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Key/Legend

The BADGE application and the manuals use various styles and icons. Below are their explanations. The
BADGE Application refers to all BADGE modules while the BADGE Detention Module Manual covers this
specific module.

Individual users may not have read or write privileges for every module; therefore, all users may not be
able to add, edit, delete, or view certain information or functions in BADGE.

In the BADGE Application
Style/Symbol/Button Meaning

O

Located in the upper right hand corner of any given screen/window, in
- X order of appearance (from left to right): Minimize the screen; Maximize
the screen; and Close the screen. If a component is greyed out, it is not
available.

Screen/Window Control Buttons

H 4 1 of 4 b P

« @& In order of appearance (from left to right): go Back to Parent Report;
Report Viewer Buttons (2 of 4) Stop Rendering report; and Refresh report.

In order of appearance (from left to right): Text Box, enter text to search
: for; click Find to search for text entered in text box; and click Next to find
Report Viewer Buttons (4 of 4) the next instance of text entered in the text box.

Find | Mext

A record with text displayed in red font generally indicates there is an
Info Button and/or “alert” associated with a given juvenile record. To view an alert click the
Text in Red Font red and white Info button or select the Alerts tab on the Juvenile
Information screen.

Icon displayed on
various screens.

The exclamation mark on a red background denotes a mandatory field.

The “i” icon typically displays when the application notifies a user of the
results of a requested action, for example: “Data saved successfully.”
This also displays when there is additional information for field.

Icon displayed on
Information Screen
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Style/Symbol/Button Meaning

s

Click the Close button to close the current screen, leaving open the prior
screen

Close Button

Map It Button The Map It button is currently disabled across the BADGE application.

P= Yes No [l Unknown

In the BADGE Manual
Style/Symbol Meaning

ltalicized Name of a tab, document title, or manual title.

Name of a column header in a displayed table or an application

Underlined enerated report.

Bolded and Underlined The manual’s main title and other titles for key sections.

ml Padlock Icon Denotes a locked item or record that cannot be changed.

%\,f Reference Bullet Refer to another page or resource for additional information.

The BADGE manuals are instructional guides for users to understand how to use the BADGE application. The
BADGE manuals apply the same formatting across all manuals but information is specific to each module. This
manual is intended to assist those using the BADGE Detention module.

The BADGE application manuals are regularly updated and uploaded to DJJ’s website without user
notification. For this reason, it is recommended that users access the manuals solely through the website
instead of downloading and printing them to ensure that the most up-to-date version is used.
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Please Note

The BADGE electronic data management system is the property of the Commonwealth of Virginia and is
intended for authorized users only. By accessing and using the BADGE system, users are consenting to
system monitoring for law enforcement and other purposes.

Every user accessing the BADGE electronic data management system is bound by confidentiality rules.
BADGE system users should not access information on any persons for which there is not a legitimate
professional interest. A log entry is made whenever a user accesses a record in the BADGE system.

Access the following link for the DJJ Acceptable Use & Information Security Agreement. See §82.2-2827 of the
Code of Virginia for restrictions on state employee access to information infrastructure. See 8816.1-223 and
16.1-300 of the Code of Virginia for confidentiality requirements and use restrictions of data and records.

Unauthorized use of the BADGE electronic data management system may subject a user to State or Federal
criminal prosecution and penalties.

To report any issues encountered with the BADGE electronic data management system, please email DJJ-
BADGE-Issues@dijj.virginia.gov. If there is a need to request a change, please contact the appropriate
Regional Program Manager (RPM) or Superintendent.

Please email DJJ-BADGE-Passwords@djj.virginia.gov for assistance with BADGE login problems.

All potentially sensitive data have been removed from all screen images presented in this manual.
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Detention Module

Access the Module

From the BADGE home screen (i) Click the JTS Modules drop-down menu option, (i) click the Detention
option from the drop-down menu, and the Detention Module screen will appear.

BADGE w x
File  JTSSearch | JTSModules | Help

Bl Detention Module = X

File | Search Reports

Caselosd Management
Community Insight Reports
€) CSU Intake
== DGE BADGE
o irect Care
Gang Management System _
Incident Reporting Detentlon
e on 4.0.4.0 Module

To report an issue please email DJ.-BADGE-fssues@dj virginia gov
¥ you have a change to request please contact your RPM or Superintendert.

Every user accessing bound by iz Do not access -
aidaat st misto profossionl Eiees

Every user

Userlame: DJJ_CROWR Database Name: Training

Search
Click the Search drop-down menu option on the Detention Module screen to access the various methods
available to search for a juvenile entry.

Search for an Existing Caseload by: | Additional Guidance/Instruction

Search by Juvenile

By Juvenile Search by Intake Case Number (ICN)
Search by Juvenile Information

1. By Current Population
a. (i) Select the By Current Population option from the drop-down menu and the Secure Detention
Population screen will appear. (ii) Select a juvenile, and the row will be highlighted in blue. (iii) Click the
Detention Admission Information button, and the Detention Admission screen will appear.

o Detention Module - X

File | Search | Reports

| oy Cument Popuistion> |

By Juvenile

BADGE

Detention
Module

Every user accessing
& ¢ ot

z
g3

%¥ Refer to the Secure Detention Population section for instructions on how to navigate the Secure Detention Population screen.
©¥ Refer to the Detention Admission section for instructions on how to navigate the Detention Admission screen.
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B8 Detention Admission # — X
W2 Secure Detention Population *
Admission | Status | MAYS-2 Movement Weskend Detertion YASI
v v
Juvenie
- - 08 Few T 5 ) “This infomation is pulled from JTS. Please contact Court Servies Uit to make any changes
- T[] domietror [ =
T T  —— Last Name | | Frst tiame | | Midde Name | | s ]
e I Y — T
Address | ] Geneic Sex | ] HomePhone |
\ \ e | | zoo [ ]
e —
Admission
ke Cese [ Offenses for Admission [Offense Number - VOC Code / Amended VCC Codel]
P =
R
Admission Type | ~|
Release Code | ]
Bilng Fips | ~| Date Accepted State @
Comments ~
v
e Admssion Fepeet orenie Informaiion Offenee Htory Fesderial Trarsier Come

%¥ Refer to the Admission Report Button section for instructions on how to navigate the Admission report.
2. By Juvenile

Select the By Juvenile option from the drop-down menu and the Search for Juvenile Detention Admissions
screen will appear.

5 Detention Module
File [ Search | Reports

logged into training. Do not enter production data.

a. Search by Juvenile Number

i. (i) Click the Juvenile Number radio button, (ii) type in the Juvenile Number at the bottom of the
screen, (iii) click the Find button, and the Search Results screen will appear, (iv) select the
juvenile’s Secure Detention Admission record on the bottom half of the screen, and the row will be

highlighted in blue. (v) Click the Admission Info button and the Detention Admission screen will
appear.

i Search Results

B Search for Juvenile Detention Admissions

Detaining FIPS
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b. Search By Intake Case Number

(i) Click the Intake Case Number radio button, (ii) type in the ICN at the bottom of the screen, (iii)
click the Find button, and the Search Results screen will appear, (iv) select the juvenile’s Secure
Detention Admission record at the bottom half of the screen, and the row will be highlighted in
blue. (v) Click the Admission Info button, and the Detention Admission screen will appear.

%¥ Refer to the Detention Admission section for instructions on how to navigate the Detention Admission screen.

c. Search by Juvenile Information

Vil.
Viii.
Xi.

Xii.

Xiii.

