is [Calculate LOS

Notes  afterthe SRD. The ERD has been set to the SRD. The calculated LRD is after the SRD. The LRD has

been set to the SRD. Save
View

Cancel

When calculating the LOS, the Notes textbox will inform the user if the ERD, LDR, or SRD are after the juvenile’s 215t birthday.
The relevant release dates will be reset to the day before the juvenile’s 215 birthday.

When calculating the LOS, the Notes textbox will inform the user if the ERD or LRD are after the SRD. The relevant release
dates will be reset to the SRD.

2. EditB

utton

a. Select arecord from the table at the top of the LOS Calculations tab and the record will be
highlighted in blue.

b. Click the Edit button.
Edit the accessible data fields as needed. Only the Administrative Time (Months) and
Jail Time (Days) fields, Notes textbox, and Special Decision Case checkbox can be

Revised 08/2023

edited.

Click the Calculate LOS button to recalculate the LOS when updated values are entered
into the Administrative Time (Months) and/or Jail Time (Days) fields.
c. Click the Save button when the edits are completed.
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d. Click the Cancel button when adding or editing a LOS calculation to proceed without saving
any changes.

85! Commitment Orders for Tl BESNiii & BB B Data Entry X

Commitment Order LOS Calculations

L0S YASI Admin  Jai  Eaty Late Statutory
Commiment Date YAS| Most Serious  LOS

Calculation T Time Release  Release
Dte R Offense Tier_Mntax_jre, . Tne . Be P Soees

Dat

Add Delete
Al LOS questions or concems should be addressed to Demetria Clayton

YAS! Information
Date Administered | B’ - Completed by FIPS | i “sussiy Risk Level [D

Overall Risk Score |5 Dynamic Protective Score |3 Dynamic Risk Score |6
LOS / Additional Time —
Most Serious Committing Offense Tier [4  LOS (Months) [22-31 IMmee(Monhs) 1 IlldTm(Days) 365 I

Release Dates
Early Release Date | g s Late Release Date | wmms Statutory | I M. w

->1 month of Administrative Time has been added to the LOS calculated range. 365 days of Jal Time (365 K | Calculate LOS
Notes total) have been added to the ERD. 365 days of Jail Time (365 total) would make the LRD exceed the
SRD. The LRD has been set to the SRD. Save

b Cancel

a. (i) Select a record from the table at the top of the LOS Calculations tab and the record will
be highlighted in blue. (ii) Click the Delete button and a Warning screen will appear. (iii)
Click the Yes button on the Warning screen to delete the record.

Commitment Order LOS Calculations

B85 Commitment Orders for Tl EEiiis &l 8- Data Entry X

Early Release Date i il

 Sab B =
105 Conmtment YAS! Date YASI  MostSeious L0S  Admn el - Eaty ) Aoy
Love Administered  Offense Tier  Min-Max i e

Al LOS questions or concems shoud be addressed to Demetra Clayton

YAS! Information N -

Date Administered 15 Completed by FIPS | Miiai.alls sl Risk Level (D
Overal Risk Score |5 Dynamic Protective Score |3 Dynamic Risk Score |6

LOS / Addtional Time o —— ——
Most Serious Commating Offense Tier [4  LOS (Months) [22-31  Admin. Time (Months) |1 Jal Time (Days) [365
Release Dates

->1 month of Administrative Time has been added to the LOS calculated range. 365 days of Jail Time (365 &
Notes total) have been added to the ERD. 365 days of Jail Time (365 total) would make the LRD exceed the
SRD. The LRD has been set to the SRD.

Warming

| Are you sure you want to delete this LOS record?

T w |

Late Release Date [l Ml Statutory |Wasii @il () Special Decision Case

v

c. Classification/Reclassification Button
Click the Classification/Reclassification button and the Custody Classification for Juvenile screen will
appear. The juvenile’s Review Type, Classification Type, Custody Level Recommended, Override
Custody Level, and Assessment information is displayed in a table at the top of the screen.

Revised 08/2023

45|Page



BADGE Manual BADGE Direct Care Module Manual

a5 DC Admission History for BF=s, mmm = X
85 Custody Classification for Juvenile X
Select Juvenile’s Direct Care Admission from the List Has Alert(s) Classfication Custody Level Overide
e e ) weieo | Type Assessmer it Review Type Recommended  Custody Level |
T T TR
Offense History Initial Level IV Level |
For DC #47
JCC Admission Information prm—
DC humber | &7 Regular Offender Admission Date 1 I TN Movemert
Curent Status |- oy [ "W smrwe- o Commiment
Info & LOS
Classfication/
Reclassficati Class Reclass Add Add
PelREErarE: L Workshest | Workshet Cisssficaton | Reclsssfication — e
Indeteminate Detemninate/Blended Final Population .
Board Reclassfication | Special Management Concems  Placement Considerafion  Custody Level Overide
Early Release Date Discharge Date Early Release Date = =
Chargeable —
Late Release Date Blended Marths Late Release Date Ofienses i et
DC Fome
Commitment Orders  Committing Offenses  Movement  Classfication  Treatment Needs Access ES
Commitment Date  Commiting FIPS Commiment Type Court Type History 0
Resident S 100
Grievance
Juvenile Profile EE
cTM
5 C | Print
Frint Close

The juvenile must have a committing offense in order to access the Classification/Reclassification Button.

The Custody Classification for Juvenile screen will display the following 3 tabs: Classification, Special
Management Concerns, and Custody Level Override when: 1) a custody classification or
reclassification record has not yet been entered for the juvenile, 2) an initial classification record exists
and has been selected from the table at the top the screen (the record will be highlighted in blue), or 3)
the user selects the Add Classification button (detailed below).

The Custody Classification for Juvenile screen will display the following 4 tabs: Reclassification, Special
Management Concerns, Placement Consideration, and Custody Level Override when: 1) a
reclassification record exists and has been selected from the table at the top the screen (the record will
be highlighted in blue), or 2) the user selects the Add Reclassification button (detailed below).

5 Custody Classification for Juvenile - . - Data Entry x| 5 Custody Classification for Juvenile X
Cassfication _ Custody Level  Ovenide Casstication Costody Level  Ovenide
Review Type Type mmended  Custody Level | ASSessment Type Assessment Review Type Recommended  Custody Level
il Level IV Level |

Class Reclass Add Add Class Reclass Add Add
Worksheet | Worksheet Clossfication || Reclassfication Edt o Worksheet | Worksheet Clossfication ||| Reciassiication Edt Delete

Elessficaiion | Special Management Concems | Custody Level Overide

{ Reclassiication ISueua\ Management Concems | Placement Consideration | Custody Level Ovemde

[ J [ ] i

i. Class Worksheet Button
1. The INITIAL CUSTODY DESIGNATION FORM is a worksheet to be generated and completed
manually when completing the juvenile’s initial classification. The worksheet contains sections
for: demographic data, classification scoring, and placement considerations.

a. Click the Class Worksheet button and the worksheet will appear in the report viewer
screen. The juvenile’s demographic data, “SEVERITY OF CURRENT OFFENSE,” “PRIOR
OFFENSE HISTORY,” and “PRIOR COMMITMENTS” sections will auto-populate.

ii. Reclass Worksheet Button
1. The CUSTODY RECLASSIFICATION FORM is a worksheet to be generated and completed
manually when completing the juvenile’s reclassification. The worksheet contains sections for:
demographic data, classification scoring, and placement considerations.
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a. Click the Reclass Worksheet button and the worksheet will appear. The juvenile’s
demographic data and “BEHAVIOR PRIOR TO CURRENT COMMITMENT” sections will

auto-populate.

gl Virginia Department Of Juvenile Justice — [m]

X

5 Virginia Department Of Juvenile Justice - ] x
1 of 1 % & B HE- | 100% - Find | Mext
~
INITIAL CUSTODY DESIGNATION FORM
gz |- FIO00
N YYY MI-DD-YYYY
3. Last Name: 5 4. First Name: L] 5. Middle Name: = 6. Suffix
7. Birth Date: 8. Juvenile Number.
o sox: - e —— T
SECTION B LASSIFICATION Points
1. SEVERTY OF CURRENT OFFENSE Person Felony or any Juvenie Sentenced with Active Adult Time
Vost serious current offense (according Weapons Felony, or Circut Court Commitment for Non-Person Felony 50
to the scale shown an the right, with | 150 = Person Wisdemeanor(with or without injury)
“Person Felony” being the most 100 = Other Felony
serious)for which the resident has been | S50 = Non-persan Misdemsanor Offense
s Aim abm A i inmbidinn anus Asbainars Tnin Mt
2. PRIOR OFFENSE HISTORY 250 = Person Felony
Most serious prier offense {according to | 150 = Weapons Felony, or Circuit Court Commitment for Nen-Person Offense 0
the scale shown on the right, with | 100 = Person Misdemeanor (with or without injury)
"Person Felony” being the most 75 = Other Felony
serious) for which the resident has been | 25 = Non-Person Wisdemeanor Offense
3. PRIOR COMMTMENTS 25 = liore than One Prior Commitment to D11 0
15 = One Prior Commiment to DJJ
0 = No Prior Commitments
4_ ESCAPE OR RUNAWAY HISTORY 350 = Escape or AHempt 1o Escape, Wilh FOrce Aganst a Persan, from Any Facity of Folice Custody
250 = Hore than One Escape or Aftempt to Escape from a Secure Facility or Police Custody
175 = One Escape or Attempt to Escape from a Secure Facilty or Police Custody
50 = One or hore Escapes or Runways from Non-secure Facilty or Home
0 = Hone
5 ASSAULTIVE BERAVIOR DURIG 50 = Wore than One hstance of Assauftive Benavior vt jury
FRIOR COMMITMENTS TO DJJ OR N 250 = One nstance of Assauttive Behavior with Injury
SECURE DETENTION 175 = More than One Instance of Assaultive Behavior without Injury
Assaultive behavior refers to unprovoked | 50 = One Instance of Assauttive Behavior without Injury, or  Pattern of Aggressive Behavior
assautts, not fights. Frequent fights may 0 = None or No Prior Commitments
indicate a pattern of agaressive behavior.
Does not include detention immediately pre
&, INSTTUTIONAL ADJUSTHENT 350 = Senous Threal o MtRUTonal Securty/Satety (patiern of predatory, atempts 10 Sirang-army
(RDC/DETENTION) harassibully peers; assaultive with potential for injuries)
RDC Staffing Team Assessment 250 = hoderate Threat to Institutional Security/Safety (muliple fights or simple assauts without a
Includes tims at ROC and time n detention clear pattern of predatory behavior; occasional mild reactive agoression whether verbal or
immediately preceding current commitment physicall)
175 = Minor threat to Institutional Security/Safety (pattern of oppositionalidefiant behaviors but no
pattern of predatory behavior; oceasional mid reactive aggression whether verbal or physical)
50 = Frequent Compiance Problems, Not a Threat to Institutional Securiy/Safety
25 = Same Compliancs Probiems (siow to comply with autharity)
L_Z.CUSTODY TOTAI SIIM OF ITFMS 1 thru 6 S

iii. Add Classification Button

<

1 of 1 &

& EmE-
CUSTODY RECLASSIFICATION FORM - PAGE ONE of TWO

DEMOGRAPHIC DATA

L0 O0 DL

100% - Find | Mext

1. Assessment Date:

MM-DD-YYYY 2. Institution | ‘
3. Last Name: L] 4. First Name: 5. Middle Name: k. 8. Suffic: [V
7. Birth Date: 5
8. Juvenile Number: 1 = Quarteryy Review
9. Sex® ¥ - 10. Worker:

2= Incident
12. Reclassification Reason, D 3 = Institutional Transfer

4 = DavisinniParrartinnifther

11. Previous Custody
= Maximum 1l = High 1= Medium |=Low

SECTION B CLASSIFICATION SCORING
500 = Person Felony or any Juvenie Sentenced with Active Adult Time

250 = Weapons Felony, or Circuit Court Commitment for Non-Person Felony 50
150 = Person Misdemeanor(with or without injury)

100 = Other Felony

50 = Non-person Nisdemeanor Offense

750 = Person relny
150 = Weapons Felony, or Circuit Court Commitment for Non-Person Offense 0
to the scale shown on the right, with | 100 = Persan Wisdemeanor {with or without injury)
"Person Felony" being the most 75 = Other Felony

serious) for which the resident has 25 EU"_-_PE[_S_QH Fv\lsdf(n?anq_r_'ﬂffense .

3. PRIOR COMMITMENTS

Points

BEHAVIOR PRIOR TO CURRENT COMMITMENT

1. SEVERITY OF CURRENT OFFENSE

Wost serious current offense (according

1o the scale shown on the right, with

"Person Felony” being the most

serious) for which the resident has been
Lo st

i
2. PRIOR OFFENSE HISTORY
Wost serious prior offense (according

25 = More than One Prior Commitment to DJJ

15 = One Prior Commitment to DJJ 0
0 = No Prior Ci
4. ESCAPE OR RUNAWAY HISTORY 350 = Escape or Attempt to Escape, With Force Against a Person, from Any Facility or Police
PRIOR TO CURRENT COMMTMENT Custody 0

250 = More than One Escape or Attempt to Escape from a Secure Facity or Police Custody
175 = One Escape or Attempt to Escape from a Secure Faciity or Police Custody
S0 noeocineE o o Eaciit ac it
[NSTITUTIONAL ADJUSTMENT ]
5. ASSAULTIVEESCAPE BEHAVIOR 400 = One or More Instances of Assautt (ajor Offense) with Injury, or Escapes/Attempts to Escape
Only offenses for which the ward has During Past 90 Days
been found guilty. 300 = One or More Instances of Assautt (Major Offense} with Injury During Past ear
200 = One or More Instances of Escapes/Atiempts to Escape During Past Year
150 = One or More Instances of Assautt (Major Offense) without Injury, During Past 90 Days
100 = One or More Instances of Assautt (Major Offense) without injury, During Past vear, OR
Displayed a Pattern of Aggressive Behavior Over Fast Six Months
0= No Instances of Escape or Assault (Major Offense), or None Within the Past Year
-50 = No Instances of Escape or Assaut (Wajor Offense) During Past 12 Months (ot To Be Used
Until Ward Has Remained With DJJ for at Least 18 Months)

Pttern of Agressive Behavior - having at
least four instances of the following over
a six-month period,

Fighting

Simpie Assaut (Moderate Offense)
Verbal Threats/Physical Gesturing
Throwing Objects

8. FREQUENCY OF INSTITUTIONAL

300 = More Than Two Majors, During Past 90 Days. v

1. Click the Add Classification button to add an initial classification, and the fields in the
Classification, Special Management Concerns, and Custody Level Override tabs will become

accessible.

85 Custedy Classification for Juvenile = ]

- Data Entry

Review Type

Class Reclass
Warkshest Workshest

{Gassiicafion } Special Management Concems  Custody Level Qvemde

Assessment Date: | | Faciiy.

Worker.

Classfication Scoring - SectionB
1. Severty Of Curent Offense.
2. Prior Offense History:

3. Prior Placements:

4. Escape o Runaway History =
5. Assauitive Behavior =
6. Institutional Adjustment. e
7. Custody Total

8. Form Assigned Custody Level:

Counselor Supervisor.

Save

Cancel

Placement Considerations - Section C
Stature: -
Institution

R

Staff Faciity
Recommended %

Faclity Change:
Comment

x
Classficaton Custody Level  Overde U
Recommended  Custody Level sessme
Add Add
Classfication |f Reclassfication Edt Delete

ecommended:

a. Classification Tab

i. Select the (i) Assessment Date from the calendar drop-down menu, (ii) Facility from
the drop-down menu, and (iii) enter the worker’s name into the Worker textbox.

Classification Scoring — Section B

1. Selectthe (i) 4. Escape or Runaway History, (ii) 5. Assaultive Behavior, and (iii)
6. Institutional Adjustment from the corresponding drop-down menus, and (iv)
enter the supervisor's name in the Counselor Supervisor textbox.

2.

The 1. Severity Of Current Offense, 2. Prior Offense History, 3. Prior

Placements, 7. Custody Total, and 8. Form Assigned Custody Level fields all will
auto-populate when the record is saved.
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iii. Placement Considerations — Section C
1. Select the (i) Stature and (ii) Staff Facility Recommended from the corresponding
drop-down menus, and (i) enter any comments into the Facility Change Comment
section.
2. The Institution Recommended field will not be accessible.

85 Custody Classification for Juvenile - Data Entry x ‘
Classiication Custody Level  Ovemide
Revien Type Type Recommended  Custody Level  #oSessment
Class Reclass Add Add
Worksheet | Workshest Classfioation | Reciassfication Bt Dt
i *| Special Management Concems ~ Custody Level Overide
it Date: | Facity i

Classiication Scoring - Secion B Placemert Considerations - Section C

1. Severiy OF Cument Offense: | Stature: -

2. Prior Offense Histary: 0 nstition

3. Prior Placements 0 Recommended

4. Escape or Runaway History - Staff Faciity

mmmmmmmm ~
5. Assaultive Behavior %
6. Institutional Adjustment: ~ Facilty Change
Comment:

7 Custody Total

. Forn Assigned Custody Level
Counselor Supervisor.

s Cancel Prnt

The Facility Change Comment field must be completed if the Staff Facility Recommended is changed.

b. Special Management Concerns Tab
i. (i) Place a checkmark in all Special Management Concerns checkbox options that
apply to the juvenile. If a selected item has a corresponding textbox, the user must (ii)
enter a description in the textbox. A warning will be displayed if the user attempts to
save the record without completing all relevant textboxes.

B Custody Classification for Juvenile

- Data Entry X
Classfication Custocy Level  Ovemde
Revien Type Type Recommended  Custody Level  ASsessment
|
Class Reclass Add Add = -
Worksheet  Worksheet Cassfication | Reclassfication
Qassfication| Special Management Concems | Custody Level Overtde
O Education
(]
(] Pending Changes Description must be entered|
(O Insttutional Prediatory Offense
— ([ Phy 1l nt
(O Known Management Problem S
- () Special Medical Needs
() Low Functioning -
_ () Enemies - Insttution
() Mental Heath RiskDisabilty
() Knonn Associates
— Institution
O Other

c. Custody Level Override Tab

i. Selectthe Recommend Override Form Assigned Custody Level from the drop-down
menu.

ii. (i) Place a checkmark in all applicable Override Reason checkbox options that apply to
the juvenile. If a selected item has a corresponding textbox, the user must (ii) enter a
description in the textbox. A warning will be displayed if the user attempts to save the
record without completing all relevant textboxes.

ii. Enter all comments relevant to the juvenile’s custody level override into the Comments
(REQUIRED) textbox
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iii. Click the Save button, the newly created initial classification record will be displayed in
the table at the top of the Custody Classification for Juvenile screen, and the user will be
returned to the Classification tab.

85 Custody Classification for Juvenile IS g s o 0 o (8%l § BSal - Data Entry X 88 Custody Classification for Juvenile ® = memssse [ [l & om | & == - Data Entry X

Custody Level Ovemide
Recommended  Custody Level

Ovende
Cusiody Level

assfication Classfication Custody Level
Type Type © ended

Class Reclass
Worksheet Worksheet

Classfication  Special Management Concem | Ci

Recommend Ovemide Form Assigned Custody Level -

Classtication Scoring - Section B Placement Considerations - Section C
1. Severty Of Cunent Offense: Stature -

Overide Reason: (O Ciminal Investigation Ongoing
() Pending Court Changes
(O Active Gang Activiy
(] Predatory/manipulative behavior resulting in the fom of mertal or physical abuse of others
() Ciime More Serous than Indicaied by Charge.
() Cime Less Seriousthan Indicated by Charge
O Other

4. Escape or Runaway Hitory

5. Assaultive Behavor.
Facilty Change | N/A
Commert:

8. Fom Assigned Custody Level

Comments (REQUIRED):

Counselor Supervisor:  Worker 1

If the Other option is selected, more information describing the override reason must be provided in the corresponding textbox
in order to save the information on the Custody Level Override tab.

iv. Add Reclassification Button
1. Click the Add Reclassification button and the fields in the Reclassification, Special
Management Concerns, Placement Consideration, and Custody Level Override tabs will
become accessible.

B Custody Classification for Juvenile™ "~ g =80 8| B (8w === Data Entry X

Level  Ovemide
ended  Cusiody Level

o
v g
§
Fo

[ e ——— ~ Cument Custody Level: 1

Redlass Reason.

Behavior Prior to Curent Commitment Institutional Adjustment
1. Severity Of Curert Offense: 5. Assautive/Escape Behavior:
2. Prior Offense History: &. Fraquency Of Intiutionl Offenses
3. Prior Commitments: 7. Treatmert Program Pariicipation

4. Escape or Runaway History: 8. Educational/Work Program
Vocational Training Patticipation:

9. Custody Total

10. Form Recommended Reclassification:

a. Reclassification Tab
i. Selectthe (i) Assessment Date from the calendar drop-down menu and (ii) Facility
from the drop-down menu.
ii. The Current Custody Level field will auto-populate.
ii. (i) Enter the worker’'s name into the Worker textbox and (ii) select the Reclass Reason
from the drop-down menu. (iii) Select the Stature from the drop-down menu.
iv. Behavior Prior to Current Commitment
1. The fields in this section will auto-populate.
v. Institutional Adjustment
1. Select the (i) 5. Assaultive/Escape Behavior, (ii) 6. Frequency Of Institutional
Offenses, (iii) 7. Treatment Program Participation, and (iv) 8. Educational/Work
Program Vocational Training Participation from the drop-down menus.
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vi. The Custody Total and Form Recommended Reclassification fields will auto-
populate based on the Institutional Adjustment section.

8 Custody Classification for Juvenile = - Data Entry X

Classfication 2 Custody Level  Over
Type © Recommended Cumay Level

Class Reclass
Workshest Workshest

(i o | Special Management Concems _Placement Consideration _ Custody Level Overide

~] Facilty: = e - = ~ Current Custody Level: 1

Add Add
Cassfication | Reclassfication Ei Delete

Reclass Reason. v

Behavior Pror to Current Commitment Institutional Adjustment

1. Severty Of Curent Offense. 5. Assaulive/Escape Behavior
2. Prior Offense History 0

3. Pror 7. Treatment Progrem Particpation

4. Escape or Runaway Hitory. 0 3. Eduo
Vocational Training Paficipation

6. Frequency Of Institutional Offenses:

<l i< ¢

Saw | ] 9. Custody Total

10. Form Recommended Redlassification:

Save Cancel Print

b. Special Management Concerns Tab
i. (i) Place a checkmark in all Special Management Concerns checkbox options that
apply to the juvenile. If a selected item has a corresponding textbox, the user must (ii)
enter a description in the textbox. A warning will be displayed if the user attempts to
save the record without completing all relevant textboxes.

&) Custody Classification for Juvenile = . - Data Entry X

z:| sicaion Custody Level  Ovemide
© Recommended  Custody Level

Class  Reclass Add Add
Viorameet || Vst Classfication | | Redlassficaion = Dai2e

{ Special Hansgement Concems | Piacement Consideration  Custody Level Override
[0 Served 75% or More of Minimum LOS

() Served 75% or More of Masimum LOS ([ Education
() Past Maximum LOS () Escape Risk
(O Pending Charges O siB Risk

O eh

F
2
=
i
2
g
&
g
) [

O sp

0 Low Functioning

(O Enemies - Insttution

() Mertal Health Risk/Disabity

_ () Knonn Associates -
() Drug Trafficker ' institution

() Other

If a special management concern option has an associated textbox, additional information regarding the nature of the special
management concern is required in order to save the information on the Special Management Concerns tab.

c. Placement Consideration Tab
i. Treatment Needs
1. Select N/A, M, or R for the (i)(a) Aggression Management — Track 1 or (b)
Aggression Management — Track 2, (ii)(a) Substance Abuse — CYT5 or (b)
Substance Abuse — CYT12, and (iii)(a) Sex Offender - Prescriptive or (b) Sex
Offender - Self -Contained Unit fields.
ii. (i) Select the Next Review Date from the calendar drop-down menu, and (ii) enter the
name into the Counselor Supervisor textbox.
iii. The Institution Recommended field will auto-populate.
iv. (i) Select the Staff Facility Recommend from the drop-down menu, and enter any
required comments into the (ii) Facility Change Comment and (iii) Cottage
Recommended textboxes.
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x

Classmcauwn Ao

eeeeeeeeeee

Cus\uw Level
ommended

Ovemde

stocy Level

Class
Worksheet

Redassfication  Special Management Concems| { Flacement Considerstion || Custody Level Overide

Instituti
n Management - Track 1 oo

Staff Facilty
Recommend:

OM OR Substance Abuse -

Cottage

Faciity Change:
Comment

Next Review Date: B-]

Counselor Supervisor:

d. Custody Level Override Tab

i. Selectthe Recommend Override Form Assigned Custody Level from the drop-down

menu.

ii. (i) Place a checkmark in all applicable Override Reason checkbox options that apply to
the juvenile. If a selected item has a corresponding textbox, the user must (ii) enter a
description in the textbox. A warning will be displayed if the user attempts to save the

record without completing all relevant textboxes.

iii. Enter all comments relevant to the juvenile’s custody level override into the Comments

(REQUIRED) textbox.

Click the Save button, the newly created initial classification record will be displayed in

the table at the top of the Custody Classification for Juvenile screen, and the user will be

returned to the Reclassification tab.

&) Custody Classification for Juv - Data Entry

X

classm:amn Pssessmer

Custody Level
Recommended

Ovemde

stody Level

Class
Worksheet

Reclassfication Special Management Concems  Placement Considerationy | GUStad) LE Vel QVEMdE |

Add
Classfication

Add
Redlassfication

Recommend Qverride Fomn Assigned Custody Level o

Ovenide Reason: (O Griminal Investigation Ongoing

o
B
-

0 O0a0actc
5
H

i
s
i
E)
&
El
3
2
3
2

or physic:

o
i
=g
@

us than Indicated by Charge

() Crime Less Serious than Indicated by Charge

2

al abuse of others

Comments (REQUIRED):

Save

Cancel

The Other option has an associated textbox and requires additional information with details related to the override reason.

v. Edit/ View Button
Select the desired initial or reclassification record from the table at the top of the Custody
Classification for Juvenile screen and the row will be highlighted in blue. If the record can be
edited the Edit button will be displayed, if the record is read only the View button will be

1.
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5] Custody Classification for Juvenile ST (B § (il i Fmm meey X 5] Custody Classification for Juvenile S0 (S § 1l &0 - Data Entry X
afion Custody Level ~ Overide ‘ Classfication Custody Level veride
Assessmert Review Typr e Lavel Type Assessment Review Type Recommended  Custody Level

| Bec [oem ma Lincideat [eval s [l

T B

Class Reclass Add Add Class Reclass Add Add
e ol e Delete Workshest | Worksheet Cisssficaton Redasslﬁcaﬂcn Delete

ssiication | Special Management Concems  Placement Consideration  Custody Level Overide {Classfication | Special Management Concems  Custody Level Overide

pssessment Date| J W | Curent Custody Level: 1
W - n

cape Behavior

tional Offenses:

9. Custody Total

10. Form Recommended Reclassfication:

Save Cancel Piint Cancel Prirt

a. Click the Edit button.
i. Edit the accessible data fields as required per the instructions in the Add Classification
or Add Reclassification button sections above.
ii. Click the Save button when the edits are completed.
b. Click the View button to view the record detail in each tab.

Only edit the most recent classification recorded.
The View button appears to allow the information in each tab of the selected record to be edited, however any edits made
while using the View button cannot be saved.

vi. Delete Button
1. (i) Select the desired initial or reclassification record from the table at the top of the Custody

Classification for Juvenile screen and the row will be highlighted in blue. (i) Click the Delete

button and either.

a. If the record can be deleted the Warning screen will appear and request user confirmation
for the deletion request. (i) Click the Yes button, and an information screen will appear
stating the record was deleted. (ii) Click the OK button to return to the Custody Classification
for Juvenile screen.

b. If the record cannot be deleted an information screen will appear stating the criteria required
to delete a record. Click the OK button to return to the Custody Classification for Juvenile

‘Warning
85| Custody Classification for Juvenile i 01 S50 1 1ol i - Data Entry X
Ot e v Tpe Cotodylovd Qe
[Rent [nems mas [incidert [ ewel [Leuell | | Areyou sure you want to delete this Classification record?
=
Class Reciass Add Add
Worksheet  Worksheet Classfication =g Dok
{ Classfication | Special Management Concems  Custody Level Ovemde Record deleted.
- en Frankin
onsderstions - Scton C
J In
0 R ed: "
R ed
3 0 Facity Change X
7 Custody Toal Comment:
8 ned Custody Level
You can only delete the last classification record,
Cour L
= -

Only the most recent classification recorded can be deleted.
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vii. Cancel Button

1.
viii.
1.

2.

Click the Cancel button and unsaved information will be cleared.

Print Button

Select the desired initial or reclassification record from the table at the top of the Custody
Classification for Juvenile screen and the row will be highlighted in blue.

Click the Print button and the completed form for the selected record will display in the report
viewer screen, either the: INITIAL CUSTODY DESIGNATION FORM or CUSTODY
RECLASSIFICATION FORM. Both forms display the juvenile’s demographic data, classification
scoring, and placement considerations.

& Custody Classification for Juvenile 5 - Data Entry X

Classfioation Custody Lovel  Overide

Type Assessment Revien Ty Recommended  Custody Level

Bedk Incidert Lol Leuelll
| ™ T TR |

Class eclass Add Add
Wodsheet Jii Worksheet Cassficaion | Reclassfication =T [
{Uassification § Special Management Concems ~ Custody Level Overide
Ben Frarkin

d. Population Board Button
Click the Population Board button and the Population Board screen will appear. The screen will
display view only information in the Juvenile Information and Case Management areas of the screen
and allow the user to view, add, or edit medical and housing alerts in the Alerts area of the screen. The

a5l DC Admission History for B e X
Select Juvenile's Direct Care Admission from the List Has Aleri(s) 55l |Population Board for (= # ® - Data Entry X
Sl Seciadtne ! [uavenie info | Search  Print Strips
Offense History Commitment Status | REGULAR
For DC # & Juvenile Information
JCC Admission Information
s o i i Date of Birth Alert!
DC Number | 870700 Regular Offender Admission Date | 0 &7 N0 Mavement plosecl e ey vl Home facd Alert
- e =T = o
Cumert Status | ooy [0 ooy oy c‘:dmrgnrgg« Videg
o
Classification/ Case Management
LOS Release Dates Reclassification
deteoins Deteminate/Blended Frel Stature Minimum Marths Maximum Months Early Release Date Commltme:vt Date Date Amived
Board L}
Early Release Date Discharge Date Early Release Date
Chargeable
Late Release Date Blended Months Late Release Date eroes
Alerts
DC Forms Custody Level: |2 Self-Injury Alert Level
Commitment Orders
Committing Offenses  Movemert Classfication  Treatment Needs ’i‘;i“ Medical Aet 1: | AL - Allergies or Alergic Reactions » Medical Mlert 2 AL - Allergies or Allergic Reactions =
Commtment Date  Committing FIPS Commitment Type Court Type L
Resident Housing Alert 1: ~ Housing Alert 2:
Grievance
Addtional Info:
Juvenile Profile
‘You must save forthe changes to be reflected on the strip
CTM
Save Stip Close
Print Close

i. Search Menu

1. From the Population Board screen (i) click the Search drop-down menu, (ii) select the By

Juvenile Number (Current population only) option from the drop-down menu, and the Find
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Juvenile screen will appear. (iii) Follow the instructions in the Admissions by Juvenile Section to
find and select the appropriate juvenile record and the selected juvenile’s information will appear
in the Population Board screen.
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try

Search | Print Strips
‘ By Juvenile Number (Current population only)

Commitment Status | REGULAR

Juvenile Number Juvenile Name

Custody Level: 2
Medical Alert 1 AL - Mllergies or Allergic Reactions
Housing Alert 1

Addtional Info.

Date of Bitth Ags Alert!
= Alert
1" = =W~ - ] i Info |EVER
Case Management
Stature Minimum Marths Maximum Months Early Release Date Commitment Date Date Amived
" "
Herts

Self-Injury Alert Level:

b Medical Alert 2: AL - Allergies or Allergic Reactions

~

~

Housing Alert 2
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“You must save for

Save Stip

85 Find Juvenile

Find Juvenie  Direct Care Po
Searchby
© Juvenic Number
© DC Number
© Intake Case Number
© Caseload Number
© Advance Search

Previous Selections

Juverile Number |

Show Last Results

pulation  Detention Fopulation

Use Widcard
Include | None
Use Wildcard

Include Atemative First Name Spelings
DOB Age

Street Address {Full or Partial)

ZIP Code {Home, Cell, or Work)
Find Juveniles with Commitment(s) to the State Clear Al

Find Cancel

the changes to be reflected on the strip

Close

By default, the search is performed on the current population only. As a result, the user can only select a juvenile that has an
open direct care admission.

