
External Research Proposal Flow Chart*

*All timeframes presented in the flowchart above refer to business days.

 

 

 

 
 

 
 

  

 

  

 
 

 
 

 
 

The researcher delivers 
an electronic copy of his 
or her research proposal 

to the Coordinator of 
External Research

Within 10 days of 
receipt, the Coordina-

tor of External 
Research verifies that 

the proposal meets 
minimum standards

The research 
proposal is rejected

The researcher 
revises the proposal 
and resubmits it to 
the Coordinator of 
External Research

Within 30 days of 
receipt, the Human 
Research Review 

Committee completes 
a substantive review 

of the research 
proposal

Human Research

Non-Human 
Research

The Research Manager 
assesses the time of the 

research team and 
determines if the request 

can be processed in a 
timely manner

De-Identified 
Case-Specific

The Human Research 
Review Committee 

makes a recommenda-
tion to the Director for 

approval of the proposal

Within 20 days of receipt, a 
committee with members 

designated by the Research 
Manager meets to ensure 
that confidential informa-

tion is adequately protected 
in the data request

The Human Research 
Review Committee makes 
a recommendation to the 
Director of Policy and 

Planning for approval of 
the proposal

Within 10 days of 
receipt, the Director 

approves the 
proposal

Within 5 days, the 
Coordinator of 

External Research 
notifies the researcher 

of acceptance

Within 10 days of 
receipt, the Director of 

Policy and Planning 
rejects the proposal

Within 10 days of 
receipt, the 

Director rejects the 
proposal

Within 20 days, the 
Legislative and 

Research Division 
notifies the researcher 

of acceptance

Within 20 days, the 
research proposal is 
rejected due to staff 

time constraints 
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Within 10 days of 
receipt, the Director 

of Policy and 
Planning approves the 

proposal

Recommendation is 
deferred pending 

addition of information 
or modification of some 
element of the research 

proposal