Click the Juvenile Information radio button and the fields on the right-hand side of the Search for
Juvenile Detention Admissions screen will become accessible.

Type the Last Name.

Click the Use Wildcard checkbox and the search will match any character or sequence of
characters that you put in the Last Name field.

Click the Name Suffix checkbox in order to select a suffix from the drop-down menu.

Type the First Name.

. Click the Use Wildcard checkbox and the search will match any character or sequence of

characters that you put in the First Name field.

Select (i) either the DOB or the Age radio button and (ii) enter the appropriate information into the
textbox(es).

Select the Genetic Sex by clicking the All, Male, or Female radio button.

Search using the juvenile’s Social Security Number by typing it into the SSN textbox.

Click the Find button and any records matching the criteria entered will appear in the Search
Results screen.

The bottom of the screen will display the Juvenile’s Secure Detention Admission(s) information.
If it is unclear which record is the correct one, (i) select a juvenile, and the row will be highlighted in
blue. (ii) Click the Juvenile Info button, and the Juvenile Information screen will appear. (iii) Review
the Juvenile Information screen to ensure the correct juvenile is selected. If the record is NOT the
juvenile that you are searching for, exit out of the Juvenile Information screen, and select another
juvenile from the search results list.

If the results list the juvenile you are searching for, (i) select that juvenile, and the row will be
highlighted in blue. (ii) Click the Admission Info button, and the Detention Admission screen will
appear.

In order to yield broader search results when searching by juvenile information, type ONLY two or three characters of the last

and

first name, and select Use Wildcard.

When searching by Juvenile Information, the user does not need to enter information into all of the search fields. Doing so
would result in a more restrictive search and may not return any results.

%® Refer to the Detention Admission Screen section for instructions on how to navigate the Detention Admission screen.

List of Juvendos Mooting Youwr Searching Criteria

o Search for Juvenile Detention Admissions

x

Search by

() Juvenile Number

() Intake Case Mumber

(®) Juvenile Information
Juvenile Number I:l

Last Name ‘

First Name ‘

| O use widcard

[] Mame Suffec  Mone

[ Use Wildcard

©@ooe One | |

Genetic Sex (@) All () Male () Female
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Add a New Admission
From the Detention Module screen, (i) click the File menu, (ii) select the New Admission option from the drop-
down menu, and the Admission Intake Case Number screen will appear.

8 Detention Module . x
[ File | Search  Reports
[ Ciew Admission>.
Receive Transfer )
Close N
— BADGE o
Detention o
Enter ICN for the admission:
Module
Cancel ICN Unknown
,: ] Every user acoessing the system is bound by confidentiality rules. Do not acoess
¢ l information on juveniles in which you do not have 2 legitimate professional interest.

1. with an ICN
a. (i) Enter the “ICN” into the Enter ICN for the admission field, (ii) click the OK button, and the
Detention Admission screen will open to the Admission tab. The Juvenile section of the screen will be
filled in with the demographic information associated with the ICN. (iii) Review this information to
ensure that an admission is being created for the correct juvenile and ICN. Refer to step 3, Admission
Tab below for instructions on how to navigate the Admission tab.
2. Without an ICN
a. Click the ICN Unknown button and the Detention Admission screen will open to a blank Admission
tab. The Juvenile section of the screen will be blank because no ICN was used to associate the
juvenile's demographic information with the admission. Refer to step 3, Admission Tab below for
instructions on how to navigate the Admission tab.

%¥ Refer to the Secure Detention Population section for instructions on how to navigate the Secure Detention Population screen.

Detention Admission Screen

From the Detention Admission screen, the user can access the juvenile’s detention information. The Detention
Admission screen consists of the Admission, Status, MAYSI-2, Movement, Weekend Detention, and YASI
tabs.

L=

Admission  Siatus MAYSK2 Movement Weskend Detention YAS| [

Juvenie
This information is pulled from JTS. Please contact Cout Service Unit to make any changes

dovenile Number [ | ssw[ |
Last Name | | Frst Name | | Midde Name | s ]
DseofBith | | e[| Race [ ] ctwctsamedainon [ |
Address | ] GeneticSex || Home Phone |
[ ] swe [ Zpcode [ |
Ciy/Town | |
Adrission
e Cen [ B Offenses for Admission [Offense Number - VCC Code / Amended VCC Code]
Admission Date | B-] | & O
Release Date | @] |
Admission Type -
Relsase Code v
Biling Fips v Date Accepted State

Comments

Delete Save Cancel Refresh Admission Report

1. Admission Tab
a. Select Facility, Housing Unit, Status
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Select the juvenile’s (i) Facility, (i) Housing Unit (if applicable), and (iii) Status from the drop-
down menus. If editing an existing admission, refer to the Movement tab.

b. Juvenile Information

The Juvenile information can only be accessed when the ICN is unknown. Enter the juvenile’s (i)
SSN, (ii) Last Name, (iii) First Name, and (iv) Middle Name, (v) select the Suffix (if applicable),
(vi) enter the Date of Birth, and (vii) select the Race from the drop-down menu.(viii) Select from the
options on the Ethnicity(Hispanic/Latino?) dropdown menu. (ix) Select the Genetic Sex, enter the
(x) Address and (xi) City/Town into the textboxes, (xii) select the State from the drop-down menu,
and enter the (xiii) Zip Code and (xiv) Home Phone number into the textboxes.

c. Admission Information

The Admission Date and Time will be auto-populated. To change the Admission Date, (i) click the
Calendar drop-down button, and select the “Date” from the drop-down calendar (if applicable). To
change the Time, (ii) click on the value (“Hour”, “Minute”, “Second”, or “AM/PM”), and use the
arrows to change the value until the correct time is displayed or type in the time (if applicable).

To Select the Release Date, (iii) click the Calendar drop-down button, and select the “Date” from
the drop-down calendar (if applicable). The Release Time will auto-populate to midnight. To change
the Time, (iv) click on the value (“Hour,” “Minute,” “Second,” or “AM/PM”), and use the arrows to
change the value until the correct time is displayed or type in the time (if applicable).

Select the (v) Admission Type, (vi) Release Code (if applicable), and (vii) Billing FIPS from the
drop-down menus, and (viii) Date Accepted State from the calendar drop-down menu. (ix) Place a
checkmark next to each of the associated detaining offense(s) from the Offenses for Admission
box (if applicable). (x) Enter any additional information into the Comments textbox and (xi) click the
Save button.

iv. When a status of Post-Dispositional (No Program) or Post-Dispositional (Program) is selected,
(i) click the Save button, and the PostDData screen will appear. (ii) Enter the required days into the
Post Dispositional Days textbox, (iii) select the PostD Sentence Code from the drop-down menu,
and (iv) click the OK button to save and return to the Admission tab. Before closing the Admission
tab, (v) click the Save button.
A:d;m wwwwww Status MAYSI-2 Movement Weekend Detertion YAS| Status  MAYSl-2 Movement Weskend Detention YAS|
R is information is puHed!mmstLS Please contact Court Service Unit to make any changes . e is information is pullex mmSSN lesse cortact Court Service Unit to make any changes
Last Name | | it Name | | Midde Name | | sa[ | Last Name | || Fist Name | | M Neme | | s |
DateoiBih || | Face [ | eevioyHsecdsinod [ | DateofBan [ | e [ Reos [ ] mmoyMesoraeon[ ]
Adress | ] Genetic Sex | ] HomeProre || GeretioSex || HomeProne |
[ ] State | | Zpcose | e [ ] Zpcose [ |
N
Change ICN Offenses for Admission [Offense Number - VCC Code / Amended VCC Code] Offenses for Admission [Offense Number - VCC Code / Amended VCC Code]
O] | ] 0 =]
5] | \ =
Biling Fips : Date Accepted State iling Fips i Date Accepted State
PostDData

Pleaze enter the following data for PostD/PostD Programs Status.