=¥ Refer to the BADGE Login & Search User Manual for instructions on how to navigate the Find Juvenile screen.

a. The color of the Population Board screen is determined by the Commitment Status of the
juvenile as follows: “REGULAR” displays the standard BADGE background color (the

BADGE background color changes every quarter), “MAJOR” displays as orange, and
“SERIOUS” displays as blue.

The color of the Custody Level and Self-Injury Alert Level fields also change based

upon the severity of the level.
Commitment Status “MAJOR” Commitment Status “SERIOUS”
8 Populstion Board for el SN - Dats Entry ® 8 Populstion Board for Ml el - Data Entry ®
Search | Print Strips Search | Print Strips
o _— :
Juvenie information Juvenie information
duvenie Number duvenie Name Date of Bith Age Alert! e davenie Mumber Juversie Name Date of Bith e Alert! e
SR = [ =4 - = = [ =4
A — —
Gam  Mmmficts  Memalobs  CpfdoeOde  Coteilas  Dasbeued Gam  Mmmicts  Memalos  Cpfdoelve  Comeilas  Dasdeued
Merts. Merts
| custody Levei: 3 Sefingory et Lovel- [ Custody Level: |1 Sofingury et Level: [
Medical Alert 1 ~ Medcal Med 2 Medical Alert 1 ~ Medcal Mert 2
Housirg Alet 1 ~ Housing Aled 2 Housing Aledt 1 ~ Housing Mert 2
Additional Infa- Additional Infa-
“You must save forthe changes to be refiected on the arp.
Sure 30 oo

i.
Date
i.

Juvenile Information Area
This read only area displays the selected juvenile’s Juvenile Number, Juvenile Name,

of Birth, and Age.

Info button

1. Click the Info button and the Juvenile Information screen will appear.
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L) = Juvenile Information Screen - x

ol Population Board for = ® ® - Data Entry *
Search  Print Strips
Commitment Status | REGULAR
Juvenile Information
Juvenile Number Juvenile Name Date of Bith Age Alert! b
mm Ty ol = Info Video
Case Management
Stature Minimum Moriths Maximum Months Early Release Date Commitment Date Date Amived
" "
Merts
Custody Level 2 Self-Injury Alert Level:
Medical Alert 1 AL - Allergies or Allergic Reactions w Medical Alert 21 AL - Allergies or Allergic Reactions ~
Housing Alert 1 ~ Housing Alert 2:
Additional Info:
“You must save for the changes to be reflected on the strip
Close

Juvenile Information

Juvenile Number | ST
Juvenile Mame | s (0 DD 8 e n e

SSN |-

No Image

Date of Birth | B.&™ Tl Age (Years - Months) | B0 Available

Race / Bthnicity | Bl "IN

Resident of | S Geneic Sex | Ml

Info/Face Sheet Alias  Case Workers 1D Marks Detertion Info | AlS } Family Access Log
Reconded Alerts
View/Change

Frint Alerts

Close

¥ Refer to the BADGE Login & Search User Manual for instructions on how to navigate the Juvenile Information screen.

c. Case Management Area

i. This read only area displays the selected juvenile’s Stature, LOS Minimum Months,
LOS Maximum Months, Early Release Date, Commitment Date, and Date Arrived.

d. Alerts Area

i. The Custody Level and Self-Injury Alert Level fields will auto-populate. If applicable,
(i) select Medical Alert 1 and Medical Alert 2 using the corresponding drop-down
menus. If applicable, (ii) select Housing Alert 1 and Housing Alert 2 using the
corresponding drop-down menus. (iii) Enter any necessary information into the

Additional Info textbox.

ii. (i) Click the Save Strip button and the Population Board information screen will appear.
(i) Click the OK button to return to the Population Board screen.

gl Population Board for [ ® ¥ - Data Entry X
Search  Print Strips
Commitment Status | REGULAR
Juvenile Information
Juvenile Number Juvenile Name Date of Bith Alert! P
= e gl Info Video
Case Management Population Board X
Stature Minimum Months Maximum Months Early Release Date Date Amived
L o Data Saved
Aleitts
Custody Level: 2 Seff-Injury Alert Level.
Medical Alert 1: AL - Allergies or Allergic Reactions ~ Medical Mlet 2. AL - Allergies or Allergic Reactions ~
Housing Alert 1 ~ Housing Alert 2
Addttional Info:
‘You must save forthe changes to be reflected on the strip.

ii. Print Strips Menu

1. There are four Print Strips menu options that assist with managing the location of each
resident and the population in each unit. From the Population Board screen, (i) click the Print
Strips drop-down menu and (ii) select the desired option: (a) Saved but not yet printed, (b)
Selected Juvenile, (c) Created by Current User, or (d) Facility.
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ol Population Board for - Data Entry X
Search || Print Strips
Savedbutietyetpanted Commiment Status | | REGULAR
Juvenile Selected Juvenile
Juver] Created by Current User Date of Bith Age Alert!
Alert
Facility m Video
Case Management
Stature Minimum Months Maximum Marths Early Release Date Commitment Date Date Amived
[5]
Alerts
Custody Level: 2 Seff-Injury Alert Level:
Medical Alert 1: AL - Allergies or Allergic Reactions ~ Medical Alert 22 AL - Allergies or Allergic Reactions ~
Housing Alert 1: ~ Housing Alert 2:
Additional Info

You must save for the changes to be reflected on the strip

a. Saved but not yet printed
i. Selectthe Saved but not yet printed option, and the report will appear in the
Population Board Strips report screen.
ii. If necessary, (i) select the Facility from the drop-down menu, (ii) click the Generate
button, and the refreshed report will appear in the Population Board Strips report screen.
iii. Click the “X” button to close the report screen and return to the Population Board screen.

85l Population Board Strips - o
Please provide the folowing parameter and dlick Generate to create the population board strips
1
Facity: | Bon Ar Juvenie Conctional Center |l
|
1 of 1 % e 3@ - | 100x Find | Next

Population Board Strips for Bon Air Juvenile Correctional Center

slrremls Date Keyed

Lx | a = Commit Status: REG
Faciiy Cod
DOB: = AGE g PR R [ ocity Code
Print Date: Page 101

b. Selected Juvenile
i. Selectthe Selected Juvenile option, and the report will appear in the Population Board
Strips report screen.
ii. Click the “X” button to close the report screen and return to the Population Board screen.

85l Population Board Strips - [m]
1 of 1 » & E M- | 100% - Find | Next
Population Board Strips By Juvenile

T Date Keyed:

L& R = Commi Status: REG
Facilty Codi
DOB: = AGE: [ WS T o ecity Gode
Print Date: 2/14/2023 Page 10f 1

c. Created by Current User
i. Select the Created by Current User option, and the report will appear in the Population
Board Strips report screen.
ii. If necessary, (i) select the Facility from the drop-down menu, (ii) click the Generate
button, and the refreshed report will appear in the Population Board Strips report screen.
ii. Click the “X” button to close the report screen and return to the Population Board screen.
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85! Population Board Strips

Please provide the folowing parameter and click Generte to create the population board strips.

|Faay [on Ar duvenike Comectional Certer ~f
I

1 of 1

Population Board Strips for For Logged on User

D@ EMae- | 0% - Find | Mext

b Date ieyed
— ' . Commi Status: SER
- = Facity Code: Y12

DOB: [ § . AGE

Date Keyed:
i m Commit Status: REG
ETEE T N - Facilty Code: V12

Print Date: 2/14/2023

Page 101

d. Facility

i. Select the Facility option, and the report will appear in the Population Board Strips

report screen.

ii. If necessary, (i) select the Facility from the drop-down menu, (ii) click the Generate
button, and the refreshed report will appear in the Population Board Strips report screen.
ii. Click the “X” button to close the report screen and return to the Population Board screen.

8! Population Board Strips

Please provide the following parameter and click Generate to create the population board strps.

— O

Faciity: |CAP (Ceriral Admission and Placement uni)

]

1 of 1

Population Board Strips for CAP (Central Admission and Placement unif)

@ | B | 10w - Find | Mext

DOB: & "L AGE- 196

DOB: B« 0" AGE: 15.7

AGE: 16.6

ii. Close Button

Date Keyed:
Commi Status: REG
Faciliy Code: =

' Date Keyed:

Commit Status: REG
Facilty Code:

Date Keyed: i &
Commi Status: SER
Facility Code: =%

1. Click the Close button on the Population Board screen to return to the DC Admission History

screen.

o5} Population Board for e ®

Search  Print Strips

Juvenile Information

Case Management

Stature Minimum Months
"

Alerts
Custody Level: 2

® - Data Entry x

Commitment Status = | REGULAR

Juvenie Number Juvenile Name Date of Bith Age Alert!
— Alert
= O el T i EA Vi

Maximum Morths Early Release Date Commitment Date Date Arived

Seff-Injury Alert Level:

Medical Alert 1: AL - Allergies or Allergic Reactions ~ Medical Alert 2: AL - Allergies or Allergic Reactions ~
Housing Alert 1: ~ Housing Alert 2:
Additional Info

‘You must save forthe changes to be reflected on the strip.

Save Strip Close

e. Chargeable Offenses Button

Click the Chargeable Offenses button and the Chargeable Offenses screen will appear. The juvenile’s
chargeable offenses Date, Chargeable Offense, and Facility information is displayed in a table at the

top of the screen. The user can view, add, or delete the juvenile’s chargeable offenses information on

this screen.
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85 DC Admission History for BFSss, am = === x

Fopulation
Board

Chargeable
Offenses

Commitment Orders - Committing Offenses  Movement Classfication  Treatment Needs Access
History

ident
ce
Juvenile Profile
CTM

s | 9o | Woome

Commiment Date  Commiting FIPS Commimert Type Coutt Type

i. Add Button
1. Click the Add button and the fields at the bottom of the screen will become accessible.
2. Select the (i) Date of Offense using the calendar drop-down menu. Select the (ii) Select
Chargeable Offense and the (iii) Select Facility using the corresponding drop-down menus.
3. Click the Save button, and the chargeable offense record will appear in the table at the top of
the screen.
i. Cancel Button
1. Click the Cancel button and unsaved information will be cleared.

B Chargeable Offenses for == X

Date Chargeable Offerse
- rter

iii. Delete Button
1. (i) Select a record from the table at the top of the Chargeable Offenses screen and the record
will be highlighted in blue. (ii) Click the Delete button and the Deletion Confirmation screen will
appear. (iii) Click the Yes button on the Delete Confirmation screen to delete the record.
iv. Refresh Button
1. Click the Refresh button to ensure the most current information is being displayed.
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2l Chargeable Offenses for [E=gy [ e

Dat Chargeahle Offen:

Deletion Confirmation

e Are you sure you want to delete this violation?

Bon Air Juvenile Comectional Center ~

v. Print Button
1. Click the Print button and the Report Viewer screen will appear displaying the Chargeable
Offenses Report for the selected juvenile. The report displays the juvenile’s chargeable offenses
Date, Chargeable Offense, and Facility information.

vi. Close Button
1. Click the Close button to return to the DC Admission History screen.

B2 Chargeable Offenses for /gy sy

Chargeable Offense.

55 Report Viewer — [u] X

M 41 of1h M e @@ | & E Q-] 100% - Find | Next
~
Chargeable Offenses Report
for Juvenile Number st P 00 Bl e Tl
el A

Date Chargeable Offense Facility
e np gy E— — m g m ey

. ad -y - — s

e Page 10f 1 v

< >

= P ~
Bon Air Juvenile Comectional Center “

f. DC Forms Button
Click the DC Forms button and the Direct Care Forms screen will appear. The user can view
completed direct care forms or add new Visitation, Vulnerability Assessment, and Residential Transfer
forms. Any completed forms will be listed in the table at the top of the screen by Form Type and Date

Completed. The available form types are summarized in the table below.
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Select Juvenile’s Direct Care Admission from the List
(Received by RDC:

| Offense Hstoy

X

Has Alert(s)
[ Juvenile Info |

BADGE Direct Care Module Manual

Admission Date | 7T

For OC #4988

Admission/
Maovement

Direct Care Forms.

Direct Care Forms

Blended Morths |

Discharge Date

Final
Early Release Date.
Late Release Date:

Commitment Orders  Committing Offenses  Movement  Classfication  Treatment Needs

Commitment Date ~ Committing FIPS

Commitment. Type

Court Type

Close

Commitment
Info &LOS

Classification/

Form Type

Date Completed

Reclassification

Population
a

Chargeable
Ofienses

Access
History

Resident
Grievance

Juvenile Profile

Add New Form

View

Form Type: 5 [ ad ]

Visitation
Vulnerability Assessment
Residential Transfer

ctm

Only one of each form type for Visitation and Residential Transfer can be added.
Forms can be edited by clicking the View button.

Forms cannot be deleted directly from the Direct Care Forms screen.

DC Form Type Description

The Vulnerability Assessment form allows the user to access the juvenile’s risk of victimization and

Vulnerability Assessment

perpetration information. This information includes demographic, committing offense, mental health
diagnosis, and gang alert information. The user can document the juvenile’s responses to risk of

victimization and perpetration resident questions and record staff observations related to the juvenile’s

risk of victimization. The user can also

i. View Button

generate a vulnerabili

assessment report.

1. To view or edit an existing form, (i) select a record in the table, and the row will be highlighted in
blue. (ii) Click the View button to open the form and follow the instructions for the specific form

type detailed in the sections below: Visitation Form, Vulnerability Assessment Form, and
Residential Transfer Form.

ii. Refresh Button

1. Click the Refresh button to ensure the most current information is being displayed in the Direct
Care Forms table.

Direct Care Forms

Direct Care Forms

Form Type
Besidensial Trancte

Date Completed

o s

[visitation.

A .

Vulnerability Assessment

Vulnerability Assessment

L i

View |\ Refresh ||

Add New Form

Form Type:
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ii. Visitation Form
From the Direct Care Forms screen, (i) select Visitation from the Form Type drop-down menu, (ii)
click the Add button, and the Visitation screen will appear displaying the juvenile’s visitor
management information. The Visitation screen will allow the user to add, edit, or delete certain
information on the following tabs: Visitors, Siblings, Children, Other Visitors, and Visitor Log.

Visitation X
Direct Care Forms - o x Visitor Management
| Visitors | Siblings | Children | Gther Vistors | Visitor Log |
Direct Care Forms APPROVED?
Form Type Date Completed NAME vES NO
Parent 1: .
Parent 2:
Guardian:
Other 1:
Other 2:
Comments / Instructions:
Add New Form
Form Type: o Add
| Visitation | Save Data Refresh Dats
Vulnerability Assessmes nt
Residential Transfer

1. Visitors Tab

a.

b.

The Visitors tab displays the juvenile’s visitor type (parent, guardian, etc.), name, approval
status, and any additional comments or instructions.

When the tab is selected the NAME information (visitor type and name) associated with the
juvenile will auto-populate the tab and cannot be modified by the user on the Visitation
screen.

Adjacent to the appropriate visitor's name, (i) select YES or NO if the visitor is APPROVED
and (ii) enter any additional information into the Comments/Instructions textbox.

(i) Click the Save Data button when the edits are completed and the Save Successfully
information screen will appear. (ii) Click the OK button to return to the Visitation screen.
Click the Refresh Data button on the Visitors tab to ensure the most current information is
being displayed.

Visitation X
Visitor Management

S\blmgs Children | Other Vistors | Visitor Log
APPROVED?

NAME YES NO
@

Parent 1:

Parent 2: o] @ Saved Successfully *

Guardian:

@
Other 1: . N
0 Visitor List saved successfully.
Cih

Comments / Instructions:

Save Data | Refresh Data

2. Siblings Tab

a.
b.

c.
d.

Revised 08/2023

The Siblings tab displays the juvenile’s available sibling information.

When the tab is selected the SIBLING NAME and AGE will auto-populate and cannot be
modified by the user on the Visitation screen.

Adjacent to the appropriate sibling’s name, select YES or NO if the visitor is APPROVED.
(i) Click the Save Data button when the edits are completed and the Saved Successfully
information screen will appear. (ii) Click the OK button to return to the Visitation screen.
Click the Refresh Data button on the Siblings tab to ensure the most current information is
being displayed.
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YES

APPROVED?
NO

Visitation
Visitor Management
Visitord | Siblings | Children | Other Vistors | Visitor Log
SIBLING NAME AGE

San

sve Data | Refresh Data

Saved Successfully *

o Visitor List saved successfully,

3. Children Tab
The Children tab displays the juvenile’s available children information.

When the tab is selected the CHILD NAME and AGE will auto-populate and cannot be
modified by the user on the Visitation screen.

Adjacent to the appropriate sibling’s name, select YES or NO if the visitor is APPROVED.
(i) Click the Save Data button when the edits are completed and the Saved Successfully
information screen will appear. (ii) Click the OK button to return to the Visitation screen.
Click the Refresh Data button on the Children tab to ensure the most current information is

a.
b.

c.
d.

being displayed.

YES

APPROVED?
NO

Saved Successfully X

Visitation
Visitor Management
Visitors | Siblings | Children | Other Vistors | Visitor Log
CHILD NAME AGE

San

sve Data | Refresh Data

o Visitor List saved successfully.

A sibling or child must be added through editing the Juvenile Information screen before appearing as a visitor on the Siblings

tab.

¥ For instructions on adding a sibling or child to a juvenile’s record, refer to the BADGE Juvenile & Adult Information Screens

manual.

4. Other Visitors Tab
a. The Other Visitors tab displays visitors’ data not listed on the Visitors, Siblings, or Children
tabs. The table on the Other Visitors tab will display Visitor Name, DOB, Type, Authorizing
Admin, Last Update, and Approved. The user can add, modify, or delete other visitor

Revised 08/2023

information on this tab.
i. Add Visitor Button

1. Click the Add Visitor button and the Add Visitor screen will appear.

a. (i) Enter the Visitor Name in the textbox, (ii) select the Visitor Type from the
drop-down menu, (iii) select the DOB from the calendar drop-down menu, (iv)
and select Yes or No to indicate if Approved.

i. If Extended Family or Natural Support is selected for the Visitor Type, a
warning will advise that the Authorizing Admin (logged on user) must have
permission for this action and is being recorded.
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b. Click the Save Visitor button, the Add Visitor screen will close, and the other
visitor record will appear in the table on the Other Visitors tab.

c. Click the Cancel button on the Add Visitor screen to return to the Other Visitors
tab without saving any data.

Visitation *
Visitor Management
Add Visitor - a X
Visitors | Siblings Chlldverl Other Vistors I.hmu Log - -
- Add / Edit Visitor
Visitor Name DOB Type Authorizing Admin * Last Update Approved
Visitor Name: DOB:
Visitor Type: ~ | Approved: Yes: O No: ®
Lawyer
Step Father
Step Mother
Grandparent
Extended Family
Natural Support

= [ o | [———= ]
Clos
Add Visitor - a X

Add / Edit Visitor

Visitor Name: DOB:

Visitor Type:

Authorizing Admin: -

The Authorizing Admin is recorded for Extended Family and Natural Support. Be sure you are authorized to add
these types of visitors before doing so.

DOB is a required field and is used to verify a visitor’s identity upon entry to the facility. The user will get an alert message if
the DOB is not changed from the current date.

ii. Modify Visitor Button

1. Select the desired visitor record from the table at the top of the Other Visitors tab and
the row will be highlighted in blue.

2. Click the Modify Visitor button and the Add Visitor screen will appear.
a. Moaodify the data fields as needed (see the fields described in the Add Visitor

Button section immediately above).

3. Click the Save Visitor button, the Add Visitor screen will close, and the other visitor
record will appear in the table on the Other Visitors tab.

4. Click the Cancel button on the Add Visitor screen to return to the Other Visitors tab
without saving any data.

Visitation X
Visitor Management
Add Visitor - a X
Visitors | Siblings | Children = Other Vistors | Visitor Log _ -
Add / Edit Visitor
Visitor Name DOB Type Authorizing Admin * Last Update  Approved I

Visitor Name: DOE:

Visitor Type: ~ | Approved: Yess O No: @
Lawyer
Step Father
Step Mother
Grandparent
Extended Family
Natural Support

* Authorizing Admin only required for Extended Family and Natural Support
|—Eﬁ I T [ soewsimr ] [ o ]
I
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iii. Delete Visitor Button
1. (i) Select the desired visitor record from the table at the top of the Other Visitors tab
and the row will be highlighted in blue. (ii) Click the Delete Visitor button and the
Delete Visitor screen will appear. (i) Click the Yes button to delete the record and
return to the Visitation screen.

Visitation X
Visitor Management

Visitors | Siblings | Children | Other Vistors | Visitor Log

Visitor Name DOB Type Authorizing Admin * Last Update  Approved

Delete Visitor

|\ Areyou sure you want to delete B9

s
= uthorizing Admin only required for Extended Family and Natural Support
—
Add Visitor Madify Visitor II Delete Visitor
| ——

The Modify Visitor and Delete Visitor buttons are only accessible if a record exists on the Other Visitors tab.

5. Visitor Log Tab
a. The Visitor Log tab is used to record visitor information and displays the Date, Visitor Name,
Relationship, Visit Type, Visit Purpose, and if Used DJJ Transportation.
i. Add Visit Button
1. Select the (i) Authorized Visitor, (ii) Visit Date, (iii) Visit Type, and (iv) Visit

Purpose using the corresponding drop-down or calendar drop-down menus. If the
visitor used DJJ transportation, (v) click the Used DJJ Transportation? checkbox.
(vi) Click the Add Visit button and the visitor record will appear in the table on the
Visitor Log tab.

Visitation X
Visitor Management

Visitors | Siblings | Children | Other Vistord | Visitor Log

e Visitor Name Relationship Visit Type Visit Purpose Used DJJ Transportation?

Error - Invalid Fields X

e Select a visitor or enter visit date before adding visit.

Authorized Visitor: | Vi Visit Date: | )

Visit Type: In-person v Visit Purpose: | Regular Visitation

Add Visit Delete Visit

If the Add Visit button is clicked, prior to selecting the visitor information, the Error — Invalid Fields screen will appear. Click
the OK button to return to the Visitor Log tab and select the appropriate information.

ii. Delete Visit Button
1. Select a visitor record in the table, and the row will be highlighted in blue.
2. (i) Click the Delete Visit button and the Delete Visitor screen will appear. (ii) Click
the Yes button on the Delete Visit screen to delete the visitor record and return to the

Visitation screen.
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Visitation X
Visitor Management
Visitors | Siblings | Children | Other Vistors | Visitor Log
Date Visitor Name: Relztionshi Visit Type Visit Purpose  Used DI Transportation?
]
Delete Visitor
o Are you sure you want to delete the visit of IR an
:
s

Authorized Visitor: | BB B = Visit Dater | |

Visit Type: In-person o Visit Purpose: | Regular Visitation

[[] Used D Transportation? Add Visit | ‘ Delete Visit |

6. View Report Button
a. From any tab on the Visitations screen, click the View Report button and the Visitor Report
screen will appear and display the juvenile’s identifying and counselor information, as well
as the data contained in all the Visitation screen tabs: Visitors, Siblings, Children, Other
Visitors, and Visitor Log.
b. Click the “X” button to close the Visitor Report screen and return to the Visitations screen.

S Visitor Report o x
1 a2k M © @@ o - Find | Next

Department of Juvenile Justice
Division of Operations

Approved Visitor List

Name of Resident: i N A . Juvenile Number. T
Counselor: Print Date: L

Resident Signature:

Visitors APPROVED?
Visitation X
PARENT 1 [T SN PRy e Ho
Visitor Management PARENT 2: WA Ho
Visitars | Siblings | Children | Gther Vistors | Visitor Log OTHER 1 No
N
APPROVED? OTHER 2 o
GUARDIAN
NAME YES NO
Darent 1: — n - @ s} Siblings Children
Parent 2: s} @ SIBLING NAME AGE APPROVED? CHILD NAME AGE APPROVED?
C T ;
Guardian: B miEe ®
Other 1: Additional Visitors
Other 2: VISITOR NAME VISITOR TYPE Do8 APPROVED?
=i Ba e - .
Comments / Instructions: f 5 [ b |
LT % ma (e
SPECIAL COMMENTS / INSTRUCTIONS:
Ce: Master & Teansfor Files Page 10l 2 DIS-009: Revised Aprl 22, 2014
Save Date Refresh Data
M 42 of 2 P G- 0% - Find | Next
Name of Resident: FWIsrmss, Sy g oW powe 5y Juvenile Number. o
VISITOR NAME RELATION VISITTYPE DATE VISIT PURPOSE USED DJ) TRANSPORTATION?
—~— T -
Page 2 of 2 DIS-009: Revised April 22, 2014

7. Close Button
a. Click the Close button to return to the Direct Care Forms screen.
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NAME

APPROVED?
YES NO

Parent 1:

Parent 2:

Guardian:

Other 1:

Other 2:

Comments / Instructions:

iv. Vulnerability Assessment Form

From the Direct Care Forms screen, (i) select Vulnerability Assessment from the Form Type

drop-down menu, (ii) click the Add button, and the Vulnerability Assessment screen will appear.
The Vulnerability Assessment screen allows the user to access the juvenile’s risk of victimization
and perpetration information, record the juvenile’s responses, and record staff observations. The
Vulnerability Assessment screen consists of the Pre-Populated Information, Resident Questions,

and Staff Observations tabs.

Vulnerability Assessment

Pre-Populated Information | Resident Questions | Staff Observations

Direct Care Forms
Direct Care Forms
Form Type Date Completed
[
View Refresh |
Add New Form
Form Type: v Add
Vulnerability Assessme: nt ]
Residential Transfer

Unable to complete an assessment for a released admission.

General Information Review the pre-populated fislds tc ensu

Resident Name: Juvenile Number:
Sex on Birth Certificate: Date of Birth:

Date Youth Admitted to Current D)) Facility:  Ban Air Juvenils Comection Assessment Date:

Staff Completing Vulnerability Assessment:
Previous Vulnerability Assessment Date(s):

Risk of Victimization Yes
PV8: s this the first time the resident has been placed in 2 JOC? .
PV10; Is the current most serious committing offense for a non-person offense? O

{Use DAI categories, not a gainst a a class 1 mis ‘against person)

PV11: How many times has the resident received an institutional charge for Assault on Staff (S05), Assault
on Resident (C0S), and/or Fighting (077) in any juvenile confinement setting?

PV12: Does the resident have convictions or adjudications for a sexual offense against a person?
(VICC-OBS, SEX, RAP (excluding OBS-3712-M4) with a DA tategory of felony against a person or clast | misdemeanar against person)

it have s mental heslth dignosi(es)?
ind e dditional evaluations. Examples include, but are not limited
ﬂ’V disﬂrders Md inmel‘nﬂ\eﬂnus below if information is not available )

intellectual or developmental disabilities?

ion packet and any other additional evaluations. Examples include. but are not limited
rders, fetal alcohol syndrome, down syndrome, and specific leaming disorders. Add a
available

PV15: How long has the resident been at the current DI facility (in months)?

(Only scared on Reassesments for males)
Risk of Perpetr.

PoY aBs tat eident have a gang alert?

PP2;_ Docsthe resident have comicfons or adiudications for  pon-person sevual offense?

Ncc-oas SEX, RAP {excluding OBS-3712-M4) with a DAl category other than orclass 1 against

PPE Has the resident been found guilty of an institutional offense for Sexual Misconduct (011)?
Additional
‘Comments:

i) \View Report [ save J*Close & Refresh

re the accuracy of the assessmen t

Other Respons

If the juvenile is a released admission an information screen will appear stating the assessment cannot be completed.

1. Pre-Populated Information Tab

This tab displays the juvenile’s general information, risk of victimization and perpetration
information, and is primarily auto-populated based on existing data. The user should review this

information for accuracy.

a. The General Information section of the tab auto-populates and displays the juvenile’s
demographic data and the following fields: Date Youth Admitted to Current DJJ Facility,
Assessment Date, Staff Completing Vulnerability Assessment (the logged in BADGE
user), and Previous Vulnerability Assessment Date(s).

b. The Risk of Victimization section of the tab displays auto-populated risk of victimization

assessment questlons

i. Forthe question PV13 (mental health diagnosis) the user may (i) select the Yes or No
radio button and (ii) enter appropriate text in the Notes textbox.
ii. For question PV14 (intellectual/developmental disabilities) the user may (i) select the
Yes or No radio button and (ii) enter appropriate text in the Notes textbox.
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c. The Risk of Perpetration section of the tab displays auto-populated risk of perpetration
assessment questions.
The user may enter appropriate text in the Additional Comments textbox below

guestion PP3.

Vulnerability Assessment

Pre-Populated Information |[Resident Questions | Staff Observations
General Information

Resident Name: Juvenile Number:

Sex on Birth Certificate: Date of Birth:

Date Youth Admitted to Current D) Facility:  Bon Air Juvenile Cormection Assessment Date:

Staff Completing Vulnerability Assessment:

Previous Vulnerability Assessment Date(s):

Risk of Victimization

PVG: s this the first time the resident has been placed in a JCC?
BVA: Is the current mast serious committing offense for @ non-person offense?

{Use DAl categories. not a felony against a person and not a class 1 misdemeanor against person)
PV11: How many times has the resident received an institutional charge for Assault on Staff (S05), Assault
on Resident (C03), and/or Fighting (077) in any juvenile confinement setting?

PV12; Does the resident have convictions or adiudications for a sewus! ofense sqginst 3 person?
S. SEX. RAP (excluding OBS-3712-M4) with a DAl cal 1y again: r against person)

Review the pre-populated fields to ensu

re the accura

No

PVB Does the resident have a mental health d\agnDsls[ﬁs)’
IRefel xomemuenuesaumussmn and evaluation packet and &ny um E lude, but
note to the Notes below if i nf rmation is not available.)

ND(ES

PV14: Does lhe resident have known intellectual or developmental d\sab\l\t\es7
(Refer to th ile' ns. Examples include, but are not limited
to. intellectuzl disability, autism spectrum disorders, fetal skohol syndrome, downsyndrume ‘and specific learning disorders. Add &
the Notes below if informatian is not available.

Notes:

VA5 Fow Inng Fas The resdent been at the currert D1 Tocly (i montheT
=sments for males)

“dedtt have a gang alert?
PP2: Does the resident have convictions or sdjucications for 3 non-person sexwal cffense?
S| ith

WECJDES EX, RAP (excluding OBS-3712-M4) wi against
PP Fls the resident been foundl quilty of an institutional offense for Seual Misconduet (011)? .
Additional
Comments:

i Vicw Report [ Edsave | [ WeClose | [ @Refresh

Other Respons

The Previous Vulnerability Assessment Date(s) field auto-populates if previous assessments have been performed.

2. Resident Questions Tab
This tab documents the juvenile’s responses to risk of victimization and perpetration
assessment questions.
a. Inthe Risk of Victimization section of the tab document the juvenile’s responses for
guestions RV1 through RV16.
(i) Select the Yes, No, or Refuse to Answer radio buttons for each assessment
guestion. Based on the answers selected, the radio buttons from some questions may
be inaccessible. If applicable, (ii) select the appropriate option from the corresponding
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Other Response drop-down menus.

b. Inthe Risk of Perpetration section of the tab document the juvenile’s responses for

questlons RP1 through RP2.
Select the Yes, No, or Refuse to Answer radio buttons for each assessment question.
Based on the answers selected, the radio buttons from some questions may be

inaccessible.

The user may enter appropriate text in the Additional Comments textbox below

guestion RP2.
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Vulnerability Assessment

Pre-Populated Information| taHObsewatlons
Risk of Victimization
RWT: What 1= the highest grade you have completed in school?

Rv2:
RV3:
R4
RYS:
[@] rve
RVT:
the typical definition of male or female]?
RVS: Are you straight? (meaning you are attracted to people of the opposite gender}?
[@] RvS: Are you gay/lesbian (meaning you are atiracted to people of the same gender)?
[@] RV10: Are you bisexual meaning you s afracted o both males ond femsles) or
pansexual (meaning you are attracted to people regardless of their gender)?
[@7] RV11: Are you questioning (meaning you are not sure who you are attracted to)?
RV12: Do you feel at risk of being attacked or abused by other youth? (For example: have
You received threats, insults, and harassment from other youth?)
RV13: Have you ever been attacked, bullied, or abused by peaple your own age (peers)?
RV14: Have you ever had a sexual experience that you were not comfortable with or
[@] did not want o have? (examples: groping or fondling, kissing, genital/private part
touching, oral sex, penetration against your will)?
o]
[@] RVIGWeuld you ke to receve mental heslih senvices releed to the information you
have disclosed during this assessment?