Post Dispositional Days I:I

PostD Sentence Code

32 - SENTENCED < 30 DAYS 16.1-284.1A
33 - SENTENCED = 30 AND « 180 DAYS 16.1-284.1B
34 - SENTENCED FOR 10 DAYS OR LESS 16.1-232A
35 - SENTENCED 10 DAYS OR LESS FOR JUV AGE 14+ 16.1-232E

d. Change an ICN
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i. (i) Click the Change ICN button, (ii) enter the ICN, and (iii) click the OK button. A note from the
BADGE system will appear and warn that the new information will overlay the CSU information. (iv)
After changing the ICN, click Save.

Ar\‘:ak:r(‘iasa - | Offenses for Admission [Offense Number - VCC Code / Amended VCC Code]
Admission Date [ENd = a]
Release Date o] | <]
Admission Type ~
Releass Cods: ~
Biing Fips ~ Date Accepted State

Comments

Delete Save Cancel Refresh Admission Report

The Change ICN button will turn into the OK button when a new ICN is entered.

Refer to the Search by Juvenile section for instructions on how to navigate the Search for a juvenile menu option.

Release a Juvenile from the Admission Tab

i. Select the (i) Release Date from the calendar drop-down button. (ii) To change the Time, click on
the value (“Hour,” “Minute,” “Second,” or “AM/PM,”) and use the arrows to change the value until
the correct time is displayed or type in the time. Select the (jiii) Release Code from the drop-down
menu, and (iv) click the Save button.

ii. Cancel Button
1. Click the Cancel button and unsaved information will be cleared.

iii. Refresh Button
1. Click the Refresh button to ensure the most current information is being displayed.

iv. Admission Report Button
1. Click the Admission Report button to view/print juvenile admission information.

Users will not be able to change an admitting status once the record has been saved. If the admitting status is incorrect, the
user will need to delete the admission and start over; this feature prevents overlaying statuses.

After saving a new admission record, the record will be listed on the Secure Detention Population screen.

The Intake Case # field and Change ICN button will not be accessible when adding a new admission.

The juvenile number cannot be entered without an ICN. This is to prevent inaccurate admissions as the ICN is connected to
the juvenile information.

When entering the “Release Date”, it cannot be later than the current date or prior to the “Admission Date”.

The Offenses for Admission box will only list associated detaining offenses if the ICN is known. When an ICN is associated
with the admission, the user should associate the offenses.

In order to save a new admission without an ICN, the user must enter information under the Juvenile section at the top of the
screen in addition to the Admission information.

When saving a new admission, a window will display reading “Please verify and update info in Status tab”. The user should
then verify that the correct status is displayed under the Status tab.

When a new admission is saved, the words “Admission Saved” will appear on the bottom left of the screen.

If the user does not save information on the PostDData screen, a warning message will appear stating, “Admission not saved.
Please click ‘Save’ to enter the required PostD/PostD Programs data.”

Refer to the Admission Report for instructions on how to navigate the Admission Report.

Admission

P Changa N Offerses for Admission_[Offense Number - VCC Code / Amended VCC Code]
iission Dte | B-] | =N =
Release Date | -] | |
Admission Type v
Release Code v |
Biling Fips v Dste Accepted Stale

Comments

Delete Save Cancel Refresh Admission Report
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2. Status Tab
The Status tab displays the juvenile’s Status, Effective Date, Serve Weekend, PostD Sentence,
Detention Hearing Date, Suspended Commit., and Post Disp. Days information.

85! Detention Admission # _ %

Adrission MAYSI2  Movement Weskend Detertion  YASI

Serve Detention Suspended Post Disp
Status EfectveDate g PostD Sertence o bete Comnt et

> I I N

Add Edit Delete

Status

Status Start Date

PostD Sentence Code
Next Coutt Date

Post Dispostional Days

Save Cancel Refresh

a. Add Status

V.

Click the Add button, and the Status, Status Start Date, Post-D Sentence Code, Next Court
Date, and Post-D Days fields will become accessible.

Select the (i) Status from the drop-down menu, (ii) Status Start Date from the calendar drop-down
button, (iif) PostD Sentence Code from the drop-down menu (if applicable), and (iv) Next Court
Date from the calendar drop-down button, (v) enter Post Dispositional Days (if applicable), and
(vi) click the Save button.

For the Post-Dispositional (No Program) and Post-Dispositional (Program) statuses, the user
will need to record the statute referenced and the number of days that the juvenile is ordered to
serve in detention.

If the juvenile is admitted as Post-Dispositional (No Program) and ordered to serve time on
weekends, the Serve Weekend checkbox will be available. All weekend records must be marked
as released before a new status can be added.

If the juvenile is admitted as Post-Dispositional (Program) with a suspended commitment, the
Suspended Commitment checkbox will be available.

b. Edit Status

(i) Select a Status from the table at the top of the screen, (ii) click the Edit button, (iii) edit the
information, and (iv) click the Save button.

Cancel Button

1. Click the Cancel button and unsaved information will be cleared.

Refresh Button

1. Click the Refresh button to ensure the most current information is being displayed.
Delete Button

1. (i) Select an entry, and the row will be highlighted in blue, then (ii) click the Delete button.

If an incorrect status is saved on the Status tab, the Status drop-down menu cannot be edited. If the status is incorrect, the
user will need to delete the entry and start over.

Not all juveniles admitted as Post-Dispositional (Program) will have a suspended commitment.

Any time a juvenile’s status changes in detention, users should access the juvenile’s record in the Detention Module, click on
the Status tab, and record the new status along with the date that the status became effective.

3. MAYSI-2 Tab
The MAYSI-2 tab displays the Date MAYSI-2 Administered, MAYSI-2 Category, Score, Range, and if
the Juvenile Refused MAYSI-2 information.
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=]
Admission Slatusavemem Weekend Detention  YAS|
Dete MAYSI-2 Admiristered duvernile Refused MAYSI2 (]

CATEGORY RANGE

Aicohol/Dug Use
Angry/Iniable
Depressed/Anious
Somatic Complaints
Sticide ldeation

‘Thought Disturbance (Males Oriy)

00000008

Traumatic Experience

Save Cancel Delete Refresh

a. (i) Select the Date MAYSI-2 Administered from the calendar screen. If the juvenile refused the
MAYSI-2, check the Juvenile Refused MAYSI-2 checkbox. (ii) Enter the Score for each category, and
the Range column will auto-populate a value based on the score number. (iii) Click the Save button.

b. Cancel Button
i. Click the Cancel button and unsaved information will be cleared.

c. Refresh Button
i. Click the Refresh button to ensure the most current information is being displayed.

d. Delete Button
i. (i) Select an entry and (ii) click the Delete button.

If a score value outside the range for the corresponding category is entered, an “Error” value will appear in the Range field and
the information will be unable to be saved.
The Traumatic Experience category will not have a score or range value.

The Date MAYSI-2 Administered must be after the admission date and before or on the current date and the release date.

4. Movement Tab
The Movement tab displays juvenile movement history by Facility, Housing Unit, Date Arrived, and Date
Released information.

Admascn Status MAYSHA{_Movement ) Weskend Detertian  YASI

>>>>>> Housing Uri. Date Arived Date Reieased

a. Edit a Movement
i. (i) Select a movement record, and the row will be highlighted in blue. (ii) Click the Edit button, (iii)
edit the applicable information, and (iv) click the Save button.
b. Cancel Button
i. Click the Cancel button and unsaved information will be cleared.
c. Refresh Button
i. Click the Refresh button to ensure the most current information is being displayed.
d. Delete Button
i. Select an entry, and the row will be highlighted in blue. (ii) Click the Delete button.
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5. Weekend Detention Tab
The Weekend Detention tab displays the juvenile’s weekend detention Facility, Date/Time In, Releasing
Counselor, Person Released To, and Date/Time Out information.

e T e L WL

Dats Tt b Rieasing Counsekr Paryen Feleased To Date Tovs Ot

Adimission saved

a. Entering Weekend Detention Data
i. (i) Click the Add button, select the (ii) Date/Time In, and when releasing, (iii) the Date/Time Out
from the calendar drop-down buttons, enter the (iv) Releasing Staff and (v) Person Released To
into the textboxes, and (vi) click the Save button.
b. Edit Weekend Detention Data
i. (i) Select a weekend detention, and the row will be highlighted in blue. (ii) Click the Edit button, (iii)
edit the information, and (iv) click the Save button.
c. Cancel Button
i. Click the Cancel button and unsaved information will be cleared.
d. Refresh Button
i. Click the Refresh button to ensure the most current information is being displayed.
e. Delete Button
i. Select an entry, and the row will be highlighted in blue. (ii) Click the Delete button.

If the user releases the juvenile on the Admission tab, the last weekend Date/Time Out field will auto-populate on the
Weekend tab.

User must click the Edit button and ensure the Date/Time In and Date/Time Out fields on previous entries are completed
before adding a new weekend detention entry.

A user must assign weekenders a status of “Post-D (No Program)” and check the box entitled Serve Weekend on the Status
screen; the Date/Time In will auto-populate the first weekend stay on the Weekend Detention tab.

Juveniles serving weekend detention are referred to as weekenders in this manual.

6. YASI Tab
The Detention Admission screen YASI tab will display a juvenile’s information for any completed Full YASI,
Pre-YASI, or Pre-adjudication assessments.

L=}
Admission Status  MAYSI-2 Movement Weekend De‘emwun@

FUl YAS| Pre-YAS| Pre-Adiudication

Overall

Mental
Date Assessment Overall Violence/Aggression
e < Completed By el sR DR SP D Hedlih £

Protective

Behavior Analysis  Prority 1 Priorky 2 Prorty 3

Wihat is the patiem of behavior that needs to change?

Wihat are the intemal/extemal tiggers?

Wihat is the intent and motivation behind the behavior?

What incentives does the youth have to change?
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YASI information can be viewed on the Caseload Management Module’s Caseload Details screen YASI tab OR via the
Detention Module’s Detention Admission screen YASI tab. While there are some minor presentation differences between the
two YASI tabs, the data are the same.

If there is a YASI item response issue that requires a reassessment, item responses for the current assessment will be locked
as represented by the padlock icons in the following image.

Vinlence rugression
Hag

0
0

===

2> Refer to the BADGE Terms & Concepts Manual for descriptions of the columns contained on the upper half of the YASI tab.

a. Full YASI Tab

i. When the Full YASI tab is selected, the YASI tab displays the Date Administered, Assessment
Type, Completed By, Overall Risk, SR (static risk), DR (dynamic risk), Overall Protective, SP (static
protective), DP (dynamic protective), Mental Health Flag, and Violence/Aggression Flag case plan
information in columns in the upper half of the screen. The lower half of the screen consists of the
Behavior Analysis and Priority 1, 2, and 3 tabs.

ii. Selecta Full YASI record in the upper half of the screen and the row will be highlighted in blue. Any
existing data related to the selected record will auto-populate the text fields contained on the
Behavior Analysis and Priority 1, 2, and 3 tabs.

e
Admission  Status  MAYSK2 Movemert Weskend Detammr\@

VA pre ASI | Pre-Adudcation

Date Assessment
Admiistered Type Completed By

Mental
Overall Overall Violence/Aggression
e SR DR oL sp DP Ha;h Fog

Behavior fnalysis  Prorty 1 Prioty 2 | Priorty 3
Wt is the patiem of behavior that needs to change?

What are the intemal/extemal tiggers?

What is the intent and motivation behind the behavior?

What incentives doss the youth have to change?

1. Behavior Analysis Tab

a. The What is the pattern of behavior that needs to change textbox will list all the offenses,
or other problem behavior, that resulted in the juvenile’s involvement in the justice system.

b. The What are the internal/external triggers textbox will list all the internal and/or external
triggers that the juvenile has that increases their likelihood of becoming involved in criminal
activity.

c. The What is the intent and motivation behind the behavior textbox will list the juvenile’s
purpose for the behavior and motivation for them to become involved in the pattern of
behavior that needs to change.

d. The What incentives does the youth have to change textbox will list the desires, abilities,
reasons, needs, or anticipated outcomes that could serve as important incentives or
motivating factors for the juvenile to change or adapt new behaviors.
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[ -

@ Priority 1 Priority 2 Priority 3

What is the pattem of behavior that nseds to change?

What are the intemal/extemal triggers?

What is the intert and motivation behind the behavior?

What incentives does the youth have to change?

2. Priority 1, Priority 2, and Priority 3 Tabs

a. Select a YASI record, and the row will be highlighted in blue, and any saved priority YASI
case plan information will be displayed on the screen of each tab.

b. The Domain textbox will list the domain that was selected on the domain wheel as a priority.

c. The Long Term Goal textbox will list the long-term goal that the juvenile will be working
related to the domain.

d. The Short Term Goal textbox will list the short-term goal that the juvenile will be working
related to the domain.

e. The Targets textbox will list the target items that are to be addressed.

f. The Protective Factors textbox will list the protective factors the juvenile has in the listed
domain.

g. The Action Step textbox will list the planned action the parole officer will take with the
juvenile.

Bahiswcr Andysis arly 1_Pionty 2 Pravig 3>

Wit it pattarm of benawar tha 5 % changs?

Vit Pisentives daes the youlh Feave &2 ehiange?

b. Pre-YASI Tab

When the Pre-Yasi tab is selected, the YASI tab displays the Assessment Type, Date Administered,
Completed By, Overall Risk, Legal History, Social History, Pre-screen Protective, and areas

Click on a Pre-YASI record to review saved Pre-YASI| assessment information.

n  Staws MAYSI-

15l Pre-YAS|  Pre-

c. Pre-Adjudication Tab

When the Pre-Adjudication tab is selected, the YASI tab displays the Assessment Type, Date
Administered, Completed By, Overall Risk, Legal History, Social History, Pre-screen Protective, and

information columns.
Click on a record to review the information saved for the Pre-Adjudication assessment.
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5] Pre-Adjudication

d. Refresh Button
i. Click the Refresh button to ensure the most current information is being displayed.

& Refresh

Receive Juvenile Transfer
The Receive Transfer screen should be accessed only if the juvenile is transferring from one detention center

to another using the same admission number.

1. From the Detention Module screen, (i) click the File menu, (ii) select the Receive Juvenile Transfer option
from the drop-down menu, and the Receive Juvenile Transfer screen will appear.

a5l Detention Module - X

File | Search Reports
New Admission

o
— BADGE .
|
Detention -
Module

Every user accessing th by

i information on juveniles in which you do not have 2 legitimate professional interest.