Risk of Perpetration
za eyeu-sber pressured someone else to perform a sexual act against their will?

Additional
Comments:

Do you feel comfortable being in a facility with so many other youth?
Do you get along well with other youth?

Do you find it casy to make friends?

Do you feel comfortable being in groups of youth you do not know well?
What is your gender identity? (male, female, transgender, other)?

RV15: Did this sexual experience take place at a confinement facility (e.g., detention
center, detention home, etc)?

RP2: Would you like to receive mental health services related to the information you
have disclosed during this assessment?

Are you Intersex? (meaning your reproductive or sexual anatomy (genitals) do nat fit

X

Refuse
to Other

Yes Mo Answer  Response
O

1 View Report [ Rsave | [ B#Close |

& Refresh

If the Refuse to Answer radio button is selected, the corresponding Other Response drop-down menu will auto-populate to
“Refused.”

3.
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Staff Observations Tab

This tab documents the staff’'s observations for the juvenile’s risk of victimization and calculates
scoring and corresponding risk classifications for the juvenile’s overall risk of victimization and

perpetration.
a.
guestions RV1 through RV16.

In the Risk of Victimization section of the tab document the juvenile’s responses for

i. (i) Select the Yes or No radio buttons for each assessment question. Based on the
answers selected, the radio buttons from some questions may be inaccessible. If
applicable, (ii) select the appropriate option from any corresponding Other Response
drop-down menu. If applicable, (iii) enter appropriate text in any corresponding Notes

textbox.
The user may enter appropriate text in the
guestion CV12.

Additional Comments textbox below

Vulnerability Assessment

Pre-Populated Information | Resident Questiond | Staff Observations
Risk of Victimization

Vulnerability Assessment?

CV2: Does the resident appear ovenweight?
CV3: Does the resident look young for their age?

CV4: Does the resident have  visible physical disfigurement or disability?
CV5: Is the resident deaf or hearing impaired?

CV6: Does the resident appear frail, weak, shy or easily intimidated?

CVT: Does the resident have limited English proficiency?
IF yes, an interpreter shall be used. Note the language below)

Hotes

CV8: Does the resident have a speech impediment?
CV9: Does the resident appear to have a cognitive disability (e.g, difficulty understanding
questions or nat following conversaticn)?
CV10: Is the resident at the appropriate grade level?
[@]

CV11: Do you perceive this resident to be gender non-conforming?

‘C¥12: Do you perceive this resident to be vulnerable?

Additional Comments;

Yes

No Other Response

Scoring
Risk of Victimization Risk of Perpetration
Score 0 Risk: Score 0 Risk:
i1 View Report | Esave | [ R#Close | [ @ Refresh

b.

In the Scoring section of the tab the score and risk values are calculated.
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i. (i) Click the Save button and an information screen will state the assessment has been
saved. (ii) Click the OK button to return to the Staff Observations tab and the Score and
Risk textboxes will auto-populate for Risk of Victimization and Risk of Perpetration in
the Scoring section of the tab after the assessment is saved.

Vulnerability Assessment X

Pre-Populated Information | Resident Questions | Staff Observations

Risk of Victimization Yes No  Other Response
CV1: Reason for Vulnerability Assessment? i

CV2: Does the resident appear ovenweight?
CV3: Does the resident look young for their age?

CV4: Does the resident have @ visible physical disfigurement or disability?
CV5: Is the resident deaf or hearing impaired?

CV6: Does the resident appear frail, weak, shy or easily intimidated?

CYT: Does the resident have limited English preficiency?
{If yes, an interpreter shall be used. Note the language below.)

Hotes ®

CV8: Does the resident have a speech impediment?

CV8: Does the resident appear to have a cognitive disability (e.g., difficulty understanding -
questions or not following conversation)? - - Assessment Saved,

CV10: s the resident at the appropriate grade level?
[@] cvi1: Do you perceive this resident to be gender non-canforming?

CV12: Do you perceive this resident to be vulnerable? o O

Additional Comments:
Scoring
Risk of Victimization Risk of Perpetration
Score 0 Risk: Score 0 Risk:
i Vicw Report |\ fsave || [ WeClose | [ @Refresh

All 3 tabs on the Vulnerability Assessment screen must be completed before the user can successfully execute the Save
button to save the assessment record and generate the victimization and perpetration Scoring.

4. View Report Button
a. From any tab on the Vulnerability Assessment screen, click the View Report button and the
Vulnerability Assessment report screen will appear and display the juvenile’s general
information, score and risk information for risk of victimization and perpetration, as well as
the data contained in all 3 of the Vulnerability Assessment screen tabs: Pre-Populated
Information, Resident Questions, and Staff Observations.
b. Click the “X” button to close the Vulnerability Assessment report screen and return to the
Vulnerability Assessment screen.
5. Close Button
a. Click the Close button on the Vulnerability Assessment report screen to return to the Direct
Care Forms screen.
6. Refresh Button
a. Click the Refresh button to ensure the most current information is being displayed.

Revised 08/2023 69|Page



BADGE Manual

Vulnerability Assessment

Pre-Populated Information | Resident Questions | Staff Observations

Risk of Victimization
CV1: Reason for Vulnerability Assessment?

CV2: Does the resident appear overweight?
CV3: Does the resident look young for their age?
CV4: Does the resident have a visible physical disfigurement or disability?
CVS: I the resident deaf or hearing impaired?
CV6: Does the resident appear frail, weak, shy or easily intimidated?
CVT: Does the resident have limited English proficiency?
I yes. an interpreter shall be used. Note the language below)
Motes:
CVB: Does the resident have a speech impediment?
CV8: Does the resident appear to have a cagnitive disability (e.g, difficulty understanding
questions or not following conversatien)?
CV10: s the resident at the appropriate grade level?
[@7] cv11: Do you perceive this resident to be gender non-conforming?

C¥12: Do you perceive this resident to be vulnerable?

Additional Comments:

Scoring
Risk of Victimization Risk of Perpetration

Score 0 Risk: Score 0 Risk:

Yes No OtherResponse

(e [ T [[Fwm]

BADGE Direct Care Module Manual

! Vunerability Assessment m} ®
1 of 3 b M % | B Ao W | 100% - Find | Mext
Virginia Department of Juvenile Justice
Vulnerability Assessment
General Information
Resident Name: o5 Juvenile Number: B
Sex On Birth Certificate. ] Date of Birth:
Date Youth Admitted to Current DJJ Facility: Assessment Date:
Staff Completing Yulnerability Assessment. LR
Previous Vulnerability Assessment Date(s):.
Risk of Victimization Risk of Perpetration
Score: 5 Risk: MWoderate risk Score: 0 Risk: Mo elevated risk
Pre-Populated Information - Risk of Victimization Respanse  Score
PV3 Is this the first time the resident has been placed in a JCC? Yes 0
PV10 Is the current most serious offense for a non-person offense? Mo o
{Use DAl categories, not a fekony against a person and not a class § misdemeanor against 2 person)
PV11 How many times has the resident received an institutional charge for Assault on Staff o o
(S08), Assault on Resident (CO5), and/or Fighting (077) in any juvenile confinement setting?
PV12 Does the resident have convictions or adjudications for a sexual offense against a Mo ]

person?

All 3 tabs on the Vulnerability Assessment screen must be completed and saved before the user can successfully execute the

View Report button to view the completed Vulnerability Assessment report.

v. Residential Transfer Form

From the Direct Care Forms screen, (i) select Residential Transfer from the Form Type drop-

down menu, (ii) click the Add button, and the Residential Transfer Information screen will appear
displaying the juvenile’s demographic information and a series of alert questions. The Residential
Transfer Information screen will allow the user to add or update alert question responses and

comments.

1. Inthe Alert Questions section of the Residential Transfer Information screen, (i) select the

appropriate drop-down menu option for each question. If applicable, (ii) enter appropriate text in

the corresponding textbox located next to each question.
2. Select the appropriate drop-down menu option for the Your Facility drop-down menu.

3. (i) Click the Save button and an information screen will state the residential transfer information
has been updated. (ii) Click the OK button to return to the Residential Transfer Information

screen.

Direct Care Forms. — a X
Direct Care Forms
Form Type Date Completed
W
View Refresh |
Add New Form
Form Type: v Add
Visitation
Residential Transfer ]
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Juvenile &:

DC Number: [ =

! Residential Transfer Information -

Juvenile Information

Lt Juvenile’s Name Lt el 1 N e T DOB

Race / Ethnicity: -

This information is for

and security issues._This is not a medical document.

Alert Questions.

. Has chronic or acute medical issues?
(Descrbe f yes)

Taking medications (ncluding psychotropic)?
T von)

(Descibe f ye:
Had incidents of physical aggression toward staff or

* cther residents (nclude any injuries received or caused)?
(Describe f yes)
Has mental heatth issues including suicide ideation,

" gestures. attempts and/or sef injurious behavior?
(Describe i yes)

. Compliart with program and/or aduk supervision?
(Descrbe £ no)

. Has pending criminal matters?
(Descibe  yes)

. Has vistation lssues?
(Describe  yes)

. Has counseing Aherapy whil at the facilty?

(Desciibe  yes)
Please enter other information that may be
important to receiving faciity

Genetic Sex: | =gm

If information has been verified as being current and accurate. please hit Save button
Your Facilty: v

Selelelelel el

Save Print Cancel
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Residential Transfer Information Updated.

4. Print Button
a. Click the Print button and the Report Viewer screen will appear and display the BADGE
user and user’s facility that last updated the Residential Transfer Information screen, the
juvenile’s general information, and the alert question responses and comments.
b. Click the “X” button to close the Report Viewer screen and return to the Residential Transfer
Information screen.
5. Cancel Button
a. Click the Cancel button on the Residential Transfer Information screen to return to the
Direct Care Forms screen without saving any data.

55 Report Viewer - o x

4! Residential Transfer Information - o X 1 of 1 % i B E- | 100% - Find | Mext

Juvenile Information

Virginia Department Of Juvenile Justice
Residential Transfer Information

Suvenile #; | W— Juvenie's Name: | [T B W o DOB: [

DC Mumber: oo Race / Bthnicty: | Fm Genetic Sex: [
Last Updated on: » S e o by Smsu for Bon Air Juvenile Correctional Center.

This information is for safety and security issues. This is not a medical document.
Alert Questions

Juvenile Name: = Juvenile Number: 1
.. Has chronic or acute medical issues?
(Describe if yes) DOB: = = Genetic Sex: "ui Race: [
. Taking medications (ncluding psychatropic)? DC Number:

(Describe if yes)

Had incidents of physical aggression toward staf or
other residents (nclude any injcries received or caused)?
(Descrbe if yes)

This information is for safety and security issues. This is not a medical document.

<

Has mertal health issues including suicide ideation,
gestures, attempts and/or self injurious behavior?
(Descrbe f yes)

MEDICAL ISSUES (chronic or acute) ?

<

Compliant with program and/or adult supervision?
(Descrbe f no)

<

MEDICATION? =i

Has pending criminal matters?

(Describe if yes) Click the magnifying glass icon and add information as required.
Has visitation lssues?
" (Descrbe if yes) PHYSICAL AGGRESSION - Any incidents toward staff or other residents

(including any injuries received or caused)?
Has counseling/therapy while at the facilty?
(Describe if yes)

<

vleleleleleielele

Please enter cther information that may be

important to receiving facity MENTAL HEALTH - (Includes suicide attempts andior self-injurious L
behavior)?
If information has been verified as being current and accurate. please hit Save button
Your Facilty: ~
Save | Print | | Cancel | COMPLIANT - Is the resident compliant towards the program and/or adul =i
supervision?
< >

g. Access History Button
Click the Access History button and the Access History screen will appear. The Access History screen
displays a read-only table of all users who have accessed the juvenile’s direct care admission record
and the date the record was accessed.
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85 DC Admission History for BFSsss, mmm s === x

Population
Board

Chargeable
Cffenses
DC Fomns

Commitment Orders Committing Offenses  Movement Classification  Treatment Needs ||
History

Commitment Date  Commiting FIPS Commitment Type Court Type
Resident
Grievance
Juverile Profile

h. Resident Grievance Button
(i) Click the Resident Grievance button and the Resident Grievance screen will appear if a grievance
record exists. If a grievance record does not exist, an information screen will inform the user no
grievance record was found; (i) click the OK button on the information screen and the Resident
Grievance screen will appear.

5 DC Admission History for BFSsms. mn = ===y X

Admission/

Movement

Commitmert

nfo & LOS
Classfication/ X
Reclassfication

Board Mo grievance found for this juvenile,

[
] o - E3

Commiment Orders  Committing Offenses  Movement Classfication Treatment Needs
History

Commiment Date  Committing FIPS Commimert Type Coutt Type
Resident
Grievance
Juverite Profile

At the top of the Resident Grievance screen a table will display Tracking #, Incident Date, Received
Date, Incident Class, Grievance Area, and Disposition for any existing grievance records. The Resident
Grievance screen will allow the user to add, edit, delete, or print grievance information on the following
tabs: Incident Information, Investigation/Levels, and Outcome. The tabs are summarized in the table
below.
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Resident Grievance for s m | 5 el o snmw mpms

Tracking # Incident Date Received Date Incident Class Grievance Area Dispostion

{ Incident Information i Investigation/ Levels | Outcome
Date/Mime
Incident Date/Time: Report Date: Received
ICC being grieved): | Resident's Classffication:
E;i":ﬁnlé':fm) Human Rights Advocate's Classification
Coordinator’s Name: Applicable Regulation
- Code/Number
Grievance Area e
Description for Other.
ncident
Desaiption =
f“fzm First Name Last Name. ﬁ'ﬁ‘;: i:“e"‘““ Juvenile & Fist Name Last Name.
Add Staff Remove Staff Add Juvenile Remove Juvenils

Add Edit Prirt Investigation

Resident Grievance

Screen Tabs Description

The Investigation/Levels tab displays the juvenile’s resident grievance investigation and level
Investigation/Levels information in a table at the top of the tab to include Level, Start Date, Date Forwarded, Forwarded
To, Date Responded, Ext. Req., Ext. Appr., Extension Expired Date, and Respond By Date.

i. Add Button
1. Click the Add button on the bottom of the Resident Grievance screen and the fields in the

Incident Information, Investigation/Levels, and Outcome tabs will become accessible.
ii. Incident Information Tab
The Incident Information tab displays the juvenile’s resident grievance incident information to
include Incident Date/Time, Date/Time Received, Resident’s Classification, Human Rights
Advocate’s Classification, Grievance Area, and the incident Code/Number/Description.

Resident Grievance for [ s | o il o s jmpome i om

Tracking # Incident Date Received Date Incident Class Grievance Area Disposition

{ Incidér Tiformation i investigation/ Levels Outcome
Date/Time.

Incidert Date/Time: Report Date: Do/
ICC peing grieved). | Resident's Classfication

Housing Uit

fime of rdert) | Human Rights Advocate’s Classfication
Coordinator’s Name: Applicable Regultion

Code/Nuber
Grievance Area oot
Desorption for Gther
Incident
Descrption: View
Saf | Pt Name Last Name Other davenies [ joyenie Frst Name Last Name
Add Steff Remove Sisff Add Juvenile Remove Juvenile

Add Edit Frint Investigation
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Select the (i) Incident Date/Time, (ii) Report Date, and (iii) Date/Time Received using the

corresponding calendar drop-down menus. Type the correct time and “AM” or “PM” directly
into the fields for (iv) Incident Date/Time and (v) Date/Time Received.

Select the (i) JCC (being grieved), (i) Housing Unit (time of incident), (iii) Coordinator’s

Name, and (iv) Grievance Area using the corresponding drop-down menus. If “Other” is
selected for Grievance Area, (v) enter a description into the Description for Other textbox.

Select the (i) Resident’s Classification, (i) Human Right’s Advocate’s Classification,

and (iii) Applicable Regulation using the corresponding drop-down menus.

Enter text for (i) Code/Number/Description and (ii) Incident Description into the

corresponding textboxes. (iii) Click the View button to temporarily expand the Incident
Description textbox to a larger notes screen, (iv) click the Update button to save changes

made on the notes screen.

Resident Grievance for [l | 5 i o jmpeme i

Tracking # Incident Date Received Date Incident Class Grisvance Area

“ncident infomiation | Investigation Levels Outcome

Disposttion

Date/Time
Received:

Residert's Classfication:

Human Rights Advocate’s Classification:
Applicable Regulation

Incidert Date/Time: | Repor Date: |

JCC eing arieved): |
Housing Unit
ime of incidert): |

Coordinator’s Name:
Grievance Area:

Code/Number

/Description:

Description for Other

Incidert
Description:

=]

el | Frst Mame Last Hame

Add Staff Remove Staff Add Juvenie Remove Juvenile

Add Edit Delete Print Investigation

2. Add Staff Button

Other Juveniles [ |\ enie # First Name Last Name
Invelved:

Incident Description

a. (i) Click the Add Staff button, and the Add Staff screen will appear. Enter the (ii) First Name
and (iii) Last Name into the corresponding textboxes. (iv) Click the OK button and the first
and last names will appear in the Staff Involved table on the Resident Grievance screen.

3. Remove Staff Button

a. (i) Select a record in the Staff Involved table and the record will be highlighted in blue. (ii)
Click the Remove Staff button and the staff record will be removed.

evance for

Resident Grievance for  amiCasiel B s offes-Jsim jmeen Fmiig

Tracking #

Incidert Date

Incident Information  Investigation/ Levels Outcome

Date/Time

[l T T I
Residert's Cassfication v
Human Rights Advocate’s Classfication v
Applicable Reguiation v

View

Other duveniles [ venie 1 First Name Last Name
Involved:

Remove Juvenile

Last Name:

Add Juvenile

4. Add Juvenile Button

Tracking #

Incidert Date Received Date

Incident Information  Investigation/ Levels  Outcome

Incident Date/Time: [(4 = & 11 fri== [~

JCC being giieved):
Housing Uit
time of incident);

Coordinator’s Name:

Grievance Area:

Descrption for Other.

Lo ]

Incidert Class Grievance Area

Date/Time

R, MaEE mEE 5

Resident’s Classfication v

Fepon 0t

Human Rights Advocate s Classfication v
Applicable Reguiation v

Code/Number
/Description:

Incident
Descrpton:

View

Staff.

(=YY

Involved,

[ Other Juveniles [ enje 3 First Name Last Name
wolved

Add Juvenile Remove Juvenile
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a. (i) Click the Add Juvenile button, and the Eind Juvenile screen will appear. (ii) Follow the
instructions in the Admissions by Juvenile Section to find and select the appropriate juvenile
record and the selected juvenile’s information will appear in the Other Juveniles Involved
table on the Resident Grievance screen.

5. Remove Juvenile Button

a. (i) Select arecord in the Other Juveniles Involved table and the record will be highlighted

in blue. (ii) Click the Remove Juvenile button and the staff record will be removed.

Resident Grievance for % Resident Grievance for i B el Bl i e [meedl il %

Tracking # Incidert Date

Received Date Incidert Clase Grievance Area Disposition Tracking # Incidert Date

Received Date Incidert Clase Grievance Area Disposition

82 Find Juvenile

Incidert Infond, | FiNd Juvenile  Direct Care Population  Detertion Population rep— e e
Search Lest N Use Wildcand Date/Ti
(SRR B I - WD incidet Dete/Tne Repor Dt I Receed.
© Juverile Number Name Suffix Include | None
eing v eing grieved): - = hd tesic lassffication: v
JC o — JCC o od) B B el T Residen's Classficati
H umber First Name Use Wildcard Housng Ut —_—
time o o v fime of ncidert) - Human Rights Advocate’s Classfication v
© Intake Case Number Include Aktemative Fist Name Spelings = e —
o o Applicable Reguation v
Coordinal O . . Coordinator’s Name: |51 | Srai
Grievand O Advance Search D08 / Age Grievance Area: ~
Description fol O Previous Selections Street Address {Full or Fartial) Description for Other:
Incident 2P Code (Home, Cel, o Wark) Incident
Description: duvenile Numb Descrption:
it | Find duveriles with Commiment(s)to the State Clear Al £ (Vew
Staff
Involved: c
Show Last Resuits

Staff Other Juveriles [ 3 oo < Name < Name
Involved: First Name Last Name s I crile & ist Narm ast Narn

Remove Juvenile Add Staf Remove Staff Add Juvenile

Add Staf Remove Staff

Add Juvenil

Piirt Investigation Add Save Cancel Close:

Add Save Cancel Close:

Piirt Investigation

ZF Refer to the BADGE Login & Search User Manual for instructions on how to navigate the Find Juvenile screen.

To save the information on the Incident Information tab, the Investigation/Levels tab must also be completed. The user will be
presented with an information screen if the Save button is selected prior to entering all required information on both tabs.

Resident Grievance X

Please enter all required field values on ‘Incident Information®
and ‘Investigation/Level tabs,

iii. Investigation/Levels Tab
The Investigation/Levels tab displays the juvenile’s resident grievance investigation and level
information in a table at the top of the tab to include Level, Start Date, Date Forwarded, Forwarded
To, Date Responded, Ext. Req., Ext. Appr., Extension Expired Date, and Respond By Date.
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Resident Grievance for Il Sl 8 & s [ 0wl e

Tracking # Incident Date Received Date

Incident Informatior

lnvesfigation/ Levels” [Outcome

Level  Start Date

Date
Forwarded Forwarded To

Add Level

Incident Class

Cancel Level

Grievance Area

Dispostion

Date Et
Responded  Req

Extension

Respond By
Evpire Date Dt

Et
Appr.

Delete Level

Leveld:

7

Ose Fovared
Resns B Dt

o e

Forwarded To!

Date Respanded

() Time Extension Requested
() Time Extension Approved

Etensicn Exgie Dt

Investigation:

=

Decision/
Resolution:

E

Add Save Prirt Investigation

1. The Level# field will auto-populate. Select the (i) Start Date and (ii) Date forwarded using the
corresponding calendar drop-down menus.

2. Enter appropriate text into the Forwarded To textbox.

3. Select the (i) Respond By Date and (ii) Date Responded (if applicable) using the
corresponding calendar drop-down menus.

4. |If required, (i) click the Time Extension Requested checkbox. If the time extension is
approved, (ii) click the Time Extension Approved checkbox. (iii) Select the Extension Expire
Date using the calendar drop-down menu (if applicable).

5. (i) Enter investigation comments into the Investigation textbox. (ii) Click the View button to
temporarily expand the Investigation textbox to a larger notes screen, (iii) click the Update
button to save changes made on the notes screen.

6. (i) Enter decision and resolution comments into the Decision/Resolution textbox (if applicable).

(i) Click the View button to temporarily expand the Decision/Resolution textbox to a larger
notes screen, (iii) click the Update button to save changes made on the notes screen.

Resident Grievance for [Nl ol M Sl il

x|

Tracking # Incident Date Received Date Incident Class Grievance Area Dispostion

[Decision/Resolution

Incident Informatio

{rvestigation [5vels | |Outoome
3
arded To

nd By

e Ext.
Responded  Req,

Ext
Aper.

Exension  Respor
Expire Date  Date

Add Level

Cancel Lewe

el Delete Level

Levelt: [1
Dete Fornarded
Resoond By Dete

Santae

Forarded To:

Date Responded

(] Time Extension Requested
() Time Extension Approved

Etension Boie Dt

Investigation: ‘

Decision/
Resolution:

iv. Save Button
After updating all required fields on the Incident Information and Investigation/Levels tabs (i)

1.

click the Save button and the Resident Grievance information screen will appear stating

“Record Saved.” (ii) Click the OK button and the record will appear in the table at the top of the

Resident Grievance screen.

a. If any issues exist that will prevent the record from being saved, one of several Resident
Grievance information screens will appear and display a statement pertaining to any issues.
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(i) Click the OK button on the information screen to return to the tabs, (i) make any
necessary corrections, and (iii) click the Save button.

Incident Information  Investigation/ Levels Outcome

Incident Information | INVESigation/ LEVER | Outcome

Level  Stat Date

Date
Forerded  Fonvarded To

Levels: [1 Stat Date: |
Date Forwarded | B0 | Foma

Resident Grievance

Please enter all required field values on ‘Incident Information’
and ‘Investigation/Level tabs.
Add Level

rded To.

Respond By Date: | ©IO |Date Responded Extension Expire Date:

Investigation:

Resolution:

Decision/ ‘

Date
level  SatDale  po= o, Fowarded To

Levels: [T
Date Fornarded
Respond By Dste

Add Lew

‘Start Date:
Forwanded To:

Déte Responded

Resident Grievance X

o Record saved.

Date Ext.
Responded  Req

Delete Level

O Time Extension Requested
() Time Extension Approved

s Expre Date

Ext

Edension  Respond By
Expire Date  Date

Investigation:

Decision/
Resolution:

The Add Level, Cancel Level, Edit Level and Delete Level buttons can only be accessed after a grievance record has been
saved and selected for editing, see the Edit button section below for detail.

v. Ed

it Button

1. (i) From any tab on the Resident Grievance screen, select a resident grievance record from the
table at the top of the screen and the record will be highlighted in blue. (ii) Click the Edit button
and the Investigation/Levels tab will appear allowing the user to edit the most current grievance
level record highlighted in blue in the table on the Investigative/Levels tab.

Incident Informafion  Investigation/ Levels  Ouitcome

lovel  StaiDate D Fowarded To

Date Ext

Levelt: [T Start Date: | B0
Date Forwarded: | 1'% i Forwarded To: il S
Respond By Date: |07 80 Date Responded

Add Level Cancel Level

Delete Level

() Tme Extension Requested
(O Time Extension Approved

Extension Expire Date:

Investigation: |

Decision/
Resolution:

Close Print Investigation

Once selected, the Edit button transitions into the Save button.

a. Select the appropriate tabs (Incident Information, Investigation/Levels, or Outcome) and edit
the most current level record information as necessary.
i. If the grievance’s Respond by Date has passed, the Resident Grievance information
screen will immediately appear after clicking the Edit button notifying the user the item is
being advanced to the next grievance level and the Level# value will automatically
update. (i) Click the OK button on the information screen and (ii) edit the information as

required.
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Resident Grievance for ] X I

Tracking # Incidert Date

Incidert Information  Investigation/ Levels  Outcome.

Date
Level  StanDate o= ., Forwarded To

Resident Grievance

This[Comp aint/Requestis being advanced to Grievance level
PleasE complet the next level's information.

Respond By Date: Date Responded Extension Expire Date:

Investigation:

Decision/
Resolution: View

b. Selecting the Edit button will also enable access to the buttons on the Investigate/Levels
tab.
i. Cancel Level Button

1. Clicking the Edit button will enable the Cancel Level button on the
Investigate/Levels tab.

2. Click the Cancel Level button and the Add Level, Edit Level, and the Delete Level
buttons will become accessible. The user will also now be able to select any level
record in the table on the Investigative/Levels tab.

i. Add Level Button

1. (i) Click the Add Level button to add an entirely new level record. (ii) Select the
appropriate tabs (Incident Information, Investigation/Levels, or Outcome) and enter
the new level record information as necessary. (iii) Click the Save button.

iii. Edit Level Button

1. (i) Select a level record in the table on the Investigation/Level tab and the record will
be highlighted in blue. (ii) Click the Edit Level button and select the appropriate tabs
(Incident Information, Investigation/Levels, or Outcome) and edit the selected level
record information as necessary. (iii) Click the Save button.

iv. Delete Level Button

1. (i) Select a level record in the table on the Investigation/Level tab and the record will
be highlighted in blue. (ii) Click the Delete Level button to delete the selected level
record.

Resident Grievance for B A & [ " 7 ol (i x Wl Resident Grievance for i eeCami], &1 il siiee-Covm mpem 4 iy

x|

Tracking # Incident Date Received Date Incidert Class Grievance Area Dispostion Tracking # Incident Date Received Date Incident Class Grievance Area Dispostion

Incident Information  Investigation/ Levels  Qutcome

Incident Information _Investigation/ Levels  Qutcome

Date. nd By
level  SatDate  pie .. Fowarded To ‘

Date
level  SatDate  pie .. Fowarded To

Respond By “

Date Ext. Ext Extension
Responded Expire Date  Date
L - == -u e

Date Ext. Ext Bxension  Respor
Responded  Req.  Appr.  Ewpire Date  Date

Add Level Cancel Level Delete Level Add Level Edt Level Delete Level
level: [T St Date 8 Time Extension Requested level: [T Stat Date: | im0 8 Time Extension Requested
Dete Forwarded: |1 B IS Forwanded To:  Supervisor 8 Time Extension Approved Dete Forwarded: [ 118 10 Forwanded To: s 8 Tine Extension Asproved
Respond By Dete: | | © %00 |  Delc Responded: |0 0 | Extension Expire Date: Respond By Date: | & W Date Responded: | 1 Ll Extension Expire Date: |1 (0801

Investigation: ‘-- Investigation: ‘-

Decision/ ™%

Resolution:

Decision/ |4

View Resolution:

Once selected, the Cancel Level button transitions into the Edit Level button.
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For Level 1, the Forwarded To textbox should only have one name entered. For Levels 2, 3, and 4 the user must enter the
name of who it was forwarded to for the prior level, as well as who it will be forwarded to for the next level.

When an existing grievance record is selected for editing, the Level# will increase immediately if the incident has not been
addressed before the Respond By Date.

If a grievance has been responded to (i.e., a Date Responded date has been entered) a new investigation level cannot be

added.

vi. Outcome Tab
The Outcome tab displays the juvenile’s resident grievance outcome information to include
Disposition, Unfounded Subdisposition, Substantiated Subdisposition, Juvenile’s Response
to Resolution, and if Appealed.

Resident Grievance for L] L] x

Tracking # Incident Date Received Date Incident Class Grievance Area Dispostion

Incident Information  Investigation/ Levell

Disposton v
Unfounded Subdispostion

Substantiated Subdisposition:

Juvenile’s Response ~
to Resolution:

Appealed

Add Save Cancel Close Prirt Investigation

The Appealed checkbox will only appear if the Juvenile’s Response to Resolution is selected as Unsatisfied.
If the fields in the Outcome tab are not accessible, the user will be required to select a record from the table at the top of the
Resident Grievance screen and click the Edit button.

1.

Revised 08/2023

Select the Disposition from the drop-down menu.

a. If “Unfounded” is selected for the Disposition the user must select the Unfounded
Subdisposition using the drop-down menu.

b. If “Substantiated” is selected for the Disposition the user must select the Substantiated
Subdisposition using the drop-down menu.

Select the Juvenile’s Response to Resolution from the drop-down menu.

a. If “Unsatisfied” is selected for the Juvenile’s Response to Resolution the user may place
a checkmark in the Appealed checkbox to indicate the juvenile has appealed the decision.

Click the Save button.
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Resident Grievance for L] L] x

Tracking # Incident Date Receives d Date: Incident Class Grievance Area Dispostion

Incident Information  Investigation/ Level

Dispostion v
Unfounded Subdispostion.

Substantiated Subdispostion

Juvenies Response -
to Resolution

Appealed

Add Save Cancel Close Prirt Investigation

vii. Close Button
1. Click the Close button on the Resident Grievance screen to return to the DC Admission History
screen.
a. If the user clicks the close button while editing an existing record the Confirmation screen
will appear. Click the Yes button to lose any unsaved information and return to the DC
Admission History screen.

Confirmatien

Are you sure you want to dose this form? Any unsaved data
will be lost.

s

viii. Print Investigation Button

1. (i) Select the desired record from the table at the top of the Resident Grievance screen and the
row will be highlighted in blue. (ii) Click the Print Investigation button and the RESIDENT
GRIEVANCE INVESTIGATION REPORT screen will display the Resident Grievance System
Investigation Report. The report will display all the information documented on the Incident
Information, Investigation/Levels, and Outcome tabs for the selected record.

2. Click the “X” button to close the RESIDENT GRIEVANCE INVESTIGATION REPORT screen
and return to the Resident Grievance screen.
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65! RESIDENT GRIEVANCE INVESTIGATIOM REPORT - ]

K 41 of 1) M |« @ @ | E A=~ | 100% - Find | Next
Virginia Department of Juvenile Justice
Resident Grievance System

Resident Grievance for [eileajaiedy Sliiesioie- s ussiiie x| Investigation Report
Resident Name: EEEINI- 18 Juvenile Number: | |
Facility: o =y e st Unit: 85
Tracking Number: ke RS
Incident Date: LR Incident Class: =~ % ==
Grievance Area: B A
Regulation Type: e Complaint Advanced: =
Incident Description:
Incident Information  Investigation/ Levels  Qutcome: NA
Level  StatDate  BOT L FowerdedTo P foe o E;’;;’S;e peapond B DA’ DATE  FORWARDED
LEVEL FORWARDED RESPONDED TO
o P ]
INVESTIGATION Pending review
DECISION/COMMENT:
E T T T TTTTTTTTTTTIIIIT T IO T
Add Level Cancel Level Delete Level
INVESTIGATION
Leveis: [E Start Date: |H 7 A () Time Extension Requested
Date Forwarded: |1 i Forwarded To: il =wm () Time Extension Approved DECISION/COMMENT:
Respond By Date: |0 800 Date Responded: Extension Expire Date: S = _ Pl
Investigation INVESTIGATION
View
Decision/ DECISION/COMMENT:
Resolution L
Sl 3 SR A
Add Edit Dekete. Close. Prirt Investigation INVESTIGATION Resolved
DECISION/COMMENT:

Incident Disposition: SUBSTANTIATED
Resident Response:  NOT SATISFIED Appealed: YES

i. Juvenile Profile Button
Click the Juvenile Profile button and the Juvenile Profile screen will appear. The user can view, edit,
delete, or add juvenile profile forms. Any completed forms will be listed in the table at the top of the
screen by Form Type and Date Completed. The available form types are summarized in the table
below.

85 DC Admission History for B, pmm = ===y % il Juvenile Profile

Commitment Orders  Committing Offenses  Movement Classfication  Treatment Needs
Commiment Date  Commiting FIPS Commimert Type Court Type:

Personaity Information
Physical Exam

Psychological Information
Social History Infommation

Youth Level of Service (YL.S/CM

Form Type Description

The LOS Determinate form displays the juvenile’s length of stay information, treatment, and service

LOS Determinate - .
— needs information.

The Medical History form displays the juvenile’s Current Medical Problems/Allergies,
Medical History Vulnerability Factors, Past Medical History, STls, Psychotropics, Family History, High-Risk

Behavior/Sexual History, and Family information.
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Form Type Description
The Personality Information form displays the juvenile’s Personality Inventory for Youth (P1Y)

Personality Information . .
scales and subscales information.

The Psychological Information displays the juvenile’s Special Considerations, Substance Use,
Substances, Psychotropic Medications, History of Assaultiveness, History Of Victimization,
Intellectual Functioning, Significant Symptoms, and Trauma Symptom Checklist for Children
information.

Psychological Information

The Youth Level of Service (YLS/CMI) form displays the juvenile’s Prior and Current

Youth Level of Service Offenses/Dispositions, Family Circumstances/Parenting, Education/Employment, Peer
(YLS/CMI) Relations, Substance Abuse, Leisure/Recreation, Personality/Behavior, and

Attitudes/Orientation information.

i. View Button
1. (i) Select a Form Type record from the table at the top of the screen, and the record will be
highlighted in blue. (ii) Click the View button to open the screen for the selected form type
record.
a. For detailed instructions for the selected form type screen, locate the form type in the table
above and follow the hyperlink to the instructions detailed below.
ii. Delete Button
1. (i) Select a Form Type record from the table at the top of the screen, and the record will be
highlighted in blue. (ii) Click the Delete button and the Warning screen will appear. (iii) Click the
Yes button to delete the selected record and return to the Juvenile Profile screen.
iii. Refresh Button
1. Click the Refresh button to ensure the most current information is being displayed.

& Juvenile Profile - X

‘Warning

| Are you sure you want to delete the selected form?

Ce0 w |

(& View X Delete @ Refresh

Add New Form
Worker Facilty:  Bon Air Juvenile Comectional Center =

Form Type: Educational Information ~

The View and Delete buttons are only accessible if a Form Type record exists.
To edit an existing Form Type record, select the record and click the View button.
Only one of each form type can be added.

iv. Education Information Form
From the Juvenile Profile screen, (i) select the Worker Facility using the drop-down menu. (ii)
Select Education Information from the Form Type drop-down menu. (iii) Click the Add button and
the Education screen will appear displaying the juvenile’s education needs and assessment
information. The Education screen will allow the user to add, edit, or delete certain information on
the following tabs: Education Information, MAP Assessment, and STAR Assessment.
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Form Type Date Completed

v

Add New Form

Worker Facility:  Bon Air Juvenie Comectional Center e

Form Type: Educational Information v

1. Education Information Tab

55l Education( "

BADGE Direct Care Module Manual

- DC Number: ) - o X

EACH TAB MUST BE SAVED INDIVIDUALLY

|{ Edcation Information || MAP Assessment | STAR Assessment

v 1. Last Grade Completed K-12. 13: Diploma 14: GED 15: Ungraded/Alternative 16: Unknown

School History

0: Minimal or No Problem 1: Minor Problem 2: Moderate Problem  3: Severe Problem

~ | 3. Attendance
~ | 4. Disuptive Classroom Behavior

~ 5. Disuptive Behavior on School Property
~ | 6. Acaderic Progress

~ | 7. Peer Interactions

~ | 8. Staff Relationships

School Enrollment

For #3 - 0: Diploma/GED/Appropriate Attendence 1- Occasional Truancy
Excessive Truancy 3: Dropped Ouv/Did not Attend/In detention

~ | 9. Currert Status: £
4: Suspended 5

Educational Needs
0: Not a Need
~ 0. Career Education
~ 11, Parenting Skils

~ 12.Independent Living Skils

For#13-1: Schoal 2: High School Equivalency Program 3: Post Grad Program

13, Suggested Educational Plan
Classifications:

0:No 1: Yes, in Community 2: Yes, at DJJ

13 Indvidualized Education Plan (IEF)
~ 14,504 Plan
~ 15, Englsh Language Leamer (ELL)

Save

Expelied

1: Moderate Priority Need 2: High Priority Need

Close Last Updated

This tab documents the juvenile’s Last Grade Completed, School History, School
Enrollment, Educational Needs, and Classifications.
a. Select the Last Grade Completed from the drop-down menu.

b. School History Section

i. Selectthe (i) Attendance, (ii) Disruptive Classroom Behavior, (iii) Disruptive
Behavior on School Property, (iv) Academic Progress, (v) Peer Interactions, and
(vi) Staff Relationships from the corresponding drop-down menus.

c. School Enrollment Section

i. Select the Current Status from the drop-down menu.

d. Educational Needs Section

i. Selectthe (i) Career Education, (ii) Parenting Skills, (iii) Independent Living Skills,
and (iv) Suggested Educational Plan from the corresponding drop-down menus.

e. Classifications Section

i. Selectthe (i) Individualized Education Plan (IEP), (ii) 504 Plan, and (iii) English
Language Learner (ELL) from the corresponding drop-down menus.

f. Save Button

i. (i) Click the Save button and the Juvenile Profile screen will state the assessment has
been saved. (ii) Click the OK button to return to the Education Information tab.

g. Close Button

i. Click the Close button and the user will be returned to the Juvenile Profile screen.

h. Last Updated Field

i. The Last Updated field will auto-populate with the date the tab was last saved.

Revised 08/2023
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55 Education( i Sy & - DC Number: ) - D X

EACH TAB MUST BE SAVED INDIVIDUALLY

| Education Information | MAP Assessmert STAR Assessment

hd 1. Last Grade Completed K-12. 13: Diploma 14: GED 15: Ungraded/Altemative 16: Unknown

Scheol History
0: Minimal or No Problem 1: Minor Problem 2: Moderate Problem 3: Severe Problem

~ 3 Attendance

~ 4. Disruptive Classroom Behavior

~ 5. Disruptive Behavior on School Property
B Academic Progress

~ 7. Peer Interactions

~ B. Staff Relationships Juvenile Profile o

School Enrollment

For #3 - 0 Dip! i 1 ional Truancy
~ | 9. Curent Status: 2: Excessive Truancy 3: Dropped OuU/Did not Attend/In detention o Form Saved
4: Suspended 5- Expelled

Educational Needs
0: Nota Need 1: Moderate Priority Need 2: High Priority Need

10, Career Education

~ 11, Parenting Skils
~ 12 Independent Living Skils

For #13-1: School 2: High School Equivalency Program  3: Post Grad Program
13 Suggested Educational Plan
Classifications _ 5
0: No 1: Yes, in Community 2: Yes, at DJJ
~ 13, Individualized Education Plan { IEF)
~ 14,504 Plan

15, English Language Leamer (ELL)

Save Close ]

The user can type the value directly into the drop-down menu field for each item and use the keyboard tab key to move directly
to the next item on the Education Information tab.

Clicking the Close button without saving will prompt a confirmation screen.

The user must click the Save button on the Education Information tab to be granted access to input information in the MAP
Assessment tab.

2. MAP Assessment Tab

This tab documents the juvenile’s MAP TEST RESULTS.

a. (i) Select the Date of Testing from the calendar drop-down screen. Enter the RIT SCORE
and PERCENTILE RANK for the (ii) MATH, (iii) READING, and (iv) LANGUAGE USE
sections.

b. Save Button
i. Click the Save button and the statement, “Education MAP Assessment record has been

saved,” will appear on the bottom of the MAP Assessment tab.

c. Delete Button
i. (i) Click the Delete button and the Warning screen will appear. (ii) Click the Yes button

to delete MAP Assessment data return to the MAP Assessment tab.

d. Close Button
i. Click the Close button and the user will return to the Juvenile Profile screen.

e. Last Updated
i. The Last Updated field will auto-populate with the date the tab was last saved.
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55! Education( i " - DC Number: ) - D

EACH TAB MUST BE SAVED INDIVIDUALLY.
Education Informatior{ | MAP Asssssment | |STAR Assessment

MAP TEST RESULTS

Dot o Teaing

(mm/dd/yyyy)

PERCENTILE
RIT SCORE RANK

‘ MATH L ‘

‘ READING ‘

‘ LANGUAGE USE ‘

Educational Information DIS-055

This information alone does not suggest that a studert has a disabilty

Save Delete Close Last Updated

Education MAP Assessment record has been saved.

The MAP is a test of academic achiswement. It identifies strengths and weaknesses to improve outcome for students

BADGE Direct Care Module Manual

Warning

Are you sure you want to delete the MAP Assessment?

Clicking the Close button without saving will prompt a confirmation screen.

3.

Revised 08/2023

STAR Assessment Tab

This tab documents the juvenile’s STAR ASSESSMENT RESULTS.
a. (i) Select the Date of Testing from the calendar drop-down screen. Enter the PERCENTILE
RANK and GRADE EQUIVALENCY for the (ii) MATH and (iii) READING sections.

b. Save Button

i. Click the Save button and the statement, “Education STAR Assessment record has
been saved,” will appear on the bottom of the STAR Assessment tab.

c. Delete Button

i. (i) Click the Delete button and the Warning screen will appear. (ii) Click the Yes button
to delete STAR Assessment data return to the STAR Assessment tab.

d. Close Button

i. Click the Close button and the user will return to the Juvenile Profile screen.

e. Last Updated

i. The Last Updated field will auto-populate with the date the tab was last saved.

55! Education( N - DC Number: & &0 ) - (w]

EACH TAB MUST BE SAVED INDIVIDUALLY.
Education Information  MAP Assessment || STAR Assessment |

STAR ASSESSMENT RESULTS

Do Testing i)
PERCENTILE GRADE
RANK EQUIVALENCY
‘ MATH ‘
‘ READING

Educational Information DIS-055A

This information alone does not suggest that a student has a disability.

Save Delete Close Last Updated.

Education MAP Assessment record has been saved.

The STAR is a test of academic achievement. It identifies strengths and weaknesses to improve outcome for studerts.

Warning

Are you sure you want to delete the STAR Assessment?
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v. LOS Determinate Form
From the Juvenile Profile screen, (i) select the Worker Facility using the drop-down menu. (ii)
Select LOS Determinate from the Form Type drop-down menu. (iii) Click the Add button and the
LOS Determination screen will appear displaying the juvenile’s length of stay information, treatment,

and service needs. The LOS Determination screen will allow the user to add or edit information on
the following tabs: LOS and Assets and Service Needs.

&2 Juvenile Profile

_ < ] &5l LOS Determination (B - DC Number: ) - o x
|

{105 " | |Assets and Service Needs

Form Type

Date Completed

Instant Offense  Level ~ vel ~ Chronicity Score

I

|

I

| Most Serious Most Serious
Prior Offense

|

| LOS increased due to chronicity?  ~ O=Mo 1=By 3months 2=By & months

; {Excsption: For residents in an 181036 months category. the maximum LOS s 24 to 3 months)

Forwarded to IRC due to exceptional circumstances? ~| 0=No 1=Staffing Team 2=Casework Supervisor 3=CSU

Assigned LOS to morths from date of cammitment)

NOTE: Final LOS may be affected by whether resident has completed treatment needs (see below]) or whether
resident is sarving an insttutional sancton
Special Category O-No 1-Yes)
Determinate Sertence? ~| Fyes. Morths, or (] Uil Ags 21
Blended Sentence? v

[& view % Delete @ Refresh
Treatment Needs which may affect LOS:
Add New Form Aggression Management Substance Abuse Treatment
Worker Facilty:  Bon Air Juvenie Comectional Center ~ rores Sex Offender Traatment Ocrmz Oerrs
Form Type LOS Deteminate v -
Save Close Last Update:

This tab documents factors that impact the juvenile’s length of stay to include offense levels,
chronicity, sentence, and treatment needs.

a.

Revised 08/2023

Select the (i) Most Serious Instant Offense and (i) Most Serious Prior Offense from the
corresponding Level drop-down menus. (iii) Enter the Chronicity Score in the textbox.
Select the (iv) LOS increased due to chronicity and (v) Forwarded to IRC due to
exceptional circumstances from the corresponding drop-down menus. Enter any required
values in the (vi) Assigned LOS and (vii) to textboxes.

Special Category Section

i. Select“0” or “1” for Determinate Sentence from the drop-down menu.

1. If“1”is selected, enter a value in the Months textbox or click the Until Age 21
checkbox.

ii. Select“0” or “1” for Blended Sentence from the drop-down menu.

Treatment Needs which may affect LOS Section

i. The Aggression Management, Substance Abuse Treatment, and Sex Offender
Treatment fields will auto-populate.

ii. If the juvenile is attending 12 sessions for the Cannabis Youth Treatment, click the
CYT12 checkbox. If the juvenile is attending 5 sessions for the Cannabis Youth
Treatment, click the CYT5 checkbox.

Close Button

i. Click the Close button and the user will be returned to the Juvenile Profile screen.

Last Updated Field

i. The Last Updated field will auto-populate with the date the tab was last saved.
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a5 LOS Determination (F = - DC Number: ) - ] x
{L0S""#|Assets and Service Needs
Most Serous Most Serious
Instant Cffense  Lewel > Prior Offense  Lewel ™ Chronicity Score
LOS increased due to chronicty?  ~ | O<No 1=By 3months 2=By 6 months
{Exception: For residents inan 18 10 36 months categ aximum LOS is 24 1o 36 months)

Forwarded to IRC due to exceptional circumstances?

Assigned LOS to

~  0=No 1=Staffing Team 2=Casework Supervisor 3=CSU

morths _ffram datc of commimert)

NOTE: Final LOS may be affected by whether resident has completed heatment needs (see below) or whether
resident is serving an insttutional sanction

Special Category D=No 1=VYes)
Deteminate Sentence? ~| Fyes, Morths, or (] Ut Age 21

Blended Sentence? ~

Treatment Neads which may affect LOS
Aggression Management Substance Abuse Treatmert

Sex Offender Treatment

Save Close

Ocrmz 0o

The final LOS may be affected by whether the juvenile has completed their treatment needs or whether the juvenile is serving
an institutional sanction.

Clicking the Close button without saving will prompt a confirmation screen.

The LOS tab data cannot be saved until the Date Form Signed calendar field has been completed on the Assets and Service

Needs tab.

2. Assets and Service Needs Tab
This tab documents the juvenile’s Service Needs which may affect LOS and Additional
Service Needs Not Related to LOS.

a.

Service Needs which may affect LOS Section

i. Select avalue for (i) Aggression Management, (i) Substance Abuse, and (iii) Sex
Offender from the corresponding drop-down menus.

Additional Service Needs Not Related to LOS Section

i. Place a checkmark in all Additional Service Needs Not Related to LOS checkbox
options that apply to the juvenile.

ii. Selectthe Date Form Signed using the calendar drop-down menu.

Save Button

i. (i) Click the Save button and the Juvenile Profile screen will state the assessment has
been saved. (ii) Click the OK button to return to the Assets and Service Needs tab.

Close Button

i. Click the Close button and the user will be returned to the Juvenile Profile screen.

Last Update

i. The Last Update field will auto-populate the date the report was last updated.

G5! LOS Determination ( @ - DE Number: ) - O ®

Senvice Needs which may affect LOS
M=Mandatory, R=Recommended, X=Not applicable
| SexOffender

~ Aggression Management  Substance Abuse

Addtional Service Needs Not Related to LOS Juvenile Profile x
Checked=Appicable
(O Inappropriate Sexual Behavior ) Medical Care
() Drug Trafficking (O Parole Placement o Form Saved
[ Values Clarification [ Special Education
[0 Assertiveness Training (O High Risk Sexual Behavior
[ Social Skills Training [ Problem Solving Skills
(O Independent Living Skills () Behavior Management
(O Mental Heatth

) Gang Prevention

([ Parenting Skills

Date Form Signed: [25]

| Save Close

vi. Level of Service (LS/CMI) Form
From the Juvenile Profile screen, (i) select the Worker Facility using the drop-down menu. (ii)
Select Level of Service (LS/CMI) from the Form Type drop-down menu. (iii) Click the Add button

Revised 08/2023
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and the Level of Service screen will appear. The Level of Service screen will allow the user to view,
add, edit, or delete the juvenile’s Criminal History, Education/Employment, Family/Marital,
Leisure/Recreation, Companions, Alcohol/Drug Problem, Pro-criminal Attitude/Orientation,
Antisocial Pattern, and Overall Risk Level information on the following tabs: Page 1, Page 2, and
Page 3.

& Juvenile Profile

) - x

E——

55l Level of Service ( &

1.1 Criminal History

Form Typs

Educational Information

» LOS Determinate

Date Completed

| 1. Any prior? Youth dispostions || Adut convietons ||

| 2. Two or mere prior youth/adut dispostions/convictions?

5. Amested or charged under age 167
6. Everincarcerated on conviction?

7. Ever punished far institutional misconduct ||
or a behavior report

8. Charge laid, probation breached, or pardle
suspended during prior community supervision?

| 3. Three or mare prior youth/adult dispositions/convictions?
| 4. Three or more present offenses? |:|

Strength [

<l€ll<]ls

1.2 Education/Employment

| 3. Curertly unemployed? 14, Suspended or expeled at least once”

| 10, Frequently unemployed? 15, Partcipation/Performance
16, Peer interactions

17. Authorty interaction

~ | 11, Never employed for a full year?

<< l<]l«

| 12. Less than regular grade 10 or equivalert?

| 13. Less than regular grade 12 or equivalent?

S 2
[& view < Delete & Refresh Strength O
Add 1.3 Family/Marital
om]Form) | 18 Dissatisfaction with martl ~| 19, Nonewarding, ~| 20, Non-ewarding, «| 21, Ciiminal -
Warker Facilty: | Bon Air Juvenile Corectional Canter ~ or equivalent stuation. parertal other relatives family/spouse
o Add
Form Type: Leve! of Service {LS/CMI) - Strength ]
Save Close Prnt

This tab documents the juvenile’s Criminal History, Education/Employment, and
Family/Marital information.

If necessary, select the Date Interviewed from the calendar drop-down menu.
b. Criminal History Section

a.

Revised 08/2023

iv.

V.

Select the appropriate response from the Any prior? drop-down menu.

1. If “Yes” was selected, enter the number of Youth dispositions and Adult
convictions in the corresponding textboxes.

Select the (i) Two or more prior youth/adult dispositions/convictions?, (ii) Three or

more prior youth/adult dispositions/convictions?, and (iii) Three or more present

offenses? from the corresponding drop-down menus.

1. If “Yes” was selected for Three or more present offenses, enter the number of
offenses in the textbox.

Select the (i) Arrested or charged under age 16, (ii) Ever incarcerated on

conviction, and (iii) Ever punished for institutional misconduct or a behavior

report? from the corresponding drop-down menus.

1. If “Yes” was selected for Ever punished for institutional misconduct or a
behavior report?, enter the number of times in the textbox.

Select the Charge laid, probation breached, or parole suspended during prior

community supervision? from the drop-down menu.

If the area is a protective factor for the juvenile, place a checkmark in the Strength

checkbox.

Education/Employment Section

Select the (i) Currently unemployed?, (ii) Frequently unemployed?, (iii) Never
employed for a full year?, (iv) Less than regular grade 10 or equivalent?, (v) Less
than regular grade 12 or equivalent?, (vi) suspended or expelled at least once?,
(vii) Participation/Performance, (viii) Peer interactions, and (ix) Authority interaction
from the corresponding drop-down menus.

If the area is a protective factor for the juvenile, place a checkmark in the Strength
checkbox.

Family/Marital Section

Select the (i) Dissatisfaction with marital or equivalent situation, (iij) Non-rewarding,
parental, (iii) Non-rewarding, other relatives, and (iv) Criminal - family/spouse from
the corresponding drop-down menus.
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ii. Ifthe area is a protective factor for the juvenile, place a checkmark in the Strength

checkbox.

a5 Level of Service ( & i)

Fage T Page 2 Page 3

- e

Date Interviewed ~

1.1 Criminal History
~ | 1. Any prior? Youth dispositions l:l Adult convictions I:l

| 2. Two or mare prir youth/adut dispastions/convictians?

| 3. Three or more pror youth/adut dispostions./convictions?
| 4. Three or more presert offenses? |:|

Strength [

IESIEIES

5. Arested or charged under age 167
. Ever incarcerated on canviction?

7. Ever punished for initutional miscanduct | |
or a behavior report?

8. Charge laid, probation breached, or pardle
suspended during prior Gommunity supervision?

1.2 Education/Employment
| 5 Curently unsmployed?

| 10. Frequently unemployed?
| 11. Never employed for a fuil year?
| 12. Less than reguiar grade 10 or equivalent?

| 12, Less than reqular arade 12 or equivalent?

Strength  []

SRS

14. Suspended or expeled at least once?
15. ParticipationPerformance
16. Perinteractions

17. Authorty interaction

1.3 Family/Marital

w18 Dissatisfaction with martal <
or equivalent stuation.

Strength O

19, Nonewarding,
parental

| 21, Criminal -
family/spouse

20, Non-ewarding,
other relatives

Save

Close

Prirt

2. Page 2 Tab
This tab documents the juvenile’s Leisure/Recreation, Companions, and Alcohol/Drug
Problem information.
If necessary, select the Date Interviewed from the calendar drop-down menu.

Revised 08/2023

a.
b.

Leisure/Recreation Section

i. Selectthe (i) Absence of recent participation in an organized activity and (ii) Could
make better use of time from the corresponding drop-down menus.
ii. Ifthe area is a protective factor for the juvenile, place a checkmark in the Strength

checkbox.
Companions Section

i. Select if the juvenile has (i) Some criminal acquaintances, (ii) Some criminal friends,
(i) Few anti-criminal acquaintances, and (iv) Few anti-criminal friends from the

corresponding drop-down menus.

ii. Ifthe area is a protective factor for the juvenile, place a checkmark in the Strength

checkbox.
Alcohol/Drug Problem Section

i. Selectthe (i) Alcohol problem, ever, (ii) Drug problem, ever, (iii) Alcohol problem,
currently, (iv) Drug problem, currently, (v) Law violations, (vi) Marital/Family, (vii)
School/Work, and (viii) Medical or other clinical indicators? from the corresponding

drop-down menus.

ii. Ifthe area is a protective factor for the juvenile, place a checkmark in the Strength

checkbox.

85 Level of Service ( P )

Page 1|{Page 7} Page 3

- x

Date Interviewed w

1.4 Lei: 'Recreation

Strength 1

| 22. Absence of recent participation in an erganized activiy. | 23, Could make better use of time
Strength O
1.5 Companions
| 24. Some rminal | 25. Some criminal | 25, Few articiminal | 27, Few anticiminal
acquairtances. fiends. acquaintances. friends

1.6 Alcohol /Drug Problem
~ | 28. Alcohol problem, ever.

23, Drug problem. ever.

30. Alcohol problem, cumertly
1. Drug problem, cumently
32 Law violations.

3. Martal/Family

34, School/Work.

<lele e <]« <

35, Medical or other clinical indicators?

Strength [

Save

Close

Print
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This tab documents the juvenile’s Pro-criminal Attitude/Orientation and Antisocial Pattern.
a. If necessary, select the Date Interviewed from the calendar drop-down menu.

b. Pro-criminal Attitude/Orientation Section

i. Select the (i) Supportive of crime, (ii) Unfavorable toward convention, (iii) Poor,
toward sentence/offence, and (iv) Poor, toward supervision/treatment from the
corresponding drop-down menus.

ii. Ifthe area is a protective factor for the juvenile, place a checkmark in the Strength
checkbox.

Antisocial Pattern Section

i. Selectthe (i) Specialized assessment for antisocial pattern and (ii) Early and
diverse antisocial behavior from the corresponding drop-down menus.

1. If “Yes” was selected for Early and diverse antisocial behavior, place a checkmark
in any of the Early and diverse antisocial behavior checkbox options that apply to
the juvenile.

ii. Selectthe Criminal attitude from the drop-down menu.

1. If “Yes” was selected for Criminal attitude, place a checkmark in any of the
Criminal attitude checkbox options that apply to the juvenile.

iii. Select the Pattern of generalized trouble from the drop-down menu.

1. If “Yes” was selected for Pattern of generalized trouble, select the Financial
problems from the drop-down menu and place a checkmark in any of the Pattern of
generalized trouble checkbox options that apply to the juvenile.

a. If 3 or more address changes last year was checked, enter the number into the
corresponding textbox.

iv. If the area is a protective factor for the juvenile, place a checkmark in the Strength
checkbox.

The Total Score and Override Risk Level fields will auto-populate. Select the Override

Risk Level from the drop-down menu.

a5 Level of Service ( 17 ) - b

Page 1 Page 2| Page 33 Date Interviewed ~
1.7 Pro-criminal Attitude/Orientation

| 36, Suppotive of | 37, Unfaverable
crime. toward convention.

~ | 38, Poor, toward
sentence/offence

~| 39, Poor, toward
supervision treatment

Strength O
1.8 Antisocial Pattern

~| 40, Specialized assessment for antisocial pattem

| 41, Early and diverse antisocial behavior,
] 2 Severe problems of adjustment in childhood, as indicated by school and social wellare records, o amested or charged
under age 16. (5)
[ b. Official record of assaut/viclence
[ c. Escape history from a comectional facility, unlawfully-at-1arge
[ d. Charge laid. probation breached. or parole suspended during prior community supervision. (8)
~ | 42, Criminal attitude.
[ 2. Supportive of crime. {36)
[ b. Urfavorable toward convention. (37)
~ | 43, Pattem of generalized trouble.
a. Financial problems. v
[ b. 3ormore address changeslast year. # | |
[ &. Never employed for a full year. (11)
[ d. Less than reqular grade 10 or equvalert. (12)
Strength 1

[] e. Poor, toward supervisionAreatment. {38)

[ e. Suspended or expelled at least once. (14)
[ f. Nonewerding, parental. (1)

[ g Could make better use of tme. (23)

[ h. Few anti-criminal fiends. (27)

Total Score: Overall Risk Level: Ovemide Risk Level: i

Save Close Print

Save Button

i. (i) Click the Save button and the Juvenile Profile screen will state the form has been saved.
(ii) Click the OK button to return to the Level of Service screen.

Close Button

i. Click the Close button and the user will be returned to the Juvenile Profile screen.

Print Button

i. Click the Print button and the Report Viewer screen will appear and display the Juvenile
Profile — Level of Service/Case Management Inventory report. The report displays the
Juvenile Name, Juvenile Number, Direct Care Number, Date Interviewed, and the
data from the following tabs: Page 1, Page 2, and Page 3.

ii. Click the “X” button to close the Report Viewer screen and return to the Level of Service
screen.
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55 Level of Service ( . T — X

P Page2 Page? ]

1.1 Criminal History

| 1. Ay prio? Youth dsposiiors |__| Aduit convictons |__| | 5. Amested or charged under age 167 o Report Viewsr — m] X
< | 2. Two or more prior youth/adult dispositions/convictions | 6. Everincarcerated on conviction? -
. T o1 @ | & - | 100% - Find
| 3 Trree ormore pror southcit dpostions/comvitons? ] 7 Errpuniedorcttaonlmisconct ] ®|& =
A
| 4 Three ormore present offenses? | | | 8 Charge laid, probation breached, or parole i ) .
suspended duiing prior communiy supervision? Juvenile Profile - Level of Service/Case Management Inventory
Strength ] Juvenile Numbe Juvenile Name  [m——e e
12 E ion/E: Direct Care Numbe Date Interviewe
| 9. Cunently unemployed? | 14. Suspended or expelled at least once? 1.1 Criminal History
~ | 10. Frequently unemployed? ~ 15, Participation/Peformance __ 1. Any prior? Youth dispositions # Adult convictions #
| 11. Never employed for a ful year? | 16. Peerirteractions ___ 2. Two or more prior youth/adult dispositions/convictions?
___ 3. Three or more prior youth/adult dispositions/convictions?
| 12. Less than regular grade 10 or quivalert? | 17, Authorty interaction
___ 4.Three or more present offenses?
| 13, Less than regular grade 12 or equivalent? __ 5. Arested or charged under age 167
Strength O ___  &.Everincarcerated on conviction?
__ T.Ever punished for institutional misconduct or a behavior report?
1.3 Family/Marital ___ 8. Charge laid, probation breached, or parcle suspended during prior community
=] 18, Dissatisfaction with martal ~| 19 Nonewarding, ~| 20 Nonewarding, ~| 21 Crminal - Strength [
or equivalert stuation parental. ather relatives family/spause.
Strength O 1.2 Education/Employment

9. Currently unemployed?

Save Tz Print 0. Freguently unemployed?

11. Never employed for a full year?

12. Less than regular grade 10 or equivalent?
13. Less than regular grade 12 or equivalent?
x 14. Suspended or expelled at least once?
15. Participation/Performance
18. Peer interactions.

___17. Authority interaction.
Form Saved
Strength .

=

Juvenile Profile

1.3 Family/Marital
___ 8. Dissatisfaction with marital or eguivalent situation
. . 19. Nonrewarding, parental.

20. Nonrewarding, other relatives.

21. Criminal - famity/spouse.

Strength

Confirmation

1.4 Leisure/Recreation

No 22. Absence of recent participation in an organized activity.
0 Are you sure you want to close this form? Any unsaved data v

will be lost, € >

The Save button can used after completing one, two, or three tabs.
The Print button will only become available after all necessary information on each tab is entered and saved.

vii. Medical History Form
From the Juvenile Profile screen, (i) select the Worker Facility using the drop-down menu. (ii)
Select Medical History from the Form Type drop-down menu. (i) Click the Add button and the
Medical History screen will appear. The Medical History screen will allow the user to view, add, edit,
or delete the juvenile’s Current Medical Problems/Allergies, Vulnerability Factors, Past
Medical History, STls, Psychotropics, Family History, High-Risk Behavior/Sexual History, and
Family information on the following tabs: Page 1, Page 2, and Page 3.