Flease Enter Admission &

Find

a. (i) Enter the admission number into the Please Enter Admission # textbox, (ii) click the Find button,
and the Receive Juvenile Transfer for Admission screen will appear.

o Receive Juvenile Transfer for Admission 2 x =)
Juverile's Information Juveniles Information
Last Name Sex” Last Name: Sex”
First Mame Age First Name Age
Middle Name DoB Middle Name DoB
Race/Ethnicity Race/Ethnicity
Cument Placement Information Last Placement Information
Currentt Facility Last Facilty
Date Amived Date Anived Date Released
Receiving Facility Information Receiving Facility Information
Receiving Facility v Receiving Facility \/
] e Do ecored [ e
Housing Unit ~ Housing Unit ~
* - Genetic Sex ” - Genebc Sex
‘Would you like to receive juvenile? Would you like to reopen admission and receive juvenile?
Receive Cancel Receive Cancel

i. The Receive Juvenile Transfer for Admission screen displays the Juvenile’s Information, Current

Placement Information, and Receiving Facility Information. The juvenile information and
placement information will not be available for editing on this screen.
ii. Enter Receiving Facility Information
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1. Select the (i) Receiving Facility from the drop-down menu, (ii) Date Received from the

calendar drop-down button, (iii) Time Received by clicking on the (“Hour”, “Minute”, “Second”,
or “AM/PM”) value which you would like to change and using the up and down arrows or typing
in the time, (iv) and Housing Unit from the drop-down menu, and (v) click the Receive button.

After clicking Receive, the juvenile information will display on the Secure Detention Population screen of the receiving facility.
A juvenile’s admission number can be found at the bottom of the Secure Detention Population screen.

Last Placement information will appear on the Receive Juvenile Transfer for Admission screen if the juvenile has previously
been released and the admission has been closed.

The sending facility should provide the receiving facility with the Admission Number (NOT the Juvenile number or ICN) found
on the Secure Detention Population screen.

Secure Detention Population Screen
The Secure Detention Population screen displays a detention center’'s Current Population List (including
juveniles released within the last 10 days).

1. To access the Secure Detention Population screen from the Detention Module screen, (i) click the Search
menu, (ii) select the By Current Population option from the drop-down menu, and the Secure Detention
Population screen will appear and display the Current Population list for the selected facility.

a. The Facility field will auto-populate to reflect the user’s assigned detention center, and the Housing
Unit field will auto-populate to All Housing Units. If you would like to change the Facility and/or
Housing Unit fields, select the appropriate option(s) from the drop-down menu(s).

ecure Detention Population - x
Facilty v Curent Popuiation Housing Urit =
Current P i i iles R within the Last 10 Days
duvenies wih Aets are marked in Fed Adnisscns with Pending ICN Assignmenls are mariced in green
bl Juveril’s Name 0B Race T sias wind O Rea pps DAl ndeated
\ \ [ ] [E]ofo] | \
O|ojg
o|jo|jg
o|o|g
o|o|g
o|o|lg
o|jo|jg
o|o|g
o|o|g
o|o|lg
o|jo|jg
o|o|g
o|o|g
o|o|lg
==
Curent Placement

intake Case # Date of Adrission Plscemert Date

Release Date

Juverile’s Age [] MAYSI Completed Housing Unit

Do ehi Admission Report Juverile Information Offense History. Residertial Transfer Close |

b. Select a juvenile and their Admission and Current Placement information will appear in the
Admission Information and Current Placement sections at the bottom of the screen.

The Juv # field will display as 0 if an ICN has not yet been associated with the admission.

When a juvenile is in the facility, the Off-Site box on the Secure Detention Population screen will be unchecked; when the
juvenile is off-site, the Off-Site checkbox will be checked to indicate that the juvenile is not physically in the facility but has
future weekends to serve.

The Current Population count box at the top of the Secure Detention Population screen does not count weekenders that are
marked as Off-Site or juveniles that have been released within the last 10 days.

Secure Detention Population Screen Buttons

At the bottom of the Secure Detention Population screen, there are six buttons: Detention Admission
Information / Verify Pending ICN, Admission Report, Juvenile Information, Offense History, Residential
Transfer, and Close.
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Facilty v Curert Population Housing Unit v

Current P i i iles R within the Last 10 Days
duvenies wih Alers are marked in Red Admissions with Pending ICN Assigrments are marked in green

o Juvenile’s Name: DB Race OEC

Allndicated A

y off D
Status Wknd g Red FIPS Dol ook

oo o o o o o o o o
oo o o o o o o w
p|O0|ODoD|oo|oooooo

‘Admission Information Cumrert Placement
Admission # Intake Case # Date of Admission Placement Date
Release Date Release Dale
Juvenile’s Age L] MAYSI Completed Housing Lt

D Adrission Report duveri Irformation Offense Htory Residerial Trensfer Close I

For some admission entries, the Juvenile Information, Offense History, and Residential Transfer buttons will be greyed
out. This will apply to admissions without a juvenile number and/or associated ICN because this criteria is linked to the ICN or

juvenile number.

1. Detention Admission Information Button
a. From the Detention Admission screen, you can access the juvenile’s admission information.
i. (i) Select a juvenile, and the row will be highlighted in blue. (ii) Click the Detention Admission
Information button, and the Detention Admission screen will appear.

%¥ Refer to the Detention Admission section for instructions on how to navigate the Detention Admission screen.

Juvenile's Age [ MAYSI Completed Housing Unit
Defte;'rr:*i_:nmgtc!:?ssion Admizsion Report Juvenile Information Cffense History Residential Transfer Cloze
= — —— - EE— R S R

2. Verify Pending ICN Button
a. The Verify Pending ICN button allows a user to verify a pending ICN for a juvenile.
i. (i) Select a juvenile record with a pending ICN from the list, and the row will be highlighted in blue,
(ii) click the Verify Pending ICN button, and the Juvenile’s Information for Admission split screen
will appear.

Juvenile’s Age | MAYSI Lunipleisd rousaig Unit

Verify Pending ICN Admission Report Juvenile Information Offense History Residential Transfer Close
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Juvenile’s Information from DHS Juvenile’s Information from JTS
Last Name Last Name
First Name First Name
Middle Name Middle Name
Date of Bith Age (YY-MM) Date of Bith Age (YY-MM)
Genetic Sex Social Security # Genetic Sex Social Security #
Race Race
Address Address
City/Town City/Town
State Zip Code State Zip Code
Home Phone Home Phone

This admission has a pending Intake Case Number (ICN) assignment.
The ICN is associated with a Juvenile Number.
Would you like to assign the suggested Juvenile Number to this admission?

Decline Cancel

1. Click the Assign button to verify the pending ICN.
2. Click the Decline button to decline the ICN.
3. Click the Cancel button and unsaved information will be cleared.

Juvenile records with a pending ICN will be highlighted in green.

Upon declining a pending ICN, contact the CSU and notify them of the reason for the decline.

If the desired juvenile record does not have a pending ICN, contact the detaining CSU to determine and assign an ICN for the
juvenile record.

The Juvenile’s Information for Admission screen displays juvenile information from the Detention Center on the left side and
the juvenile information from the CSU on the right side of the screen.

When clicking the Assign button, the Juvenile’s Information from JTS on the right side of the Juvenile’s Information for
Admission screen is the official information which will be saved for the admission.

3. Admission Report Button
a. The Admission Report button allows a user to access the juvenile’s Detention Admission, Detention
Status, Petition and Petitioner, Detention Order, Contact, Alias, and Alert information.
i. (i) Select a juvenile, and the row will be highlighted in blue. (ii) Click the Admission Report button,
and the Virginia Department of Juvenile Justice screen will appear. (iii) Click the Save and/or Print
button(s) located at the top of the screen.