55! Medical History ( — nmm ) - O *

& Juvenile Profile - X Curert Medical Problems/Allrgics
0=No 1=Yes 3=NotKnown 6=NA

~ | 1 Medication and Reactions ~ 8 Heat Problem
v 2Enm rtal and React ~

P——— pc— wironmental and Reactions 9. Sickle Cell Anemia/Trait

, Eae=me ~ | 3 Foodls) and Reactions ~ | 10. Otthopedic Problem

105 Detominte 4.TB or Posttive PPD 11. Glasses
¥ 5. Asthma * | 12. Other Assistive Devices Needed for Care

Educational Information
~ | 6. Diabetes ~ | 13, Curent Psychiatic Problems
| 7 Hepatits | 14, Physical Disabilties

Vuinerabity Factors
0=No 1=Yes 3=NotKnown 6=NA

~ 15, Small Physical Stature ™ 18. History of Sexual Victimization
~ 16. Developmental/Mental/Physical Disability ™ 19. History of Sexual Activity While in Custody

| 17 Presents as Leshian, Bisexual, Transgender, Gender Idertity lssues

Past Medical History

[& view & Refresh 0=No 1=Yes 3=NotKnown 6=MNA

~ | 20. Chicken Pox ~ | 27. Medical Hospitalizations

~ [g2RhieadlirEes ~ | 28 Psychiatiic Hospiaizations

Add New Form o .
. 22, Loss of Cansciousness | 29, Surgery/Operations/Procedures
Warker Facilty:  Bon A Juvenie Comectional Center v & sed | 23, Fractures Females Only (select N/Af male)
Form Type: Medical History ~ | 24 Seizures | 30, Pregnancy

| 25. Gunshot Wounds
| 26. Stab Wounds

31, Menstrual Cycle/ Pap Smears

Save Close Last Updated:
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1. PagelTab
This tab documents the juvenile’s Current Medical Problems/Allergies, Vulnerability
Factors, and Past Medical History information.
a. Current Medical Problems/Allergies Section
i. Select the (i) Medication and Reactions, (ii) Environmental and Reactions, (iii)
Food(s) and Reactions, (iv) TB or Positive PPD, (v) Asthma, (vi) Diabetes, (vii)
Hepatitis, (viii) Heart Problem, (ix) Sickle Cell Anemia/Trait, (x) Orthopedic Problem,
(xi) Glasses, (xii) Other Assistive Devices Needed for Care, (xiii) Current Psychiatric
Problems, and (xiv) Physical Disabilities from the corresponding drop-down menus.
b. Vulnerability Factors Section
i. Selectthe (i) Small Physical Stature, (ii) Developmental/Mental/Physical Disability,
(iii) Presents as Lesbian, Bisexual, Transgender, Gender ldentity Issues, (iv)
History of Sexual Victimization, and (v) History of Sexual Activity While in Custody
from the corresponding drop-down menus.
c. Past Medical History Section
i. Select the (i) Chicken Pox, (ii) Head Injuries, (iii) Loss of Consciousness, (iv)
Fractures, (v) Seizures, (vi) Gunshot Wounds, (vii) Stab Wounds, (viii) Medical
Hospitalizations, (ix) Psychiatric Hospitalizations, and (x)
Surgery/Operations/Procedures from the corresponding drop-down menus.
1. If the juvenile is female, select the (i) Pregnancy and (ii) Menstrual Cycle/Pap
Smears from the corresponding drop-down menus.
2. If the juvenile is male, select “6” (not applicable) for the (i) Pregnancy and (ii)
Menstrual Cycle/Pap Smears drop-down menus.

)] - a x

0=MNo 1=Yes 3=NotKnown E=N/A
8 Heart Problem

9. Sickle Cell Anemia/Tratt

10. Orthopedic Problem

sssss

12 Other Assistive Devices Meeded for Care
13. Cument Psychiatric Problems

14. Physical Disabiities

S EIEE RN SRR
[n]

Vulnerability Factors
0=No 1=Yes 3=NotKnown 6=N/A

~ 15, Small Physical Stature 18, History of Sexual Victimization
~ 16. Developmental/MentalPhysical Disabilty 19, History of Sexual Activity While in Custody
“ 17. Presents s Lesbian, Bisexual, Transgender, Gender Identy lssues

Fast Medical Fistory

0=No 1=Yes 3=NotKnown 6=N/A
27. Medical Hosy
28 Psychiatnic Hospi
29, Surgery/Operalions/ Frocedures
. 23 Fractures Females Only (select N/A if male)

~ 20, Chicken Pox .

~ 21, Head Injuries o

22 loss of Consciousness v

~ 30, Pregnancy
~ 25 Gunshot Wounds

~ 26. Stab Wounds

~ 31 Menstrual Cycle/ Pap Smears

Save Close Last Updated:

2. Page 2 Tab
This tab documents the juvenile’s STls, Psychotropics, and Family History information.
a. STIs Section
i. Selectthe (i) Chlamydia, (ii) Gonorrhea, (iii) Syphilis, (iv) Herpes, (v) Venereal Warts,
(vi) Genital Sores, (vii) HPV, (viii) Pediculosis, and (ix) Trichomaniasis from the
corresponding drop-down menus.
b. Psychotropics Section
i. Place a checkmark in the appropriate Psychotropic, Sleep, and/or Stimulant
checkboxes for (i) Never previously prescribed, (ii) Prescribed in the past, (iii)
Current prescription (prior to arrival at RDC), and (iv) Newly prescribed at RDC.
c. Family History Section
i. Selectthe (i) TB, (ii) Heart Problems, (iii) High Blood Pressure, (iv) Blood Sugar
Problems, (v) Asthma, and (vi) Other from the corresponding drop-down menus.
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0=No 1=Yes 3=HNotKnown &=NA ‘
2 cnanvda ~ | 37 Genital Sores

33. Gononhea 38 HPV

34, Syphilis + | 39. Pediculosis
35 Hemes | 40. Trichomaniasis
36. Venereal Warts

SRS RS ERE

Psychotropics
Psychotropic ~ Sleep  Stimulant
O [m]
[m]
[m]
[m]

41, Never ious| scribe
42 Prescri in the pa

43, Current prescription (priorto amival at RDC)
44, Newly prescribed at RDC

Family History
0=No 1=Yes 3=NotKnown &=N/A

48 Blood Sugar Problems

w49, Asthma

| 50 Other

~ 45.TB
~ 46 Heart Problems
~ 47 High Blood Pressure

Save Close Last Updated

3. Page 3Tab
This tab documents the juvenile’s High Risk Behavior/Sexual History and Family information.
a. High Risk Behavior/Sexual History Section

Vi.

Select the (i) Have you had sex? and (ii) Was it consensual? from the corresponding

drop-down menus.

1. If “0” was selected for Was it consensual?, (i) select the Did you report it to
anyone? from the drop-down menu. If provided, (ii) enter the name of the person to
whom it was reported to in the Who? textbox.

Enter in the age in years into the Age at first sexual intercourse (not abuse) textbox.

i. Select the (i) Have you ever been forced or pressured into doing something sexual

that you did not want to do?, (ii) IV drug use?, (iii) History of blood transfusion or

blood product administration?, and (iv) Trading sex for money or drugs? from the

corresponding drop-down menus.

Enter values for the (i) How many sexual partners have you had in the past year?,

(if) Past 3 years, and (iii) Lifetime into the corresponding textboxes.

Select the (i) Were your sexual partner(s)?, (ii) High risk sexual partner

(promiscuous/IV drug use/prostitution), and (iii) Condom Use? from the

corresponding drop-down menus.

1. If“1” was selected for Condom Use?, place a checkmark in the appropriate
Sometimes or Every Time checkbox.

Select the Multiple tattoos from the drop-down menu.

b. Family Section

Revised 08/2023

Select the Do you have Children? from the drop-down menu.

1. If“1”is selected for the Do you have children? drop-down menu, the Number of
Children drop-down menu will appear. Select a value from the Number of Children
drop-down menu and Age and Sex drop-down menus will appear for the selected
number of children.

a. Select the Age and Sex from the corresponding drop-down menus for each child.
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a2l Medical History ( swmm ) - D s a5l Medical History ( B M. i )

- 0o x
Page 1 Page? Page3
Hich Risk Behavior/ Sexual History High Risk Behaior Sexual History
| 60. Have you had sex? 0=No 1=Yes 2=Both | 60. Have you had sex? 0=No 1=Yes 2=Both
~ §1.Wasit Consensual?  Didyou report & to anyone? ~| Who?

~ B1.WasitConsensual?  Did you report it to aryone? | v Who? NA

62 Age at first sexual intercourse fnot abuse) 62 Age at first sexual intercourse fnot abuse)

63. Have you everbeen forced or pressured into doing something sexual that you did not wart to do?
64, IV crug use?
65. History of blood transfusion or blood product adminstration?

63. Have you everbeen forced or pressured into doing someting sexual that you did not wart to do?
64, IV crug use?

- | 65, History of blood transfusion or blood product adminstration?
| 6. Trading sex for money or dugs? | 6. Trading sex for money or dugs?
£7. How many sexua partners have you had in past year?  Past 3years Lifetime

£7. How many sexua partners have you had in past year?  Past 3years Lifetime

68. Were your sexual partneris)? 0=Male 1=Female 2=Both 68. Were your sexual partneris)?  0=Male 1=Female 2=Both

70. Condom Use? ) Sometimes (] Every Time
71. Mutiple tattoos

70. Condom Use?
71. Mutiple tattoos

69, High risk sexual partner (promiscuous/ 1V drug use/ prostution) 69, High risk sewual partner (promiscuous/ 1V drug use/ prostution)

() Sometimes [ Every Time

Famiy

Famiy
72. Do you have children? ~ 72.Doyouhave chiidren? 1+ Numberof Chidren: 3
a.Chidl:  Age: w| Sex -
b.Chid2:  Age: - =
c.Chid3:  Age: [ o
Save Close Last Updated Save Close Last Updated

4, Save Button

a. (i) Click the Save button and the Juvenile Profile screen will state the assessment has been

saved. (ii) Click the OK button to return to the Medical History screen.
5. Close Button

a. Click the Close button and the user will be returned to the Juvenile Profile screen.
6. Last Updated Field

a. The Last Updated field will auto-populate with the date the tab was last saved.

o Medical History ( = mm ) o X
Page 1 Page2 {Paged]
High Risk Behavior/ Sexual History

| 60. Have you had sex? =l ===

| 61 Wasi Consensual?  Did you repot t to anyone? ¥ Who?
62 Age atfirst sexual intercourss (ot abuse)

63 Have you ever been forced or pressured into doing something sexual that you did not want to do?

64 IVduguse?

65, History of blood transfusion or blood product adminstration?

66, Trad i dugs?

rading sex for money or drugs Juvenile Profile X

67. How many sexual partners have you had in past year?  Past 3years: Lifetime:

68. Were your sexual partner(s)?  0=Male 1=Female 2=Both

69. High risk sexual partner [promiscuous/ IV drug use/ prostitution) o Form Saved
70.Condom Use? () sometimes () Every Time
71. Muttiple tattoos

SRS ESES

Family
72. Do you have chidren? =

| Save Close Last Updated:

viii. Offense History Data Form
From the Juvenile Profile screen, (i) select the Worker Facility using the drop-down menu. (ii)
Select Offense History Data from the Form Type drop-down menu. (iii) Click the Add button and
the Offense History screen will appear displaying the juvenile’s offense history information. The
Offense History screen will allow the user to add and edit the juvenile’s Commitment Number,

Number of Suspended Commitments, Court Service Unit, Sentenced by, Sentence, and
Escape/A.W.O.L. History.
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& Juvenile Profile - X

[ 5| Offense History | mem, e ) - [m] X
Fomn Type Date Completed |
Medical History ] Court Service Unit v ) Committed Under 16.1-285.1 or 16.1-269.17

LOS Deteminate Sentenced by: ~ Sentence mornths

Educational Information [ Adult Time Pending?

1. Age of first behavorial problems
2. Age at first community intervention
3. Age at first criminal adjudication

Escape/AWO L History

(0=No 1=Yes 2 =Multiple 3=Information Not Provided)

From:
[& view X Delete & Refresh

™ 4. Secure Facilties

~ | 5. Group/Foster Home
Add New Form

~ | 6. Home
Worker Facilty:  Bon Air Juvenie Corectional Center “

ap Add Save Close Last Update:
Form Type: Offense History Data ~

4. Enter the (i) Commitment Number and (ii) Number of Suspended Commitments into the
corresponding textboxes. Select the (iii) Court Service Unit and (iv) Sentenced by from the
corresponding drop-down menus. If required, place checkmarks in the (v) Committed Under
16.1-285.1 or 16.1-269.1 and (vi) Adult Time Pending checkboxes. (vii) Enter the number of
months into the Sentence textbox.

5. Enter the (i) Age of first behavioral problems, (ii) Age at first community intervention, and
(i) Age at first criminal adjudication into the corresponding textboxes.

6. Escape/A.W.O.L History Section
a. Select the (i) Secure Facilities, (i) Group/Foster Home, and (iii) Home from the

corresponding drop-down menus.

7. Save Button
a. (i) Click the Save button and the Juvenile Profile screen will state the form has been saved.

(i) Click the OK button to return to the Offense History screen.

8. Close Button
a. Click the Close button and the user will return to the Juvenile Profile screen.

9. Last Update
a. The Last Update field will auto-populate with the date the form was last updated.

ol Offense History { 7= LT ) - m] *
Commitment Number: Number of Suspended Commitments:
Court Service Uit o () Committed Under 16.1-285.1 or 16.1-269.12
Sentenced by ~ Sentence: manths
() Adult Time Pending?
Juvenile Profile X
1. Age of first behavorial problems
" 2 Age atfirst community intervention o Form Saved
T 3. Age at first criminal adjudication
Escape/AW.O L. History F ‘
(0=No 1=Yes 2 =Muliiple 3= Information Not Provided)
From:
4. Secure Facilities
| 5. Group/Foster Home
~ | 6. Home
| Save Close Last Update:

ix. Personality Information Form
From the Juvenile Profile screen, (i) select the Worker Facility using the drop-down menu. (ii)
Select Personality Information from the Form Type drop-down menu. (iii) Click the Add button
and the Personality Scale screen will appear. The Personality Scale screen will allow the user to
add and edit the juvenile’s Personality Inventory for Youth (P1Y) scales and subscales.
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| —
Frg——— - < a5 Personality Scale | & PE— o x
Scakes and Subscales

Fom Type Date Completed

Offense History Deta — — — —
oG coat co62 063

Medical History — — — —

T — ADH ADH1 ADH2 ADH3

Educationsl Infomation o bLat bLa2 e
FAM FaM1 Fam2 FAM
ALT RLTI RLT2
som oMt soM2 SOM3
Dis Dist Dis2 oiss
woL woL1 woL2

[3 View X Delete @ Refresh 55K SSK1 ssK2
Add New Form a Last Updated
Viorker Faciity:  Bon Air Juvenile Corectianal Center -
ar Add
Fom Type:  Personaliy Infomation -

10. Enter values as required for the (i) VAL, (ii) COG, (iii) ADH, (iv) DLQ, (v) FAM, (vi) RLT, (vii)
SOM, (viii) DIS, (ix) WDL, (x) SSK, (xi) INC, (xii) COG1, (xiii) ADH1, (xiv) DLQ1, (xv) FAM1,
(xvi) RLT1, (xvii) SOM1, (xviii) DIS1, (xix) WDL1, (xx) SSK1, (xxi) FB, (xxii) COG2, (xxiii) ADH2,
(xxiv) DLQ2, (xxv) FAM2, (xxvi) RLT2, (xxvii) SOM2, (xxviii) DIS2 (xxix) WDL2, (xxx) SSK2,
(xxxi) DEF, (xxxii) COG3, (xxxiii) ADH3, (xxxiv) DLQ3, (xxxv) FAM3, (xxxvi) SOM3, and (xxxvii)
DIS3 in the corresponding textboxes.

11. Save Button
a. (i) Click the Save button and the Juvenile Profile screen will state the form has been saved.

(i) Click the OK button to return to the Personality Scale screen.

12. Close Button
a. Click the Close button and the user will return to the Juvenile Profile screen.

13. Last Update
a. The Last Update field will auto-populate with the date the form was last updated.

! Persenality Scale ( & ] — o *®
Scales and Subscales
VAL INC B DEF
oG 061 coG2 0G3
ADH ADH ADHZ ADH3
DLa DLat pLa2 DLa3 Juvenile Profile x
FAM FAM1 FAM2 FAM3
RLT RLT1 ALT2 o Form Saved
SOM somt SoM2 soM3
DI DISt bisz pisa
woL woL1 woL2
S5k 55K1 s5K2
| es Lest Upates

X. Physical Exam Form
From the Juvenile Profile screen, (i) select the Worker Facility using the drop-down menu. (ii)
Select Physical Exam from the Form Type drop-down menu. (iii) Click the Add button and the
Physical Exam screen will appear. The Physical Exam screen will allow the user to view, add, or
edit the juvenile’s Vital Signs, Skin, HEENT (head, eyes, ears, nose, and throat), Genital Exam,
LAB, Assessment, and Plans/Recommendations information on the following tabs: Page 1 and
Page 2.
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Form Type

Offense Hstory Data
Personality Information
Medical History

LOS Detemminate

Educational Information

Date Completed

» Level of Service (LS/CMI)

B

Add New Form

Wiorker Facility:  Bon Air Juvenile Comectional Center

Forn Type Physical Exam

% 551 Physical Bxam ( B B — o x
Vital Signs:
Weight bs Height ~| ~|in BMI
Hearing Screening: () Pass O Fail
Vision Screening’ O Pass QO Fail
Allergies O Yes QO No
SKIN ) Cecked () Not Checked
(O Bithmarks () Fungal Infection
() Skin Marks (scars, tattoos, canvings) () Signs of recent trauma
O Acne (O Cther
HEENT: — —
(O Checked () Net Checked (O Under Investigation
Head: (O) Nomal () Abnomal Hose: O Nomal ) Abnomal
Eyes: () Nomal (O Abnommal Throat:  (O) Nomal () Abnomal
Ears: () Nomal () Abnomal Neck: (O Momal (O Abnomal
Close Last Updated:

14. Page 1 Tab

This tab documents the juvenile’s Vital Signs, Skin, and HEENT information.

a. Vital Signs Section

i. (i) Enter the Weight into the textbox. Select the Height in (ii) ft. and in (iii) in from the
corresponding drop-down menus. (iv) Enter the BMI into the textbox. Select the
appropriate radio button (Pass/Fail or Yes/No) for (v) Hearing Screening, (vi) Vision
Screening, and (vii) Allergies.

b. Skin Section

i. (i) Select the Checked or Not Checked radio button for Skin. Place a checkmark in the
appropriate checkboxes for (a) Birthmarks, (b) Skin Marks, (c) Acne, (d) Fungal
Infection, (e) Signs of recent trauma, (f) Other.

c. HEENT Section

i. (i) Select the Checked, Not Checked, or Under Investigation radio button for HEENT.

Select the appropriate radio button (Normal/Abnormal) for (a) Head, (b) Eyes, (c) Ears,
(d) Nose, (e) Throat, and (f) Neck.

a5 Physical Exam ( & %) o X
Page 2
Vital Signs-
Weight: _ Ibs Height K ~in B
Hearing Screening: O Pass O Fail
Vision Screening! (O Pass O Fail
Allergies: O Yes O No
SKIN ) Checked  ©) Nok Checked
[ Bithmaris [ Fungal Infection
[ Skin Marks (scars, tattoos, carvings) [ Signs of recert trauma
[ Acne [ Other
HEENT: = =
O Checked () Mot Checked () Under Investigation
Head: () Nomal () Abromal Nose: (O Nomal (O Abnomal
Eyes: () Nomal () Abnomal Throat: (O} Nomal () Abnomal
Ears: () Nomal (O Abromal Neck: (O Nomal (O Abnormal
Close Last Updated

15. Page 2 Tab

This tab documents the juvenile’s general examinations, Genital Exam, LAB, Assessment,
and Plans/Recommendations information.

a.

Select the appropriate radio button (Normal/Abnormal) for (i) Pulmonary, (ii)

Cardiovascular, (iii) Chest, (iv) Abdomen, (v) Musculoskeletal, (vi) Neurological, and
(vii) Breast Exam for females (if indicated).

Genital Exam Section

i. Selectthe Conducted, Not Conducted, or Under Investigation radio button for

Genital Exam.
LAB Section
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i. Selectthe Conducted, Not Conducted, or Under Investigation radio button for LAB.

i. Select the radio button (Yes/No) for (i) Apparently Free from communicable disease

and (ii) Handicaps.
e. Plans/Recommendations Section

i. Place a checkmark in the appropriate checkboxes for (i) Psychotropic Medications, (ii)
Other Medications, (iii) Referral with DJJ, (iv) Referral outside of DJJ, Diagnostic
tests, and (v) Prosthetic device or equipment.

ii. Place checkmarks for all the specific options that apply to the juvenile if a checkmark is

placed in the (i) Referral within DJJ, (ii) Referral outside of DJJ, and/or (iii)

Diagnostic tests checkboxes.

iii. Select the Immunizations from the drop-down menu.

a5 Physical Exam ( PR =n ) -
Fage |
Pulmonary: O Nomal O Abnomal Abdomen: ) Nomal () Abnomal
Cardiovascular: () Nomal () Abnomal Musculoskeletal: ) Nomal () Abnomal
Chest () Nomal () Abnomal Neurological: () Nomal () Abnomal
Breast Exam forfemales (f indicated): () Normal () Abnomal
Genital Exam: () Conducted () Not Conducted () Under Investigation
LAB: (O Conducted () Not Conducted () Under Investigation
Apparently Free from commuricable disease: () Yes () No Handicaps? (O Yes (O No
Plans/Recommendations =
() Peychatrapic Medications ([ Diagnostic tests:
(0 ther Medications Q) Xy () £HG
() Referral within D4 _ O Lag) [ Other
O Ootometrie ) Dentat () Prosthetic device or egipment
O ssv [ Gher | Immunizations
— {0 = No Records, 1 = DJJ Records Only,
() Referral outside of DJJ._ _ _ 2 = Records from schoals, etc.)
O Dematoogy () Othopedies [ Mewmlogy () Cardoiogy
O Udogy O os8Gm 0O evr O Nephotogy () Audlalogy
O FroT O Gothaimalogy [0 Hematology [0 Surgery
Save Close Last Updated

16. Save Button

a. (i) Click the Save button and the Juvenile Profile screen will state the assessment has been

saved. (ii) Click the OK button to return to the Physical Exam screen.

17. Close Button

a. Click the Close button and the user will be returned to the Juvenile Profile screen.

18. Last Updated Field

a. The Last Updated field will auto-populate with the date the tab was last saved.

a5 Physical Bxam ( xm nen ) - m] X
Page 1 {Page 2}
Pulmonary ) Mormal () Abnomal Abdomen ) Nomal () Abnomal
Cardiovascular: () Nomal () Abnomal Musculoskeletal: ) Nomal (O Abnommal
Chest: (O Nomal () Abnomal Neurological: (O Nomal () Abnomal
Breast Exam forfemales (F indicated): (O Nomal (O Abnomnal
Genital Exam: O Conducted O Not Conducted ) Under Investigation
LAB- (O Conducted (O Not Conducted (O Uinder Investigation
Apparertly Free from communicable disease: () Yes (O No Handicaps? (O Yes (O No
Plans/Recommendations —
[0 Psychotropic Medications [ Diagnastic tests:
[0 Other Medications U ¥ U EKG
() Referal wtin DJJ: _ Dtz U ather
O Gotometnst () Dental () Prosthetic device or ecipment
O 85t O other .| Immunizations
- {0 = No Records, 1= DJJ Records Only,
() Referal outside of DJJ: - - 2 = Records from schools, etc.)
O Dematoogy () Othopedics [ Newology () Cardbology
O tiogy O osGn O evr O Nepfrotogy () Audlology
O rroT O Gputhatmology [0 Hemataogy [ Sugery
| Save Close Last Updated: |

Psychological Information Form

Juvenile Profile X

o Form Saved

From the Juvenile Profile screen, (i) select the Worker Facility using the drop-down menu. (ii)
Select Psychological Information from the Form Type drop-down menu. (iii) Click the Add button

and the Psychological Information screen will appear displaying the juvenile’s Special
Considerations, Substance Use, Substances, Psychotropic Medications, History of
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Assaultiveness, History Of Victimization, Intellectual Functioning, Significant Symptoms, and
Trauma Symptom Checklist for Children. The Psychological Information screen will allow the
user to add, edit, or delete certain information on the following tabs: Risks and Needs, Substance
Abuse, Psychotropic Meds/Assault History, and Functionality Information.

&2 Juvenile Profile -

Fom Type Date Completed
;

Offense Hitory Data

Personality Irformation

Medical History

LOS Determinate

Educational Information

[& view X Delste & Refresh
Add New Form
Worker Facilty:  Bon Air Juverile Comectional Center ~
ar Add
Form Type: Psychological Information ~

19. Risks and Needs Tab

8l Psychological Information

) - o X

Risks and Needs

Substance Abuse | Psychotropic Meds/Assautt Histary | Functionalty Information

1. Special Considerations

(
() Documented homicidal ideation/intent
(
(

[ Indications of neglect
] History of haming animals
) History of fire setling

2. Substance Use":

() Occasional drug use
0

) Occasional alcohol use

] Chronic drug use

*Chronic=weekly or more frequently
Occasional-less than weekly use

Save

([J Pattem of non-suicidal 518
[ History of suicide attempts
() Cument suicidal ideation /intertt

(] Chronic alcohol use
() Substance abuse interferes with lfe

() Substance use linked to offense(s)

Close Last Updated

This tab documents the juvenile’s Special Considerations and Substance Use information.

a. Special Considerations Section

i. Place a checkmark in the checkboxes that apply to the juvenile.

b. Substance Use Section

i. Place a checkmark in the checkboxes that apply to the juvenile.

8l Psychological Information

}

w=u
Risks and Needs | Substance Abuse  Psychatropic Meds/Assault History Functionalty Information

1. Special Considerations

[ Indications of neglect

(0] History of haming animals

[0 History of fire setting

[[) Documented homicidal ideation/intent

([ Pattem of non-suicidal SIB

[0 History of suicide attempts
[ Currert suicidal ideation/ntent

2. Substance Use™:
() Occasional dug use
(0 Chronic dug use

] Occasional alcohol use

*Chronic=weekly or mare frequently
Occasional-less than weekly use

() Chronic alcohol use

[ Substance abuse interferes with life

[0 Substance use lirked to offensels)

Save

Close

Last Updated

20. Substance Abuse Tab

This tab documents the juvenile’s Substances use, Age of First Use, and Current Exposure

information.
a. Substances Section

i. Selectthe Age of First Use and Current Exposure for the (i) Tobacco, (ii) Alcohol, (iii)
Marijuana, (iv) Inhalants, (v) Ecstasy, (vi) Crack/Cocaine, (vii) Methamphetamines
(crystal meth, etc.), (viii)) Prescription Stimulants (Ritalin, Adderall, etc.), (ix)
Sedatives, Anxiolytics, and Hypnotics, (x) Hallucinogens, (xi) Opiates, (xii)
Synthetic Marijuana (K-2, Spice, etc.,), (xiii) Other Prescription Drugs (not
elsewhere captured), and (xiv) Other Non-Prescription Drugs or Other Substance
(not elsewhere captured) from the corresponding drop-down menus.
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a5l Psychological Information (

)|

Risks and Neecd] | Substance Abuse 1| Psychatropic Meds/Assaut Hitory  Functionalty Informaion

3. Substances:

Tobacco

Aeohol

Mariuana

Inhalants

Ecstasy

Crack/Cocaine

Methamphetamines (crystal meth, etc.)
Prescription Stimulants (Ritalin, Adderall etc.)
Sedatives, Aniolytics. and Hypnotics
Hallucinogens

Cpiates

Synthetic Manjuana (K-2. Spice. &tc. )

Other Prescription Drugs (not elsewhere captured)

Other Non-Prescriptive Drugs or Other Substances fnot
elsewhere captured)

Age of First Use
O=N/A. 1=15-18, 2=12-14.3-<12

<lefefelel)e]ef<clc]c]c]<]«

Current Exposure®
O=None 1=Experimentation
2-Use Disorder(Mild. Mederate.
Severe)

*Bazed on DSM criteria

<

<lefefelelec]c]e]c|c]c]x

Save

Close

Last Updated:

Current exposure is based on most recent DSM criteria.

21. Psychotropic Meds/Assault History Tab
This tab documents the juvenile’s Psychotropic Medications, History of Assaultiveness, and

History of Victimization information.

a. Psychotropic Medications Section

BADGE Direct Care Module Manual

i. Place a checkmark in the appropriate Psychotropic, Sleep, and/or Stimulant
checkboxes for (i) Never previously prescribed, (ii) Prescribed in the past, (iii)
Current prescription (prior to arrival at RDC), and (iv) Newly prescribed at RDC.

b. History of Assaultiveness Section

i. Select the appropriate response for Sexual and Physical for the (i) Against Family
Member Younger than Juv, (ii) Against Family Member Older than Juyv, (iii) Against
Acquaintance, and (iv) Against Stranger from the corresponding drop-down menus.

ii. Select the appropriate response for Physical for the (i) Against Authority Figure, (ii)
Resulting in Physical Injury Req. Med. Attn., and (iii) Using a Weapon from the

corresponding drop-down menus.

c. History of Victimization Section

i. Select the appropriate response for Sexual and Physical for the (i) Parent/Parental
Figure, (ii) Other Family Member or Trusted Adult, (iii) Acquaintance, and (iv)
Stranger from the corresponding drop-down menus.

8l Psychological Information

PSYCHOTROPIC MEDICATION

Risks and Meeds  Substance Abuse] | Psychafiopic Meds/Assalil Tisfon | Functionalty Information

4_ Psychotropic Medications: Check all that apply
Never Prescrbed
Frescribed inthe past
Current prescription (pricr to commitment)

Newly prescibed at direct care placement

000 :g
£
oooof

Stimulant
O
(]
O
O

ASSAULT HISTORY

5. Fiistory of Assaultiviess:
0=No i=Once 2=Muitipie Times/Recurming 3=Unknown

Sexual- Physical-

Against Family Member Older than Juv
Against Acquairtance

Against Stranger

Against Authorty Figure

[SE4 KA KA K4 ks

Using a Weapon

0.~ Against Famiy Member Younger than Juv

Resuting in Physical Inury Req. Med. Attn

Sexual- Physical:

LRSS

6. History of Victimization:
0=No 1=Once 2=Muitipie Tmes/Recurring 3=Unknown

Parent /Parertal Figure
Cther Family Member or Trusted Adut
Acquaintance

Stranger

Save

Close

Last Updated

22. Functionality Information Tab

This tab documents the juvenile’s Intellectual Functioning, Significant Symptoms, and
Trauma Symptom Checklist for Children information.

a. Intellectual Functioning Section
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i. (i) Select the Testing Instrument from the drop-down menu and (ii) enter the FSIQ into
the textbox.
b. Significant Symptoms Section
i. Place a checkmark in all Significant Symptoms of DSM-V disorder checkboxes that
apply to the juvenile.
c. Trauma Symptom Checklist for Children: (adolescents through age 16) Section
i. Select the appropriate radio button, Not Administered, Valid, or Invalid.

a2 Psychological Information ( /E==g ) - o X

Risks and Meeds Substance Abuse Psychotropic Meds/Assault History| | FUnctionaity Irformation |

7. Intellectual Functioning

Testing Instrument: ~ O=None/Invalid, 1-WASI, 2=WISC, 3=WAIS, 4=Other

Fsia

8 Significant Symptoms of-

() Depressive Disorder ) ADHD

() Aty Disorder () Esting Disorder

() Bipolar/Cyclothymic Disorder () Cppostional Defiant Disorder

(O Adustment Disorder () Conduct Disorder

() Dissaciative Disorder () Substance Use Disorder, Mid

(L) Psychotic Disorder (] Substance Use Disorder, Moderate or Severe

] Intellectual Disability

[0 Cluster A Personalty Disorder ;
= ) Paraphilic Disorder

Q
g

9 Trauma Symptom Checklist for Children: (adolescents through age 16)

() Not Admiristered O Valid O Invald

Save Close Last Updated:

The Significant Symptoms of refers to the disorders identified in the diagnostic and statistical manual of mental disorders
(DSM-V).

Xii.

8! Psychelegical Information (=g ) - o x

Risks and Needs Substance Abuse  Psychotropic Meds/Assault History | Funcionality information |

7. Intellectual Functioning

Testing Instrument: | O=None/Invalid, 1=WASI, 2=WISC. 3=WAIS, 4=Other
Fsia
Juvenile Profile X
8. Significant Symptoms of -
() Depressive Disorder (O ADHD
[ Anxiety Disorder [ Eating Disorder o Form Saved
([ Bipolar/Cyclothymic Disorder [ Oppositional Defiant Disorder
[J Adjustment Disorder () Conguct Disorder
0 Dissociative Disorder () Substance Use Disorder, Mid
[ Psychotic Disorder () Substance Use Disorder, Moderate or Severe
() Cluster A Personalty Disorder ) Intellectusl Disabilty

[0 Cluster B Personalty Disarder

) Paraphiic Disorder
(0] Cluster C Personalty Disarder

2
g

9. Trauma Symptom Checkdist for Children: (adolescents through age 16)

(O Not Administered QO Valid O Invalid

Save Close Last Updlated

23. Save Button
a. (i) Click the Save button and the Juvenile Profile screen will state the assessment has been
saved. (ii) Click the OK button to return to the Psychological Information screen.
24. Close Button
a. Click the Close button and the user will be returned to the Juvenile Profile screen.
25. Last Updated Field
a. The Last Updated field will auto-populate with the date the tab was last saved.

Social History Information Form

From the Juvenile Profile screen, (i) select the Worker Facility using the drop-down menu. (ii)
Select Social History Information from the Form Type drop-down menu. (iii) Click the Add button
and the Social History screen will appear displaying the juvenile’s Living Situations, Mental
Health/Substance Abuse Treatment Services, Family History, Special Population, and SASSI
(Substance Abuse Subtle Screening Inventory) information. The Social History screen will allow the
user to add, edit, or delete certain information on the following tabs: Page 1 and Page 2.
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52 Juvenile Profile

Form Type

[ < of Service (Ls/CM) T (

Offense Hstory Data
Psychological Information
Personality Information
Medical History
Physical Exam
LOS Deteminate
Educational Information

Date Completed
(

[& view X Delste @ Refresh
Add New Form
Worker Facilty:  Bon Air Juverile Comectional Center ~ -
aF Add
Form Type: Social History Information ~

82 Social History (

Living Situations
1. Living Situation Immediately Prior to Detention/Incarceration (Check ONE)
(D)iBoth Biclogical Farents!
) One Parent + One Step-Parert
) Mether Only
[ Father Oy

] Step-Parent Only

Mental Health/Substance Abuse (MH/SA) Treatment Services
3. Inpatient /Residential Treatment (Number of Placements)
Psyohiatric Flacement

Residertial Treatmert Facity (not primariy substance abuse)

4. Outpatient MH/SA Services (check all that apply)

() Homebased Services

Save

[ Grandparert(s) (
) Adoptive Parentls)

[ Foster Home

| Group Home/ Crisis Sheter

[] Psychiatric Placemert

[[J Group Home/ Crisis Shelter

() Psychiatric Placement

() Counseling

| Other Family Member

(O Other

Substance Abuse Treatmet: Facity
Therapeutic Foster Care

[J Medication Management

Last Update:

1. PagelTab
This tab documents the juvenile’s Living Situations and Mental Health/Substance Abuse
Treatment Services.
Living Situations Immediately Prior to Detention/Incarceration Section
i. Place a checkmark in the ONE checkbox that applies to the juvenile.

a.

b.

Prior Living Situation Section

i. Place a checkmark in ALL checkboxes that apply to the juvenile.

Inpatient/Residential Treatment (Number of Placements) Section

i. Enter the number of treatment service placements for (i) Psychiatric Placement, (ii)
Residential Treatment Facility (not primarily substance abuse), (iii) Substance
Abuse Treatment Facility, and (iv) Therapeutic Foster Care in the corresponding

textboxes.

Outpatient MH/SA Services (Check all that apply) Section

i. Place a checkmark in ALL checkboxes that apply to the juvenile.

a5l Social History ) - )

Living Situations

1. Living Situation Priorto ion (Check ONE)

()i st Bislagical Banents! () Grandparent(s) () Cther Family Member
[T) One Parent + One Step-Parent (O) Adoptive Parent(s) O AwoL

) Mother Only () Foster Home O Cther

[0 Father Only (O) Group Home/ Crisis Sheher

[ Step-Parent Only (D) Psychiatric Placement

2_ Prior Living Situation (Check all that apply)

() Both Biological Parents [O) Grandparent(s) () Other Family Member
() One Parent + One Step-Parent [J Adoptive Parent{s) O awoL

() Mather Only (] Foster Home [ Other

() Father Orly () Group Home Crisis Shetter

Mental Health/Substance Abuse (MH/SA) Treatment Services

3. Inpatient /Residential Treatment (Number of Placements)
Fsychiatric Flacement
Residential Treatment Facity (ot primarly scbstance abuse)

Substance Abuse Trestmert Facilty
Therapeutic Faster Care

4. Outpatient MH/SA Services (check all that apply)

() Home-based Services ([ Counseling

[ Medication Management

Save Close

Last Update:

2. Page 2 Tab
This tab documents the juvenile’s Family History, Special Population, and SASSI (Substance
Abuse Subtle Screening Inventory) information.

Revised 08/2023

a.

Indicate Applicable Parent History Section

i. Select the (i) Domestic violence (perpetrator), (ii) Criminal Activity, (iii)
Incarceration, (iv) Substance Abuse, (v) Psychiatric Hospital, (vi) Outpatient Mental
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Health, (vii) Abandonment/Rejection, and (viii) Death from the corresponding drop-

down menus.
Sibling Criminal Activity Section
i. Place a checkmark in the Yes or No checkbox.
Socio-Economic Status Section
i. Place a checkmark in ALL checkboxes that apply to the juvenile.
Juvenile Parenting Status Section

i. Place a checkmark in ALL checkboxes that apply to the juvenile.

e. Migratory Worker Section

i. Place a checkmark in ALL checkboxes that apply to the juvenile.
f. Is English the resident’s native language Section

i. Place a checkmark in the Ye
g. SASSI

s or No checkbox.

i. Selectthe Indicate S/A Category from the drop-down menu.

8l Social History ( B, pmm =

Family History

5. Indicalc Aplicablc Parcrt Fistory:

Domestic Viclence [perpetrator)
Criminal Activty

Incarceration

e«

Substance Abuse

0=No 1=Mother 2= Father 3 = Other Female Parental Figure

4 =Other Male Parental Figure 5 =Multiple Parties

Psychiatic Hosptal
Outpatient Mental Health
Abandonment/Rejection
Death

RN ERES

[ 6. Sibling Criminal Activity? [ Yes [ No |

Special Population

7. Socio-Economic Status (check all that
[ Everreceived free/feduced school lunch

[ Everused food stamps

apply)

(] Past or cument foster placement

[ Curently single parent

8. Juvenile Parenting Status (check all that apply)

[ Currently pregnant

() Everbeen an agricutural migratory worker

9. Migratory Worker (check all that apply)

() Parerts ever been agricutural migratory workers

10_ Is English the resident's native language? [ Yes

O O Ne

11. Indicate S/A Category- ~

0= Low Probability 1= Abusive 2= Dependent 3= Invalid |

Save

Close Last Update:

Save Button

a. (i) Click the Save button and the Juvenile Profile screen will state the assessment has been
saved. (ii) Click the OK button to return to the Social History screen.

Close Button

a. Click the Close button and the user will be returned to the Juvenile Profile screen.

Last Update

a. The Last Update field will auto-populate with the date the tab was last updated.

! Secial Histery ( . - ]

Pagel Pagez
Living Situations

1. Living Situation Prior to

(O iBeth Biclogical Parents! [ Grandparent(s)

() One Parent + One Step-Parent () Adoptive Parert(s)
O Mather Orly () Foster Home
O Father Only () Group Home/ Crsis

() Step-Parert Orly O
2. Prior Living Situation (Check all that apply)

] Father Only (
[ Step-Parent Orly [

) Group Home/ Cisis

Mental Health/Substance Abuse (MH/SA) Treatment Services
3. Inpatient /Residential Treatment (Number of Placements)
Psychiatric Placement
Residential Treatment Facity (not primarly substance abuse)
4. Outpatient MH/SA Services (check all that apply)

[ Home-based Services (0 Counseling

ion (Check ONE)

() Psychiatrc Placement

) Psychiatric Placement

() Other Famiy Member
0 awoL
O Other

Sheher

Shelter

Substance Abuse Treatment Faciity
Therapeutic Faster Care

() Medication Management

Save Close

Last Update:

Juvenile Profile X

o Form Saved
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xiii. Youth Level of Service (YLS/CMI) Form
From the Juvenile Profile screen, (i) select the Worker Facility using the drop-down menu. (ii)
Select Youth Level of Service (YLS/CMI) from the Form Type drop-down menu. (iii) Click the Add
button and the Youth Level of Service screen will appear displaying the juvenile’s Prior and
Current Offenses/Dispositions, Family Circumstances/Parenting, Education/Employment,
Peer Relations, Substance Abuse, Leisure/Recreation, Personality/Behavior, and
Attitudes/Orientation information. The Youth Level of Serive screen will allow the user to add, edit,
or delete certain information on the following tabs: Page 1 and Page 2.

& Juvenile Profile

o Youth Level of Service ( 7™ )] - x

Add New Form

c. No/few positive acquaintances
d. No/few positive friends

Fo T Dac Coned DeteConplcod -
1. Prior and Current Offenses/ Dispositions 3. Bducation/Employment
& Three or more prior convictions O a. Disnuptive classroom behaviar O
b. Twao or more failures to comply O b. Disruptive behavior on school property [
c. Prior probation O . Low achievement O
d. Prior Custody O d. Problems with peers O
&. Three or more cument convictions O &. Problems with teachers (]
f. Truancy O
2_ Family Circumstances/Parenting g. Unemployed/not seeking employment [
a Inadequate Supervision O -
b. Difficulty in controlling behavior Iil Strength ]
c. Inappropriate: discipiine O . B s
d. Inconsistent parenting o .
o Poor relations father - youth) o] a. Some delinquent acquaintances
f. Poor relations (mather - youth) O b. Some delinquent friends
O

[& view X Delete & Refresh Strength

Strength

Form Type

Worker Facilty:  Bon Air Juvenile Comectional Center ~

Youth Level of Service (YLS/CMI) ~

Save Close

1. Page 1 Tab
This tab documents the juvenile’s Prior and Current Offenses/Dispositions, Family
Circumstances/Parenting, Education/Employment, and Peer Relations information.

Revised 08/2023

a.
b.

C.

If necessary, select the Date Completed from the calendar drop-down menu.

Prior and Current Offenses/Dispositions Section

i. Place a checkmark in ALL checkboxes that apply to the juvenile.

Family Circumstances/Parenting Section

i. Place a checkmark in ALL checkboxes that apply to the juvenile.

ii. Ifthe area is a protective factor for the juvenile, place a checkmark in the Strength
checkbox.

Education/Employment Section

i. Place a checkmark in ALL checkboxes that apply to the juvenile.

ii. Ifthe area is a protective factor for the juvenile, place a checkmark in the Strength
checkbox.

Peer Relations Section

i. Place a checkmark in ALL checkboxes that apply to the juvenile.

ii. Ifthe area is a protective factor for the juvenile, place a checkmark in the Strength
checkbox.
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2. Page 2 Tab

5! Youth Level of Service [ 17 =

G e

] —

Date Completed |

1. Prior and Cumrent Offenses/ Di:

3B rr—T—

a. Three or more prior convictions

b. Two or more failures to comply

c. Prior probation

d. Prior Custody

&. Three or more cument convictions

[

it
a. Disruptive classroom behavior

b. Disruptive behavior on school property
c. Low achievement

d. Problems with peers

&. Problems with teachers

f. Truancy

2. Family Gircumstances/Parenting
a. Inadequate Supervision

b. Difficulty in controlling behavior

c. Inappropriate discipline

d. Inconsistent parenting

e. Poor relations father - youth)

f. Poor relations {mother - youth)

Strength

g. Unemployed/not seeking employment
Strength

4. Peer Relations
a. Some delinquent acquaintances
b. Some delinquert friends
c. Mofew postive acquaintances
d. Nosfew positive friends

Save

Strength

Close

BADGE Direct Care Module Manual

This tab documents the juvenile’s Substance Abuse, Leisure/Recreation,

Personality/Behavior, and Attitudes/Orientation information.

a. If necessary, select the Date Completed from the calendar drop-down menu.
b. Substance Abuse Section
i. Place a checkmark in ALL checkboxes that apply to the juvenile.
ii. Ifthe area is a protective factor for the juvenile, place a checkmark in the Strength
checkbox.
c. Leisure/Recreation
i. Place a checkmark in ALL checkboxes that apply to the juvenile.
ii. Ifthe area is a protective factor for the juvenile, place a checkmark in the Strength
checkbox.
d. Personality/Behavior
i. Place a checkmark in ALL checkboxes that apply to the juvenile.
ii. Ifthe area is a protective factor for the juvenile, place a checkmark in the Strength
checkbox.
e. Attitudes/Orientation
i. Place a checkmark in ALL checkboxes that apply to the juvenile.
ii. Ifthe area is a protective factor for the juvenile, place a checkmark in the Strength
checkbox.
f. The Total Score and Overall Risk Level fields will auto-populate based on the items
selected on the Page 1 and Page 2 tabs.

3. Save Button

! Youth Level of Service S

Pags 1[ Page 7/

== b -

| Date Completed

5. Substance Abuse
a. Occasional drug use
b. Chronic drug use
c. Chronic alcohol abuse
d. Substance abuse interferes with Iife
e. Substance use linked to offense(s)

Strength

7. Personality/Behavior

a. Inflated seff-esteem

b. Physically aggressive

c. Tantrums

d. Short attention span

e. Poor frustration tolerance

{. Inadequate guitt feelings

a. Verbally aggressive, impudent

6. Leisure/Recreation
a. Limited organized activities
b. Could make better use of time
c. No personal interests

Strength

Strength

8. Attitudes/Orientation
a. Antisocial /procriminal attitudes
b. Mot seeking help
c. Actively rejecting help
d. Defies autharity
e. Callous, little concem for others

Strength

Total Score:

Overall Risk Level:

Save

Close

a. (i) Click the Save button and the Juvenile Profile screen will state the form has been saved.
(ii) Click the OK button to return to the Youth Level of Service screen.

4. Close Button

a. Click the Close button and the user will be returned to the Juvenile Profile screen.

Revised 08/2023
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o5 Youth Level of Service ( BN, BRI S — b4
Page1 || i Date Completed .
5. Substance Abuse 7. Personality/Behavior
a. Occasional dug use O a. Inflated seff-esteem (]
b. Chronic drug use (] b. Physically aggressive ]
c. Chronic alcohel abuse O c. Tantums O
d. Substance abuse interferes with ife O d. Short attertion span O
e. Substance use linked to offense(s) O e. Poor frustration tolerance O Juvenile Profile x
f. Inadequate guit feelings ]
Strength a g. Verbally aggressive, impudent 0
Strength O o Form Saved
6. Leisure/Recreation 8. Attitudes/Orientation
a. Limited organized activities O - . ;
b. Could make bett of i a. Antisocial/procriminal attitudes (]
s Nou mal eI o e(:se ime %] b. Not seeking help 0
©. Mo personalinterssts c. Actively rejecting help ]
Strength a d. Defies authority O
e. Callous, litle concem for others (]
Strength O
Total Score: Overall Risk Level:
| Save Close |

j. CTM Button
Click the CTM (Community Treatment Model) button and the Juvenile Level screen will appear. The
Juvenile Level screen contains nine tabs: Coversheet, Personal Advocate, Phase Promotions, Phase |
Checklist, Phase Il Checklist, Phase Ill Checklist, Phase IV Checklist, Frozen Status, and Personal
Action Plan.

Juvenile Level x
851 DC Admission History for P, mam m =mmy x
Has Alert(s) Juvenile Number: i Juvenile Name: & Sl i el §
_ Coversheet Personal l Phase Phase | Phase Il Phase lll | Phase IV Frozen Personal l
Advocate | Promations | Checkist | Checkist | Checkiist | Checklist | Status | Action Plan
Offense History ] | ] ] | ] | |
- . . F’:ﬂz; Facility: | Bon Air Juvenile Correctional Center Current Unit: [N/A | Date In; [ |
- Reoudor Offncer o et (RIS Noverei e S e T e 7N v (S (e TR
Curent Status | oy o "weome o —- Commitmertt
l Info & LOS
Frozen Status: |No
Classfication/
e Reclassfication
s et N e | s |
Board
Eay Release Date Discharge Date Early Release Date
Chargeable
Late Release Date Blended Morths Late Release Date Offenses Treatment Needs
G Fomo seofanaen[ ] DoteCompltect| |
TS e e e e s S omecompiems] ]
Commtment Date_ Commiting FIPS Commment Type Court Type 207 sggression Date Completes|__ |
Resident
Grivance
v ol =
cTM
Print Close

Juvenile Level Screen Tabs | Description

The Personal Advocate tab displays the juvenile’s personal advocate (PA) information in a
table at the top of the tab and includes Recorded By, PAs Last Name, PAs First Name,
Position, Date Assigned, and Date Released. The tab allows the user to view, add, edit, or
delete the juvenile’s PA information.

Personal Advocate

The Phase | Checklist tab allows the user to document the juvenile’s progress towards Phase |
— Look, Listen, and Learn goals. The tab allows the user to view, add, edit, or print the
juvenile’s Phase | — Look, Listen, and Learn information.

Phase | Checklist

The Phase Il Checklist tab allows the user to document the juvenile’s progress towards Phase
Il = My Personal Journey goals. The tab allows the user to view, add, edit, or print the
juvenile’s Phase Ill - My Personal Journey information.

Phase |ll Checklist
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Juvenile Level Screen Tabs Description

The Frozen Status tab displays the juvenile’s frozen status information in a table at the top of

the tab and includes Recorded By, Phase, Start Date, End Date, Reason, and Comments. The
tab allows the user to view, add, edit, or delete the juvenile’s frozen status information.

Frozen Status

i. Coversheet Tab

The Coversheet tab allows the user to view and print the juvenile’s summary CTM (Community

Treatment Model) information. The fields on the Coversheet tab auto-populate.

1. The section at the top of the screen displays the Facility, Current Unit, Date In, Current
Phase, Phase | Date, Phase Il Date, Phase Ill Date, Phase IV Date, Frozen Status, Personal
Advocate, and Date Assigned fields.

2. Treatment Needs Section
a. This section displays the Sex Offender, Substance Abuse, and Aggression Management

treatment fields and a corresponding Date Completed for each treatment field.

3. Print Button
a. Click the Print button and CTM Juvenile Coversheet report screen will display the

Community Treatment Model Coversheet report for the juvenile. The report displays the
information contained on the Coversheet tab.

4. Refresh Button
a. Click the Refresh button to ensure the most current information is being displayed.

2 CTM Juvenile Cover Sheet [m] X
@ |- 0o
Virginia Department of Juvenile Justice

Community Treatment Medel Coversheet
For Juvenile & I Femm

Juvenile Level X

Juvenile Number: i Juvenile Name: B 508§ el B

T of 1 b M|« Find | Next

Phase IV
Checklist

Personal
Action Plan

Frozen
Status

Phase |
Checklist

Phase Il | Phaselll
Checklist | Checklist

Facility: [Bon Air Juvenile Correctional Center

Current Phase:[1 | p;:f:' ] Dg:é:“ [vea [l T |

Phase
Promations

Personal

G heet
overshest | ZEE

Current Unit: ‘N/A ‘ Date \n:‘ il ‘

Current Facility Bon Air Juvenile Correctional Center Date In T S

Phase IV

g A

Current Unit N/A

Frozen Status: |No

Current Phase

Aggression Management

Personal Advocate N/A Date Assigned
Treatment Needs Frozen Status
sworeaee ] boecompess |
subsancedbuse || ot Completzdt| | Treatment Needs
Aggression Date Ccmp,,lgd::l Sex Offender Date Completed
Substance Abuse Date Completed
[ et | @ fefrsh

Date Completed

Print Date: Wednesday, Bl W B

If a record is expunged, the Coversheet tab will be blank.
If the youth is ever at the Bon Air JCC during the current direct care admission, the Phase | Date is equal to the date the youth
first arrived at the Bon Air JCC. If a youth was never at the Bon Air JCC, the Phase | Date field will display N/A.

i. Personal Advocate Tab
The Personal Advocate tab displays the juvenile’s personal advocate (PA) information in a table at
the top of the tab and includes Recorded By, PAs Last Name, PAs First Name, Position, Date
Assigned, and Date Released. The tab allows the user to view, add, edit, or delete the juvenile’s PA
information.
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Juvenile Level

Juvenile Name: B @mmas

Juvenile Number: “Frg

Phase | Phasell | Phaselll | PhaselV | Frozen Personal l
ions | Checklist | Checklist | Checklist | Checklist | Status

PAsLastName  PAs First Name Position

Date Assigned Date Released

X Delete
PAs Last Name: PAs First Name:
Date Assigned: | Select a date

Position:

Comments:

Date Released: | Select a date [15]

x

a. (i) Click the Add button and the fields on the bottom of the Personal Advocate tab will
become accessible. Enter the (ii) PAs Last Name and (iii) PAs First Name in the
corresponding textboxes. (iv) Select the Position from the drop-down menu.

i. If“Other” is selected from the Position drop-down menu the Other Position textbox will
appear. Enter appropriate text into the Other Position textbox.

b. Select the (i) Date Assigned and (ii) Date Released from the corresponding calendar drop-
down menus. Enter any necessary text into the (iii) Comments textbox.

c. Click the Save button and the PA record will appear in the table at the top of the Personal
Advocate tab. The Recorded By entry will auto-populate with the name of the logged in
BADGE user making the entry.

2. Edit Button

Juvenile Level

B o Juvenile Name: FEi B

Juvenile Number:

Personal i
Action Plan

. Phase
Advocate || Promotions

Phase| | Phasell | Phaselll | Phase IV | Frozen

Covershes! Checklist | Checklist | Checklist | Checklist | Status

PAs LastName  PAs First Name  Position

Date Assigned  Date Releases

P Add % Edit X Delete
PAs Last Name: PAs First Name:
Position: | Other v | DateAssianed: |Select a date [15] | Date Released: |Select a date [15]
Other Position:
Comments:
4 Save ) G |

a. (i) Select a record from the table at the top of the Personal Advocate tab and the record be
highlighted in blue. (ii) Click the Edit button and edit the data fields as needed (see the fields
described in the Add Button section immediately above).

b. Click the Save button when the edits are completed.

3. Delete Button

a. (i) Select a record from the table at the top of the Personal Advocate tab and the record will
be highlighted in blue. (ii) Click the Delete button and a Warning screen will appear. (iii)
Click the Yes button on the Warning screen to delete the record.

4. Cancel Button

Revised 08/2023
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a. (i) Click the Cancel button when adding or editing a PA record and a Warning screen will
appeatr. (ii) Click the Yes button on the Warning screen to proceed without saving any

Juvenile Level X
Juvenile Number: B85S Juvenile Name: B S asas

Coversheat | PO Phase Phase| | Phasell | Phaselll | Phase V | Frozen | Personal I
OVErsNeSt | advocate || Promotions | Checklist | Checklist | Checkdist | Checklist | Status | Action Plan

Warning
Recorded By PAs Last Name P First Name  Position Date Assigned Date Released
—_ | 0 Are you sure you want to delete the selected record?
HNo
vadd | [ ek | ||[ XDkt |
Warning

PAs Last Name: PAs First Name: ke

Dste Released: |Select a date [15)

Position: | Besiaa ol - Date Assigned:

Are you sure you want to continue without saving your
changes?

Comments:

iii. Phase Promotions Tab
The Phase Promotions tab displays the juvenile’s phase promotion information in a table at the top
of the tab and includes Recorded By, Youth/PA Meeting Date, MHG Presentation Date, MHG
Presentation Recommendation, Team Meeting Presentation Date, Team Meeting Decision, Next
Team Meeting Review Date, and Phase. The tab allows the user to view, add, edit, or delete the
juvenile’s phase promotions information.

Juvenile Level

Juvenile Number: " Juvenile Name: I8 "B

Coversheet | PErsonal Phase Phase| | Phasell | Phaselll | PhaselV | Frozen Personal
Advocate || Promotions || Checklist | Checklist | Checklist | Checklist | Status | Action Plan
Team

_ Team Mestin, Next
Youth/PA MHG Presen- MHG Presentation 9 Team Meeting
v X Y9N presentation Meeting  Phase
Meeting Date tation Date  Recommendation Decision
Date Review Date

Recorded By

K Del

Vouth/PA Mesting Date: | Select 2 date
MHG Presentation Date: |Select a date [15] | MHG Presentation Recommendation: ) Yes No
MHG Presentation
Comments:
Unit Staff Team Meting Presentation Date: |Select a date [13] | Unit Staff Team Meeting Decision: ' Promote -/ Not Promote
Action Plan Provided to Resident? ) Ves ) No
Resi Yes T No
Next Unit Staff Team [ ———— =1 a1

et i St 28 | elect a date [13] Phase: Phase Promotion Date: |Select a date [15]

Meeting Review Date:

1. Add Button
a. (i) Click the Add button, and the fields on the bottom of the Phase Promotions tab will
become accessible. Select the (ii) Youth/PA Meeting Date and the (iii) MHG Presentation

Date from the corresponding calendar drop-down menus.

i. After selecting the MHG Presentation Date, (i) select the applicable radio button
(Yes/No) for the MHG Presentation Recommendation. (ii) Enter any necessary text
into the MHG Presentation Comments textbox.

b. (i) Select the Unit Staff Team Meeting Presentation Date from the calendar drop-down
menu. (ii) Select the applicable radio button (Promote/Not Promote) for Unit Staff Team

Meeting Decision.

Revised 08/2023 109|Page



BADGE Manual BADGE Direct Care Module Manual

i. If the Not Promote radio button is selected, select the applicable radio button (Yes/No)
for the (i) Action Plan Provided to Resident and (ii) Resident Appealed.

1. If the Yes radio button is selected for Resident Appealed, (i) select the Appeal
Review Date from the calendar drop-down menu, (ii) select the applicable radio
button (Promote/Not Promote) for Appeal Review Decision, and (iii) enter any
necessary text into the Appeal Comments textbox.

c. (i) Select the Next Unit Staff Team Meeting Review Date from the calendar drop-down
menu, (ii) select the Phase from the drop-down menu, and (iii) select the Phase Promotion
Date from the calendar drop-down menu.

d. Click the Save button and the record will appear in the table at the top of the Phase
Promotions tab. The Recorded By entry will auto-populate with the name of the logged in
BADGE user making the entry.

Juvenile Level X

Juvenile Number: Sy Juvenile Name: s s m e

Personal Phase Phase | Phase Il | Phaselll | PhaselV | Frozen Personal
Advocate | Promotions || Checklist | Checklist | Checklist | Checklist | Status | Action Plan

e Youth/PA  MHG Presen- MHG Presenta
sasEasly Meeting Date tation Date  Recommendat

Youth/PA Mesting Date:

MHG Presentation Date: | B MHG Presentation Recommendation: () Yes  ® No

MHG Presentation
Comments:

Unit Staff Team Meeting Presentation Date: | ]| Unit Staff Team Meeting Decision: (' Promate | ® Mot Promate

Action Plan Provided to Resident? ® Yes O No

Resident Appealed: @ Yes () No  Appeal Review Date: [15]|  Appeal Review Decision: ® Promote () Not Promote

Appel Comments |

Next Unit Staf Team [~ pom | Phase: - Phase Promation Date:

Mesting Review Date:

2. Edit Button
a. (i) Select a record from the table at the top of the Phase Promotions tab and the record will
be highlighted in blue. (ii) Click the Edit button and edit the data fields as needed (see the
fields described in the Add Button section immediately above).
b. Click the Save button when the edits are completed.
3. Delete Button
a. (i) Select a record from the table at the top of the Phase Promotions tab and the record will
be highlighted in blue. (ii) Click the Delete button and a Warning screen will appear. (iii)
Click the Yes button on the Warning screen to delete the record.
4. Cancel Button
a. (i) Click the Cancel button when adding or editing a record and a Warning screen will
appeatr. (ii) Click the Yes button on the Warning screen to proceed without saving any
changes.
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Juvenile Level X
Juvenile Number: FEmE Juvenile Name: B EiEd el @
Personal Phase Phase | Phasell | Phaselll | Phase IV | Frozen Personal
Coversheet

Advocate | Promotions | Checklist | Checklist | Checklist | Checklist | Status | Action Plan

Warming

Next Te
S Team Mesting o oo
Meeting
Decision e

Youth/PA MHG Presen- MHG Presentation I

eam Meeting
Meeting Date tation Date  Recommendtion E’ﬁse“‘a""“ iE3

Recorded By a
Dat:

[E—— = e =T ] © seroc e rovvinsc ememeseeass o

Yes No
[ add | [ Edr \l || X Delete |
Vouth/PA Meeting Date: .
Warning
MHG Presentstion Date: | [l MHG Presentation Recommendation: () Yes ® No
MHG Presentation i §
Comments: Are you sure you want to continue without saving your
changes?
Unit Staff Tesm Meeting Presentation Date: | B Unit Staff Team Meeting Decision: ' Promote ® Not Promote
Action Plan Provided to Resident? @ Yes O No
Resident Appealed: ® Yes () No  Appeal Review Date: [i5]! Appeal Review Decision: ® Promote ' Not Promote No

Appeal Comments: |

Next Unit Staff Te s =
ext Unit Staff Team (&l Phase: Phase Promotion Date:

Meeting Review Date:

The Next Unit Staff Team Meeting Review Date is accessible after the user selects a Unit Staff Team Meeting
Presentation Date.

MHG Presentation Date is disabled until Youth/PA Meeting Date is entered.

The Unit Staff Team Meeting Presentation Date is disabled until MHG Presentation Date is entered.

If the Unit Staff Team Meeting Decision and Appeal Review Decision radio buttons are both Not Promote, then the Phase
and Phase Promotion Date cannot be entered.

iv. Phasel Checklist Tab
The Phase | Checklist tab allows the user to document the juvenile’s progress towards Phase | —
Look, Listen, and Learn goals. The tab allows the user to view, add, edit, or print the juvenile’s
Phase | - Look, Listen, and Learn information.
1. Phase |l -Look, Listen, and Learn Section
a. The Recorded By entry will auto-populate with the name of the logged in BADGE user
making the entry. Select the Date Completed from the calendar drop-down menu.
2. Goals Section
a. For each goal (Goal 1to Goal 10), (i) select the appropriate radio button, Achieved,
Progressing, or Needs Improvement and (ii) enter Comments in the corresponding
textbox to provide detail for each selection.
3. Save Button
a. (i) Click the Save button and an information screen will state the “Phase | Checklist Saved.”
(ii) Click the OK button to return to the Phase | Checklist tab.

Juvenile Level X

Juvenile Number: i Juvenile Name: = == s mmo s

Covershest | Persona | Phase Phase| || Phasell | Phaselll | Phase IV | Frozen | Personal |
Advocate | Promotiond | Checklist || Checklist | Checklist | Checklist | Status | Action Plan

Phase | - Look, Listen, and Learn

Recarded By =
[ om— 11
Date Completed: |selecta date [15)

[Goal 1: Participate in facility and housing un't erfentatiens.

Action Step: Resident completed facility orientation and housing unit orientation.

O Achigved %
O Progressing Commen st
O Needs Improvement

Goal 2: Develop an understanding of the housing un't schedule, chores, and pracesses, Phase | Checklist Saved
Action Step: Resident has begun to demanstrate understanding by verbalizing the housing unit schedule, chores, and processes.
) Achieved
O Progressing Commen st

O Needs Improvement

Goal 3 Attend and participate in Mutual Help Groups, schoal, freatment, and all group activities, inluding check-ins and circle-ugs.

elp Groups, school, treatment, and other group activities (e, check-ins,

Action Step: Resident has attended and participated in Mut,
d listening without disruptions.

ircle-ups). Participation at this stage may be ac
O Achieved
O Progressing Commen s
O Needs Improvement
[Goal 4: ezt with the assigned personal advocate.

Action Step: Resident has completed an introduction with the personal advocate and has begun to estsblish rapport

(@ | [=re ] \.,<m.\|

ALL fields must be completed on the Phase | Checklist tab to save.
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4. Print Button
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a. Click the Print button and the CTM Phase | Checklist report screen will display the Phase |
Checklist— Look, Listen, and Learn report for the juvenile. The report displays the
information contained on the Phase | Checklist tab.

5. Cancel Button

a. (i) Click the Cancel button when adding or editing data on the Phase | Checklist tab and a
Warning screen will appear. (ii) Click the Yes button on the Warning screen to proceed

without saving any changes.

85 CTM Phase | Checklist

1 of 2 b W % i E A - | 100%

Virginia Department of Juvenile Justice
Phase | Checkiist - Look, Listen, and Learn
For Juvenile &9 Name: & s &, mi e &

Recorded By

Find | Next

Date Completed

Goal 1:  Participate in facilty and housing untt arientations.

Action Step: Resident completed facilty orientation and housing unit orientation

NIA

Goal2:  Develop an understanding of the housing unit schedule, chores, and processes.

Achieved
Progressing

X Need
Improvement

Comments: NiA

Achieved
X Progressing

Needs
Improvement

Action Step: Resident has begun to demonstrate understanding by verbalizing the housing unit schedule, chores, and processes.

Goal3:  Attend and participate in Mutual Help Groups, school, treatment, and al group activties, including check-ins and circle-ups.
Action Step: Resident has attended and participated in Mutual Help Groups, school, trsatment, and other group activties (5.0, check-ins,
circle- on at this stage may be active listening without disruptions.