Helease Date Release Date
Juvenile's Age [] MAYSI Completed Housing Unit

Dete:;ddispm;:tc:ronlijssion Admission Report Juvenile Information Offense History Residential Transfer Close
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55 Virginia Department of Juvenile Justice

1 of 2 b M

SN 1 E PR A

100% N Find | Next

Virginia Department Of Juvenile Justice

Juvenile Information

Juvenile Number:

SSN:

Race:

Address:

Detention Admission Information

Admission Number:
Admission Date:
Release Date:
Billing Fips:
Comments:

Detention Status Information

Effective
Status Date

Detention Admission Report

Juvenile Name:
DOB:

Hispanic: Home Phone:

Admission Type:
Release Code:
Date Accepted State:

Detention Serve Susp. Post.D
Hearing Date Weekend _ Commit. _ Days

Movement Infomation
Facility

Housing Unit _ Date Arrived

Date Release

Weekend Admission Information

Mo data found

Intake Information

Case
Number FIPS

Worker

Date Date Case
Opened Closed Type

Intake Narrative

Mo data found

BADGE Detention Module Manual

4. Juvenile Information Button
a. The Juvenile Information button allows a user to look at the selected juvenile’s information.

i. (i) Select a juvenile, and the row will be highlighted in blue. (ii) Click the Juvenile Information
button, and the Juvenile Information screen will appear.

%# Refer to the Juvenile and Adult Information Screens User Manual for instructions on how to navigate the Juvenile Information

screen.

Detention Admission
Information

5. Offense History Button

Admission Report

-

Juvenile Information

Offense History

Residential Transfer

all

Juvenile Information

Juvenile Mumber
Juvenile Name
Date of Birth
Race / BEhnicity
Resident of

Info/Face Sheet Alias
Recorded Alerts

88N

Mo Image
Available

Age (Years - Months)

Genetic Sex

Case Workers |D Marks Detertion Info  Alets  Family Access Log

View/Change

Print Alerts

Close

Close

a. The Offense History button allows a user to view the selected juvenile’s offense history.
i. (i) Select a juvenile, and the row will be highlighted in blue. (ii) Click the Offense History button,

and the Offense History screen will appear.

%¥ Refer to the Offense History Screen User Manual for instructions on how to navigate the Offense History screen.
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Juvenile’s ~rye | MAYSI Completed Housug Unit

De{e[ﬂg;ﬂ’:ﬁg‘:“” Admission Report Juwenile Information Offense Histony Residential Transfer Close

6. Residential Transfer Button
a. The Residential Transfer button allows detention centers to provide information regarding the
juvenile’s safety and security issues when transferring to DJJ.
i. (i) Select a juvenile, and the row will be highlighted in blue, (ii) click the Residential Transfer
button, and the Residential Transfer Information screen will appear.

Juveines Age T tanr 51 e gcred Housing Unit

Deterttion Ac!mission Admission Report Juvenile Information Offense History Residential Transfer Close
Information

Bl Residential Transfer Information - o

x

Juvenile Information
duvenile # Juvenie’s Name: DOE:

Admission # Race / Bthricity: Genetic: Sex:

This information is for safety and security issues. This is not a medical document

Has pending criminal matters?
yes)

ling Aherapy whie at the faciity?
yes)

Please erter other iformaton that may be
importantto receiving facilty

il

If information has been verified as being current and accurate, please hit Save button

Your Faciiy: -

Save Piint Cancsl

1. The Residential Transfer Information screen displays the juvenile information by Juvenile #,

Juvenile’s Name, DOB, Admission #, Race/Ethnicity, and Genetic Sex.

a. (i) Select the appropriate drop-down menu option for each alert question, (ii) type additional
details into the textbox located next to the alert questions OR click the magnifying glass icon
located next to the question to open an expanded textbox screen and type the information,
(iii) select your facility of employment from the Your Facility dropdown menu, and (iv) click
the Save button.

b. Print Button
i. Click the Print button to view or print residential transfer information for a specific

juvenile record.

c. Cancel Button
i. Click the Cancel button and unsaved information will be cleared.

7. Close Button
a. Click the Close button to return to the Detention Module screen.

Juvenile's Age [] MAYSI Completed Housing Urit

Detertion Ad_mission Admission Report Juvenile Information Offense History Residential Transfer Close
Information i
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Reports
This menu provides users with various reports. From the Detention Module screen, (i) click the Reports menu,
(ii) select the desired report from the drop-down menu, and the selected report will generate.

5§ Detention Module

File Search | Reports |

Admissions By Offense
Admissions By Genetic Sex
Admissions By Race

Admussions By VCC Heading
Admissions w/o Detaining Offense
Admissions w/o MAYSI-2
CAP/CPP/Detention Re-Entry Placements
Childcare Days By Facility
Childcare Days By FIPS

Childcare Days By Status

Daily Population

Detention Admissions

Facility Transfers

Length Of Stay

MAYSI-2 Scores

QOutstanding Detention Orders
Overlapping Admissions

Pre-D Admissions Over 52 Days

Secure Detention Population Measures
| State Childcare Days
Statewide Population

Report Name Report Summary

Lists the FIP’s, VCC, Offense Description, and Total number of

Admissions By Offense admissions information by offense category.

Admissions By Race Lists the races and Total number of admissions by Facility.

Admissions w/o Detaining Lists the admissions without an associated detaining offense for each
Offense FIPS.

CAP/CPP/Detention Re-Entry
Placements

Lists placements by program and facility.
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Childcare Days by FIPS

Daily Population

Facility Transfers

MAYSI-2 Scores

Overlapping Admissions

Secure Detention Population

Measures

Statewide Population

BADGE Detention Module Manual
Report Summary

Lists the Detention Home, Billing Locality, juvenile admission information,
and Local, State and Total admission days as well as Billing Locality
Totals by FIPS.

Lists daily population information, Facility Total, Total Onsite, and Total
Offsite by Facily, CSU, and FIPS.

Lists the Juvenile Number, Juvenile Name, date of birth (DOB), facility
Transferred From (for incoming juveniles), facility Transferred To (for
outgoing juveniles), and Date Transferred information for juveniles
transferred between detention facilities.

Lists the Juvenile’s Name, Detaining Locality, genetic Sex, date of birth
(DOB), VCC, if the detention is a Judge Ordered Detention (JO),
Admitted date, Released date (if applicable), and the MAYSI-2 scores by
facility.

Lists overlapping detention admissions and juvenile admission
information by facility.

Lists population, Status, and Offense demographics as well as Detention
Population Composition for Pre-D Status, total Child Care Days,
Admission and Release percentages, length of stay (LOS) and ADP by
Facility, CSU, and FIPS.

Lists the Detention Facility, Baseline Capacity, and number of On-Site,
weekend (WKEnd) Offsite, Male, Female, and Total residents by
Detention Facility.

Some reports show only the most serious offense, while other reports will specify all detaining offenses.