Warning

Are you sure you want to continue without saving yaur
changes?

Yes Mo

v. Phase Il Checklist Tab

The Phase Il Checklist tab allows the user to document the juvenile’s progress towards Phase Il —
My Personal Discovery goals. The tab allows the user to view, add, edit, or print the juvenile’s

Phase Il —= My Personal Discovery information.
1. Phase Il - My Personal Discovery Section

a. The Recorded By entry will auto-populate with the name of the logged in BADGE user
making the entry. Select the Date Completed from the calendar drop-down menu.

b. Select the applicable radio button (Yes/No) for (i) Was the Free Expression Artwork
Offered? and (ii) Does the Youth have Free Expression Artwork?

2. Goals Section

a. For each goal (Goal 1to Goal 14), (i) select the appropriate radio button, Achieved,
Progressing, or Needs Improvement and (ii) enter Comments in the corresponding

textbox to provide detail for each selection.

3. Save Button

a. (i) Click the Save button and an information screen will state the “Phase |l Checklist Saved.”
(i) Click the OK button to return to the Phase Il Checklist tab.
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Juvenile Level

Juvenile Name: [ 5F =y s

Juvenile Number: |8 51

@ Personal Phase Phase | Phase Il Phaselll | Phase IV | Frozen Personal
Advocate | Promotions | Checklist|| Checklist || Checklist | Checklist | Status | Action Plan

Was the Free Expression Artwork offerea? () Yes (0 No
Does the youth have Free Expression Artwork? () Yes () No

Phase Il - My Personal Discovery

(O Needs Improvement

Goal 12: Display improved benavior throughout the facility, including housing unit, school, dining hall, recreation, free time, and groups, and off-
campus (if applicable).

Action Step: Resident has progressively improved behavior during this phase, as evidenced by a reduction in BIRs and disciplinary reports,

Comments:
s Improvement
Goal 13; Demonstrate progress in the goals and action steps of the CRCP
Action Step: Resident is making pragress with the goals and actien steps identified in the CRCP.
) Achieved
() Progressing Comments:
O Needs Improvement
Goal 14; Continue to revise and Update the Persanal ACtion Plan (PAP) with the personal advocate.
Action Step: Discuss and identify compenents of the Personal Action Pian with the personal agvocate,
) Achieved

sing Comments:

s Improvement

|| v | [ mipnt | [ 9 cancel ‘l

ALL fields must be completed on the Phase Il Checklist tab to save.

Vi.

4. Print Button

BADGE Direct Care Module Manual

Phase Il Checklist Saved.

a. Click the Print button and the CTM Phase Il Checklist report screen will display the Phase Il

Checklist— My Personal Discovery report for the juvenile. The report displays the
information contained on the Phase Il Checkilist tab.

5. Cancel Button

a. (i) Click the Cancel button when adding or editing data on the Phase Il Checklist tab and a
Warning screen will appear. (ii) Click the Yes button on the Warning screen to proceed

without saving any changes.

a5l CTM Phase Il Checklist o

1 of 2 b M @ & B Q- | 00% - Find | Next

Virginia Department of Juvenile Justice
Phase Il Checklist - My Personal Discovery
For Juvenile ¥ Name: §i . =

Recorded By. Date Completed:

Was the free expression artwork offersd?
Does the youth have free expression atwork? ¥

Goal1:  Respectfully particibats and sxpress personal thoughts and feslings in Mutual Help Groups, school, reatment, and other oroup activitiss
(.9., check-ins, circle-ups).

ttended and participated in Mutual Help Groups, school,
ithout distruptions. Resident respectfuly expre:
assignad taks

Action Resident

t, and other group activities (e.0., check-ns,
oughts and feeings duri a

Achieved

X Frogressing
Needs
Improvement
Comments wa

Goal2:  Deveiop an understanding of self and famiy through aroup activities (s.0., Mutual Help Groups, ifs skils, genogram activity) by identifying
strengths, challenges, motivations, and values.
Action Step: Resident can provide examples of strengths, challenges, motivations, and values of self and famiy.
Achieved
X Progressing

Needs
Improvement

Comments: A

Warning

Are you sure you want to continue without saving your
changes?

Phase Ill Checklist Tab

The Phase Il Checklist tab allows the user to document the juvenile’s progress towards Phase Il -
My Personal Journey goals. The tab allows the user to view, add, edit, or print the juvenile’s

Phase Ill -= My Personal Journey information.
1. Phase lll - My Personal Journey

a. The Recorded By entry will auto-populate with the name of the logged in BADGE user
making the entry. Select the Date Completed from the calendar drop-down menu.

b. Select the applicable radio button (Yes/No) for (i) Was the Free Expression Artwork
Offered? and (ii) Does the Youth have Free Expression Artwork?

2. Goals Section

a. For each goal (Goal 1 to Goal 10), (i) select the appropriate radio button, Achieved,
Progressing, or Needs Improvement and (ii) enter Comments in the corresponding

textbox to provide detail for each selection.
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3. Save Button
a. (i) Click the Save button and an information screen will state the “Phase Ill Checklist Saved.”

(ii) Click the OK button to return to the Phase Ill Checklist tab.

Juvenile Level x
Juvenile Number: | “SFE™ Juvenile Name: [, mme=y
Coversheet | Per=one I Phase Phase| | Phasell | Phsselll || Phase V | Frozen | Personal I
Advocate | Promotions | Checklist | Checklist| Checklist || Checklist | Status | Action Plan
Phase Ill - My Personal Journ Was the Free Expression Artwerk offerea? () Yes () No
Recorded By: [Does the youtn have Free Expression Artwark? () Yes () No
Date Completed: |Selecta date  [15]
Goal 1: Continue journaling actvities to enhance personal growt,
Action Step: Consistently completed Jaurnaling activities.
) Achieved %
() Progressing Comments:
O Needs Improvement
Goal 2: Continue to demonstrate sKills lsamed during Phases | and Il and identify ways to apply the skills upon release (2.9, home, indepandent Phase Ill Checklist Saved

iving, DOC, residential programs).

Action Step: Resident continues 1o demonstrate skills learned in Phases | and . Resident uses these skills during dally interactions witn
others. Resident can provide personal examples of how ta apply these skills upon release from the facility.

Comments:

Goal 3: Consistently meet and follow unit expectations and staff insiructions with minimal redirection.
Action Step: Resident nas demonstrated consistent compliance with unit expectations and staff instructions with minimal redirection.
O Achieved

O Progressing Comments:

s Improvement

Goal 4: Demonsirate leadersnip and positive role modeling by actively supporting, sssisting, and mentoring peers.

[Ese] [=re | [9ena]|

ALL fields must be completed on the Phase Il Checklist tab to save.

4. Print Button
a. Click the Print button and the CTM Phase Il Checklist report screen will display the Phase
Il = My Personal Journey report for the juvenile. The report displays the information
contained on the Phase Ill Checklist tab.

5. Cancel Button
a. (i) Click the Cancel button when adding or editing data on the Phase Ill Checklist tab and a

Warning screen will appear. (ii) Click the Yes button on the Warning screen to proceed
without saving any changes.

55 CTM Phase Il Checklist o x

1 of 2 b B @ & B =y | o0 = Find | Next
Virginia Department of Juvenile Justice
Phase Il Checklist - My Personal Journey
For Juvenile # Name: i = & i

Recorded By, Date Completed:

Was the Free Expression Artwork offered? .
Does the youth have Free Expression Artwork? .

Goal1:  Continue journaling activities fo enhance personal growth,

Action Step: Consistently completed journaling ctivities.

Achieved Warning
X Progressing
Needs
Improvement Are you sure you want to continue without saving your
Comments: wa o changes?

Goal2:  Continue to demonsrate skils learned in Phases |and Il and identify ways 1o apply the skils upon release (e.g., home, independent iving,
DOC, residential
Action Step: Resident continues to demonstrate skils leamned in Phases | and Il Resident uses these skils during dally interactions with

others. Resident can provide parsonal examples of how to apply these skils upon release from the faciity.

NA

Goal3: Consistently meat and follow unit expectations and staff nstructions. with minimal redirection
Action Step: Resident has demonsirated consistent compliance wilh unit expectations and staff instructions with minimal redirection.
Achieved

X Progressing

Needs

ii. Phase IV Checklist Tab
The Phase IV Checklist tab allows the user to document the juvenile’s progress towards Phase IV —
Countdown goals. The tab allows the user to view, add, edit, or print the juvenile’s Phase IV —
Countdown information.
1. Phase IV - Countdown
a. The Recorded By entry will auto-populate with the name of the logged in BADGE user
making the entry. Select the Date Completed from the calendar drop-down menu.
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b. Select the applicable radio button (Yes/No) for (i) Was the Free Expression Artwork
Offered? and (ii) Does the Youth have Free Expression Artwork?
2. Goals Section
a. For each goal (Goal 1 to Goal 7), (i) select the appropriate radio button, Achieved,
Progressing, or Needs Improvement and (ii) enter Comments in the corresponding
textbox to provide detail for each selection.
3. Save Button
a. (i) Click the Save button and an information screen will state the “Phase IV Checklist
Saved.” (ii) Click the OK button to return to the Phase IV Checkilist tab.

Juvenile Level X

Juvenile Number: B85S Juvenile Name: Fi Bl i

Coversheet | Pereenal | Phase | Phasel | Phasell | Phaselll | Phaselv || Frozen | Personal
Advocate | Promotions | Checklist | Checklist | Checklist | Checklist Status Action Plan

Phase IV - Countdown Was the Free Expression Artwork offerea? () Yes () No
Recorded By: Does the youth have Free Expression Artwork? O Yes (O No
Date Completed: |Select 2 date [15]

eSO STOG0 De OISpray T PrOSOCa DeravioT DAy ey et

Comments: 1

Phase IV Checklist Saved.

Action Step: Resident has refined the PAP. Resident has presented the goals and strategies in the PAP during 3 MHG and has reviewed tne
PAP with treatment team at the transition reentry meeting,
) Achieved

O Progressing Commen s

O Meeds Improvemert
Goal 7: Demonsirate progress In the goals and action steps of the CRCP.
Action Step: Resident is making progress with the goals and action steps identified in the CRCP.
O Achieved
O Progressing Commen =
O Meeds Improvemert

|| dsave | [ =ipant | [ 9 coneal |

ALL fields must be completed on the Phase IV Checklist tab to save.

4. Print Button
a. Click the Print button and the CTM Phase IV Checklist report screen will display the Phase
IV — Countdown report for the juvenile. The report displays the information contained on the
Phase IV Checklist tab.
5. Cancel Button
a. (i) Click the Cancel button when adding or editing data on the Phase IV Checklist tab and a
Warning screen will appear. (ii) Click the Yes button on the Warning screen to proceed
without saving any changes.

85l CTM Phase IV Checklist [u] X
1 of 1 @ (& E e | 0% - Find | Next

Virginia Department of Juvenile Justice
Phase IV Checklist - Countdown
For Juvenile # sy Name i s o st 8

Recorded By. Date Completed

Was the fres expression artwork offersd? Y
Does the youth have free expression artwork?
Goal1:  Virte a letter to yourselfto be maied three (3) weeks after release. Review with personal advocate.
Action Step: Resident has written a letter 1o self, using the Letter to Myself Guideines (Atiachment #24). The letter has been reviewed
with the personal advocate.

Achieved Warning
X Progressing

Improvement
" Are you sure you want to continue without saving your
Comments: A changes?

Goal2:  Successfully complete off-campus eventsitrips andior furloughs, if appicable.
Action Step: Resident successfully completed off-campus events/trips andior furloughs, if appicable.
Achieved

X Progressing

Needs
Improvement
Comments: HA

Goal 3 ing Phases | I Il and identify ways to apply the skils upon release (e.g., home, independent
Action Step: Resident continues to demonstrate skils learned in Phases |, I, Il Resident uses these skils in daly interactions. Resident
can provide personal examples of now te apply these SKIIS Upon release from the facity.

Achieved

X Progressing

Improvement
Comments: A
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The user can only enter one phase checklist per phase per admission.
If the user attempts to print a Phase Checklist that does not have any data completed, a pop-up screen will appear to alert the
user there is no data to print.

iii. Frozen Status Tab
The Frozen Status tab displays the juvenile’s frozen status information in a table at the top of the
tab and includes Recorded By, Phase, Start Date, End Date, Reason, and Comments. The tab
allows the user to view, add, edit, or delete the juvenile’s frozen status information.

Juvenile Level X

Juvenile Number: "l Juvenile Name: & B o e
—_—
] Personal Phase Phase | Phase Il | Phaselll | Phase | Frozen Personal
Advocate | Promotions | Checklist | Checklist | Checklist | Checklis| | Status || Action Plan

Recorded By Phase Start Date End Date Reason Comments

# Edit X Delete

Start Date: |Select a date [15) End Date: |Selecta date [15)

Reason:

Comments:

1. Add Button

a. (i) Click the Add button and the fields on the bottom of the Frozen Status tab will become
accessible. Select the (ii) Start Date and (iii) End Date from the corresponding calendar
drop-down menus. (iv) Select the Reason from the drop-down menu. Enter any necessary
text into the (v) Comments textbox.

b. Click the Save button and the frozen status record will appear in the table at the top of the
Frozen Status tab. The Recorded By entry will auto-populate with the name of the logged in
BADGE user making the entry.

Juvenile Level x
Juvenile Number: T Juvenile Name: 15 il & i
—
Coversheet | Personal | Phase [ Phasel | Phaseil | Phasell | Phasen]| Frozen || Personal
OVErsNe=t | Advocate | Promotions | Checklist | Checklist | Checkdist | Checklis| | Status || Action Plan
Recorded By Phase StartDate  EndDate  Reason Comments
Error Saving Data X
B Ecit X Delete ° Juvenile does not currently have a phase to be frozen.
Start Date: |Select a date [1) End Dater |Selecta date [13)
Reason:
Comments:
v} ) Ca

The Error Saving Data screen will appear if the user attempts to save a record on the Frozen Status tab and a record does not
exist on the Phase Promotions tab that contains a Phase and a Phase Promotion Date.

2. Edit Button
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3. Delete Button
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a. (i) Select a record from the table at the top of the Frozen Status tab and the record be
highlighted in blue. (ii) Click the Edit button and edit the data fields as needed (see the fields
described in the Add Button section immediately above).

b. Click the Save button when the edits are completed.

a. (i) Select a record from the table at the top of the Frozen Status tab and the record will be
highlighted in blue. (ii) Click the Delete button and a Warning screen will appear. (iii) Click
the Yes button on the Warning screen to delete the record.

4, Cancel Button

a. (i) Click the Cancel button when adding or editing a frozen status record and a Warning
screen will appear. (ii) Click the Yes button on the Warning screen to proceed without

saving any changes.

Juvenile Level
Juvenile Number: B Juvenile Name: (s B, i Ea
Coversheet | Personal | Phase [ Phasel | Phasell | Phaselll | Phaselv | Frozen | Personal
Advocate | Promotions | Checkiist | Checklist | Checklist | Checkist | Status || Action Plan
Recorded B Phase StartDate _EndDate __Reason Comments
Gpadd | [ et || [ X Delete |
Start Date: & End Date: |Selecta date [15)
Reason
Comments:

Warning

o Are you sure you want to delete the selected record?

Warning

Are you sure you want to continue without saving your
changes?

iv. Personal Action Plan Tab

The Personal Action Plan tab displays the juvenile’s action plan information in a table at the top of
the tab and includes Recorded By, Date Completed, and Next Treatment Team Review Date. The

tab allows the user to view, add, edit, delete, copy, or print the juvenile’s personal action plan

information.

Juvenile Level

Juvenile Number: T

Coversheet onal Phase

Phase |

Personal s a: Frozen || Personal
Advocate | Prometions | Checklist | Checklist | Checklist | Checklist | Status [| Action Plan

Juvenile Name: & S s m—"

Phase Il | Phaselll | Phase IV

Recorded By

Date Completed Next Treatment Team Review Date

Date Completed: | Select adate [15]

Education and
Career Goals
and Development

Family Dynarmics
and Home Life

Social Interacticns
and Support Team

Motivation
(Spitituslity/Values
Belief System)

 Add o Edit

5 Personal
d Growtn -Vlew
-
Three Goals to be Achieved within the First Six Months After Release

.

2

3

#) Ca

X Delete a Copy
Next Treatment Team Review Date: | Select a date |45

1. Add Button
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a. (i) Click the Add button, and the fields on the Personal Action Plan tab will become
accessible. Select the (ii) Date Completed and the (iii) Next Treatment Team Review Date
from the corresponding calendar drop-down menus.

b. Enter appropriate text into the corresponding textboxes for (i) Education and Career Goals
and Development, (ii) Family Dynamics and Home Life, (iii) Social Interactions and
Support Team, (iv) Motivation (Spirituality/Values Belief System), (v) Personal Growth,
and (vi) Wellness.

i. For any of the textboxes, (i) click the View button to temporarily expand the comment
textbox into a larger Personal Action Plan textbox screen for the corresponding category.
(i) Click the Update button to save changes made on the expanded textbox screen. (iii)
Click the Cancel button to exit the expanded textbox screen without saving any
changes.

c. Inthe Three Goals to be Achieved within the First Six Months After Release section,
enter appropriate text into the corresponding textboxes for each goal for (i) 1, (ii) 2, and (iii)
3

d. Click the Save button and the record will appear in the table at the top of the Personal
Action Plan tab. The Recorded By entry will auto-populate with the name of the logged in
BADGE user making the entry.

Juvenile Number: © i85 Juvenile Name: B, LA

Personal Action Plan X

Coversheet | Personal | Phase | Phasel | Phaseil | Phasenl | Phaselv | Frozen || Personal
OVershest | advocate | Promotions | Checklist | Checklist | Checklist | Checklist | Status || Action Plan Ernmede e e o Lt

Click the Edit Button to expand the text field

Motivation
(Spirituality/Values Edit
Belief System)

All textboxes must be completed on the Personal Action Plan tab to save the record.

2. Edit Button
a. (i) Select a record from the table at the top of the Personal Action Plan tab and the record
will be highlighted in blue. (ii) Click the Edit button and edit the data fields as needed (see
the fields described in the Add Button section immediately above).
b. Click the Save button when the edits are completed.
3. Delete Button
a. (i) Select a record from the table at the top of the Personal Action Plan tab and the record
will be highlighted in blue. (ii) Click the Delete button and a Warning screen will appear. (iii)
Click the Yes button on the Warning screen to delete the record.
4. Copy Button
a. Use the Copy button to add a new personal action plan record that includes much of the
same information as the last recorded personal action plan record. Rather than clicking the
Add button, (i) click the Copy button and the Information screen will appear. (ii) Click the
Yes button and a new personal action plan record will be created and populated with the
data from the preceding record.
b. Update the data fields as needed (see the fields described in the Add Button section
immediately above).
c. Click the Save button when the updates are completed.
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Juvenile Level

Juvenile Number: ESS

Juvenile Name: Fail . B

C o | e | Phase Phase | Phase Il Phase lll | Phase IV Frozen Personal
GuErnes chate Promotions | Checklist | Checklist | Checklist | Checklist | Status | Action Plan
Becarded By Date Complated Next Traatment Team Review Dat: |

Date Completed:

Education and
Career Goals
and Development

Family Dynamics
and Home Life

Social Interactions
and Support Team

Motivation
(Spirituslity/Values
Beiief System)

P Add | |\ JEdt | [ K Delete | [ dacopy ||
Next Treatment Team Review Date: @3]
i

Three Goals to be Achieved within the First Six Months After Release

Wellness.

Cancel

BADGE Direct Care Module Manual

Warning

o Are you sure you want to delete the selected record?

1=
G

Information

Are you sure you want to copy the last recorded Personal
Action Plan?

5. Print Button
a. Click the Print button and the CTM Personal Action Plan report screen will display the
Personal Action Plan report for the juvenile. The report displays the information contained

on the Personal Action Plan tab.

6. Cancel Button
a. (i) Click the Cancel button when adding, editing, or copying a record to proceed without
saving any changes. (ii) Click the Yes button on the Warning screen to proceed without

saving any changes.

Juvenile Level

Juvenile Number: | i

Coversheet Phase
Mvucale Promotions

Juvenile Name: 50 B e il

Phasel | Phasell | Phaselll | Phase IV | Frozen | Personal
Checklist | Checklist | Checklist | Checklist | Status | Action Plan

Recorded By
s

Date Completed Next Treatment Team Review Date

Date Completed:

Education and
Career Goals
and Development

Family Dynarnics
and Home Life

Social Interactions
port Team

Motivation
(Spitituslity/Values
Belief System)

whdd | [ et | [ X Delete | [ Gacopy
Next Treatment Team Review Date: 5
Three Goals to be Achieved within the First Six Months After Relesse
.
2;
G5

Reports

8 CTM Personal Action Plan ] X
1 of 1 b bl @ e E Q- | 100% Find | Next
Date Completed Next Treatment Team
Review Date

Education and Career Goals and =
Development
Famity Dynamics and Home Life ‘ gy = - ‘
Social Interactions and SuppnnTeam‘ prmarm e ‘
Metivation (Spirtualty/Values Belief 15 5=
System)
Personal Growth ‘ [ELLE L ‘
Welness R — ‘
Three Goals to be Achieved within the First Six Months Afier Release

+: [

2|

3|
Print Date: Page 1 of 1

Warning

changes?

Are you sure you want to continue without saving your

This menu provides users with various reports on different levels. From the Direct Care Main screen, click the
Reports menu.
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42 Direct Care Main

File  Search | Reports

- x

Direct Care Data Reports

Population Board Reports

PREA Reports

Report Type Report Name

Commitments, Admissions and
Releases by Fiscal Year

Committed Population Count

Juveniles Released from Direct

Direct Care Data
Care

Reports

Chargeable Offenses Count

MHSTP Pre-Release Report

Committed Juveniles List

Direct Care Current Population Reports

Resident Grievance Reports

Customizable Population Report

r v v v ¥

Report Summary

The Commitments to DJJ, Admissions to RDC, and Releases from
JCC by Fiscal Year report lists the number of Commitments to DJJ,
Admissions to RDC, Releases from JCC, by Fiscal Year.

The Committed Population Count report lists the COUNT by
CATEGORY (direct care and committed pre-admission to direct care)
and FACILITY for the specified date.

The Juveniles Released from Direct Care report lists the Juv #,
Name, DOB, SSN, Released (date), and Reason for the facility and
date range selected.

The Chargeable Offenses Count report lists the Description and
Total for the facility and date range selected.

The MHSTP Case Planning Pre-Release Meeting Report lists the
Juvenile Number, Last Name, First Name, Alert, Early Release Date,
JCC Release Date, MHSTP 90 Day Due Date / Review Status, Last
Review, and Next Review Date.

The Current Population report lists the Juvenile Number, Juvenile
Name, Race, Sex, DOB, Age, Received by RDC (date) and Arrived at
JCC (date), Months at JCC, and Housing Unit.
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Report Type Report Name Report Summary

The Juveniles with Sex Offender Treatment Needs report lists the
Juvenile Number, DC Number, Name, Age (in years and months),
Sex, FIPS, Commitment Date, Early Release (date), Late Release
(date), Class Level, Offender Type, (treatment needs information) SO,
SA, and AM, and Months Served by facility.

Juveniles with Sex Offender
Treatment Needs

The Juveniles without a Reclassification within the last 6 Months
report lists the Juvenile Number, Name, Date of Birth, Sex,
Commitment Date, Assessment Date, and Days by facility.

Juveniles without a
Reclassification within the last 6

Months (list)

The Misdemeanants Committed to DJJ report lists the Juvenile
Number, DC Number, Name, Date of Birth, Sex, Age (in years and

months), FIPS, Commitment Date, Early Release (date), Late Release
(date), Offender Type, Class Level, and (treatment needs information)
SO, SA, and AM, by facili

Misdemeanants Committed to DJJ

The Early Release Due within Next 30 Days, Early Release Due
within Next 60 Days, or Early Release Due within Next 90 Days
reports list the Juvenile Number, Juvenile Name, Minimum Months,
Maximum Months, Early Release Date, and Commitment Date for the

ili release period selected.

Early Release Due

The Resident Grievance Dispositions report lists counts and facility
totals of Incident Class (Complaint, Emergency Grievance, Grievance,
and Request) by disposition (Substantiated, Unsubstantiated,
Referred, Unfounded, Withdrawn, and Pending) for the date range
selected.

Incidents and Dispositions

The Staff Involved in Resident Grievance Process report lists the
Housing Unit, Staff, Tracking #, Incident Date, Incident Class, Incident
Area, Disposition, Resident Response, and if Appealed by facility and
for the date range selected.

Staff Involved

Resident Grievance
Reports

The Resident Grievance Log report lists by facility the Housing Unit,
Tracking #, Coord Class, Resident, Juvenile Number, Grieve Area,
Incident Date Time, Report Date, Received Date Time, Disposition,
Last Level, Date Responded, Res. Resp., and if Appealed for the date
range selected.

Resident Grievance Log

The Vulnerability Assessment 72-Hours Non-Compliance Report
lists the Juvenile Number, DC Number, Resident Name, Initial Unit @
Bon Air, Current Unit, Date Arrived, and Initial Assessment as of the
report generation date.

PREA Reports 72-Hours Non-Compliance
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Report Type Report Name

Completed Initials and
Reassessments

Risk of Victimization

Assessment Completed

PREA Audit Reports: Prior
Victimization Offered Services

Customizable Population Report

PREA Audit Reports: PREA Initial

BADGE Direct Care Module Manual

Report Summary

The Vulnerability Completed Initials and Reassessments Report
lists the Juvenile Number, DC Number, Resident Name, Initial Unit @
Bon Air, Current Unit, Initial Assessment, and Reassessment Date(s)
for the date range selected.

The Vulnerability Assessment Risk of Victimization Report lists the
Juvenile Number, DC Number, Resident Name, Sex, Initial Unit @ Bon
Air, Current Unit, Date Arrived, Score, and Risk for the date range
selected.

The PREA Vulnerability Initial Assessment Completed Report lists
the Juvenile Number, DC Number, Resident Name, Initial Unit @ Bon
Air, and Current Unit for the date range selected.

The Vulnerability Assessment Prior Victimization & Offered
Services Report lists the Juvenile Number, DC Number, Resident
Name, Initial Unit @ Bon Air, Current Unit, and Want Services (Y/N)
for the date range selected.

a. The Customizable Current Direct Care Population Report screen allows the user to create a population

report based on user selected search criteria.

i. From the Direct Care Main screen, (i) click the Reports menu, (ii) select the Customizable
Population Report option from the drop-down menu and the Customizable Current Direct Care
Population Report screen will appear and display the Please Select Your Searching Criteria

items.

1. By default, where available, the All checkbox will be selected for all search criteria. Deselect
the All checkbox to enable the selection of more detailed search criteria.
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o2l Customizable Current Direct Care Population Report x

Please Select Your Searching Criteria |

Comectional Facility 8 A Housing Unit Al
JCCs Private Providers Customize
B Bon Air Juvenile C
ol Direct Care Main — * CAF (Central A
*‘ (Community
File  Search | Reports @ Continuum Placement
| Customizable Population Report | , Detention Re-Entry
Direct Care Data Reports 3 @ Individual JOC Beds
Direct Care Current Population Reparts  » Custody Classhication @n
Population Board Reports 3 \D GE -
Level | Level Il Level Ill Level IV Missing
Resident Grievance Reports 3 @ a8 a8 8 8 Vissing ‘
PREA Reports »
= Cffender Type [ [
l)lreCt Care Serous Offender Special Decision Case Regular Offender
MOdUIe Supervising CSU/FIPS 2 A Genetic Sex Ba
2] FIPS Male Female
Committed by CSLI/FIPS [ Age aa
2] FIPS Between and
Treatment Needs Assigned Committed by Court Type [ Al
> "] Sex Offender JADR Court Only
b E Every user accessing th is bound by iglity rules. Do not access D Substance Abuse Circuit Covrt
(. ‘) information an juveniles in which you do not have a legitimate professional interest. e Circuit Court Appeal for JADR
- p

Time Served {months) 8

Between and

(") Juveriles that have indeterminate commitments only
(] Juveriles that have a deteminate sentence

(] Juveriles that have a blended sentence

() Within  *  Days of Final Early Release Date Close Next >

ii. Select Searching Criteria

1.

10.

Revised 08/2023

Correctional Facility
a. Select All or the desired Correctional Facility radio button for JCCs, Private Providers, or
Customize.
i. Ifthe JCCs radio button is selected all Correction Facility checkbox options will be
selected automatically.
ii. Ifthe Private Providers radio button is selected no Correctional Facility checkbox
options will be available.
ii. Ifthe Customize radio button is selected, select one or more Correctional Facility
checkbox options.
Housing Unit
a. Select All or, if available, one or more desired Housing Unit checkboxes.
Custody Classification
a. Select All or, if available, one or more desired Custody Classification checkboxes.
Offender Type
a. Select All or the desired Offender Type radio button for Serious Offender, Special
Decision Case, or Regular Offender.
Supervising CSU/FIPS
a. (i) Select All or the desired Supervising CSU/FIPS radio button for CSU or FIPS. If
applicable, (ii) select the supervising CSU or FIPS from the drop-down menu.
Genetic Sex
a. Select All or the desired Genetic Sex radio button for Male or Female.
Committed by CSU/FIPS
a. (i) Select All or the desired Committed by CSU/FIPS radio button for CSU or FIPS. If
applicable, (ii) select the committing CSU or FIPS from the drop-down menu.
Age
a. Select All or type the age range into the two textboxes in years.
Treatment Needs Assigned
a. (i) Select the Sex Offender, Substance Abuse, and/or Aggression Management

checkbox(es) and then (ii) select the appropriate option(s) from the corresponding drop-
down menu(s).
Committed by Court Type
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a. Select All or the desired Committed by Court Type radio button for J&DR Court Only,

Circuit Court, or Circuit Court Appeal for J&DR.
11. Sentence Type or Days to Final ERD

a. To search for indeterminate commitments, select the Juveniles that have indeterminate
commitments only checkbox.

b. To search for determinate commitments, select the Juveniles that have a determinate
sentence checkbox.

c. To search for blended sentences, select the Juveniles that have a blended sentence
checkbox.

d. To search for juveniles that are within a given number of days of their final ERD, (i) select
the Within X Days of Final Early Release Date checkbox. 90 will appear in the number of
days textbox by default. If searching for other than 90 days, (ii) enter the desired number of
days search criteria into the textbox.

12. Time Served (months)

a. Select All or type the time served range into the two textboxes in months.
13. Close Button

a. Click the Close button and the user will be returned to the Direct Care Main screen.
14. Next Button

a. After selecting the desired search criteria, click the Next button and the Customizable
Current Direct Care Population Report screen will display the Please Select Fields in
Which You Are Interested items.

Select Searching Criteria

gl Customizable Current Direct Care Population Report xX
Please Select Your Searching Criteria | ] H
| =Y Select Fields (to display on report)
Comectional Facility 8a Housing Unit Al
JCCs B i F ot Customizable Current Direct Care Population Report X
[ Piease setect Fields in Which You Are Interested |
Available Fields Selected Fields
Genetic Sex Facility
Race Juvenile Number
Hispanic Last Name
Residence FIPS First Name:
Direct Care Admission Date
e B Number of Commit. Orders
|§ Level | @ Level Il @ L=vellll B Level IV @ Missing | Init. Commit. Date
Comitting FIPS
Comitting CSU
Offender Type Ba Supervising FIPS Up
. . . Supervising CSU
Serious Offender Special Decision Case Regular Cffender Indeteminate Commitment Down
Determinate Commitment
Supervising CSU/FIPS B a Genetic Sex @A Blended Sentence P
LOS Risk Level
Csu FIPS Male Female 1005 (ffense Tier »
Indet. Min LOS
Committed by CSU/FIPS BAa Age Ba Indet. Max LOS
Indet. ERD
csu FIPS Between and Indet. LRD
Determinate LOS
Tleatmem Needs Assigned Committed by Court Type @ Al . Rosc D ast Solocon
[] Sex Offendsr J&DR Court Only el cnpton
_ YAS| risk level used for LOS calculation
[ Substance Abuse Circuit Court
[_J Aggression Maniagement Circuit Court Appeal for JADR
[ Juveniles that have indetemminate commitments only ozt (T 8a < Back Hext
— Between and
(] Juveniles that have a determinate sentence
[T Juveniles that have a blended sentence
() Within  *  Days of Final Early Release Date | Close | Mext > |

When selecting Searching Criteria, if the All radio button or more than one Correctional Facility checkbox is selected,
additional Housing Unit search options will be unavailable.

iii. Select Fields
1. Available Fields
a. (>)Move One Available Field Right Arrow Button
i. (i) Select a field in the Available Fields section, and the row be highlighted in blue. (ii)

Click the move one field right arrow ( > ) button and the selected field will move to the
Selected Fields section. Repeat as many times as necessary until all required fields are
moved to the Selected Fields section.

b. (>>) Move All Available Fields Right Arrow Button
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i. (i) Select any field in the Available Fields section, and the row be highlighted in blue. (ii)
Click the move all fields right arrow ( >>) button and all fields will move to the Selected

Fields section.
2. Selected Fields

a. By default, the Selected Fields section will contain Facility, Juvenile Number, Last Name,

First Name, and DOB.
b. (<) Remove One Selected Field Left Arrow Button
i. (i) Select a field in the Selected Fields section, and the row be highlighted in
Click the remove one field left arrow ( <) button and the selected field will be

blue. (ii)
removed to

the Available Fields section. Repeat as many times as necessary until all unnecessary

fields are removed from the Selected Fields section.
c. (<<)Remove All Selected Fields Left Arrow Button
i. (i) Select any field in the Selected Fields section, and the row be highlighted

in blue. (i)

Click the remove all fields left arrow ( <<') button and all fields will be removed to the

Available Fields section.
d. Up Button

i. (i) Select a field in the Selected Fields section, and the row will be highlighted in blue.

(i) Click the Up button to advance the field up the list one field at a time.
e. Down Button

i. (i) Select a field in the Selected Fields section, and the row will be highlighted in blue.

(i) Click the Down button to move the field down the list one field at a time.
f. Reset Default Selection Hyperlink

i. Click the Reset Default Selection hyperlink and the Available Fields and Selected

Fields sections will reset to the initial default state noted above.
3. Field Description
a. Select a field in the Available Fields or Selected Fields section and the row will
highlighted in blue. A field definition will appear in the Field Description textbox.
4. Back Button

be

a. Click the Back button and the user will be returned to the to the Select Searching Criteria

section of the Customizable Current Direct Care Population Report screen.
5. Next Button

a. After selecting the search criteria and the report fields click the Next button and the

Juveniles Meet Selected Criteria report screen will appear.

a5 Customizable Current Direct Care Population Report X ‘
Please Select Fields in Which You Are Interested | [ gm0 Fasity Fobrd Lot Na
[uatable i | Solcied Foks| T T T T

Genetic Sex Facility u O . = wam
Race Juvenile Number
Hispanic Last Name
Residence FIPS First Name
Direct Care Admission Date .
Number of Commit. Orders
Init. Commit. Date
Comitting FIPS
Comiting CSU " " e e e —
Supervising FIPS Up
Supervising CSU
Indeterminate Commitment Down
Determinate Commitment
BiETEd SEmEntE | <

[ LOS Risk Level
tOrS-Offerse Trer . B - — —
Indet. Min LOS
Indet. Max LOS
Indet. ERD
Indet. LRD
Determinate LOS
Fed Desarpiion 3 Reset Default Selection
YAS| risk level used for LOS calculation

Show Juvenile’s Information Show DC Admission Information
< Back Next > |
Change Criteria Change Fields Copy to Excel Close Print

The field order in the Selected Fields section will be the column header order when the report is generated.

If the search criteria do not return any results, the screen will be titled No Juveniles Meet Selected Criteria. Click the Change
Criteria button to return to the Select Searching Criteria section on the Customizable Current Direct Care Population Report

Screen.
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iv. Juveniles Meet Selected Criteria Report Screen
1. Show Juvenile’s Information Button
a. (i) Select the desired juvenile record on the Juveniles Meet Selected Criteria screen and the
row will be highlighted in blue. (ii) Click the Show Juvenile’s Information button and the
Juvenile Information screen will appear and display additional information for the juvenile.

(iii) Click the Close button to exit the Juvenile Information screen and return to the Juveniles
Meet Selected Criteria screen.

2. Show DC Admission Information Button
a. (i) Select the desired juvenile record on the Juveniles Meet Selected Criteria screen and the
row will be highlighted in blue. (ii) Click the Show DC Admission Information button and
the DC Admission History screen will appear and display additional information for the

juvenile. (iii) Click the Close button to exit the DC Admission History screen and return to
the Juveniles Meet Selected Criteria screen.

BADGE Direct Care Module Manual

| & o Juvenile Information Scrasn - x| &l DC Admission History for X
Juvenile Information Select Juveniles Direct Care Adrission fromthe List Has Alert(s)
- - I0C Number: = (reconedby AOC ke mmammmms R
Suveniie Number | TN ssn [ EEs DC Number Received by RDC
Juvenile Name | ey w0 0ol o ol omi_n e Offense History
) No image For DC # pil
- -
Date of Bith | B TEL Age (Years - Morths) | U Avaiable BT [T [T rre——
Race / Ethnicity | Bl " ia' DC Number | "8 Regular Offender Admission Date (8 =5 8.0 Movemer it
Resident of | FEmm Genetic Sex | W Curont Status | Haila.l R et M. 11 Tt ot
. Hais Classfication/
Info/Face Sheet Alas  Case Workers 1D Marks Detention Info | Alefis § Famiy Access Log 105 Aetones Dates e
Recorded Alerts Indeteminaie Deteminate/Blended Final Population
Board
View/Change Early Release Date | #1 % 8% Discharge Date Early Release Date | = &%
Chargeable
Prrt Alerts Late Release Date | M1 ™ 07 Blended Months Late Release Date | === 1 —
DC Fom
Commtment Orders  Committing Offenses  Movemert  Classfication  Treaiment Needs Access
Commiment Date  Committing FIPS Commitment Type Cout Type History
Residen
Grievance
Juvenile Profile
cM
=

%¥ Refer to the BADGE Juvenile & Adult Information Screens User Manual for instructions on how to navigate the Juvenile
Information screen.

¥ Refer to the DC Admission History section for instructions on how to navigate the DC Admission History screen.

3. Change Criteria Button
a. If the search criteria need to be modified for a different report OR the initial search criteria do
not return any results (i) click the Change Criteria button to return to the Select Searching
Criteria section on the Customizable Current Direct Care Population Report Screen. (ii) Edit

the search criteria as necessary and run the search again. See the instructions in the Select
Searching Criteria section above.
4. Change Fields Button

a. If the fields in a report need to be modified (i) click the Change Fields button to return to the
Select Fields section on the Customizable Current Direct Care Population Report Screen.
(i) Add or remove report fields as necessary and run the search again. See the instructions
in the Select Fields section above.
5. Copy to Excel Button
a. To migrate the entire report output on the Juveniles Meet Selected Criteria report screen to
an MS Excel workbook (i) click the Copy to Excel button, (ii) open a MS Excel sheet, (iii)
select the desired cell in Excel (typically Al) and right click on the spreadsheet screen, (iv)
click the Paste button OR press CTRL + V, and the report output from the Juveniles Meet
Selected Criteria screen will copy onto the MS Excel sheet.
6. Close button

a. Click the Close button and to return to the Direct Care Main screen.
7. Print button
a. Click the Print button and the Report Viewer screen will appear and display the output as
the Customizable Population Report Data report. If the user has selected more than 9 fields,
an information screen will appear and inform the user the report cannot be printed.
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Chargeable Offenses Count

Reclassification Override

MHSTP Pre-Release Report

1. Commitments, Admissions and Releases by Fiscal Year
a. The Commitments to DJJ, Admissions to RDC, and Releases from JCC by Fiscal Year report lists
the number of Commitments to DJJ, Admissions to RDC, Releases from JCC, by Fiscal Year. (i) Click
the Reports menu, (ii) click the Direct Care Data Reports menu, (iii) select the Commitments,
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Admissions and Releases by Fiscal Year option from the drop-down menu, and the Report Viewer
screen will appear and display the report.
2. Direct Care Facility Population Count
a. The Direct Care Facility Population Count report lists the EACILITY and Count by genetic sex
(female/male) for the specified date. (i) Click the Reports menu, (ii) click the Direct Care Data Reports
menu, (iii) click the Direct Care Facility Population Count option from the drop-down menu, and the
Direct Care Facility Population Count screen will appear. (iv) Select the Report Date from the calendar
screen drop-down menu, (v) click the Generate button, and the report will appear in the Direct Care
Facility Population Count screen.
3. Committed Population Count
a. The Committed Population Count report lists the COUNT by CATEGORY (direct care and committed
pre-admission to direct care) and FACILITY for the specified date. (i) Click the Reports menu, (ii) click
the Direct Care Data Reports menu, (iii) click the Committed Population Count option from the drop-
down menu, and the Committed Population Count screen will appear. (iv) Select the Report Date from
the calendar screen drop-down menu, (v) click the Generate button, and the report will appear in the
Committed Population Count screen.
4. Facility Transfers
a. The Facility Transfers report lists the Juv #, Name, DOB, SSN, Date, and Transferred To for the date
range selected. (i) Click the Reports menu, (ii) click the Direct Care Data Reports menu, (iii) click the
Facility Transfers option from the drop-down menu, and the Facility Transfer Report screen will
appear. (iv) Select the facility from the For drop-down menu. Select the (v) From and (vi) To dates from
the corresponding calendar drop-down screens. (vii) Click the Generate button and the Facility
Transfers report will appear in the Facility Transfer Report screen.
5. Juveniles Released from Direct Care
a. The Juveniles Released from Direct Care report lists the Juv #, Name, DOB, SSN, Released (date),
and Reason for the facility and date range selected. (i) Click the Reports menu, (ii) click the Direct
Care Data Reports menu, (iii) click the Juveniles Released from Direct Care option from the drop-
down menu, and the Juveniles Released from Direct Care report screen will appear. (iv) Select the
facility from the For drop-down menu. Select the (v) From and (vi) To dates from the corresponding
calendar drop-down screens. (vii) Click the Generate button and the Juveniles Released from Direct
Care report will appear in the Juveniles Released from Direct Care report screen.
6. Juveniles Who Need Updated Photos
a. The Committed Juveniles Who Need to Have Photographs Taken report lists Juvenile #, Name,
Most Recent Photo, by facility. (i) Click the Reports menu, (i) click the Direct Care Data Reports
menu, (iii) select the Juveniles Who Need Updated Photos option from the drop-down menu, and the
Report Viewer screen will appear and display the report.
7. Chargeable Offenses Count
a. The Chargeable Offenses Count report lists the Description and Total for the facility and date range
selected. (i) Click the Reports menu, (ii) click the Direct Care Data Reports menu, (iii) click the
Chargeable Offenses Count option from the drop-down menu, and the Chargeable Offenses Count
report screen will appear. (iv) Select the facility from the For drop-down menu. Select the (v) From and
(vi) To dates from the corresponding calendar drop-down screens. (vii) Click the Generate button and
the Chargeable Offenses report will appear in the Chargeable Offenses Count report screen.
8. Reclassification Override
a. The Reclassification Override report lists Override (type) by count for Level |, Level |l, Level lll, Level
IV, and Total. (i) Click the Reports menu, (ii) click the Direct Care Data Reports menu, (iii) select the
Reclassification Override option from the drop-down menu, and the Report Viewer screen will appear
and display the report.
9. MHSTP Pre-Release Report
a. The MHSTP Case Planning Pre-Release Meeting Report lists the Juvenile Number, Last Name, First
Name, Alert, Early Release Date, JCC Release Date, MHSTP 90 Day Due Date / Review Status, Last
Review, and Next Review Date. (i) Click the Reports menu, (ii) click the Direct Care Data Reports
menu, (iii) click the MHSTP Pre-Release Report option from the drop-down menu, and the MHSTP
Pre-Release Report screen will appear. (iv) Select the facility from the For drop-down menu and (v)
click the Generate button and the MHSTP Case Planning Pre-Release Meeting Report will appear in
the MHSTP Pre-Release Report screen.
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Direct Care Current Population Reports

4l Direct Care Main - X

| File Search | Reports

Customizable Population Report

Direct Care Data Reports >

Direct Care Current Population Reports  » Age and Gender Distribution

Population Board Reports v Committed Juveniles List

Resident Grievance Reports 3 Juveniles in JCCs Age 20+

PREA Reports 3 Juveniles with Sex Offender Treatment Needs

1 Juveniles within 90 Days of Early Release Date
Juveniles without a Reclassification within the Last 6 Months (list)

Indeterminate Commitments Who Have Served 15 Months or More

Misdemeanants Committed to DJJ

é! '?‘
" A Ewery user accessing the system is bound by confidentiality rules. Do not access

£ ) information on juveniles in which you do not have a legitimate professional interest.

1. Age and Gender Distribution
a. The Age and Gender Distribution by Juvenile Correctional Facilities report lists the count (by age,
Total, and %) for Facility and Sex (genetic sex). (i) Click the Reports menu, (ii) click the Direct Care
Current Population Reports menu, (iii) click the Age and Gender Distribution option from the drop-
down menu, and the Report Viewer screen will appear and display the report. (iv) Select the Report
Date from the calendar screen drop-down menu, (v) click the Generate button, and the report will
appear in the Direct Care Facility Population Count screen.
2. Committed Juveniles List
a. The Current Population report lists the Juvenile Number, Juvenile Name, Race, Sex, DOB, Age,
Received by RDC (date) and Arrived at JCC (date), Months at JCC, and Housing Unit. (i) Click the
Reports menu, (ii) click the Direct Care Current Population Reports menu, (iii) select the
Committed Juveniles List option from the drop-down menu, and the List of Committed Juveniles
screen will appear, (iv) select the facility from the For drop-down menu. The From and To date fields
default to today’s date and cannot be modified. (v) Click the Generate button, and the report will
appear.
3. Juveniles in JCCs Age 20+
a. The Juveniles in JCC Age 20+ report lists the Juvenile Number, DC Number, Name, Date of Birth,
Age, Genetic Sex, FIPS, Commitment Date, Early Release (date), Late Release (date), Offender Type,
and (treatment needs information) SO, SA, and AM by facility. (i) Click the Reports menu, (ii) click the
Direct Care Current Population Reports menu, (iii) select the Juveniles in JCCs Age 20+ option
from the drop-down menu, and the Report Viewer screen will appear and display the report.
4. Juveniles with Sex Offender Treatment Needs
a. The Juveniles with Sex Offender Treatment Needs report lists the Juvenile Number, DC Number,
Name, Age (in years and months), Sex, FIPS, Commitment Date, Early Release (date), Late Release
(date), Class Level, Offender Type, (treatment needs information) SO, SA, and AM, and Months Served
by facility. (i) Click the Reports menu, (ii) click the Direct Care Current Population Reports menu, (iii)
select the Juveniles with Sex Offender Treatment Needs option from the drop-down menu, and the
Report Viewer screen will appear and display the report.
5. Juveniles within 90 Days of Early Release Date
a. The Juveniles within 90 Days of Early Release Date report lists the Juvenile Number, DC Number,
Name, Age (in years and months), FIPS, Commitment Date, Early Release (date), Late Release (date),
Offender Type, Class Level, (treatment needs information) SO, SA, and AM, and Months Served by
facility. (i) Click the Reports menu, (ii) click the Direct Care Current Population Reports menu, (iii)
select the Juveniles within 90 Days of Early Release Date option from the drop-down menu, and the
Report Viewer screen will appear and display the report.
6. Juveniles without a Reclassification within the Last 6 Months (list)
a. The Juveniles without a Reclassification within the last 6 Months report lists the Juvenile Number,
Name, Date of Birth, Sex, Commitment Date, Assessment Date, and Days by facility. (i) Click the
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Reports menu, (ii) click the Direct Care Current Population Reports menu, (iii) select the Juveniles
within 90 Days of Early Release Date option from the drop-down menu, and the Report Viewer
screen will appear and display the report.
7. Indeterminate Commitments Who Have Served 15 Months or More
a. The Indeterminate Commitments Who Have Served 15 Months or More report lists the Juvenile
Number, DC Number, Name, Age (in years and months), Sex, FIPS, Commitment Date, Early Release
(date), Late Release (date), Offender Type, Class Level, (treatment needs information) SO, SA, and
AM, and Months Served by facility. (i) Click the Reports menu, (ii) click the Direct Care Current
Population Reports menu, (iii) select the Indeterminate Commitments Who Have Served 15
Months or More option from the drop-down menu, and the Report Viewer screen will appear and
display the report.
8. Misdemeanants Committed to DJJ
a. The Misdemeanants Committed to DJJ report lists the Juvenile Number, DC Number, Name, Date of
Birth, Sex, Age (in years and months), FIPS, Commitment Date, Early Release (date), Late Release
(date), Offender Type, Class Level, and (treatment needs information) SO, SA, and AM, by facility. (i)
Click the Reports menu, (ii) click the Direct Care Current Population Reports menu, (iii) select the
Misdemeanants Committed to DJJ option from the drop-down menu, and the Report Viewer screen
will appear and display the report.

If the user attempts to print a Misdemeanants Committed to DJJ report and no data exists, an information screen will appear
and alert the user there is “No information to print.”

Population Board Reports

4l Direct Care Main - X

File Search | Reports

Customizable Population Report

Direct Care Data Reports 3

Direct Care Current Population Reports  » BE.ES

Population Board Reports v Reclassification
L4

Resident Grievance Reports Early Release Due
PREA Reports 3 Classification Levels

j P sgviv T

Module

2! 'F‘
| " * A Ewery user accessing the system is bound by confidentiality rules. Do not access

| L ) infermation on juveniles in which you do not have a legitimate professional interest.

1. Reclassification
a. The Reclassifications Due within Next 30 Days or Reclassifications Due over 90 Days reports list
the Juvenile Number, Juvenile Name, Commitment Status, Early Release Date, Custody Level and
Assessment Date for the facility and reclassification selected. (i) Click the Reports menu, (ii) click the
Population Board Reports menu, (iii) click the Reclassification option from the drop-down menu, and
the Reports screen will appear. (iv) Select the Facility from the drop-down menu and (v) select the
period from the Reclassification drop-down menu. (vi) Click the Generate button and the selected
Reclassifications Due within Next 30 Days or Reclassifications Due over 90 Days report will
appear in the Reports screen.
2. Early Release Due
a. The Early Release Due within Next 30 Days, Early Release Due within Next 60 Days, or Early
Release Due within Next 90 Days reports list the Juvenile Number, Juvenile Name, Minimum Months,
Maximum Months, Early Release Date, and Commitment Date for the facility and early release period
selected. (i) Click the Reports menu, (ii) click the Population Board Reports menu, (iii) click the Early
Release Due option from the drop-down menu, and the Reports screen will appear. (iv) Select the
Facility from the drop-down menu and (v) select the period from the Early Release drop-down menu.
(vi) Click the Generate button and the selected Early Release Due within Next 30 Days, Early
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Release Due within Next 60 Days, or Early Release Due within Next 90 Days report will appear in
the Reports screen.

3. Classification Levels

a.

The Juveniles with Custody Level 0, 1, 2, 3, or 4 or reports list the Juvenile Number, Juvenile Name,
and Commitment Status for the facility and custody level selected. (i) Click the Reports menu, (ii) click
the Population Board Reports menu, (iii) click the Classification Levels option from the drop-down
menu, and the Reports screen will appear. (iv) Select the Facility from the drop-down menu and (v)
select the level from the Custody Level drop-down menu. (vi) Click the Generate button and either the
selected Juveniles with Custody Level 0, 1, 2, 3, or 4 report will appear in the Reports screen.

Resident Grievance Reports

WE Direct Care Main - x

| File Search | Reports

Customizable Population Report

Direct Care Data Reports »
Direct Care Current Population Reports  » - s
Population Board Reports > \ (I-I n

Resident Grievance Reports 4 ‘ Incidents and Dispositions
PREA Reports 3 Incident Types

1 Staff Involved

Residents Involved

Resident Grievance Log

Incident Areas

g st
.
| y Every user accessing the system is bound by confidentiality rules. Do not access

| £ } information on juveniles in which you do not have a legitimate professional interest.

1. Incidents and Dispositions

a.

The Resident Grievance Dispositions report lists counts and facility totals of Incident Class
(Complaint, Emergency Grievance, Grievance, and Request) by disposition (Substantiated,
Unsubstantiated, Referred, Unfounded, Withdrawn, and Pending) for the date range selected. (i) Click
the Reports menu, (ii) click the Resident Grievance Reports menu, (iii) click the Incidents and
Dispositions option from the drop-down menu, and the Resident Grievance Reports screen will
appear. (iv) Select the Facility using the drop-down menu. Select the (v) Start Date and (vi) End Date
from the corresponding calendar drop-down screens. (vii) Click the Generate button and the Resident
Grievance Dispositions report will appear in the Resident Grievance Reports screen.

2. Incident Types

a.

The Resident Grievance Incidents report lists counts by month and facility by Grievance Area
(Complaint, Emergency Grievance, Grievance, and Request) for the preceding 13 months. (i) Click the
Reports menu, (ii) click the Resident Grievance Reports menu, (iii) click the Incident Types option
from the drop-down menu, and the Resident Grievance Reports screen will appear. (iv) Select the
Facility using the drop-down menu. The Start Date and End Date fields will be greyed out and cannot
be modified. (v) Click the Generate button and the Resident Grievance Incidents report will appear in
the Resident Grievance Reports screen.

3. Staff Involved

a.

The Staff Involved in Resident Grievance Process report lists the Housing Unit, Staff, Tracking #,
Incident Date, Incident Class, Incident Area, Disposition, Resident Response, and if Appealed by facility
and for the date range selected. (i) Click the Reports menu, (ii) click the Resident Grievance Reports
menu, (iii) click the Staff Involved option from the drop-down menu, and the Resident Grievance
Reports screen will appear. (iv) Select the Facility using the drop-down menu. Select the (v) Start Date
and (vi) End Date from the corresponding calendar drop-down screens. (vii) Click the Generate button
and the Staff Involved in Resident Grievance Process report will appear in the Resident Grievance
Reports screen.

4. Residents Involved

a.

The Residents Involved in Grievance Process report lists the Resident, Tracking #, Incident Date,
Housing Unit, Incident Class, Incident Area, Incident Disposition, Resident Response, and if Appealed
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by facility and for the date range selected. (i) Click the Reports menu, (ii) click the Resident Grievance
Reports menu, (iii) click the Residents Involved option from the drop-down menu, and the Resident
Grievance Reports screen will appear. (iv) Select the Facility using the drop-down menu. Select the (v)
Start Date and (vi) End Date from the corresponding calendar drop-down screens. (vii) Click the
Generate button and the Residents Involved in Grievance Process report will appear in the Resident
Grievance Reports screen.

5. Resident Grievance Log

a.

The Resident Grievance Log report lists by facility the Housing Unit, Tracking #, Coord Class,
Resident, Juvenile Number, Grieve Area, Incident Date Time, Report Date, Received Date Time,
Disposition, Last Level, Date Responded, Res. Resp., and if Appealed for the date range selected. (i)
Click the Reports menu, (i) click the Resident Grievance Reports menu, (iii) click the Resident
Grievance Log option from the drop-down menu, and the Resident Grievance Reports screen will
appear. (iv) Select the Facility using the drop-down menu. Select the (v) Start Date and (vi) End Date
from the corresponding calendar drop-down screens. (vii) Click the Generate button and the Resident
Grievance Log report will appear in the Resident Grievance Reports screen.

6. Incident Areas

a.

The Incident Area Report lists the Tracking Number, Resident, Juvenile Number, Incident Class, and
Incident Disposition by facility and incident area for the date range selected. (i) Click the Reports
menu, (ii) click the Resident Grievance Reports menu, (iii) click the Incident Areas option from the
drop-down menu, and the Resident Grievance Reports screen will appear. Select the (iv) Facility and
the (v) Incident Area using the corresponding drop-down menus. Select the (vi) Start Date and (vii)
End Date from the corresponding calendar drop-down screens. (viii) Click the Generate button and the
Incident Area Report will appear in the Resident Grievance Reports screen.

PREA Reports

RE Direct Care Main - x

File Search | Reports

Customizable Population Report

Direct Care Data Reports

Direct Care Current Population Reports -
A\DGE
.4

Population Board Reports
Resident Grievance Reports

[ PREARepots | 73-Hours Hon-Compliance
1l Reassessment Due Date

Completed Initials and Reassessments
‘ Translation Assistance
‘ Risk of Victimization

Risk of Perpetration

PREA Audit Reports »

£

o
| Every user acoessing the system is bound by confidentiality rules. Do not access
| £ ) infermation on juveniles in which you do not have a legitimate professional interest.

1. 72-Hours Non-Compliance

a.

The Vulnerability Assessment 72-Hours Non-Compliance Report lists the Juvenile Number, DC
Number, Resident Name, Initial Unit @ Bon Air, Current Unit, Date Arrived, and Initial Assessment as
of the report generation date. (i) Click the Reports menu, (ii) click the PREA Reports menu, (iii) select
the 72-Hours Non-Compliance option from the drop-down menu, and the 72-Hours Non-Compliance
Report screen will appear and display the report.

2. Reassessment Due Date

a.

The Vulnerability Reassessment Due Date report lists the Juvenile Number, DC Number, Resident
Name, Initial Unit @ Bon Air, Current Unit, Most Recent Assessment, and Next Assessment Due Date
as of the report generation date. (i) Click the Reports menu, (ii) click the PREA Reports menu, (iii)
select the Reassessment Due Date option from the drop-down menu, and the Reassessment Due
Date Report screen will appear and display the report.

3. Completed Initials and Reassessments
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a.

The Vulnerability Completed Initials and Reassessments Report lists the Juvenile Number, DC
Number, Resident Name, Initial Unit @ Bon Air, Current Unit, Initial Assessment, and Reassessment
Date(s) for the date range selected. (i) Click the Reports menu, (ii) click the PREA Reports menu, (iii)
click the Completed Initials and Reassessments option from the drop-down menu, and the
Completed Initials and Reassessments Report screen will appear. Select the (iv) From and (v) To
dates from the corresponding calendar drop-down screens. (vi) Click the Generate button and the
Vulnerability Completed Initials and Reassessments Report will appear in the Completed Initials
and Reassessments Report screen.

Translation Assistance
a.

The Vulnerability Assessment Translation Assistance Report lists the Juvenile Number, DC
Number, Resident Name, Initial Unit @ Bon Air, Current Unit, and Comment for the date range
selected. (i) Click the Reports menu, (ii) click the PREA Reports menu, (iii) click the Translation
Assistance option from the drop-down menu, and the Translation Assistance Report screen will
appear. Select the (iv) From and (v) To dates from the corresponding calendar drop-down screens. (Vi)
Click the Generate button and the Vulnerability Assessment Translation Assistance Report will
appear in the Translation Assistance Report screen.

5. Risk of Victimization

a.

The Vulnerability Assessment Risk of Victimization Report lists the Juvenile Number, DC Number,
Resident Name, Sex, Initial Unit @ Bon Air, Current Unit, Date Arrived, Score, and Risk for the date
range selected. (i) Click the Reports menu, (ii) click the PREA Reports menu, (iii) click the Risk of
Victimization option from the drop-down menu, and the Risk of Victimization Report screen will
appear. (iv) Select the Risk Level from the drop-down menu. Select the (v) From and (vi) To dates
from the corresponding calendar drop-down screens. (vii) Click the Generate button and the
Vulnerability Assessment Risk of Victimization Report will appear in the Risk of Victimization
Report screen.

6. Risk of Perpetration

a.

The Vulnerability Assessment Risk of Perpetration Report lists the Juvenile Number, DC Number,
Resident Name, Sex, Initial Unit @ Bon Air, Current Unit, Date Arrived, Score, and Risk for the date
range selected. (i) Click the Reports menu, (ii) click the PREA Reports menu, (iii) click the Risk of
Perpetration option from the drop-down menu, and the Risk of Perpetration Report screen will appear.
(iv) Select the Risk Level from the drop-down menu. Select the (v) From and (vi) To dates from the
corresponding calendar drop-down screens. (vii) Click the Generate button and the Vulnerability
Assessment Risk of Perpetration Report will appear in the Risk of Perpetration Report screen.

7. PREA Audit Reports
The PREA Audit Reports menu consists of the PREA Initial Assessment Completed, LGBTIQ Report,
Prior Victimization Offered Services, and Prior Perpetration Offered Services reports.

4l Direct Care Main - X

| File Search | Reports

Customizable Population Report

! Direct Care Datz Reports
| Direct Care Current Population Reports
Papulation Board Reports

ADGE

72-Hours Nen-Compliance

Resident Grievance Reports
PREA Reports

1 Reassessment Due Date
Completed Initials and Reassessments
| Translation Assistance

Risk of Victimization

Risk of Perpetration

PREA Audit Reports » PREA Initial Assessment Completed
LGETIQ Report
Prior Victimization Offered Services
% Prior Perpetration Offered Services
| D‘jﬁ Every user acoessing the system is bound by confidentiality rules. Do not access
| L ) information on juveniles in which you do not have a legitimate professional interest.

a. PREA Initial Assessment Completed

i. The PREA Vulnerability Initial Assessment Completed Report lists the Juvenile Number, DC
Number, Resident Name, Initial Unit @ Bon Air, and Current Unit for the date range selected. (i)
Click the Reports menu, (i) click the PREA Reports menu, (iii) click the PREA Audit Reports
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menu, (iv) click the PREA Initial Assessment Completed option from the drop-down menu, and
the PREA Initial Assessment Completed Report screen will appear. Select the (v) From and (vi) To
dates from the corresponding calendar drop-down screens. (vii) Click the Generate button and the
PREA Vulnerability Initial Assessment Completed Report will appear in the PREA Initial
Assessment Completed Report screen.

b. LGBTIQ Report

The Vulnerability Assessment LGBTIQ Report lists the Juvenile Number, DC Number, Resident
Name, Initial Unit @ Bon Air, Current Unit, and Identifies As for the date range selected. (i) Click the
Reports menu, (i) click the PREA Reports menu, (iii) click the PREA Audit Reports menu, (iv)
click the LGBTIQ Report option from the drop-down menu, and the LGBTIQ Report screen will
appear. Select the (v) From and (vi) To dates from the corresponding calendar drop-down screens.
(vii) Click the Generate button and the Vulnerability Assessment LGBTIQ Report will appear in
the LGBTIQ Report screen.

c. Prior Victimization Offered Services

The Vulnerability Assessment Prior Victimization & Offered Services Report lists the Juvenile
Number, DC Number, Resident Name, Initial Unit @ Bon Air, Current Unit, and Want Services (Y/N)
for the date range selected. (i) Click the Reports menu, (ii) click the PREA Reports menu, (iii) click
the PREA Audit Reports menu, (iv) click the Prior Victimization Offered Services option from the
drop-down menu, and the Prior Victimization & Offered Services Report screen will appear. (V)
Select the Want Services option from the drop-down menu. Select the (vi) From and (vii) To dates
from the corresponding calendar drop-down screens. (viii) Click the Generate button and the
Vulnerability Assessment Prior Victimization & Offered Services Report will appear in the Prior
Victimization & Offered Services Report screen.

d. Prior Perpetration Offered Services

The Vulnerability Assessment Prior Perpetration & Offered Services Report lists the Juvenile
Number, DC Number, Resident Name, Initial Unit @ Bon Air, Current Unit, and Want Services (Y/N)
for the date range selected. (i) Click the Reports menu, (ii) click the PREA Reports menu, (iii) click
the PREA Audit Reports menu, (iv) click the Prior Perpetration Offered Services option from the
drop-down menu, and the Prior Perpetration & Offered Services Report screen will appear. (V)
Select the Want Services option from the drop-down menu. Select the (vi) From and (vii) To dates
from the corresponding calendar drop-down screens. (viii) Click the Generate button and the
Vulnerability Assessment Prior Perpetration & Offered Services Report will appear in the Prior
Perpetration & Offered Services Report screen.
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Appendix
A. Document Revisions
Revision Date = Revised ltem BIENIS

01/2019 BADGE Home Screen BADGE Home Screen has added the Non — JTS Modules Menu.

03/2019 DC Forms — Comprehensive The Comprehensive Discharge Summary form was added under the

Discharie Summari DC Forms Button located on the DC Admission Screen.

Indeterminate Commitments The Indeterminate Commitments Who Have Served 15 Months or
04/2019 Who Have Served 15 Months | More report was added to the Direct Care Current Population
or More Report Reports.

Admission Movement Button - | Approval Start Date and Approval End Date fields have been added
07/2019 Offsite Movement Information | for when “Educational Program” or “Work Program” are chosen as

Tab the Offsite Movement Reason.

08/2023 Commitment Orders Screen, Update for addition of Jail Time (Days) field on LOS Calculations
LOS Calculations Tab Tab.
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