1. Admission Releases

a. The Admission Releases report lists the Juvenile Number, Last Name, DOB, Race/Ethnicity, Genetic
Sex, Release Date, and release Reason information. (i) Click the Reports menu, (ii) select the
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Admissions Release option from the drop-down menu, and the Admission Release Report screen will
appear, select the (iii) Facility from the drop-down menu, and (iv) Start Date and (v) End Date from
the calendar screens, (vi) click Generate, and the report will appear.
2. Admissions By Offense
a. The Admissions By Offense report lists the FIP’s, VCC, Offense Description, and Total number of
admissions information. (i) Click the Reports menu, (ii) select the Admissions By Offense option from
the drop-down menu, and the Admission by Offense Report screen will appear, select the (iii) Facility
from the drop-down menu, (iv) Start Date and (v) End Date from the calendar screens, and (vi) VCC
Head from the drop-down menu, (vii) click Generate, and the report will appear.
3. Admissions By Genetic Sex
a. The Admissions By Genetic Sex report lists the Facility, genetic sex (Male/Female), and Total
number of admissions information. (i) Click the Reports menu, (ii) select the Admissions By Genetic
Sex option from the drop-down menu, and the Admissions by Genetic Sex Report screen will appear,
select the (ii) Start Date and (iii) End Date from the calendar screens. (iv) Click Generate, and the
report will appear.
4. Admissions By Race
a. The Admissions By Race report lists the Facility, race, and Total number of admissions information. (i)
Click the Reports menu, (ii) select the Admissions By Race option from the drop-down menu, and the
Admissions by Race Report screen will appear, select the (iii) Start Date and (iv) End Date from the
calendar screens, (V) click Generate, and the report will appear.
5. Admissions By VCC Heading
a. The Admissions By VCC Heading report lists the Facility, VCC Heading, and Count number of
admissions information. (i) Click the Reports menu, (ii) select the Admissions By VCC Heading
option from the drop-down menu, and the Admissions by VCC Heading Report screen will appear,
select the (iii) Facility from the drop-down menu, and (iv) Start Date and (v) End Date from the
calendar screens, (vi) click Generate, and the report will appear.
6. Admissions w/o Detaining Offense
a. The Admissions w/o Detaining Offense report lists the admissions without an associated detaining
offense for each FIPS. It lists the Detention facility, ICN#, Juvenile#, juvenile Name, social security
number (SSN), date of birth (DOB), genetic Sex, Race, Hispanic identification, Address, Phone
number, date Admitted, date Released, and admission (Adm) Type information as well as Comments.
(i) Click the Reports menu, (ii) select the Admission w/o Detaining Offense option from the drop-
down menu, and the Admissions without Detaining Offense Report screen will appear. Select the
appropriate (iii) FIPS from the drop-down menu, (iv) click Generate, and the report will appear.

Only staff with CSU read-only access to the Detention Module will have access to this report.

7. Admissions w/o MAYSI-2
a. The Admissions w/o MAYSI-2 report lists the Facility, Detaining FIPS, admission (ADM) Type,
juvenile Name, date of birth (DOB), Admitted date, Released date (if applicable), and Total admissions
information. (i) Click the Reports menu, (ii) select the Admissions w/o MAYSI-2 option from the drop-
down menu, and the Admissions Without MAYSI-2 Report screen will appear, select the (iii) Facility
from the drop-down menu, and (iv) Start Date and (v) End Date from the calendar screens, (vi) click
Generate, and the report will appear.
8. CAP/CPP/Detention Re-Entry Placements
a. The CAP/CPP/Detention Re-Entry Placements report show placements by program and facility. The
report displays the Juvenile Number, Juvenile Name, genetic Sex, date of birth (DOB), Race/Ethnicity,
Most Serious Offense, Committing FIPS, Supervising FIPS, Final (ERD) early release date, Final (LRD)
late release date, Date Arrived, and Date Released. (i) Click the Reports menu, (ii) select the
CAP/CPP/Detention Re-Entry Placements option from the drop-down menu, and the
CAP/CPP/Detention Re-Entry Report screen will appear. (iii) Select the Facility from the drop down-
menu, and (iv) Start Date and (v) End Date from the calendar screens. (vi) Click Generate, and the
report will appear.
9. Childcare Days By Facility
a. The Childcare Days By Facility report lists the billing Period, Detention Home, Billing Locality, if the
juvenile is serving Weekend Detention (WK), juvenile number (Juv. #), the Juvenile’s Name, VCC, if the
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detention is a Judge Ordered Detention (JO), Race/Ethnicity, genetic Sex, date of birth (DOB), Age,
Detention Status, State Date, Admitted date, Released date (if applicable), and Local, State, and Total
Days information. (i) Click the Reports menu, (ii) select the Childcare Days By Facility option from
the drop-down menu, and the Child Care Days by Facility Report screen will appear, select the (iii)
Facility from the drop-down menu, and (iv) Start Date and (v) End Date from the calendar screens,
(vi) click Generate, and the report will appear.
10. Childcare Days By FIPS
a. The Childcare Days By FIPS report lists the Billing period, Detention Home, Billing Locality, if the
juvenile is serving Weekend Detention (WK), juvenile number (Juv. #), the Juvenile’s Name, VCC, if the
detention is a Judge Ordered Detention (JO), Race/Ethnicity, genetic Sex, date of birth (DOB), Age,
Detention Status, State Date, Admitted date, Released date (if applicable), and Local, State, and Total
Days information. (i) Click the Reports menu, (ii) select the Childcare Days By Facility option from
the drop-down menu, and the Child Care Days by FIPS Report screen will appear, select the (iii) FIPS
from the drop-down menu, and (iv) Start Date and (v) End Date from the calendar screens, (vi) click
Generate, and the report will appear.
11. Childcare Days By Status
a. The Childcare Days By Status report lists Billing period, Detention Home, Billing Locality, if the
juvenile is serving Weekend Detention (WK), juvenile number (Juv. #), the Juvenile’s Name, VCC, if the
detention is a Judge Ordered Detention (JO), Race/Ethnicity, genetic Sex, date of birth (DOB), Age,
Detention Status, State Date, Admitted date, Released date (if applicable), and Local, State, and Total
Days information. (i) Click the Reports menu, (ii) select the Childcare Days By Status option from the
drop-down menu, and the Childcare Days by Status Report screen will appear, select the (iii) Facility
from the drop-down menu, and (iv) Start Date and (v) End Date from the calendar screens, (vi) click
Generate, and the report will appear.
12. Daily Population
a. The Daily Population report lists the CSU(s), detaining EIPS, Juvenile #, the Juvenile’s Name,
Race/Ethnicity, genetic Sex, date of birth (DOB), Age, Admission Date, Detention Status, Post Days, if
the juvenile is serving weekends (WK End), if the juvenile is Off Site, number of Days Detained,
Hearing Date (if applicable), Date Accepted by State, and DAI Most Serious Off. (offense) Category,
DAI Total Score, and DAI Indicated Decision information. (i) Click the Reports menu, (ii) select the
Daily Population option from the drop-down menu, and the Daily Population Report screen will
appear, select the (iii) Facility, (iv) CSU, and (v) FIPS from the drop-down menus, the Start Date and
End Date fields will not be accessible, (vi) click Generate, and the report will appear.
13. Detention Admissions
a. The Detention Admissions report lists the Detaining Court, Juvenile Number, Juvenile Name,
Race/Ethnicity, genetic Sex, date of birth (DOB), Age, Admission Date, Release Date, Locality, Facility
and Grand Total information. (i) Click the Reports menu, (ii) select the Detention Admissions option
from the drop-down menu, and the Detention Admissions Report screen will appear, select the (iii)
Facility from the drop-down menu, and (iv) Start Date and (v) End Date from the calendar screens,
(vi) click Generate, and the report will appear.
14. Facility Transfers
a. The Facility Transfers report lists the Juvenile Number, Juvenile Name, date of birth (DOB), facility
Transferred From (for incoming juveniles), facility Transferred To (for outgoing juveniles), and Date
Transferred information for juveniles transferred between detention facilities. (i) Click the Reports
menu, (ii) select the Facility Transfers option from the drop-down menu, and the Facility Transfers
Report screen will appear. (iii) Select a Facility from the drop down menu, select the (iv) Start Date
and (v) End Date from the calendar screens. (vi) Click Generate, and the report will appear.
15. Length Of Stay
a. The Length Of Stay report lists the Facility, the number of Total Released, Total Days Length of Stay,
the Average (Avq) Days Length of Stay and the number of population with 1-10, 11-25, 26-50, 51-75,
76-100, and Over 100 Days information. (i) Click the Reports menu, (ii) select the Length Of Stay
option from the drop-down menu, and the Length of Stay Report screen will appear, select the (iii) Start
Date and (iv) End Date from the calendar screens, (v) click Generate, and the report will appear.
16. MAYSI-2 Scores
a. The MAYSI-2 Scores report lists the Juvenile’s Name, Detaining Locality, genetic Sex, date of birth
(DOB), VCC, if the detention is a Judge Ordered Detention (JO), Admitted date, Released date (if
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applicable), and the MAYSI-2 scores for Alcohol/Drug, Angry/Irritable, Depressed/Anxious, Somatic
Complaints, Suicide Ideation, Thought Disturbance, and Traumatic Experience information. (i) Click the
Reports menu, (ii) select the MAYSI-2 Scores option from the drop-down menu, and the MAYSI
Scores Report screen will appear, select the (iii) Facility from the drop-down menu, and (iv) Start Date
and (v) End Date from the calendar screens, (vi) click Generate, and the report will appear.
17. Outstanding Detention Orders

a. The Outstanding Detention Orders report lists outstanding detention orders for each FIPS. It lists the
Worker who created the intake to which the detention order is attached, Facility, Date Issued, Juvenile
Number, Case Number, Juvenile Name, date of birth (DOB), and Detention Date information. (i) Click
the Reports menu, (ii) select the Outstanding Detention Orders option from the drop-down menu,
and the Outstanding Detention Orders Report screen will appear. Select the (iii) FIPS from the drop-
down menu, (iv) click Generate, and the report will appear.

A navigation panel with the name of each worker assigned to the outstanding orders will appear on the left side of the screen.
To view a specific worker’s orders, click the name of the desired worker and their records will appear at the top of the screen.
The report list workers’ names in alphabetical order.

Only staff with CSU read-only access to the Detention Module will have access to this report.

18. Overlapping Admissions
a. The Overlapping Admissions report lists the Admission Number, Case Number, Juvenile Number,
juvenile Last Name, First name, date of birth (DOB), billing (Bill) FIPS, Admitted date, Released date,
Release Code, Initial Facility, Post-D days, Date Keyed, and Worker information. (i) Click the Reports
menu, (ii) select the Overlapping Admissions option from the drop-down menu, and the Overlapping
Admissions Report screen will appear, select the (iii) Facility from the drop-down menu, and (iv) Start
Date and (v) End Date from the calendar screens, (vi) click Generate, and the report will appear.
19. Pre-D Admissions Over 52 Days
a. The Pre-D Admissions Over 52 Days report lists the Juvenile Number, the juvenile’s Last, First and
Middle names, Pre-D Date, ICN, Admitted date, FIPS, and Arrival date information. It also includes the
Total number of admissions over 52 days in pre-dispositional status for each facility. (i) Click the
Reports menu, (ii) select the Pre-D Admissions Over 52 Days option from the drop-down menu, and
the Admissions in Pre-D Status for 52 Days and Over Report screen will appear, select the (iii) Facility
from the drop-down menu, (iv) click Generate, and the report will appear.
20. Secure Detention Population Measures
a. The Secure Detention Population Measures report lists the Admissions and Releases number and
percentages (#,%), the length of stay (LOS), and the ADP numbers and percentages (#,%) for Status,
Genetic Sex, Race, Ethnicity, Offense Categories, and Total number and percentages information. At
the end of the report, the Detention Population Composition for pre-dispositional (Pre-D) Statuses and
the Child Care Days for all statuses and admissions is listed. (i) Click the Reports menu, (ii) select the
Secure Detention Population Measures option from the drop-down menu, and the Secure Detention
Population Measures Report screen will appear, select the (iii) Facility, (iv) CSU, and (v) FIPS from the
drop-down menus, select the (vi) Start Date and (vii) End Date from the calendar screen, (vii) click
Generate, and the report will appear.
21. State Childcare Days
a. The State Child Care Days report lists the Billing Period, Detention Home, Billing Locality, Juvenile (#)
number, the Juvenile’s Name, Race/Ethnicity, genetic Sex, date of birth (DOB), Age, Detention Status,
State accepted, Admitted, and Released Date, and the Local, State, and Total number of Days
information. (i) Click the Reports menu, (ii) select the State Child Care Days option from the drop-
down menu, and the State Child Care Days Report screen will appear, select the (iii) Facility from the
drop-down menu, and (iv) Start Date and (v) End Date from the calendar screens, (vi) click Generate,
and the report will appear.
22. Statewide Population
a. The Statewide Population report lists the Detention Facility, Baseline Capacity, and number of On-
Site, weekend (WKEnNd) Offsite, Male, Female, and Total information. (i) Click the Reports menu, (ii)
select the Statewide Population option from the drop-down menu, and the Statewide Population
Report screen will appear.
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Appendix
A. Document Revisions

BEES

Residential
April 1, Transfer Residential Transfer Information screen has been updated and the
2019 Information Yes/No/Unknown responses mandatory were made mandatory.

Screen

Updated format of entire BADGE Detention Manual based on guidance
from the BADGE Style Manual and BADGE Manual Template. Including,
Format Update _but not Iimited to, adjusting pa_rag_raph spacing, ad_justing list levels,

16, 2020 implementing uniform font, adjusting screenshot size and borders, etc.
Updated subsection order of Add a New Admission section and Detention
Admission Screen Section.

September

Revised 12/2020 23|Appendix



	Table of Contents
	Key/Legend
	Please Note
	Detention Module
	Access the Module
	Search
	1. By Current Population
	2. By Juvenile

	Add a New Admission
	1. With an ICN
	2. Without an ICN

	Detention Admission Screen
	1. Admission Tab
	2. Status Tab
	3. MAYSI-2 Tab
	4. Movement Tab
	5. Weekend Detention Tab
	6. YASI Tab

	Receive Juvenile Transfer
	Secure Detention Population Screen
	Secure Detention Population Screen Buttons
	1. Detention Admission Information Button
	2. Verify Pending ICN Button
	3. Admission Report Button
	4. Juvenile Information Button
	5. Offense History Button
	6. Residential Transfer Button
	7. Close Button

	Reports
	1. Admission Releases
	2. Admissions By Offense
	3. Admissions By Genetic Sex
	4. Admissions By Race
	5. Admissions By VCC Heading
	6. Admissions w/o Detaining Offense
	7. Admissions w/o MAYSI-2
	8. CAP/CPP/Detention Re-Entry Placements
	9. Childcare Days By Facility
	10. Childcare Days By FIPS
	11. Childcare Days By Status
	12. Daily Population
	13. Detention Admissions
	14. Facility Transfers
	15. Length Of Stay
	16. MAYSI-2 Scores
	17. Outstanding Detention Orders
	18. Overlapping Admissions
	19. Pre-D Admissions Over 52 Days
	20. Secure Detention Population Measures
	21. State Childcare Days
	22. Statewide Population

	Appendix
	A. Document Revisions



